[bookmark: _GoBack]BID NO. DPH42755 WIC COURIER SERVICES
The Department of Public Health WIC Program is currently seeking quotes for courier services.
SPECIFICATIONS
The contractor will provide delivery service for shipments of cartons and/or packages including, but not limited to, health products, office forms, and sometimes paper check stock.  Items range in weight from 5 to 50 pounds.
Currently, we require an average of about 20 deliveries per month.  Most deliveries are made to the locations shown on the attached list entitled “Courier Delivery Report”.  Deliveries will not be made to all locations listed on the report in most instances.  Occasionally, deliveries will be made to other locations.  Deliveries must be made between 9:00 AM and 4:00 PM Monday through Friday, exclusive of holidays.  All items must be delivered by the next day after pickup.  The WIC program will call and/or email the contractor the day prior to pick up.
Shipments will originate from three (2) locations listed below as Shipping Points A and B.
Shipping Point A:
Any of the locations listed on the “Courier Delivery Report”.  There is a need to transfer items from one WIC office to another WIC office.
Shipping Point B:
	Department of Public Health
	WIC Program
	410 Capitol Ave, 1st FL
	Hartford, CT  06106
For each shipping point, bids should include a base price for the first five (5) items delivered to each location and for each additional item delivered to the same location.
ALL BIDS ARE TO BE FOR WHAT IS STATED ONLY.  PRICES ARE TO BE FOR ITEMS ONLY, NOT BY SIZE OR WEIGHT OF PACKAGES.

BIDS ARE DUE ON SEPTEMBER 13, 2013 BY 2:00 PM
BIDS CAN BE FAXED TO 860-509-7227 ATTN: BARBARA HARDY OR 
EMAILED TO BARBARA.HARDY@CT.GOV
COMPANY NAME:
COMPANY ADDRESS:
POC:
PHONE #		

SHIPPING POINT A: $_______________ FIRST 5 ITEMS
ADDITIONAL ITEMS $_______________ PER ITEM

SHIPPING POINT B: $_______________ FIRST 5 ITEMS
ADDITIONAL ITEMS $_______________ PER ITEM


CONTRACT PERIOD: 10/1/2013 TO 9/30/2016

ALL QUESTIONS MUST BE SUBMITTED IN WRITING VIA EMAIL TO
BARBARA.HARDY@CT.GOV



