Bid: #GCC-619 DATE: December 4, 2012

| BID REQUIRED: December 19,2012 before 11:00 am

{Please complete vendor name, address, fax number and federal 1D number below)

VENDOR;

Fax #:
Phone #:
Email:

Issued by: Gateway Community College
20 Church Street, New Haven, CT 06510

College contact: Lisa Cherhoniak
Assoc, Fiscal/Administration Officer
Phone: 203/285/2524 Fax: 203/285/2520

E-Mail: lcherhonink@gwee,commnet.edu

The State of Comnecticut, and the Community Colleges of Connecticut are exempt from the payment of
Federal Excise Taxes and the Connecticut Sales and Use Tax, do not include such taxes.

We reserve the right to reject in whole or in part any or all quotes submitted.

The contractor agrees and warrants that in the performance of this contract he will not discriminate or
permit discrimination against any person or group of persons on the grounds of race, color, religious creed,
age, marital status, sexual orientation, learning disability, national origin, sex, mental retardation or physical
disability, including, but not limited to blindness, unless it is shown by such contractor that such disabitity
prevents performance of the work involved in any manner prohibited by the laws of the United States or of
the State of Connecticut. And further agrees to provide the Commission on Human Rights and
Oppeortunities with such information requested by the commission concerning the employment practices and
procedures of the coniractor as relate to the provisions of this section.

Signature of this form by the bidder shall signify histher approval and agreement to all pricing,
attachments, and schedules included with his/her response as being a part of this bid response and
subject to the pricing and/or discounts listed,

Signed for Vendor Date

Printed Name Title

20 Church Street, New Haven, CT 06510
203.285.2000 - 800.390.7723
GatewayC Tedu




INSTRUCTIONS FOR RETURN OF Bid:

Your signed Bid must be returned to the Purchasing Offices of Gateway Community College, Downtown
Campus, 20 Church Street, New FHaven, CT 06510 by NO later than: December 19, 2012 11:00 am

Failure to submit your Bid by the specified date and time will result in rejection of the response as LATE,
Late submissions will not be considered under any circumstances,

BID # GCC-619
DUE DATE: Deccmber 19, 2012
BEFORE: 11:00 am

The RFP must be addressed to;

GATEWAY COMMUNITY COLLEGE
PURCHASING DEPARTMENT, Room N325
ATTN: Lisa Cherhoniak, AFAO

Ref: Bid #GCC-619

20 Church Street

NEVW HAVEN, CT 06510

20 Church Street, New Haven, CT 06510
203.285.2000 + 800.390.7723
GatewayCT.edu




Contact Information:

Gateway
- Community

Open Doovs w83 Open Minds

Presort Mail Services
BID Number: GCC-619

Lisa Cherhoniak

Assoc. Fiscal/Administrative Officer
Gateway Community College

20 Church Street

New Haven, CT 06510

E-mail: Icherhoniak@gatewayct.edu

All correspondence relative to this procurement, without exception,

shall be via e-mail

Supplier Diversity:

Gateway Community College encourages participation by and may give special consideration
to DAS Certified Small Business Enterprise {SBE), Minority Business Enterprise (MBE),
Women-owned Business (WBE), and businesses ovwned by persons with a disability, certified
as such by the State of Connecticut Supplier Diversity Division, pursuant to Connecticut
General Statute 32-9e.



Objective

Provide mail pickup and delivery services during the hours of 2:00pm to 4:30pm Monday through Friday,
excluding state holidays. Proposers will need to be Mail Preparation total Quality Management
(MPTQM) certified with the United State Postal Service as well as be in compliance with all USPS rules,
regulations, policies and procedures that apply in handling mail. |f awarded this contract, the Contractor
will be expected to continually monitor performance and meet with Gateway Community College
(“College”) representatives to insure customer satisfaction and review the mail process to insure
optimatl service levels and postal cost savings initiative are being met.

Specifications
The College is seeking bids for commingling, bar-coding and pre-sort services. Contractor is to prepare,

sort and aggregate outgoing mail in order to earn optimal postal discounts and expedite delivery
services for the College. Bidders must be able to provide metering services, commingling, bar-coding
and pre-sort capabilities for first class and mail.

Successful contractor will need to provide mail pick-up at the College downtown campus, 20 Church
Street, New Haven, CT 06510, safely and securely transport the mail to their operating center for
processing and then deliver the mail to the USPS. At the operating center the mail is to be checked for
print quality, weight and proper postage applied, it is to be sorted by zip code destination sequence and
then placed in trays based on USPS specifications and reguiations. Transportation services are to be
included with the fee for presort services, The Contractor is to provide all initial training to agencies for
presort mail services and provide any additional training for any and all postal regulations change(s).

it is expressly understood that all information concerning state mail, including but not limited to names
and addresses, is confidential and any release of that information by the contractor or its employees
constitutes a violation of state and federal law. All operating facilities used by the contractor to provide
pre-sort services will be protected from fire and burgfary. At no time will the contractor be allowed to
subcontract this service without written consent of the College.

Contractor shall pick up mail daily, during the hours of 2:00pm to 4:30pm, Monday through Friday,
except state holidays and deliver it directly to the contractor’s mail processing facility.

The contractor according to U.S. Postal requirements shall sort qualifying mail. First class non-qualifying
mail shall be trayed separately. Some mail may not qualify due to insufficient volume. The contractor
shall commingle and sort the maii in such a manner that as many pieces qualify for the largest discount

possible.

Basis of Award

The award witl be made to the highest scoring, qualified, responsible bidder(s) in accordance with the
criteria set forth in this section:
¢ Overall Cost of Product or Services
o Overall Quality of Service offered; all products or services must meet or exceed the minimum
bid specifications. Bidders are encouraged to note special features, software or capabilities of
their product or services that they believe offer extra value to the College
» Demonstrated Capability of vendor to deliver the product or perform the service within the
required delivery lead times. Factors to include but not limited to previous experience with



identical or similar products or services on other contracts with public or private sector
organizations. Bidders are encouraged to provide up to three references and contacts for these
contracts.
¢ Overall Performance of supplier on other State contracts. Factors to include but not limited to

product or service quality, ability and integrity necessary to perform the work within in the
delivery guidelines, customer service and support, billing and invoicing accuracy.

The award will be made on the basls of proposal pricing, contractor product service evaluation prior

history of service and capabilities to service the Coliege.

Multiple Criteria Bid Evaluation Process to include the following;

Contractor Requirements {Quality of Service, Service Capabllity and Performance):

- Brief history of the organization, including proof of MPTQM certification status

- Contractor Equipment and Software Capabilities to provide required pre-sort services
- Experience in providing similar services

- Three References

Value {Overall Cost of Product and Service):

- Proposal Schedule Rates / Pricing and any additional services such as pick up of certified return
receipt mail to go out.

- Copy of Contractors pre-sort permit

- Proof of Certificate of Insurance {see insurance requirements in bid)

Delivery {Capability of Service and Overall Delivery Performance)

» The successful bidder is required to commingle and sort all outgoing U.S. Mail as required to
qualify for pre-sort discounts; to package and sort the mail in compliance with all U.S. Postal
regulations and to deliver the mail to the local U.S. Postal Distribution Center on the same day
following pick up from the Coilege.

¢ The successful bidder will be required to provide and sign a receipt for the mail showing
minimum date and total pieces.

¢ The successful bidder is required to provide weekly invoice listing the number of pieces process
daily.

* The mail trays and any other supplies needed to perform this service is the sole responsibility of
the successful vendor,

Contract/Proposal Period
Upon award to the successful bidder, the contract shall be in effect for three years. By mutual option,
the parties may agree to extend this contract for a period up to the full original contract term or parts

thereof,

Bid Prices
Bid prices shall remain firm for the length of the contract award. if the USPS changes rates/qualification

rules, the compensation rate shall be re-negotiated by the parties to provide for proportional increases
or decreases.

Bid Proposal Expenses and Ownership
Proposers are responsible for all costs and expenses incurred in the preparation of proposals. All

proposals shall become the sole property of the College and will not be returned.




Insurance

Awarded contractor shall submit to the college copies of insurance certificates as foltows:
- Commercial General Liability

- Automobile Liabitity

- Workers Compensation and Employees Liability

Additional Forms Required for Submittal

The following attached forms are required. They must be completed by all perspective vendors and
included in the proposal at time of submission.
- Vendor Profile
- MNondiscrimination Certification
- CHRO Notification to Bidders
SEEC Form 10
- Bidder Information (signed)

Proposal Submittal

One (1) original and one (1) copy of the Bid are due by 11:00am, December 19, 2012: Proposals should
be submitted to: Gateway Community College

Lisa Cherhoniak, Assoc. Fiscal/Adm. Officer

Purchasing Office, room N325

20 Church Street

New Haven, CT 0650

Rights
The College reserves the right to:

Reject any or all proposals in response to this request.
- Walve or modify any irregularities found in proposals received
- Request additional information deemed necessary




STATE OF CONNECTICUT - AGENCY VENDOR FORM

IMPORTANT: ALL parts of this form mst e completed, signed and returned by the vendor,

| READ & COMPLETE CAREFULLY | SPANDIEDE e 410
Taxpayer ID # (TIN): [ ] SSN [ ]FEIN ]

COMPLETE VENDOR LEGAL BUSINESS NAME

WRITE/TyPE SSNIFEIN NumBeER ABOVE

BUSINESS NAME, TRADE NAME, DOING BUSINESS AS {IF DIFFERENT FROM ABOVE)

[JLLCPARTNERSHIP ] LLC SINGLE MEMBER ENTITY

BUsiNEsS ENTITY: [ ] CORPORATION ["JLLC CORPORATION
[ INDIVIDUAL/SOLE PROPRIETOR [ GoverRNMENT

[ ] Non-ProFIT [T PARTNERSHIP

NOTE: IF INDIVIDUAL/SOLE PROPRIETOR, INDIVIDUAL'S NAME (AS OWNER) MUST APPEAR IN THE LEGAL BUSINESS NAME BLOCK ABOVE,

D. RENTAL OF PROPERTY

B. MEDICAL SERVICES C. ATTORNEY FEES
{REAL ESTATE & EQUIPMENT}

BUSINESS TYPE: A. SALE OF COMMODITIES

E. OTHER (DESCRIBE IN DETAIL)

UNDER THIS TIN, WHAT IS THE PRIMARY TYPE OF BUSINESS YOU PROVIDE TO THE STATE? (ENTER LETTER FROM AROVE) — ,

UNDER THIS TIN, WHAT OTHER TYPES OF BUSINESS MIGHT YOU PROVIDE TO THE STATE?  (ENTER LETTER FROM ABOVE) — [

NOTE: IF YOUR BUSINESS IS A PARTNERSHIP, YOU MUST ATTACH THE NAMES AND TITLES OF ALL PARTNERS TO YCOUR BID SUBMISSION,

NOTE: IF YOUR BUSINESS IS A CORPORATION, IN WHICH STATE ARE YOU INCORPORATED?

VENDOR ADDRESS STREET CIty STaTE Z1P CODE

Add Addltional Business Address & Contact information on back of this farm,

VENDOR E-MAIL ADDRESS VENDOR WEB SITE

REMITTANCE INFORMATION: INDICATE BELOW THE REMITTANCE ADDRESS OF YOUR BUSINESS. [[] 54ME 48 VENDOR ADDRESS ABOVE.
REMIT ADDRESS STREET City STATE ZIp CODE

CONTACT INFORMATION:  NAME (TYPE OR PRINT)

15" BUSENESS PHONE: | Ext s | Home PHONE:
2"" BUSINESS PHONE: | Bxt v | 15 PacER:
CELLULAR; | 2" PAGER:
1" EAX NUMBER: | ToLL FREE PHONE:
2™ FAX NUMBER: ] TELEX:
DATE EXECUTED

WRITTEN SIGNATURE OF PERSON AUTHORIZED TO SIGN PROPOSALS ON BEHALF OF THE ABOVE NAMED VENDOR

TYPE OR PRINT NAME OF AUTHORIZED PERSON TITLE OF AUTHORIZED PERSON

IS YOUR BUSINESS CURRENTLY A DAS CERT/FIED SMALL BUSINESS ENTERPRISE? O YES (47r4CH cOPY OF CERTIFICA 78 [ No

Is YOUR BUSINESS CURRENTLY A CT DOT CERTIFIED DISADVANTAGED BUSINESS ENTERPRISE (DBE)? [1ves [JNo

LFYOU ARE A STATE EMPLOYEE, INDICATE YOUR POSITION,
AGENCY & AGENCY ADDRESS

PURCHASE ORDER DISTRIBUTION:

{E-MAIL ADDRESS)
NOTE: THE E-MAIL ADDRESS INDICATED IMMEDIATELY ABOVE WILL BE USED TO FORWARD PURCHASE ORDERS TO YOUR BUSINESS

ADD FURTHER BUSINESS A E-MAIL & CONTACT INFORMATION:ON SEPARATE SHEET IF REQUIRED




COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES
CONTRACT COMPLIANCE REGULATIONS

NOTIFICATION TO BIDDERS
(Revised 09/17/07)

The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a-
60a of the Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and
46a-81i(d) of the Connecticut General Statutes. There are Contract Compliance Regulations codified at Section
46a-68j-21 through 43 of the Regulations of Connecticut State Agencies, which establish a procedure for
awarding all contracts covered by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes.

According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract
subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of
legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials.”
“Minority business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business
wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons; “(1) Who are
active in daily affairs of the enterprise; (2) who have the power to direct the management and policies of the
enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Section 32-9n.”
“Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans . . .
(2) Hispanic Americans . . . (3) persons who have origins in the Tberian Peninsula . . . (4)Women . . . (5) Asian
Pacific Americans and Pacific Islanders; (6) American Indians , . .” An individual with a disability is also a
minority business enterprise as provided by Section 4a-60g of the Connecticut General Statutes. The above
definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract

Compliance Regulations.

The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the
contract compliance requirements:

(a) the bidder’s success in implementing an affirmative acfion plan;

(b) the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to
46a-68-17 of the Administrative Regulations of Connecticut State Agencies, inclusive;

(c) the bidder’s promise to develop and implement a successful affirmative action plan;

(d) the bidder’s submission of employment statistics contained in the “Employment Information
Form”, indicating that the composition of its workforce is at or near parity when compared to the
racial and sexual composition of the workforce in the relevant labor market area; and

() the bidder’s promise to set aside a portion of the contract for legitimate minority
business enterprises. See Section 46a-68;-30(10)(E) of the Contract Compliance Regulations.

INSTRUCTIONS AND OTHER INFORMATION

The following BIDDER CONTRACT COMPLIANCE MONITORING REPQRT must be completed in full, signed, and
submitted with the bid for this contract, The contract awarding agency and the Commission on Human Rights and Opportunities
will use the information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN.
STAT., and Sections 46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and
the bidder’s O0good faith efforts to include minority business enterprises as subcontractors and suppliers for the work of the

confract,
1) Definition of Small Contractor
Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been doing business under the same

management and control and has maintained its principal place of business in Connecticut for a one year period immediately
prior to its application for certification under this section, had gross revenues not exceeding ten million dollars in the most
recently completed fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who are
active in the daily affairs of the company, and have the power to direct the management and policies of the company, except that
a nonprofit corporation shall be construed to be a small contractor if such nonprofit corporation meets the requirements of

subparagraphs (A) and (B) of subdivision 4a-60g CONN. GEN. STAT.



2) Description of Job Categories (as used in Part IV Bidder Employment Information) (Page 2)

MANAGEMENT: Managers plan, organize, direct, and
control the major functions of an organization through
subordinates who are at the managerial or supervisory
level. They make policy decisions and set objectives for the
company or departments. They are not usually directly
involved in production or providing services. Examples
include top executives, public relations managers,
managers of operations specialties (such as financial,
human resources, or purchasing managers), and
construction and engineering managers.

BUSINESS AND FINANCIAL OPERATIONS: These
occupations include managers and professionals who work
with the financial aspects of the business. These
occupations include accountants and auditors, purchasing
agents, management analysts, labor relations specialists,
and budget, credit, and financial analysts.

MARKETING AND SALES: Occupations related to the
act or process of buying and selling products and/or
services such as sales engineer, retail sales workers and
sales representatives including wholesaie.

LEGAL OCCUPATIONS: In-House Counsei who is
charged with providing legal advice and services in regards
to legal issues that may arise during the course of standard
business practices. This category also includes assistive
legal occupations such as paralegals, legal assistants.
COMPUTER SPECIALISTS: Professionals responsible
for the computer operations within a company are gronped
in this category. Examples of job titles in this category
include computer programmers, software engineers,
database administrators, computer scientists, systems
analysts, and computer support specialists
ARCHITECTURE AND ENGINEERING: Occupations
related to architecture, surveying, engineering, and drafting
are included in this category. Some of the job titles in this
category include electrical and electronic engineers,
surveyors, architects, drafters, mechanical engineers,
materials engineers, mapping technicians, and civil
engineers,

OFFICE AND ADMINISTRATIVE SUPPORT: Ali
clerical-type work is included in this category. These jobs
involve the preparing, transcribing, and preserving of
written communications and records; collecting accounts;
gathering and distributing information; operating office
machines and electronic data processing equipment; and
distributing mail. Job titles listed in this category include
telephone operators, bill and account collectors, customer
service representatives, dispatchers, secretaries and
administrative assistants, computer operators and clerks
(such as payroll, shipping, stock, mail and file).

BUILDING AND GROUNDS CLEANING AND
MAINTENANCE: This category includes occupations
involving landscaping, housekeeping, and janitorial
services. Job titles found in this category include
supervisors of landscaping or housekeeping, janitors,
maids, grounds maintenance workers, and pest control
workers.

CONSTRUCTION AND EXTRACTION: This
category includes construction trades and related
occupations. Job titles found in this category include
boilermakers, masons (all types), carpenters, construction
laborers, electricians, plumbers (and related trades),
roofers, sheet metal workers, ¢levator  instaliers,
hazardous materials removal workers, paperhangers, and
painters. Paving, surfacing, and tamping equipment
operators; drywall and ceiling tile installers; and carpet,
floor and tile installers and finishers are also included in
this category. First line supervisors, foremen, and helpers
in these trades are also grouped in this category..
INSTALLATION, MAINTENANCE AND REPAIR:
Occupations involving the installation, maintenance, and
repair of equipment are included in this group. Examples
of job titles found here are heating, ac, and refrigeration
mechanics and installers; telecommunication line
installers and rcpairers; heavy wvehicle and mobile
equipment service technicians and mechanics; small
engine mechanics; security and fire alarm systems
installers; electric/electronic repair, industrial, utility and
transportation equipment; millwrights; riggers; and
manufactured building and mobile home installers. First
line supervisors, foremen, and helpers for these jobs are
also included in the category.

MATERIAL MOVING WORKERS: The job titles
included in this group are Crane and tower operators;
dredge, excavating, and lading machine operators; hoist
and winch operators; industrial truck and tractor
operators; cleaners of vehicles and equipment; laborers
and freight, stock, and material movers, hand; machine
feeders and offbearers; packers and packagers, hand;
pumping station operators; refuse and recyclable material
collectors; and miscellanecus material moving workers.

PRODUCTION WORKERS: The job titles included in
this category are chemical production machine setters,
operators and tenders; crushing/grinding workers; cutting
workers; inspectors, testers sorters, samplers, weighers;
precious stone/metal workers; painting  workers;
cementing/gluing  machine  operators  and  tenders;
etchers/engravers; moiders, shapers and casters except
for metal and plastic; and production workers.




3) _Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information)

(Page 3)

White (not of Hispanic Origin}- All persons having
origins in any of the original peoples of Europe, North
Alrica, or the Middie East.

Black(not of Hispanic Origin)- All persons having
origins in any of the Black racial groups of Africa.
Hispanic- All persons of Mexican, Puerlo Rican, Cuban,
Central or South American, or other Spanish culture or
origin, regardless of race,

Asian or Pacific Islander- All persons having origins in any
of the original peoples of the Far East, Southeast Asia, the
Indian subcontinent, or the Pacific Islands. This area includes
China, India, Japan, Korea, the Philippine Islands, and
Samoa.

American_Indian or Alaskan Native- All persons having
origins in any of the original peoples of North America, and
who maintain cultural identification through tribal affiliation

or community recognition.

BIDDER CONTRACT COMPLIANCE MONITORING REPORT

PART ] - Bidder Information

Company Name
Sireet Address
City & State
Chief Executive

Bidder Federal Employer

Identification Number
Or

Social Security Number

Magor Business Activity
({brief descriplion)

Bidder Identification
(response optional/definitions on page 1)

-Bidder is a small contractor. Yes_ No__
-Bidder is a minority business enterprise Yes_ No__

(If yes, check ownership category)
Black___Hispanic___ Asian American___ American Indian/Alaskan

Native __ Iberian Peninsula___ Individual(s) with a Physical Disability___
Female

Bidder Parent Company
(Ifany)

- Bidder is certified as above by State of CT  Yes  No__

QOther Locations in Ct.
(Ifany)

PART Il - Bidder Nondiscrimination Policies and Procedures

1. Does your company have a writien Affirmative Action/Equal Employment

Opportunity stafement posted on company builetin boards?
Yes__No__

7. Do all of your company contracts and purchase orders contain non-discrimination

statements as required by Sections 4a-60 & 4a-60a Conn. Gen. Stat.?
Yes  No

2. Does your company have the state-mandated sexual harassment prevention in

the workplace policy posted on company bulletin boards?
Yes_ No__

8. Do you, upon request, provide reasonable accommodation fo employees, or

applicants for employment, who have physical or mental disability?
Yes__ No

+

3. Do you notify all recruitment sources in writing of your company’s
Affirmative Action/Equal Employment Opportunity employment policy?

Yes_ No__

9. Does your company have a mandatory retivement age for alf employees?
Yes_ No__

4. Do your company advertisements contain a writién statement that you are an
Affirmative Action/Equal Opportunity Employer? Yes_ No__

10. If your company has 50 or more employees, have you provided at least two (2)

hours of sexual harassment training to all of your supervisors?
Yes_ No__ NA__

5. Do you notify the Ct. State Employment Service of all employment
opestings with your company? Yes  No__

11. If your company has-apprenticeship programs, do they meet the Affirmative
Action/Equal Employment Oppertunity requirements of the apprenticeship standards
of the Ct. Dept. of Labor? Yes_ No_ NA___

6. Does your company have a collective bargaining agreement with workers?
Yes _No__

6a. If yes, do the coltective bargaining agreements contain
non-discrim  ination clauses covering all workers?  Yes_ No__

6b. Have you notified each union in writing of your commitments under the

nondiscrimination requirements of contracts with the state of C1?
Yes__ No

12. Does your company have a written affirmative action Plan? Yes_ No__

If no, please explain.

13. Is there a persen in your company who is responsible for equal
employment opportunity? Yes_ No__
If yes, give name and phoae number.




Part 11 - Bidder Subcontracting Practices

(Page 4)

1. Will the work of this contract include subcontractors or suppliers?

Yes_ No

additional sheet if necessary)

b, Wil the work of this contract require additional subcontractors or suppliers other than those identified in la. above?

la, If yes, please list all subcontraciors and suppliers and report if they are a small contractor andfor a mirority business enterprise. (defined on page I / use

Yes_ No__

PART IV - Bidder Employment Information

Date;

JoB
CATEGORY *

WHITE BLACK
{not of Hispanic (not of Hispanic
origin) origin

OVERALL

TOTALS HISPANIC

ASIAN or PACIFIC
ISLANDER

AMERICAN INDIAN or
ALASKAN NATIVE

Male Female Mate

Female heale Fernale Male Female

malke female

Management

Business & Financist Ops

Marketing & Sales

Legal Occupations

Computer Speeialists

Architecture/Enginesring

Office & Admin Support

Bldgf Grounds
Cleaning/Maintenance

Construction & Extraction

installztion , Mainlenance

& Repair

Material Moving Workers

Production Occupations

TOTALS ABOVE

Tolal One Year Ago

FORMAL ON THE JOB TRAINEES (ENTER FIGURES FOR THE SAME CATEGORIES AS

ARE SHOWN ABOVE)

Apprentices

Trainges

*NOTE: JOB CATEGORIES CAN BE CHANGED OR ADDED TO (EX. SALES CAN BE ADDED OR REPLACE A CATEGORY NOT USED IN YOUR COMPANY)




PART V - Bidder Hiring and Recruitment Practices

(Page 5)

1. Which of the following recruitment sources are used by you
{Check yes or no, and report percent used)

? 2. Check (X) any of the below listed
requirements thal you use as
a hiring qualification

Privale Employment
Agencies

(X)
SOURCE YES | NO % of applicants
provided by
source
State Employment Work Experlence
Service
Ability to Speak or

Write English

Schools and Colleges

Written Tests

High 8chool Diploma

Newspaper
Advertisement

Walk Ins College Depree
Present Employees Union Membership

Labor Organizations

Persenal
Recommendation

Minority/Community Height or Weight
Organizations
Others (please identify) Car Ownership
Arrest Record
Wage Gamishunents

3. Describe befow any other practices or actions that you take which
show that you hire, train, ard promote employees without discrimination

Certification (Read this form and check

MONITORING REFPORT are complete ard true fo the best of my

sibject 4o be declared in non-compliance with Section 4a-60, 4z

60a, and related sections of the CONN. GEN. STAT.

your statements on it CAREFULLY before signing). [ certify that the statements made by me on this BEDDER CONTRACT COMPLIANCE
knowledge and belicf, and are made in good faith. ! understand that if [ knowingly make any misstatements of facts, [ am

(Signature}

(Title)

(Date Signed) (Telephone)




SEEC FORM 10

CONNECTICUT STATE ELECTIONS ENFORCEMENT COMMISSION

Rev. 1/11
Page 1 of 3

Notice to Executive Branch State Contractors and Prospective State
Contractors of Campaign Contribution and Solicitation Limitations

Acknowledgement of Receipt of Explanation of Prohibitions for Incorporation in Contracting and Bidding Documents

This notice is provided under the authority of Connecticut General Statutes §9-612(g)(2), as amended by P.A. 10-1, and is for
the purpose of informing state confractors and prospective state contractors of the following law (italicized words are defined on

the reverse side of this page).
CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS

No state contractor, prospective slate contractor, principal of a state contractor or principal of a prospective state contractor, with regard
to a state confract or state confract solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or
principal of 2 holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory committee or candidate committee
established by a candidate for nomination or election to the office of Governor, Lieutenant Govemnar, Attorney General, State Comptroller,
Secretary of the State or State Treasurer, (it} a political committee authorized to make contributions or expenditures to or for the benefit of

such candidates, or (iii) a party committee (which includes town commitiees).

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to () an exploratory
committee or candidate committee established by a candidate for nomination or election to the office of State senator or State
representative, (ii) a political commitiee authorized to make contributions or expenditures to or for the benefit of such candidates, or (i) a

party committee,

On and after January 1, 2011, no state contractor, prospective state contractor, principal of a state contractor or principal of a prospective
state contractor, with regard to a state contract or state contract solicitation with or from a state agency in the executive branch or a
quasi-public agency or a holder, or principal of a holder of a valid prequalification certificate, shall knowingly soficit contributions from
the state contractor's or prospective state contractor's employees or from a subcontractor or principals of the subcontractor on behalf of (i)
an exploratory committee or candidate committee established by a candidate for nomination or election to the office of Governor,
Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to
make contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee.

DUTY TO INFORM
State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as applicable, and the

possible penalties and other consequences of any violation thereof,
PENALTIES FOR VIOLATIONS

Centributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil and criminal

penalties:

Civil penaities—Up to $2,000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a contractor.
Any state contractor or prospective state contractor which fails to make reasonable efforis to comply with the provisions requiring notice to

its principals of these prohibitions and the possible consequences of their vioiations may also be subject to civil penalties of up to $2,000 or
twice the amount of the prohibited contributions made by their principals.

Criminal penalties—Any knowing and willful violation of the prohibition is a Class ID felony, which may subject the violator to
imprisonment of not more than 5 years, or not more than $5,000 in fines, or both.

CONTRACT CONSEQUENCES

In the case of a state contractor, contributions made or solicited in violation of the above prohibitions may resulting the contract being

voided.
[n the case of a prospective state contractor, contributions made or solicited in violation of the above prohibitions shall result in the contract
described in the state contract solicitation not being awarded to the prospective state contractor, unless the State Elections Enforcement

Commission determines that mitigating circumstances exist concemning such violation.

The State shall not award any other state contract to anyone found in violation of the above prohibitions for a period of one year after the
election for which such contribution is made or solicited, unless the State Elections Enforcement Commission determines that mitigating

cireumstances exist concerning such violation.
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DEFINITIONS

“Stale contractor” means 4 person, business entity or nonprofit organization that enters into a state contract. Such person, business entity or nonprofit
organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract terminates, “State contractor” does not
include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or potitical
subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of
state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state

or quasi-public agency employee.

“Prospective state contractor” means a person, business entity or nonprofit organization that (i} submits a response to a state contract solicitation by the state,
a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state agency or a quasi-public agency, unti! the
contract has been entered info, or (ii}) holds a valid prequalification certificate issued by the Commissioner of Administrative Services under section 4a-100,
“Prospective state contractor” dogs not include a municipality or any other political subdivision of the state, including any entities or associations duly
created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee
in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and fusl! or part-time, and

only in such person's capacity as a sfate or quasi-public agency employee.

“Principal of a state contractor or prospective state confractor” means (i) any individual who is a mernber of the board of directors of, or has an ownership
interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity, except for an individual who is a member of
the board ef directors of a nonprofit organization, (ji} an individual who is employed by a state contractor or prospective sfate contractor, which is a business
entity, as president, treasurer or executive vice president, {iii) an individual who is the chief executive officer of a state contractor or prospective state
contractor, which is not a business entity, or if a state contractor or prospective state contractor has no such officer, then the officer who duly possesses
comparable powers and duties, (iv) an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary
responsibilities with respect fo a stafe comtract, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this
subparagraph, or (vi) a politicat committee established or controiled by an individual described in this subparagraph or the business entity or nonprofit

organization that is the state contractor or prospective state contractor.

“State contract” means an agreement or contract with the state or any state agency or any quasi-public agency, et through a precurement process or
otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a value of one hundred
thousand dottars or more in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, maferiai, supplies, equipment or any items of
any kind, (iii) the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land ot building, (V) a
licensing arrangement, or (vi) a grant, Joan or loan guarantee, “State contract” does not include any agreement or contract with the state, any state agency or
any quasi-public agency that is exclusively federally funded, an education loan, a oan to ar individual for other than commercial purposes or any agreement
or contract between the state or any state agency and the United States Department of the Navy or the United States Department of Defense,

“State confract solicitation” means a request by a sfate agency or quasi-public agency, in whatever form issued, including, but not limited to, an invitation to
bid, request for proposais, request for information or request for quotes, inviting bids, quotes or other types of submittals, through a competitive procurement

process or another process authorized by iaw waiving competitive procurement.
“Managerial or discretionary responsibilities with respect 10 a state contract” means having direct, extensive and substantive responsibiiities with respect to
the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities.

“Diependent child” means a child residing in an individual's household who may legally be claimed as & dependent on the federal income tax of such

individual.

“Solicit” means (A) requesting that a contribution be made, (B} participating in any fund-raising activities for a candidate committee, exploratory
committee, political committee or party committee, including, but not limited to, forwarding tickets te potential contributors, receiving contributions for
transmission to any such committee or bundling contributions, (C} serving as chairperson, treasurer or deputy treasurer of any such committee, or (D)
establishing a political committee for the sole purpose of soliciting or receiving contributions for any commitiee. Solicit does not inchude: (i) making a
contribution that is otherwise permitted by Chapter 155 of the Connecticut General Statutes; (ii) informing any persen of a position taken by a candidate for
public office or a public offictal, (iii) notifying the person of any activities of, or contact information for, any candidate for public office; or (iv) serving as a

member in any party committee or as an officer of such committee that is not otherwise prohibited in this section.

“Subcontractor” means any person, business entity or nonprofit organization that contracts to perform part or all of the obligations of a state contractor's
state confract. Such person, business entity or nonprofit organization shall be deemed to be a subcontractor until December thirty first of the year in which
the subcontract terminates. “Subcontractor” does not inciude (i) 2 municipality or any other political subdivision of the state, including any entities or

agsociations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter,
or (i) an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and

full or part-time, and only in such person's capacity as a state or quasi-public agency employee.

“Principal of a subcontractor” means (i) any individual who is a member of the board of directors of, or has an ownership interest of five per cent or more in,
a subcontractor, which is a business entity, except for an individual who is a member of the board of directors of a nonprofit organization, (i) an individual
who is employed by a subcontractor, which is a business entity, as president, treasurer or executive vice president, (i) an individual who is the chief

executive officer of & subcontractor, which is not a business entity, or if a subcontractor has no such officer, then the officer who duly possesses comparable
powers and duties, (iv} an officer or an employee of any subcontractor who has managerial or discretionary responsibilities with respect to a subcontract
with a state contractor, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi} a
political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the

subcontractor.
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ACKNOWLEDGEMENT OF RECEIPT

SIGNATURE DATE (mm/dd/yyyy)

NAME OF SIGNER

First Name Mi Last Name Suffix

TITLE

COMPANY NAME

Additional information may be found on the website of the State Elections Enforcement Commission,
wwiw.ct.gov/seec
Click on the link to “Lobbyist/Contractor Limitaticns”
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Notice to Executive Branch State Contractors and Prospective State
Contractors of Campaign Contribution and Solicitation Limitations

This notice is provided under the authority of Connecticut General Statutes §9-612(g)(2), as amended by P.A. 10-1, and is for
the purpose of informing state contractors and prospeciive state contractors of the following law (italicized words are defined on

the reverse side of this page).
CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS

No stafe confractor, prospective state contractor, principal of a state contractor or principal of a prospective state contractor, with regard
to a state contract or state confract solicitation with or from a state agency in the executive branch or 2 quasi-public agency or a holder, or
principal of a holder of a valid prequalification certificate, shail make a contribution to (i) an exploratory committee or candidate committee
established by a candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller,
Secretary of the State or State Treasurer, (i1) a political committee authorized to make contributions or expenditures fo or for the benefit of

such candidates, or (iii) a party committee (which includes town committees).

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to {i) an exploratory
committee or candidate committee established by a candidate for nomination or election to the office of State senator or State
representative, (ii} a political committee authorized to make contributions or expenditures to or for the benefit of such candidates, or {iii} a

party committee.

On and after January 1, 2011, no state contractor, prospective state contractor, principal of a state contractor or principal of & prospective
state contractor, with regard to a state contract or state contract solicitation with or from a state agency in the executive branch or a
quasi-public agency or a holder, or principal of a holder of a valid prequalification certificate, shall knowingly scficit contributions from
the state contractor's or prospective state contractor's employees or from a subcontractor or principals of the subcontractor on behalf of {i)
an exploratory committee or candidate commitiee established by a candidate for nomination or election to the office of Governor,
Lieutenant Govemnor, Attomey General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to

make coniribufions or expenditures to or for the benefit of such candidates, or (iii) a party committee.

DUTY TO INFORM
Stale contractors and prospective state contractors are required to inform their principals of the above prohibitions, as applicable, and the
possible penalties and other consequences of any viokation thereof.

PENALTIES FOR VIOLATIONS

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil and criminal

penalties:

Civil penalties-—Up to $2,000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a contractor,
Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the provisions requiring notice to

its principals of these prohibitions and the possible consequences of their violations may also be subject to civil penalties of up to $2,0400 or
twice the amount of the prohibited contributions made by their principals.

Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the violator fo
imprisonment of not more than 5 years, or not more than $5,000 in fines, or both.

CONTRACT CONSEQUENCES

In the case of a state contractor, contributions made or solicited in violation of the above prohibitions may resuiting the contract being

voided.
In the case of a prospective state contractor, contributions made or solicited in violation of the above prohibitions shall result in the contract
described in the state contract solicitation not being awarded to the prospective state contractor, unless the State Elections Enforeement

Commission determines that mitigating circumstances exist concerning such viclation.

The State shall not award any other state contract to anyone found in violation of the above prohibitions for a period of one year after the
election for which such contribution is made or solicited, unless the State Elections Enforcement Commission determines that mitigating

circumstances exist concerning such violation,
Additional infermation may be found on the website of the State Elections Enforcement Commission, www.ct.gov/seec. Click en the [ink

to “Lobbyist/Contracter Limitations.”
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[ DEFINITIONS

rofit organization that enters into a state contract. Such person, business entity or nonprofit

} December thirty-first of the vear in which such contract terminates. “State confractor” does not
including any eptities or associations duly created by the municipality or political
authorized by statute or charter, or an employee in the executive or legislative branch of
or unclassified service and full or part-time, and only in such person's capacity as a state

“State contractor” means a person, business entity or nonp
organization shall be deemed to be a state contractor unti
include a municipality or any other political subdivision of the state,
subdivision exclusively amongst themselves fo further any purpose
state government or a quasi-public agency, whether in the classified
or quasi-public agency employee.

y or nonprofit organization that (i) submits a Tesponse Lo a state contract solicitation by the state,
request for proposals by the state, a state agency or & quasi-public agency, until the
contract has been entered into, or (ii) holds a valid brequalification certificate issued by the Commissioner of Administrative Services vnder section 42-100,
“Prospective state contractor” does not include a municipality or any other politica! subdivision of the state, including any entities or associations duly
created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an emplovee
in the executive or legislative branch of sfate gevernment or a quasi-public agency, whsther in the classified or unclassified service and full or part-time, and

only in such person's capacity as a state or quasi-public agency employee.

“Prospective state contracfor” means a person, business entit
a state agency or a quasi-public agency, or a proposal in response to a

“Principal of a state contractor or prospective state contractor” means {i} any individual who is a member of the board of directors of, or has an ownership
interest of five per cent or more in, 2 state contractor ar prospective state contractor, which is a business entity, except for an individual whe is 2 member of
the board of directors of & nonprofit organization, (ii) an individual who is employed by a state contractor or prospeciive state contractor, which is a business
entity, as president, treasurer or executive vice president, (iii) an individual who is the chief executive officer of & state contractor or prospective state
contractor, which is not a business entity, or if & state contractor or prospective state confractor has no such officer, then the officer who duly possesses
comparable powers and duties, (iv) an officer or an employee of any state contractor or prospective state contractor Who has managerial or discretionary
responsibilities with respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this
subparagraph, or (vi) a political commitiee established or controlled by an individual described in this subparagraph or the business entity or nonprofit
organization that is the siate contractor or prospective state contractor.

y state agency or any quasi-public agency, let through a procurement process or
ing a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a value of one hundred
thousand dollars or more in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, material, supplies, equipment or any items of
any kind, (iii} the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a
licensing arrangement, o (vi} a grant, loan or loan guarantee, “State contract” does nof include any agreement or contract with the state, any state agency or
any quasi-public agency that is exclusively federally funded, an education foan, a loan to an individual for other than commercial purposes or any agreement
or contract between the state or any sfate agency and the United States Department of the Navy or the United States Department of Defense,

-public agency, in whatever form issued, including, but not limited to, ar invitation to

“State contract solicitation” means a request by a state agency or quasi
» inviting bids, quotes or other types of submittals, through a competitive procurement

bid, request for proposals, request for information or request for quotes,
process or another process authorized by law waiving competitive procurement,

" means having direct, extensive and substantive responsibilities with respect to

“Managerial or discretionary responsibilities with Fespect fo a state contrac
] responsibifitics,

the negotiation of the state coniract and not peripheral, clesical or ministeria

“Dependent child” means & child residing in an individual’s househald who may legaliy be claimed as a dependent on the federal income tax of such

individual.

*Solicit” means (A) requesting thal a contribution be made, (B) participating in any fund-raising activities for a candidate commitiee, exploratory
committee, political committee or party committee, including, but not limited 1o, forwarding tickets to potential contributors, receiving contributions for
transmission 1o any such committee ar bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such comntittee, or D)
establishing a political committee for the sole purpose of soliciting or receiving contributions for any committee. Solicit does not include: (j) making a
contribution that is otherwise permitted by Chapter 155 of the Connecticut General Statutes; (ii) informing any person of 2 positicn taken by a candidate for
public office or a public officiat, (iii) notifying the person of any activities of, or contact information for, any candidate for public office; or (iv) serving as a
member in any party committee or as an officer of such commitiee that is not otherwise prohibited in this section.

“Subcontractor” means any person, business entity or nonprofit organization that centracts to perform part or all of the obligations of a state contractor's
state contraci. Such persor, business entity or nenprofit organization shai! be deemed to be a subcontractor wntil December thiry first of the year in which
the subcontract terminates. “Subcontractor” does not include (i) a municipality or any other political subdivision of the state, including any entities or
associations duly created by the municipality or pelitical subdivision exclusively amongst themselves to further any purpose authorized by statute or charter,

or (ii} an employee in the executive or legislative branch of state gevernment or a quasi-public agency, whether in the classified or unclassified service and
full or part-time, and only in such person's capacity &s a state or quasi-public agency employee.
“Principal of a subcontractor” means (1) any individual who is 2 member of the board of directors of, or has an ownership interest of five per cent or more in,
a subcontractor, which is a business entity, except for an individual who is a member of the board of directars of a nonprofit organization, (ii) an individual
who is employed by a subcontractor, which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief
executive officer of a subcontractor, which is not a business entity, or if'a subcontractor has no such officer, then the officer who duly possesses comparable
powers and duties, (iv) an officer or an employee of any subcontractor who has managerial or discretionary responsibilities with respect to a subcontract
with a state contractor, (v} the spouse or a dependent child who is eighteen vears of age or older of an individual described in this subparagraph, or (vi} a
pelitical committee established or controlied by an individual described in this subparagraph or the business entity or nonprofit organization: that is the

; subcontractor,
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g%@&‘& NONDISCRIMINATION CERTIFICATION — Representation

\;@@@*ﬁ, By Entity
T For Contracts Valued at Less Than $50,000

Written representation that complies with the nondiscrimination agreemenis and warranties wnder
Connecticut General Statutes §§ 4a-60(a)i 1) and 4a-60ala)(l), as amended

INSTRUCTIONS:
For use by an entity {corporation, limited liability company, or partnership)} when entering into any contract

type with the State of Connecticut valued at less than $50,000 for each year of the contract. Complete afi
sections of the form. Submit {o the awarding State agency prior to contract execution.

REPRESENTATION OF AN ENTITY:

Ir ? r Of !
Authorized Signatory Title Name of Entity

an entity duly formed and existing under the laws of ;
Name of State or Commonwealth

represent that I am authorized to execute and deliver this representation on behalf of

and that
Name of Entity Name of Entity

has a policy in place that complies with the nondiscrimination agreements and warranties of Connecticut

General Statutes §§ 4a-60{a){1) and 4a-60a(a)(1), as amended.

Authorized Signatory Date

Printed Name



STATE OF CONNECTICUT
GATEWAY COMMUNITY COLLEGE
PURCHASING DEPARTMENT
20 CHURCH STREET
NEW HAVEN, CT 06510

STANDARD BID AND CONTRACT TERMS AND CONDITIONS

The following Terms and Conditions govern the Invitation to
Bid issued by Gateway Community College. corporated by
reference into these Terms and Conditions are applicable
provisions of the Connecticut General Statutes, including but
not limited to, those in Title 4a, Chapter 58 and applicable
provisions of the Regulations of Connecticut State Agencies,
including but not limited to those that begin with and follow
Section 4a-52-1. Bidders shall comply with the statutes and
regulations as they exist on the date of their bid as they may
he modified from time to time during the term of the contract,
as it may be amended,

SUBMISSION OF BIDS
1, Bids must be submitted on forms supplied by the Purchasing
Office. Telephone bids will not be accepted. Facsimile bids will be
accepted in response to an Invitation for Bids unless otherwise
stated.

2. The time and date bids are to be opened is given in each bid
issued., Bids received after the specified lime and date of bid
opening given in each bid proposal shall not be considered. Bid
envelopes must clearly indicate the bid number as well as the dale
and time of the opening of the bid. The name and address of the
Bidder should appear in the upper left-hand corner of the
envalope.

3. Incomplete bid forms may result in the rejection of the bid.
Ameandments to bids received by the Purchasing Department after
the time specified for opening of bids shall not be considered. The
original proposal schedule shall be returned to the Purchasing
Departrent.  Bids shall be compuler prepared, typewrillen or
handwritten in ink. Bids submitted in pencil shall be rejected. All
hids shall be signed by a person duly authorized to sign bids on
behalf of the bidder. Unsigned bids shall be refected. Errors,
alteration or corrections on the eriginal proposal schedule to be
returned must be initialed by the person signing the bid proposal or
thelr authorized designee. In the event an authorized designee
initials the correction, there must be wrillen authorization from the
person signing the bid proposal to the persen initialing the erasure,
alterations, or correction. Failure to do so shalf result in rejection of
bid for those items erased, altered or corrected and not initialed,

4. Conditional bids are subject to rejection in whole or in part. A
conditionat bid is defined as cne which limits, modifies, expands or
supplements any of the terms and condition and/or specifications
of the invitation for bids.

5. Alternate bids will not be considered. An alternate hid is
defined as one which is submitted in addition to the bidder's
primary response to the invitation for bids.

6. Prices should be extended in decimal, not fraction, to be net,
and shall include ail_{ransporiation and delivery charges fully
prepaid by the Confractor to the destination specified in the bid,
and subject only to cash discount,

7. Pursuant to Section 12-412 of the Connecticut Generai
Statutes, the State of Connecticut (Gateway Community College)
is exempt from the payment of exclise, transportation and sales
taxes imposed by the Federal Government andfor the State. Such
taxes must not be included in bid prices.

8. In the everi of a discrepancy between the unit price and the
extension, the unit price shall govern.

9. By its submissicn the Bidder represents that the bid is not made
in connection with any other Bidder submitiing a bid for the same
commodily or commodities and is In all respects fair and without
collusion or fraud,

10. All bids will be opened and read publicly and upon award are
subject to public inspection.

11. Bid and or perfermance bonds may be required. Bonds must
meet the following requirements: Corporation = must be signed by
an cofficial of the corporation above their official title; Firm or
Parinership — must be signed by all the pariners and indicate they
are "doing business as; Individual — must be signed by the owner
and Indicated as “Owner”. The surely company execuling the
bond or countersigning must be licensed in Connecticut and the
bond must be signed by an official of the surety company with the
corporate seal affixed over their signature. Signatures of two
witnesses for both the principal and the surely must appear on the
bond. Power of attorney for the official signing the bond for the
surety company must be submilled with the bond.

SAMPLES
12, The quality of accepled bid samples does not supersede
specifications for quality in the Invitation to Bid unless the sample
is superior in qualily. All deliveries shali have at least the same
quality as the accepted bid sample

13. Samples are furnished free of charge. Bidders must indicate if
their return is desired, which Gateway Community College shall do
provided that they are returned at Bidder's sole cost and expense,
FOB Bidder's destination, and that they have not besen made
useless by lest. Samples may be held for comparison with
deliveries.

AWARD
14. Award of the confract will be made to the lowest responsible
qualified bidder and shall be based on quality of the goods or
services to be supplied, their conformance with specifications,
delivery terms, price, administrative costs, past performance and
financial responsibility.

15. Gateway Communitly College may reject any bidder in default
of any prior contract or guilty of misrepresentation or any bidder
with a member of its firm in default or guilly of misrepresentation,



16. Bidders have ten days after notice of award of the contract to
reject the award; after ten days the coniract will be binding on the
Contractor. {f the Contractor rejects the award within the ten day
period, Gateway Community College will award the contract to the
next fowest responsible qualified bidder.

CONTRACT

17. Conn. Gen. Stat. § 4a-81 {the "Act”) requires that the Invitation
to Bid of which these Terms and Conditions are a part include a
notice of the constlting affidavit requirements described in the Act.
Accordingly, pursuant to the Act, vendors are notified as follows:
{a) No state agency shall execute a contract for the purchase of
goods or services, which contract has total value lo the state of fifty
thausand dollars or mare in any calendar or fiscal year, unless the
state agency obtains the written affidavit described in subsection
(b) of the section. (b} (1) The chief official of the vendor awarded a
contract described in subsection (a) of this section or the individual
awarded such contract who is authorized to execute such contract,
shall altest in an affidavit as to whether any consulting agreement
has been enlered into in connection with such coniract. Such
affidavit shall be required if any duties of the consultant included
communications concerning business of such state agency,
whether or not direct contact with a state agency, siate or public
official or state employee was expected or made. “Consulting
agreement” means any written or oral agreement to retain the
services, for a fee, of a consultant for the purposes of (A) providing
counsel to a confractor, vendor, consultant or other entity seeking
to conduct, or conducting, business with the State, {B) contacting,
whether in writing or orally, any execufive, judicial, or
administrative office of the state, including any department,
institution, bureau, board, commission, authority, official or
employee for the purpose of soliciiation, dispute resolution,
introduction or request for information or (C) any other similar
activity refated to such contract. “Consulling agreement” does not
include any agreemenis entered into with a consultant who is
registered under the provisions of Chapter 10 of the Connecticut
General Statutes concerning the State’s Codes of Ethics, as of the
date such affidavit is submilted. {2) Such affidavit shall be sworn
as true to the best knowledge and belief of the person signing the
certification on the affidavit and shall be subject to the penalties of
false statement. (3) Such affidavit shall include the name of the
consultant, the consultant's firm, the basic terms of the consuiting
agreement, a brief description of the services provided, and an
indication as to whether the consultant is a former stale employee
or public official. If the consultant is a former siate employee or
public official, such affidavit shalt indicate his or her fermer agency
and the date such employment terminated. (4) Such affidavit shall
be amended whenever the vendor awarded the contract enters
into any new consulting agreement during the term of the conlract.
{c) If a vendor refuses to submil the affidavit required under
subsection (b) of this section, then the state agency shall not
award the Contract to such vendor and shall award the contract to
next highest ranked vendor or the next towest responsible qualified
bidder or seek new bids or proposals.

18. Conn. Gen. Stat. § 4-252 (the "Statute™) requires that the
invitation to Bid, of which these Terms and Conditions are part,
include a notice of the vendor cedification requirements described
in the Statute. Accordingly, pursuant to the Statute, vendors are
notified as follows:

(a) The terms “gift,” “quasi-public agency,” “stale agency,”
“large state conlract,” “principals and Key personnel” and
“parlicipated substantially” as used in the section shall have the
meanings set forth in the Statute.

(b} No state agency or quasi-public agency shali execute a
large state contract unless the stale agency or quasi-public agency
obtains the written cedtifications described in this section. Each
such cedification shall be sworn as true to the best knowledge and
belief of the person signing the cerlification, subject to the
penalties of false staterment.

(€) The official of the person, firm or corporalion awardad
the contract, who is authorized lo execute the contract, shall certify
on such forms as the State shalt provide:

(1) That no gifts were made between the date that the state
agency or quasi-public agency began planning the project,
services, procurement, lease or licensing arrangement covered by
the confract and date of execution of the contract, by {A) such
person, fiem, corperation, (B) any principals and key personnet of
the person, firm or corporation, who participated substantially in
preparing the bid or proposal or the negotiation of the contract, or
(C) any agent of such person, firm, corporation or principals and
key personnel, who participated substantially in preparing the bid
or proposal or the negoliation of the contract, to {I) any public
official or slate employee of the stale agency or quasi-public
agency soliciting bids or proposals for the confract, who
participated substantially in the preparation of the bid solicitation or
request for proposat for the contract or the negotiation or award of
the contract, or (i) any public official or stale employee of any
other stale agency, who has supervisory or appointing authorily
over such state agency or quasi-public agency;

(2) That no such principals and key personne! of the person, firm
or corporation, or agent of such person, fimm or corporation or
principais and key personnel, knows of any action by the person,
firm or corporation to circumvent such prohibition on gifis by
providing for any other piincipals and key personnel, official,
employee or agent of the person, firm or corperation to provide a
gift to any such public officiat or state employee; and

(3) That the person, firm or corporation made the bid or proposal
without fraud or collusion with any person

{d) Any bidder or proposer that does not make the
certifications required under subsection (¢} of this section shail be
disqualified and the state agency or quasi-public agency shall
award the contract to the next highest ranked proposer or the next
lowest responsible qualified bidder or seek new bids or proposal.

19. The existence of the contract shall be delemined in
accordance with the requirements set forth above. However, the
award of the contract is not an order to ship.

20. The Contractor shall not assign or otherwise dispose of their
contract or their right, fitle or interest, or their power o execute
such contract to any other person, firm or corporation without the
prior written consent of the Gateway Community College.

21. Failure of a Contractor to deliver commodities or perform
services as specified will constilute authority for Gateway
Community College to purchase these commodities or services on
the open market. The Contractor agrees to promptly reimburse the
Siate {Gateway Community College) for excess cost of these
purchases. The purchases will be deducted from the conlracted
quantities.

22. Rejecled commodities must be removed by the Contractor
from Gateway Community College premises within 48 hours.
Immediate removal may be required when safety or health issues
are present.

23. Contractor agrees to: hold the State (Gateway Community
College) harmiess from liability of any kind for the use of any
copyright or copyrighted composilion, secret process, patented or
unpatented invention furnished or used in the performance of the
contract; guarantes their products against defective material or
workmanship; repair damages of any kind, for which they are
responsible to the premises or equipment, to their own work or to
the work of other contractors; obtain and pay for all licenses,
permits, fees etc. and lo give all notices and comply with alil
requirements of city or town in which the service is to be provided
and to the State {Gateway Community College); to carry proper
insurance to protect the State (Gateway Community College) from
loss,

24. With regard to a State contract as defined P.A. 07-1 having a
value in a calendar year of $50,000 or more or a combination of
series of such agreements or contracts having a value of $100,000
ar more, the authorized signatory to this submission in response lo
the State's solicitation expressly acknowledges receipt of the Stale
elections Enforcement Commission's notice advising prospective



stale contractors of Stale campaign contribution and solicitation
prohibitions, and will inform its principals of the contenis of notice,
See page 4 SEEC Form 11

25. Not withstanding any provision or fanguage in this contract to
the conlrary, the Dean of Administration may terminate this
contract whenever hefshe determines in his/her sole discretion that
such terminalion is in the best interest of Gateway Community
College. Any such termination shall be effected by delivery {o the
Contractor of wrilten notice of termination. The notice of
termination shall be sent by registered mail to the Contractor
address furnished to Gateway Community College for purposes of
correspondence or by hand delivery. Upon receipt of such notice,
the Contractor shall both immediately discontinue all services
affected (unless the notice directs otherwise) and deliver to
Gateway Community College all data, drawings, specifications,
reports, estimates, summaries, and such other information and
malerials as may have been accumulated by the Contractor in
performing his duties under this contract, whether completed or in
prograss. All such documents, information, and materials shall
become the property of Gateway Community College. In the event
of such termination, the Contractor shall be entitled to reasonable
compensation as determined by the Dean of Administration,
however, no compensation for lost profits shalf be allowed.

DELIVERY
26. Al products and equipment delivered must be new unless
otherwise stated in the bid specifications.

27. Delivery will be made to the campus specified in the bid or on
the purchase order. Campus locations: Downtown Gampus, 60
Sargent Drive, New Haven, CT 06510, Long Wharf Campus, 60
Sargent Drive, New Haven, CT 06511 and North Haven Campus,
88 Bassett Road, North Haven, CT 06473

28. Payment terms are net 30 days after receipt of goods or
invoice, whichever is later, unless otherwise specified.

29. Charges against a Contractor shall be deducted from current
obligations, Money paid fo the State by the Contractor shall be
payable to the Treasurer, State of Connecticut.

SAVING CLAUSE
30. The Contractor shall not be liable for losses or delays in the
fulfiiment of the terms of the contract due to wars, acis of public
enemieas, strikes, fires, floods, acls of God or any other acts not
within the control of or reasonably prevented by the Contractor.
The Contractor will give written notice of the cause and probable
duration of such delay.

RIGHTS
31. Gateway Community College has sole and exclusive right and
fitle to all printed maferial produced for Gateway Community
College and the contractor shall not copyright the printed matter
preduced under the contract.

32. The Conlractor assigns to Gateway Community College all
fights title and interesis in and to ail causes of action it may have
under Section 4 of the Clayton Act, 15 USC 15, or under Chapler
624 of the general slatutes. This assignment occurs when the
Contractor is awarded the conlract.

EXECUTIVE ORDERS
33, (a) Executive Order No, 3: Nondiscriminaiion, This contract is
subject to the provisions of Executive Order No. Three of Governor
Thomas J. Meskill promulgated June 16, 1971, and, as such, this contract
may be canceled, terminated or suspended by the State Labor
Commissioner for violation of or noncompliance with said Executive
Order No. Three, or any State or federal law concerning
nosdiscrimination, notwithstanding that the Labor Commissioner is not a
party 1o this agreement. The parties to this contract, as part of the
consideration hereof, agree (hat said Executive Order No. Three is
incorporated herein by reference and made a part hercof. The parties
ageee to abide by said Exceuntive Order and agree that the State Labor

Commissioner shall have continuing jurisdiction in respect to contract
performance in tegard to nondiscrimination uvntil the agreement is
completed or terminated prior to completion, The Contractor agrees, as
part consideration hereof, that this contract is subject to the Guidelines
and Rufes issued by the State Labor Commissioner (o implement
Exccutive Order No. Three, and thal it will not discriminate in its
employment practices or policies, will file all reports as required, and wiil
fully cooperate with the State of Comnecticut and the State Labor
Commissioner.

(b) Executive Order No. l7: Conneclicut State Employment Service
Listings. This contract is subject to the provisions of Executive Order
No. Seventeen of Governor Thomas J. Meskill promulgated February 15,
1973, and, as such, this contract may be canceled, terminated or
suspended by the Contracting Agency or the State Labor Commissioner
for violation of or noncompliance with said Executive Order No.
Seventeen, notwithstanding ihat the Labor Commissioner may not be
partly to this Agreement. The parties to this contract, as part of {he
consideration hercof, agree that Exccutive Order No. Seventcen is
incorporated herein by reference and made a part hereof. The partics
agree to abide by said Executive Order and agree that the Contracting
Agency and the State Labor Commissioner shall have joint and several
continuing jurisdiction in respeci to contract performance in regard to
listing all employment openings with the Conneciicut State Employment
Service,

(c) Executive Order No. 6. Violence in the Workplace Prevention
Policy. This contract is subject to the provisions of Executive Order No.
Sixteen of Govemnor joln G. Rowland promuigated Avgust 4, 1999 and,
as such, the contraci may be canceled, terminated or suspended by the
State for violation of or noncompliance with said Executive Order No.
Sixteen. The parties 1o this contract, as part of the constderation hereof,
agree: (1) The Contractor shall prohibit employees from bringing into the
state work site, except as may be required as a condition of eniployment,
any weapon or dangerous instrument as defined herein, (2) “Weapon”
means any firearm, including a BB gun, whether loaded or unloaded, any
knife {excluding a smal! pen or pocket knife), including a switchblade or
other knife having an automatic spring release device, a stiletto, any
police baton or nightstick or any martial arts weapon or ¢lectronic defense
weapon.  “Dangerous instrument” means any insinment, article, or
substance that, under the eircumstances, is capable of causing death or
serious physical injury. (3) The Conteactor shall prohibit employees from
attempting to use, or threaten o use, any such weapon or dangerous
instrument in the state work site and employees shall be prohibited from
causing, or threatening to cause, physical injury or death to any individual
in the state work site. (4) The Contractor shail adopt the above
prohibitions as work rules, vielations of whieh shall subject the employee
to disciplinary action up to and including discharge. The Contracior shall
insure and require that all employees are aware of such work rules. (5)
The Coniractor further agrees (hat any subconiract it enters info in the
furtherance of work to be performed under this contract, shall contain
provisions {1) through (4) of this section.

(d) Executive Qrder No. 7C: Integrity in State Contracting. This contract

is subject to the provisions of Executive Order No. 7C of Governor M.
Jodi Relt, promulgated on July 13, 2006 and, as such, this coniract may
be canceled, terminated or suspended by the State for violation of or
noncompliance with said Executive Order No. 7C. The partics to this
contract, as part of the consideration hercof, apree: (1) The Siate
Contracting Standards Board (“Board"} may review this contract and
reconunend {o the State Contracting Agency, termination of this contract
for cause. The State Contracting Agency shall consider the
recommendations and act as required or permitted in accordance with the
contract and applicable law. The Board shall provide the results of its
review, logether with its recommendations, to the State Contracting
Agency and any other affected party in sccordance with the notice
provisions in the contract no later than fifieen (15) days after the Board
finalizes its recommendation. For the purpose of (his sub-section, “for
cause” means a violation of the State Ethics Code (Connecticut General
Statutes Chapler 10) or section 4a-100 of the general statutes, or wanton
or reckless disregard of any state confraciing and procurement process by
any person substantially involved in this Contract or State Contracting
Agency. (2) For purpose of the section, “contract” shall not include real
property transactions involving less than a fee simple interest or financial



assistance comprised of state or federal funds, the form of which may
include but is not limited {o grants, loans, lean guarantees, and
participation interests in loans, equity invesimenis and 1ax credil
programs, Notwithstanding the foregoing, the Board shall not have any
authority to recommend the tenmination of a contract for the sale or
purchase of a fee simple interest in real estate following transfer of titte,
(3) Notwithstanding the contract value listed in Connecticut General
Statutes {C.G.8.) sections 4-250 and 4-252, and section & of Executive
Order No. 1, alt state contracts between state agencies and private eatities
with a value of $50,000 {fifty thousand dollars) cr more in a calendar or
fiscal year shall comply with the gift affidavit requirements of said
sections and section § of Executive Order No. t. For purposes of this
section, the term “cedification” shall include the campaign contribution
and annual git affidavits required by section 8 of Executive Order No. 1.

34. NON DISCRIMINATION
References in this section (o "contract" shatt mean this Confract and
references (o "contractor” shall mean the Client Business.

The following subsections are set forth here as required by
section 4a-6C and 4a-60a of the Connecticut General Statutes:

(a) For purposes of this Section, the following termis are defined as
follows:;

. "Commission” means the Commission on Human Rights
and Qpporlunities;

i..  "Contract” and “contract” include any extension or
modification of the Contract or contract;

i, "Contractor” and “contractor™ include any successors or
assigns of the Contractor or contractor,

iv. "Gender identity or expression” means a person's
gender-related identity, appearance or behavior, whether
or not that gender-related identity, appearance or
behavior is different from that traditionally associated
with the person's physiology or assigned sex at birth,
which gender-related identity can be shown by providing
evidence including, but nol limited to, medical history,
care of treatntent of the gender-related identity,
consistent and uniform assertion of the gender-related
identity or any other evidence that the gender-refated
identity is sincerely held, part of a person's core identity
or not being asserted for an improper purpose.

v, “good faith" means that degree of diligence which a
reasonable person would exercise in the performance of
legal dutics and obligations;

vi. "good faith efforts” shall include, but not be limited (o,
those reasonable initial efforts necessary to cemply with
statutery or regulatory requirenents and additional or
substituted efforts when it is determined that such initial
efforts will not be sufticient to comply with such
requirements;

vii. "marilal status" means being single, married as
recognized by the State of Connecticut, widowed,
separated or divorced,

viii.  "mental disability" means one or more mental disorders,
as defined in the most recent edition of the American
Psychiatric Association's "Diagnostic and Statistical
Manual of Mental Disorders™, or arecord of o1 regarding
a person as having one or morg such disorders;

iX.  "minority business enterprise” means any small
contractor or supplier of materials {fifly-one percent or
more of the capital stock, if any, or assets of which is
owned by a person or persons: {1} who are active in the
daily affairs of the enterprise, (2) who have the power to
dizect the management and policies of the enterprise, and
{3) who are members of a minority, as suclt (et is
defined in subsection (a) of Connecticut General Statules
§32-9n; and

X "public works contract" means any agreement bebween
any individual, finn or corporation and the State or any
political subdivision of the Siate other than a
municipality for construction, rehabilitation, conversion,
extension, demolition or repair of a public building,
highway or other changes or improvements in reat

property, or which is financed in whole or in part by the
State, including, but not limited to, matching
expenditures, grants, loans, insurance or guaraniees,

For pumposes of this Section, the terms "Conteact” and “contract” do not
inctude a contract where each contractor is (1) a political subdivision of
the state, including, but not limited to, a municipality, (2) a quast-public
agency, as defined in Conn. Gen. Stal. Section 1-120, (3) any other state,
including but nol limited to any federally recognized Indian tribal
governments, as defined in Conn. Gen. Stat. Section 1-267, (4) the federal
government, (5) a foreign government, or (6) an agency of a subdivision,
agengy, state or government described in the immediately preceding
enumerated items (13, (2), (3), (4) or ().

(b) (1) The Comtractor agrees and warrants that in the performance of the
Contract such Contracior will not discriminate or permit discrimination
against any person or group of persons on the grounds of race, color,
religious creed, age, marital status, national origin, ancesiry, sex, gender
identity or expression, mental retardation, mental disability or physical
disability, including, but not limited to, blindness, unless it is shown by
such Contractor that such disability prevents performance of the work
involved, in any manner prohibited by the laws of the United States or of
the State of Connecticut; and the Contractor further agrees to take
affirmative action to insure that applicanis with job-related quakifications
are employed and that employees are treated when employed without
regard to their race, color, religious creed, age, marital status, national
arigin, ancestry, sex, gender identity or expression, mental retardation,
mental disability or physical disability, including, but not limited to,
blindness, unless it is shown by the Contractor that such disability
prevents performance of the work involved; (2) tie Contractor agrees, in
all solicitations or adveriisements for employees placed by or on behalf of
the Contractor, 1o state that it is an "affirmative action-equal opportunity
employer” in accordance with regulations adopted by the Comumission;
(3) the Contractor agrees (o provide each labor union or representative of
workers with which the Conlractor has a collective bargaining Agreement
or other contract or understanding and each vendor with which the
Contractor has a contract or understanding, a notice to be provided by the
Conunission, advising the labor union or workers’ representative of the
Contractor's commitments under this section and to post capies of the
notice in conspicucus places available to employees and applicants for
employment; (4) the Coniractor agrees to comply with cach provision of
this Section and Connecticnt General Statutes §§ 46a-68¢ and 46a-68f
and with each regulation or relevant order issued by said Commission
pursaant (¢ Connecticul General Statutes §§ 46a-56, 46a-68¢ and 46a-
68f; and (3) the Conteactor agrees to provide the Commission on Human
Righis and Opportunities with such information requested by the
Commission, and permit access to pertinent books, records and accounts,
concemning the employment practices and procedures of the Conlractor as
refate Lo the provisions of this Section and Connecticut General Statutes
§ 46a-36. If the contract is a public works contract, the Contractor agrees
and warrants that he will make good faith efforts to employ minority
business enterprises as subcontractors and suppliers of materials on such
public works projects.

(¢)  Determiination of the Contractor's good faith efforts shall include,
but shall not be limited to, the following factors: The Confracior's
employment and subcontracting policies, patterns and practices;
affirmative advertising, recruitment and training; technical assistance
activities and such other reasonable activities or efforts as the
Commission may prescribe that are designed to ensure the participation
of minorily business enterprises in public works projects.

(d) The Contractor shalt develop and maintain adequate documentation,
in a manner prescribed by the Commission, of its good faith efforts.

(&) The Contractor shall include the provisions of subsection (b) of this
Section in every subcontract or purchase order entered into in order to
fulfill any obligation of a contract with the State and such provisions shall
be binding on a subcontractor, vendor or manufacturer uniess exempted
by regulations or orders of the Commission. The Contractor shall take
such action with respect to any such subcontract or purchase order as the
Commission may direct as a means of enforcing such provisions
including sanctions for noncompliance in accordance with Connecticut
General Statutes §46a-56; provided if such Contractor becomes involved



in, or is threatened with, {itigation with a subcontractor or vendor as &
resuli of such direction by the Commission, the Contractor may request
the State of Connecticut to enter into any such litigation or negotiation
pricr thereto to protect the interests of the State and the State may so
enter.

(f) The Contractor agrees (o comply with the regulations referred to in
this Section as they exist on the date of this Contract and as they may be
adopted or amended from fime to time during the tenn of this Contract
and any amendments thereio.

(g) (1) The Contractor agrees and warrants that in the performance of
the Coniract such Contractor will not discriminale or permit
diserimination sgainst any person or group of persons on the grounds of
sexual orientation, in any manner prohibited by the laws of the United
States or the State of Connecticut, and that employees are treated when
employed withoul regard to their sexual orientation; {2) the Contractor
agrees to provide each labor union or representative of workers with
which such Conlractor has a collective bargaining Agreement or other
contract or understanding and each vendor with which such Contractor
has a contract or understanding, « notice {o be provided by the
Commission on Human Rights and Opportunities advising the labor
union or workers' representative of the Contractor's commitments under
this section, and to post copies of the notice in conspicuous places
available to employees and applicants for employment; (3) the Contractor
agrees to comply with each provision of this section and with each
regulation or relevant order issued by said Commission pursuant to
Connecticut General Statwtes § 46a-56; and (4) the Contractor agrees to
provide the Commission on Human Rights and Opportunities with such
information requested by the Commissien, and permit access to pertinent
books, records and accounts, concerming the employment practices and
pracedures of the Contracter which relate to the provisions of this Section
and Connecticul General Statutes § 46a-56.

{h)  The Contractor shali include the provisions of the foregoing
paragraph in every subcentract or purchase order entered into in order to
fulfill any obtigation of a contract with the State and such provisions shall
e binding on a subcontractor, vendor or manufacturer unless exempted
by regulations or orders of the Comumission. The Contractor shall take
such action with respect to any such subcontract or purchase order as the
Commission may direct as a means of enforcing such provisions
including sanctions for noncompliance in accordance with Connecticut
General Statutes § 46a-56; provided, if such Contractor becomes involved
in, or is threatened with, litigation with a subcontractor or vendor as a
result of such direction by the Commission, the Contractor may request
the State of Connecticut to enter into any such litigation or negotiation
prior thereto to protect the interests of the State and the State may so
enter.

35. SEEC

For all siate contracts as defined in Comnecticut General Statutes §9-
612(g)(2), as amended by P.A. 10-1 as having & valug in a calendar year
of $50,000 or more or a combination or series of such agreements or
contracts having a value of $100,000 or more, the authorized signatory to
this agreement expressly acknowledges receipt of the State Election
Enforcement Commission’s notice advising state contractors of state
campaign contribution and solicitation prohibitions, and will inform its
principals of the contents of the notice. SEEC Form 11 as follows.

SEEC 1]

NOTICE TO EXECUTIVE BRANCH STATLE
CONTRACTQORS AND PROSPECTIVE STATE
CONTRACTORS OF CAMPAIGN CONTRIBUTION AND
SOLICITATION LINMITATIONS

This notice is provided under the authority of Connegticut General
Statutes §9-612(g)(2), as amended by P.A. 10-1, and is for the
purpose of informing siate contractors and prospective state
contractors of the following law {italicized words are defined
betow):

CAMPAIGN CONTRIBUTION AND SOLICITATION
LIMITATIONS

No stafe contraciar, prospective state contractor, principal of a
state contractor or principal of a prospective siafe contractor, with
regard o a state contract o state confrac solicitation with or from
a state agency in the executive branch or a quasi-public agency or a
ltolder, or principal of a holder of a valid prequalification certificate,
shall make a contribution to (i) an exploratory commitiee or
candidate commitiee established by a candidate for nomination or
¢lection 1o the office of Govemor, Licutenant Governor, Atlorney
General, State Comptrolter, Secretary of the State or State
Treasurer, (ii) a political committee authorized to make
contributions or expenditures to or for the benefit of such
candidates, or (iii) a party committee (which includes town
conunitlees).

In addition, no hoider or principal of a holder of a valid
prequalification cerificate, shall make a contribation to (i) an
exploratory committee or candidate commiltee established by a
candidate for nomination or election to the office of State senator or
State representative, (ii) a political committee authorized to make
contributions or expenditures to or for the benefit of such
candidates, or (iii) a party committee.

On and after January [, 2011, no state contractor, prospective state
contractor, principat of a state contractor or principal of a
prospective state contractor, with regard to a state contract or state
contract solicitation with or from a state agency in the executive
branch or a quasi-public agency or a holder, or principal of a hotder
of a valid prequalification certificate, shall knowingly solici
contribitions from the state contractor's or prospective state
ceniractor's employees or from a subcontractor or principals of the
subcontractor on behalf of (i) an exploratory committee or
candidate committee established by a candidate for nomination or
election to the office of Governor, Licutenant Governor, Attorney
General, State Comptroller, Secretary of the State or State
Treasurer, (i1) a potitical committee authorized to make
contributions or expenditures to er for the benefif of such
candidates, or (iit} a party committee.

DUTY TO INFORM

State contractors and prospective state contractors are required 10
inform their principals of the above prohibitions, as applicable, and
the possible penalties and other consequences of any violation
thereof.

PENALTIES FOR VIOLATIONS

Contributions or solicitations of contributions made in violation of
the above prohibitions may result in the following civil and criminal
penaltics:

Civil penatties; Up to $2,000 or twice the amount of the prohibited
contribution, whichever is greater, against a principal or a
contractor. Any stale coniractor or prospective state contractor
which fails {0 make reasonable efforts to comply with the provisions
requiring notice to its principals of these prohibitions and the
possible consequences of their violations may also be subject to
civil penalties of up to 32,000 or twice the amount of the prohibited
contributions made by their principals.

Criminal penalties: Any knowing and witiful violation of the
profiibition is a Class D felony, which may subject the violator to
imprisonntent of o4 more than 5 years, or ot more than $5,000 in

fines, or both,

CONTRACT CONSEQUENCES

In the case of a state contracior, contributions made or solicited in
violation of thg above prohibitions may resulting the contract being
voided.

1n the case of a prospective state contractor, contributions made or
selicited in violation of the above prohibitions shall result in the
contract described in the state contrack solicitation not being
awarded to the prospective siate contractor, unless the State



Elections Enforcement Conunission determines thag mitigating
circumstances exist conceming such violation.

The State shall not award any other state contract (o anyone found
in violation of the above prohibitions for a period of one year after
the etection for which such contribution is made or solicited, unless
the Siate Elections Enforcement Commission determines that
mitigating circumstances exist concerning such violation.

Additional information may be found on the website of the State
Elections Enforcement Commission, www.ct.gov/seec. Click on the
fink to “Lobbyist/Contractor Limitations.”

DEFINITIONS

“Stale contractor” means a person, business entity or nonprofit
organization that enters into a state contract. Such person, business
entity or nonprofit organization shall be deemed to be a state
contractor unkil December thirty-first of the year in which such
contract terminales. “State contractor” dees nol include a
municipality or any other potiticat subdivision of the state, inchuding
any entities or associations duly created by the municipality or
political subdivision exclusively amongst themselves to further any
purpose authorized by statude or charter, or an employee in the
executive or legislative branch of state government or a quasi-public
agency, whether in the classified or unclassified serviee and full or
part-time, and only in such person's capacity as a state or guasi-
public agency employee.

“Prospective state contractor” means a person, business entity or
nonprofit organization that (i) submits a response Lo a state conteact
solicitation by the state, a state agency or a quasi-public agency, or a
proposal in response to a request for proposals by the state, a state
agency or a quasi-public agency, witil the contract has been entered
into, or (it} holds a vatid prequalification certificate issued by the
Commissioner of Administrative Services under section 4a-100,
"Prospective state contractor” does not include a municipality or
any other political subdivision of the state, including any entities or
associations duly created by the municipality or political
subdivision exclusively amongst themselves 1o further any pumpose
authorized by statute or charter, or an employee in the executive or
legisiative branch of state government or & quasi-public agency,
whether in the classified or unciassified service and full or pari-
time, and only in such person's capacity as a state or quasi-public
agency employee.

“Principal of a slate contractor or prospective state contractor”
means (1) any individual who is a member of the board of directors
of, or has an ownership interest of five per cent or more in, & state
contractor or prospective stale contractor, which is a business entity,
except for an individual wihto is a member of the board of direclors
of a nonprofit erganization, (ii) an individual whe is employed by a
state contractor or prospective state contractor, which is a business
entity, as president, treasurer or execulive vice president, (i) an
individual who is the chief executive officer of a state contractor or
prospective state contractor, which is not a business entity, or it'a
state contractor or prospective state contractor has no such officer,
then the officer who duly possesses comparable powers and duties,
(iv} an officer or an employee of any state contractor or prospective
state contractor whe has managerial or discretionary
responsibilities with respect to a state comract, (v) the spouse or a
dependent child who is eighteen years of age or older of an
individual described in this subparagraph, or (vi) a politicat
commiltee established or controlled by an individual described in
this subparagraph or the business entily or nonprofil organization
that is the state contractor of prospective state confractor.

“State coniract” means an agreement or contract with the state or
any state agency or any quasi-public agency, let through a
procurement process or otherwise, having a value of fifty thousand
doilars or mere, or a combination or series of such agreements or
contracts having a value of one hundred thousand dollars or more in
a calendar year, for (i) the rendition of services, (ii) the fumishing of
any goods, material, supplies, equipment or any iteins of any kind,
(1ii} the construction, alteration or repair of any public building or

public work, {iv) the acquisition, sale or lease of any land or
building, {v) & licensing arrangement, or (vi) a grant, [oan or loan
guarantee. “State contract” does not include any agreement or
contract with the state, any state agency or any quasi-public agency
that is exclusively federally funded, an education loan, a loan to an
individuat for other than conumercial purposes or any agreement or
contract between the state or any state agency and the United States
Department of the Navy or the United States Department of
Defense.

“Stale contracl sclicitation™ means a request by a state agency o7
quasi-public agency, in whalever form issued, including, but not
limited to, an invitation to bid, request for proposals, request for
information or request for quotes, inviting bids, quotes or ather
types of submiittals, through a competitive procurement process or
another process authorized by law waiving competitive
procurement.

“Managerial or discrelionary responsibitities with respect to a stale
contract” means having direct, extensive and substantive
responsibilities with respect to the negotiation of the state contract
and not peripheral, clerical or ministerial responsibilities.

“Dependent chitd” means a child residing in an individual’s
household who may legaliy be claimed as a dependent on the
federal income tax of such individual.

“Solicit” means (A) requesting that a contribution be made, (B)
participating in any fund-raising activities for a candidate
commitiee, exploratory committee, political committee or party
committee, including, but not limited to, forwarding tickets to
pofential contributers, receiving contributions for transmission to
any sitch commiittee or bundling contributions, {C) serving as
chairperson, treasurer or deputy treasurer of any such committee, or
(D) establishing a political commiltee for the sole purpose of
soliciting or receiving contributions for any committee. Solicit does
not include: (i) making a contribudion that is othenwise permitted by
Chapter 155 of the Connecticut General Statutes; (i) informing any
person of a position taken by a candidate for public office ora
public official, (iii) notifying the person of any activities of, or
contact infonmation for, any candidate for public office; or (iv)
serving as a member in any party committee or as an officer of such
committee that is not etherwise prohibited in this section.

“Subcontractor” means any person, business entity or nonprofit
organization thai contracts to perform part or all of the obligations
of a state contractor's state contract, Such person, business entity or
nonprofit organization shall be deemed fo be a subcontractor until
December thirty first of the year in which the subcontract
terminates. “Subcontractor” does not include (i) a municipality or
any cother political subdivision of the state, including any entitics or
associations duly created by the municipality or political
subdivision exclusively amongst themselves to further any pumose
authorized by statute or charter, or (ii} an employee in the exccutive
or legislative branch of state government or a quasi-public agency,
whether in the classified or unclassified service and full or part-
time, and only in such person's capacity as a state or quasi-public
agency employee,

“Principal of a subcontractor” means (i) any individual who is a
member of the board of directors of, or has an ownership interest of
five per cent or miore in, a subeontractor, which is a business entity,
except for an individual whe is a member of the board of directors
of a nonprofit organization, (i) an individual who is employed by a '
subcontractor, which is a business entity, as president, treasarer or
executive vice president, {iil) an individual who is the chief
executive offieer of a subcontracter, which is not a business entity,
or if & subcontractor has no such officer, then the officer who duly
possesses comparable powers and duties, (iv) an officeror an
employee of any subcontractor who has managerial or discretionary
responsibilities with respect to a subcontract with z state contractor,
(v) the spouse or a dependent child who is eighteen years of age or
older of an individual described in this subparagraph, or (vi) a
pelitical committee established or controlied by an individual
described in this subparagraph or the business entity or nonprofit
organization that is the subcontractor.




