







X. Application Forms and Additional Required Documents







APPLICATION PACKAGE




Document 1
RFP PROPOSAL FACE SHEET

	1.
	PROJECT NAME OR TITLE:      

	2.
	COALITION OR CONSORTIUM MEMBERS:      

	3.
	APPLICANT AGENCY (Legal name & address of organization as filed with the Secretary of the State):
     
	TOTAL FUNDS REQUESTED:
     

	
	
	FEIN #
[bookmark: Text5]     

	4.
	CONTACT PERSON PROGRAMMATIC (Name):
     
	TELEPHONE #
     
	FAX #
     

	
	TITLE:
     
	INTERNET E-MAIL ADDRESS
     

	5.
	CONTACT PERSON FISCAL (Name):
     
	TELEPHONE #
     
	FAX #
     


	
	TITLE:
     
	INTERNET E-MAIL ADDRESS
[bookmark: Text22]     

	6.
	TARGET POPULATION 
     
	AREA SERVED (Check one) 
[bookmark: Check1]|_|Town(s) (List Below) 
[bookmark: Text23]     
	
[bookmark: Check2]|_| Region(s)(List Below)
[bookmark: Text24]     

	I certify that to the best of my knowledge and belief the information in this application is true and correct. The governing body of the applicant has been duly authorized the document, the applicant has legal authority to apply for assistance, the applicant will comply with all applicable federal, State regulations and that I am a duly authorized signatory of the contract.

	NAME:
     
	TITLE:
     
	SIGNATURE:

	DATE:
[bookmark: Text19]     





Document 2
Five Year Budget Narrative and Justification Plan
	PROJECT TITLE:      
	APPLICANT NAME:      



[bookmark: _Toc142270064]Budget Narrative



     


	PROJECT TITLE:      
	APPLICANT NAME:      



Budget Justification
Fiscal Year 2015/2016
	Categories
	CT SPF
	Matching
Funds
	In-kind
Funding
	Total

	Personnel:
	     
	     
	[bookmark: Text51]     
	     

	Fringe Benefits:
	     
	     
	     
	     

	Consultants:
	     
	     
	     
	     

	Operating Costs:
	
	
	
	

	Postage
	     
	     
	     
	     

	Supplies
	     
	     
	     
	     

	Telephone
	     
	     
	     
	     

	[bookmark: Text75]Printing
	     
	     
	     
	     

	Equipment
	     
	     
	     
	     

	Advertising/Marketing
	     
	     
	     
	     

	Materials
	     
	     
	     
	     

	Educational/Training
	     
	     
	     
	     

	Professional Liability Insurance
	     
	     
	     
	     

	Rent
	     
	     
	     
	     

	Utilities
	     
	     
	     
	     

	Insurance
	     
	     
	     
	     

	Repair and Maintenance
	     
	     
	     
	     

	Meetings and Conferences
	     
	     
	     
	     

	Travel
	     
	     
	     
	     

	TOTAL PROPOSED BUDGET
	[bookmark: Text56]     
	     
	     
	     

	
	$0.00
	$0.00
	$0.00
	$0.00




Document 3
NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF CAMPAIGN CONTRIBUTION AND SOLICITATION
This notice is provided under the authority of Connecticut General Statutes 9-612(g)(2), as amended by P.A. 07-1, and is for the purpose of informing state contractors and prospective state contractors of the following law (italicized words are defined on page 2):
Campaign Contribution and Solicitation Ban
No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state contractor, with regard to a state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or principal of a holder of a valid pre-qualification certificate, shall make a contribution to, or solicit contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee;
In addition, no holder or principal of a holder of a valid pre-qualification certificate, shall make a contribution to, or solicit contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination or election to the office of State senator or State representative, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee.
Duty to Inform
State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as applicable, and the possible penalties and other consequences of any violation thereof.
Penalties for Violations
Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil and criminal penalties:
Civil penalties-$2000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a contractor. Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the provisions requiring notice to its principals of these prohibitions and the possible consequences of their violations may also be subject to civil penalties of $2000 or twice the amount of the prohibited contributions made by their principals.
Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the violator to imprisonment of not more than 5 years, or $5000 in fines, or both.
Contract Consequences
Contributions made or solicited in violation of the above prohibitions may result, in the case of a state contractor, in the contract being voided.

Contributions made or solicited in violation of the above prohibitions, in the case of a prospective state contractor, shall result in the contract described in the state contract solicitation not being awarded to the prospective state contractor, unless the State Elections Enforcement Commission determines that mitigating circumstances exist concerning such violation.
The state will not award any other state contract to anyone found in violation of the above prohibitions for a period of one year after the election for which such contribution is made or solicited, unless the State Elections Enforcement Commission determines that mitigating circumstances exist concerning such violation.
Receipt acknowledged: ____________________________________		 _________
Signature			 Date
Print name:        Title:      _________________________________________
Company Name:      ______________________________________
Additional information and the entire text of P.A 07-1 may be found on the website of the State Elections Enforcement Commission, www.ct.gov/seec. Click on the link to “State Contractor Contribution Ban”
Definitions:
"State contractor" means a person, business entity or nonprofit organization that enters into a state contract. Such person, business entity or nonprofit organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract terminates. "State contractor" does not include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state or quasi-public agency employee.
"Prospective state contractor" means a person, business entity or nonprofit organization that (i) submits a response to a state contract solicitation by the state, a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state agency or a quasi-public agency, until the contract has been entered into, or (ii) holds a valid pre-qualification certificate issued by the Commissioner of Administrative Services under section 4a-100.
"Prospective state contractor" does not include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state or quasi-public agency employee.
"Principal of a state contractor or prospective state contractor" means (i) any individual who is a member of the board of directors of, or has an ownership interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity, except for an individual who is a member of the board of directors of a nonprofit organization, (ii) an individual who is employed by a state contractor or prospective state contractor, which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief executive officer of a state contractor or prospective state contractor, which is not a business entity, or if a state contractor or prospective state contractor has no such officer, then the officer who duly possesses comparable powers and duties, (iv) an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary responsibilities with respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the state contractor or prospective state contractor.
"State contract" means an agreement or contract with the state or any state agency or any quasi-public agency, let through a procurement process or otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a value of one hundred thousand dollars or more in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, material, supplies, equipment or any items of any kind, (iii) the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a licensing arrangement, or (vi) a grant, loan or loan guarantee. "State contract" does not include any agreement or contract with the state, any state agency or any quasi-public agency that is exclusively federally funded, an education loan or a loan to an individual for other than commercial purposes.
"State contract solicitation" means a request by a state agency or quasi-public agency, in whatever form issued, including, but not limited to, an invitation to bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other types of submittals, through a competitive procurement process or another process authorized by law waiving competitive procurement.
 “Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and substantive responsibilities with respect to the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities.
 “Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal income tax of such individual.
 “Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate committee, exploratory committee, political committee or party committee, including, but not limited to, forwarding tickets to potential contributors, receiving contributions for transmission to any such committee or bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such committee, or (D) establishing a political committee for the sole purpose of soliciting or receiving contributions for any committee. Solicit does not include: (i) making a contribution that is otherwise permitted by Chapter 155 of the Connecticut General Statutes; (ii) informing any person of a position taken by a candidate for public office or a public official, (iii) notifying the person of any activities of, or contact information for, any candidate for public office; or (IV) serving as a member in any party committee or as an officer of such committee that is not otherwise prohibited in this section.


	[image: armbear]
	STATE OF CONNECTICUT
GIFT AND CAMPAIGN CONTRIBUTION CERTIFICATION



Certification to accompany a State contract with a value of $50,000 or more in a calendar or fiscal year, pursuant to Connecticut General Statutes §§ 4-250 and 4-252(c); Governor M. Jodi Rell’s Executive Orders No. 1, Paragraph 8, and No. 7C, Paragraph 10; and Connecticut General Statutes §§ 9-612(g)(1) and 9-612(g)(2), as amended by Public Act 07-1

INSTRUCTIONS:

Complete all sections of the form.  Attach additional copies of this certification, if necessary, to provide full disclosure about any gifts made to any public official or employee of the awarding State agency.  Sign and date form in the presence of a Commissioner of the Superior Court or Notary Public.  Submit completed form to the awarding State agency at the time of contract execution.

CHECK ONE:
☐ Initial gift and campaign contribution certification.
☐ Annual update of initial gift and campaign contribution certification.  (Multi-year contracts only.)  

[bookmark: _GoBack]CERTIFICATION:	[Number of Certifications Sworn and Subscribed On This Day:       ]

I, the undersigned, am the official authorized to execute the attached contract on behalf of the contractor (named below).  I hereby certify that no gifts were made, as described in Connecticut General Statutes § 4-252(c)(1), between the date (indicated below) that the awarding State agency began planning the project, services, procurement, lease or licensing arrangement covered by this contract and the execution date of this contract, except for the gift(s) listed below:

Date of Gift	Name of Gift Giver	Name of Recipient	Value		Gift Description
     ___________________________________________________________________________
     ____________________________________________________________________________
I further certify that neither I, nor any principals or key personnel of the contractor (named below), nor any agents of such contractor, know of any action by such contractor to circumvent the prohibition on gifts by providing for any other principals, key personnel, officials, employees or agents of such contractor to provide a gift to any public official or employee of the awarding State agency.

I further certify that neither I, nor any principals or key personnel of the contractor (named below), nor any agents of such contractor, made a contribution to, or solicited a contribution on behalf of, any campaigns of candidates for statewide public office or the General Assembly. 

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.
     ________________________	_________________________________	________________
Printed Contractor Name		              Signature of Authorized Official	  	Date
     ________________________	     ___________________________
Federal Employer ID Number (FEIN) or	Printed Name of Authorized Official
Social Security Number (SSN)
     ________________________	     ________________________	     ________________
Awarding State Agency			Start Date of Agency Planning 	              Contract Execution Date

Sworn and subscribed before me on this      ____ day of _     _______, 201     

__________________________________________
Commissioner of the Superior Court or Notary Public
[bookmark: _APPLICATION_REVIEW_FORM]

Document 4: Consulting Agreement Affidavit
	[image: armbear]
	STATE OF CONNECTICUT
CONSULTING AGREEMENT AFFIDAVIT



Affidavit to accompany a State contract for the purchase of goods and services with a value of $50,000 or more in a calendar or fiscal year, pursuant to Connecticut General Statutes §§ 4a-81(a) and 4a-81(b)

INSTRUCTIONS:
If the bidder or vendor has entered into a consulting agreement, as defined by Connecticut General Statutes § 4a-81(b)(1):  Complete all sections of the form.  If the bidder or vendor has entered into more than one such consulting agreement, use a separate form for each agreement.  Sign and date the form in the presence of a Commissioner of the Superior Court or Notary Public.  If the bidder or vendor has not entered into a consulting agreement, as defined by Connecticut General Statutes § 4a-81(b)(1):  Complete only the shaded section of the form.  Sign and date the form in the presence of a Commissioner of the Superior Court or Notary Public.

Submit completed form to the awarding State agency with bid or proposal.  For a sole source award, submit completed form to the awarding State agency at the time of contract execution.

This affidavit must be amended if the contractor enters into any new consulting agreement(s) during the term of the State contract.

AFFIDAVIT:	[Number of Affidavits Sworn and Subscribed On This Day:       ]

I, the undersigned, hereby swear that I am the chief official of the bidder or vendor awarded a contract, as described in Connecticut General Statutes § 4a-81(a), or that I am the individual awarded such a contract who is authorized to execute such contract.  I further swear that I have not entered into any consulting agreement in connection with such contract, except for the agreement listed below: 

     ___________________________________	     _____________________________________
Consultant’s Name and Title				Name of Firm (if applicable)
     __________________		     __________________		     __________________
Start Date				End Date				Cost

Description of Services Provided:      ________________________________________________________

     ________________________________________________________________________________

     ________________________________________________________________________________

Is the consultant a former State employee or former public official?		☐YES	  ☐NO

If YES:	     ______________________________		     __________________________
		Name of Former State Agency		Termination Date of Employment

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.
     ________________________	__________________________________    ________
Printed Name of Bidder or Vendor		Signature of Chief Official or Individual	   Date
     _________________________________	     __________________
Printed Name (of above)				Awarding State Agency

Sworn and subscribed before me on this      _ day of      ______, 201     .

____________________________________________
Commissioner of the Superior Court or Notary Public

Document 5: AFFIRMATION OF RECEIPT OF SUMMARY OF STATE ETHICS LAW 

	[image: armbear]
	STATE OF CONNECTICUT
AFFIRMATION OF RECEIPT OF STATE ETHICS LAWS SUMMARY



Affirmation to accompany a large State construction or procurement contract, having a cost of more than $500,000, pursuant to Connecticut General Statutes §§ 1-101mm and 1-101qq

INSTRUCTIONS:
Complete all sections of the form.  Submit completed form to the awarding State agency or contractor, as directed below.
CHECK ONE:
☐I am a person seeking a large State construction or procurement contract.  I am submitting this affirmation to the awarding State agency with my bid or proposal.  [Check this box if the contract will be awarded through a competitive process.]
☐I am a contractor who has been awarded a large State construction or procurement contract.  I am submitting this affirmation to the awarding State agency at the time of contract execution.  [Check this box if the contract was a sole source award.]
☐I am a subcontractor or consultant of a contractor who has been awarded a large State construction or procurement contract.  I am submitting this affirmation to the contractor.
IMPORTANT NOTE:
Contractors shall submit the affirmations of their subcontractors and consultants to the awarding State agency.  Failure to submit such affirmations in a timely manner shall be cause for termination of the large State construction or procurement contract.
AFFIRMATION:
I, the undersigned person, contractor, subcontractor, consultant, or the duly authorized representative thereof, affirm (1) receipt of the summary of State ethics laws* developed by the Office of State Ethics pursuant to Connecticut General Statutes § 1-81b and (2) that key employees of such person, contractor, subcontractor, or consultant have read and understand the summary and agree to comply with its provisions.
* The summary of State ethics laws is available on the State of Connecticut’s Office of State Ethics website at http://www.ct.gov/ethics/lib/ethics/contractors_guide_final2.pdf 
________________________________________________	_______     ____________
Signature							     Date
     ________________________________________________	     ______________________________________
Printed Name							Title
     ________________________________________________
Firm or Corporation (if applicable)
     _____________________________________       ________________________	     _________
Street Address					    City				 	Zip
     ____________________________________________
Awarding State Agency

Document 6

CT Department of Mental Health and Addiction Services
Prevention and Health Promotion Unit
Intent to Apply Form


Please complete the following information and submit the form to OOCPreventionApps@ct.gov no later than Monday, April 6, 2015 at 11:59 PM.

Title of DMHAS Grant Request for Proposal:      
[bookmark: Text1]Date:       
[bookmark: Text2]Project Name:       	 
[bookmark: Text3]Community of Focus:       
[bookmark: Text4]Fiduciary Organization:       
[bookmark: Text6]Address:       
[bookmark: Text7][bookmark: Text8][bookmark: Text9]City:         State:            Zip Code:       
[bookmark: Text10]Project Contact Name:      
[bookmark: Text11]Title of Project Contact:      
[bookmark: Text12][bookmark: Text13]Phone:       	Fax:      
[bookmark: Text14]Email Address:       
[bookmark: Text16]Name of Authorized Official:       
[bookmark: Text17]Title of Authorized Official:       
[bookmark: Text21]List of anticipated partnering organizations:       
[bookmark: Text20]Comments:       
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