State of Connecticut

Department of Administrative
Services Procurement

DAS Procurement  860-713-5095



INPUT INSURANCE INFORMATION

Department o

LINISTRATIVE SERVICES

Step 1:

Log in to the DAS Business Network
(BizNet) at this link, or navigate to:—

Login

https://www.biznet.ct.gov/Ac Welcome to the DAS Business Network

countMaint/Login.aspx

The page you requested requires a log-in ID to access the on-line services
offered by the Department of Administrative Services.

If you do not have a log-in ID, you will need to create one.
Please use the button to the right labeled “Create New Account” to proceed.

E Mail Address |sampleemail @ ctcom
L Password ssssssne
Resend Activation Link

The Department of Administrative Services - Business Network Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Desizn
Afl State disclaimers and permissions apply.

Hit Counter 766,601

Step 2: 4 1Y o A | —

tment

Click the link for CT Procurement — N IN lglllz'RATlVE SERVICES

Current User: sample.user@ct.com Log In/Out

CT Procurement Supplier Diversity Program

Contractor Prequalification Workers' Compensation

PREQUAL s 5

DAS Contractor Compensation
Pregtialification|Program

DAS Human Resources DAS Fleet Services

DA

Hum& Fleet

Operations

Resourtes
—
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How to Input Insurance Information into BizNet

INPUT INSURANCE INFORMATION

[Deparits

nent of
[NIS’ZI'RAT VE SERVICES

Step 3: Current User: 2w mpie.user@c com Biznet Menu Log InfOut

Your Companies

Click the m icon next to Welcome to the Company Information Center!

To enter a new company, click Add. To update information of an existing company, click on the m next to the company name. To

yo ur com pa ny name. update a company's user accounts click on the % next to the company name.

Company Name Taxpayer ID

| m— |
'w E‘ Sample Company, Inc. 101010101
—

i |

Add Another Company

The Department of Administrative Services - Business Network. Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Design
Al State disclaimers and permissions apply.

Hit Counter 371 853

Step 4:

eparty

1‘16’712‘504‘
INI RATIVE SERVICES

Click the link for Company —
Information

Current User: sample.user@cccom Biznet Menu Log In/Out

STATE State Contracting Portal
CONTRACTING

P 0 R TA L Enter and maintain Bids and Results for Connecticut State Procurement

JPMorganchaze O

PCard

RequestMaintain PCard Usage

Companv Accounts

Connect E-Mail Accounts to a Company

Company Information

Vendors and Contractors use this page to update vour company information,
maintain company contacts, and Goods and Services List.

You can also use this site to upload Company Affidavits and Nondiscrimination
forms.
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INPUT INSURANCE INFORMATION

Step 5:

Click

Step 6:

Click

[ Upload Insurance Declaration —

How to Input Insurance Information into BizNet

Home: Biznet Menu Log In/Out

Accounts Address Contacts Industries Upload Do
—
Company Information

Enter your Company Information
Page Help

Compamy Name  Sample Company, Inc

Are Tou Conducting Business
Under Another Name? & Yes ©No

Taspayer D Type  (DFEIN (O 88N
Taspayer ID 101010101
Business Structure ‘ Corporation l:l

Registered with Secretary "’sf the @ Yes ONo Secretary Of The State
tate

Incorporating State | CT
Web Address | wwnw.samplecompany.com

Product

The Department of Administrative Services - Business Network Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Design
Al State disclaimers and permissions apply.
o

Hit Counter 355,15

Depariment

of
lNlStl'RATlVE SERVICES

sample.user@ctcom Biznet Menu Log In/Out

Company List Company Info L 3 ontacts Industries
Document Upload

Upload Forms and Documents

‘Choose the appropriate button for the forms or documents you wish to upload
Show Page Help

Sample Company, Inc.

I Required Company Documents I

[ Upload Solicitation Documents ]

\ 4

Upload Insurance Declaration ]

I Upload Prequalification Documents I

l Upload Supplier Diversity Documents I

The Department of Administrative Services - Business Network. Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Desizn
Afl State disclaimers and permizsions apply.

Hit Countar 12,383
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INPUT INSURANCE INFORMATION

Step 7:

Scan Insurance Documents to
your computer.

Step 8:

Click to locate

the first insurance document
you would like to upload.

Step 9:

How to Input Insurance Information into BizNet -

Department o

RATIVE SERVICES

Current User: :ampie.user@ctcom Log In/Out

Show Page Help

£ | P Lan
amih mpany-ing v
Browse to File
> Upload | | [ Cancel

Click Lo to

Upload your selected
insurance document.

Step 10:

A message is displayed
confirming successful upload.

N, i

“The De P of Administrative Services - Busin Review omi’x;\'agi’giigf
Need to contact us? Send e-mail to DAS Web Design

All State disclaimers and permissions apply.

Hit Couvnter 0

[Department

»
lNlS[l'RATlVE SERVICES

Cutrent User: sample.user@cLcom Home

Log In/Out

Page Help

Your file was uploaded successfully. Now enter yvour insurance coverages.

Sample Company, Inc.

No Current Insurance Records

Insurance Record

Type v

StartDate ExpireDate

Coverage Amount
Return to Company List

The Department of Administrative Services - Business Network. Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Desizn
All State disclaimers and permissions apply.

Hit Counter 0
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INPUT INSURANCE INFORMATION

Step 11:

Select the dropdown for
Insurance Document type.

Step 12:

Select the Insurance Document

How to Input Insurance Information into BizNet

1
Automobile - Bodily Injury (Each Accident) I
AUTomabile - Bodily Mjury (Per Person]
utomebile - Property Damage (Each Accident)
Automobile (Combined Single Limit)
Aviation
Cash-In-Hand Coverage
Contractors Liability
BN Contractors Public Liability
Contractual Liability
Damage to Rented Premises/Fire Damage (Ea. Occur)
Day Care Liability incl. Gen..Prof., Sexual Abuse
Directors and Officers
Your file was upload Employee Dishonesty
Errors and Omissions
Excess Liability/Umbrella
Fire Insurance
Garage Keepers
General Liability (Each Occurrence)
General Liability (General Aggregate)
Medical Expense (Any One Person})
Other
Owner's & Contractor's Protective Liability (AGG)
Owner's & Contractor's Protective Liability (Ea.)
Personal and Adv Injury (Ea. Occurrence)
Products - Comp/Op AGG

Current User: 3

Page Help

No Current Insurance

type.

Professional Liability/Errors & Omissions AGG
Professional Liability/Errors & Omissions Each Occ

Step 13:

Enter Start Date, Expiration Date —
and Coverage Amount.

Step 14:

Click Save

Railroad .
Water il
Fype » v
StartDate ExpireDate
‘Coverage Amount

Return to Company List

The Department of Administrative Services - Business Netwotk. Review our Privacy Policy
Need to contact us? Send e-mail to DAS Web Desizn
All State disclaimers and permissions apply.

Hit Counter 0

Department

»”
D [NlStl'RAT VE SERVICES

Current User: :ample.user@cicom Home

Page Help
Your file was uploaded successfully. Now enter your insurance coverages.

Sample Company, Inc.

No Current Insurance Records

Log In/Out

Insurance Record

Step 15:

Type | Automobile - Bodily Injury (Each Accident) M
StartDate | 01/01/2012 ExpireDate  |01/01/2013
Coverage Amovnt | 51,000,000 00|

Repeat upload process for any
additional insurance documents.

> Save
Return to Company List

The Department of Administrative Services - Business Network. Eeview our Privacy Policy
Need to contact us? Send e-mail to DAS Web Desizn
All State disclaimers and permissions apply.

Hit Countar 0
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