
Introduction 

PURPOSE 

The Connecticut Department of Labor (DOL) is soliciting proposals to create an implementation 
plan for the paid family and medical leave (PFML) program.  The intent of this RFP is to assist 
the State in setting procedures necessary to implement a PFML program.    

In addition, this solicitation seeks an actuarial analysis and report of the level of employee 
contributions necessary to ensure sustainable funding and administration of a PFML 
compensation program. 
 

BACKGROUND 

Since 2012, a coalition of diverse advocates representing working families has been exploring a 
Connecticut-based policy to provide relief to employees needing leave to care for themselves or 
a loved one.  As a result, the Connecticut General Assembly (CGA) passed Special Act 13-13, 
which created a 23-member Taskforce, with representatives from the legislature, executive 
branch, agencies (including DOL), labor and business organizations, to study the feasibility of 
establishing a state-administered PFML program.  In November 2014, the Taskforce 
recommended to the state legislature a mandatory, 100% employee-funded PFML program 
administered by DOL for all private and public employees, regardless of employer size.   

 
During the 2015 legislative session, the Labor and Public Employees (Labor) Committee 

raised H.B. 6932, An Act Concerning Paid Family and Medical Leave, which expanded on the 
Taskforce’s recommendations to include care for a sibling, grandparent, grandchild, and a child 
of any age, a benefit of 100% of the average weekly earnings, up to $1,000/week, for a 
maximum of 12 weeks in any 12-month period, and job protection to all eligible employees. The 
legislation received bi-partisan support, passed through both the Labor and Appropriations 
Committees, and garnered more than 50 bill sponsors.  Although it did not pass, the legislature 
committed modest funding in the state budget for DOL to create a PFML program 
implementation plan.  Specifically, DOL was given $140,000 in the 2015 state budget to 
contract with an entity or entities to create an implementation plan that includes mechanisms 
for administering employee contributions, processing claims, distributing funds and any 
associated staffing, infrastructure and capital needs, as well as to determine start-up costs and 
conduct an actuarial analysis of employee contribution levels to ensure sustainable funding and 
administration of a PFML program.   

 
 

SCOPE OF SERVICES 

 

DOL is soliciting responses to this RFP from qualified contractors to conduct general consulting, 

program design and implementation, and/or actuarial analysis. 



 

DOL will accept responses from qualified contractors who are interested in conducting all or 

only certain components of the services described in this RFP. If submitting a proposal for only 

certain components below, please indicate in detail the services the contractor would perform 

and the reason why the contractor would not be able to perform the remainder of the 

requested services. DOL reserves the right to award this RFP to multiple contractors by breaking 

up the Scope of Services into multiple contracts. 

 

The contractor(s) will be expected to perform the following services: 

 

General Consulting 

The contractor will provide general consulting services to DOL throughout the design, 
implementation and actuarial analysis process. This will include (a) developing a timeline for 
each step of the design, implementation and actuarial analysis process, (b) guiding the direction 
of each component based on DOL’s statutory mandate (Public Act 15-5, Section 413, An Act 
Implementing Provisions Of The State Budget For The Biennium Ending June 30, 2017, 
Concerning General Government, Education, Health And Human Services And Bonds Of The 
State, https://www.cga.ct.gov/2015/ACT/pa/pdf/2015PA-00005-R00SB-01502SS1-PA.pdf), (c) 
reporting to DOL on the progress of each step of the process, (d) collaborating with any and all 
other contractors involved in the process to combine the results of the components, (e) 
attending DOL meetings when requested, and (f) coordinating a final report on the results of 
the process to the Legislature’s Appropriations and Labor committees by February 1, 2016. 
 

Program Design and Implementation 

In consultation with DOL, the State Treasurer, the State Comptroller and the Commissioner of 

the Department of Administrative Services, design a paid family and medical leave program and 

an implementation plan. 

 

(a) The contractor will recommend how best to structure and administer the program based on 

coordination with the actuarial analysis.  This recommendation will include what type of entity 

would be best positioned to administer the program; (b) the program design will include the 

best methods for recordkeeping and administering the program, employers’ administration 

responsibilities, if any, in handling payroll deductions, communicating with participants 

regarding their benefits, implementing enrollment and opt-out procedures, and determining 

contributions levels; (c) the contractor will recommend a process by which to determine the 

eligibility of employers and employees to participate in the program. 

 

The implementation plan must (d) establish a process to evaluate and establish how employees 

can make contributions into a fund that invests such contributions and from which 

disbursements are made for family and medical leave payments. The contractor must consider 

https://www.cga.ct.gov/2015/ACT/pa/pdf/2015PA-00005-R00SB-01502SS1-PA.pdf


using existing payroll deduction systems; (e) identify how payments to employees can be made 

in a timely way; (f) identify staffing, infrastructure, and capital needs of a PFML program; (g) 

identify potential sources available to pay for start-up costs; and (h) determine the best 

methods of investment for the fund. 

 

When designing the implementation plan, the contractor shall apply the above factors to the 

following three scenarios:   

(1) the Taskforce recommendation of a mandatory, 100% employee-funded PFML 

program administered by CTDOL for all private and public employees, regardless of employer 

size, with an opt-in choice for self-employed individuals.  Employees would need to earn at 

least $9,300 in a 12-month base period to receive a benefit of 66% of the average of the 

employee’s weekly earnings, up to $1000/week, for a maximum of 6 weeks in any 12-month 

period (https://ctpcsw.files.wordpress.com/2013/09/fmli-taskforce-report-final.pdf);  

(2) proposed H.B. 6932, which expands upon the Taskforce recommendations to include 

care for a sibling, grandparent, grandchild, and a child of any age, and provides a benefit of 

100% of the average weekly earnings, up to $1,000/week, for a maximum of 12 weeks in any 

12-month period, and job protection to all eligible employees 

(https://www.cga.ct.gov/2015/TOB/h/pdf/2015HB-06932-R02-HB.pdf); and  

(3) a sliding-scale percentage of contributions and benefit amounts based on income 

level to accommodate lower-income workers. 

 

Actuarial and Financial Feasibility Analysis 

The actuarial and financial feasibility analysis portion of this RFP will include (a) a determination 

of the level of contributions needed to provide variable levels of payments to participating 

employees; (b) a determination of whether the likely participation rates and levels of 

contributions would be sufficient to maintain a self-sustaining trust that covers all expenses of 

the program; (c) a determination of the level of funding required for implementation of the 

program design; (d)  an analysis of whether or not the program design is feasible without 

incurring debts or liabilities to the state and with low administrative costs that will be limited to 

an annual percentage of the total plan balance.  The analysis also should include (e) a 

stratification of participants based on age, gender, race, and income level. 

 

The actuarial and financial feasibility analysis shall be based on the same three scenarios 

previously described in “Program Design and Implementation.”  

https://ctpcsw.files.wordpress.com/2013/09/fmli-taskforce-report-final.pdf
https://www.cga.ct.gov/2015/TOB/h/pdf/2015HB-06932-R02-HB.pdf


Overview of Procurement Process 

 
BIDDING PROCESS 
 
DOL is looking for proposals.  The contract period is October 1, 2015, through February 28, 
2016.  All applications with the State regarding this RFP must be submitted in writing in sealed 
envelopes or sealed boxes clearly identifying the appropriate RFP reference: 
 

“Application for Proposal for the Creation of an Implementation Plan for the Paid Family 
and Medical Leave Program”  

 
TIMETABLE 
 

RFP Released 09/16/15 

Deadline for Written Questions 09/23/15 (4:30 p.m.) 

Responses to Questions 09/30/15 

Proposals Due 10/07/15 (4:30 p.m.) 

Review Period 10/08/15 – 10/14/15 

Successful Proposals Announced Week of 10/19/15 

 
 
WRITTEN QUESTIONS 
Adhering to the timetable above, DOL will accept written questions with regard to this 
solicitation via fax at (860) 263-6768 or e-mail to Jennifer.devine@ct.gov.   
 
Submit Proposals to: 
Attorney Jennifer Devine 
Office of Program Policy  
Connecticut Department of Labor 
200 Folly Brook Boulevard 
Wethersfield, CT  06109 
 
EVALUATION AND SELECTION 
It is the intent of DOL to conduct a comprehensive, fair and impartial evaluation of proposals 
received in response to this RFP.  Only proposals found to be responsive to the RFP will be 
evaluated.  A responsive proposal must comply with all instructions listed in this RFP.  
 
DISPOSITION OF PROPOSALS 
DOL reserves the right to reject any and all proposals, or portion thereof, received as a result of 
this request or to negotiate separately any service in any manner necessary to serve the best 
interest of the State.  
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CONTRACT EXECUTION 
The contract developed as a result of this RFP is subject to State contracting procedures, which 
include approval by the CT State Attorney General’s Office.  Please note that no financial 
commitment can be made until, and unless, the Attorney General approves the contract. 
 
FUNDING 
DOL is seeking to contract for the creation of an implementation program for a PFML program, 
beginning October 1, 2015, and continuing through February 29, 2016.        
 
AMENDMENT OR CANCELLATION OF THIS RFP  
DOL reserves the right to cancel, amend, modify or otherwise change this RFP at any time if it 
deems it to be in the best interest of the State to do so. 
 
PRESENTATION OF SUPPORTING EVIDENCE 
Proposers must be prepared to provide evidence of experience, performance, ability, financial 
resources or other items as DOL deems to be necessary or appropriate concerning the 
performance capabilities represented in their proposals. 
 
MISREPRESENTATION OR DEFAULT 
DOL may reject the proposal and void any award resulting from this RFP to a firm which makes 
any material misrepresentation in its proposal or other submittal in connection with this RFP. 
 
ERRORS 
DOL reserves the right to correct clerical or administrative errors that may be made during the 
evaluation of proposals or during the negotiation of the contract and to change the contract 
award accordingly.  In addition, DOL reserves the right to re-evaluate proposals and the award 
of the contract in light of information either not previously known or otherwise not properly 
having been taken into account prior to contract award.  In any case, this may include, in 
extreme circumstances, revoking the awarding of the contract already made to a firm and 
subsequently awarding the contract to another firm.  Such action on the part of DOL shall not 
constitute a breach of contract on the part of DOL since the contract with the initial firm would 
be deemed void and of no effect as if no contract ever existed between DOL and such firm.  
DOL may waive minor irregularities found in proposals or allow the proposer to correct them, 
depending on which is in the best interest of the State.  “Minor irregularities” means 
typographical errors, informalities that are matters of form rather than substance and evident 
from the proposal itself, and insignificant mistakes that can be waived or corrected without 
prejudice to other proposers, as determined in the discretion of DOL. 
 
OWNERSHIP OF PROPOSALS  
All proposals shall become the sole property of the State and will not be returned.  
 
EXECUTION OF CONTRACT AND RELATED REQUIREMENTS 
This RFP is not a contract and, alone, shall not be interpreted as such.  Rather, this RFP only 
serves as the instrument through which proposals are solicited.  Once the evaluation of the 



proposals is complete and a firm is selected, the selected proposal and this RFP may then serve 
as the basis for a contract that will be negotiated and executed between DOL and the selected 
firm.  If DOL and the initial selected firm fail to reach agreement on all issues relative to the 
contract within a time determined solely by DOL, then DOL may commence and conclude 
contract negotiations with other proposers.  DOL may decide at any time to start this RFP 
process again. 
 
 
Format of Proposal/Submission Requirements 

 
SUBMISSION REQUIREMENTS 
 
Submissions in response to this RFP must contain one (1) original and five (5) copies of the 
proposal under a submission cover letter identifying the funding amount of the request and 
bearing the signature of the authorized signatory for the respondent.  Proposals must not 
exceed 15 pages (excluding attachments) including the executive summary (one page), which 
must contain the basic objectives of the proposal and an overview of the scope and anticipated 
outcomes. Proposals must be written using Times New Roman font, double-spaced, printed in 
at least 12-point type and at least .75 margins on 8 1/2” by 11” paper.  To qualify for 
consideration, all proposals will use the lettering format found in this RFP and must contain 
completed versions of the documents set forth in Appendices 1 through 3 of this RFP.  All 
additional attachments must be clearly labeled using the lettering format provided in this RFP.  
In addition to being mailed, each proposal must be submitted in pdf format electronically to 
Jennifer.devine@ct.gov. 
 
In order to be evaluated and scored, respondents must submit a responsive proposal that 
meets all of the requirements in this section of the RFP.  Respondents must adhere to the DOL 
rules established in the RFP for proposal content and format.  DOL reserves the right to reject 
any or all proposals for non-compliance with rules established in the RFP. 
 
The respondent shall structure the proposal in a manner that is consistent with the following 
outline.  Each section shall include detailed responses that address all areas that are outlined 
within Sections 1-4.  
 

Section 1.   Statement of Work  
a. Work Plan. Provide a detailed, task-oriented breakdown for each activity/task specified 
in the Scope of Services. Proposers wishing to add activities/tasks to those specified in the 
Scope of Services must show the additions as separately lettered activities/tasks.  

 

b. Methodologies. Describe how each activity/task will be accomplished, providing a 
detailed explanation of the procedures or processes that will be used to attain the expected 
outcomes.  

 

mailto:Jennifer.devine@ct.gov


c. Collaboration. Include a description of the proposed method of working with the State, 
the resources or services requested of the State (if any), and the proposed method of receiving 
State approval of deliverables.  
 
d.  Schedule. Include a proposed work schedule, by activity/task, indicating when each 
activity/task will be accomplished. Identify any significant milestones or deadlines. Include due 
dates for all deliverables.  
 
Section 2.  Individual or Organizational Profile  
a. Qualifications. Describe how the respondent’s experience, education and training, or 
special knowledge, skills or abilities demonstrate respondent’s ability to perform the services 
requested in this RFP.  

 

b. Summary of Relevant Experience. Provide a listing of projects that the respondent has 
completed within the last three (3) years in the subject area or in related analyses with 
emphasis on activities relevant and related to the proposed project.  Additionally, please list 
any contracts in the last three (3) years between the respondent and any agency of the State of 
Connecticut.  

 

c.  Financial Condition. If the respondent is a firm or corporation, include the two (2) most 
recent annual financial statements prepared by an independent Certified Public Accountant, 
and reviewed or audited in accordance with Generally Accepted Accounting Principles (USA).  If 
a respondent has been in business for less than two years, such respondent must include any 
financial statements prepared by a Certified Public Accountant, and reviewed or audited in 
accordance with Generally Accepted Accounting Principles (USA) for the entire existence of 
such firm or corporation.  

 
d.  References. Include three (3) letters of reference from recent clients. Provide the 
following information for each reference: name, title, name of company, company address, and 
telephone number.  
 
Section 3.  Personnel Resources  
a. Staffing Plan. Identify the personnel resources that will be assigned to each activity/task 
delineated in the work plan above.  State the proportion of time that personnel will allocate to 
each activity/task of the project.  Include a job description for each title assigned to the 
personnel identified. 

 

b.  Key Personnel. Identify the key personnel that will be assigned to this project. Attach 
resumes reflecting their qualifications and work experience in the subject area. [Note: The State 
must be notified in writing and in advance regarding the departure of any key personnel from 
the project.]  
 



Section 4.  Proposed Cost  
Provide a detailed line item budget utilizing the budget sheets attached to this proposal.  Any 
fee proposals must be valid for the entire duration of the contract. Note: The State of 
Connecticut is exempt from the payment of excise, transportation and sales taxes imposed by 
the Federal Government and/or the State.  Such taxes must not be included in the proposed 
cost. 
 

Evaluation Criteria 

 
It is the intent of DOL to conduct a comprehensive, fair and impartial evaluation of all 
responsive submissions received in response to this RFP.  Only proposals found to be 
responsive to the RFP requirements will be evaluated and scored by the evaluation team. 
 
1. PROPOSED WORK PLAN. Emphasis will be on the grasp of the problems involved, 

soundness of approach and the quality of the overall proposal, including the respondent’s 

ability to complete each of the activities/tasks specified in the Scope of Services and produce 

the necessary products within the required time frame.  

2. PROPOSED COST.  Consideration will be given to the extent to which the budget is 
reasonable in light of the tasks/activities outlined in the Proposed Work Plan.  
 
3.  EXPERIENCE, EXPERTISE, AND CAPABILITIES. Background, qualifications, and previous 
experience of personnel to be assigned to the project and their demonstrated competence, 
experience and expertise in the type of work to be performed.  



Attachments – Appendices 1 through 3 

 



Appendix 1 – Budget Summary 
 

 

Budget Program or Project: Paid FMLA  

 

Contract Period: October 1, 2015 – February 28, 2016 

  

 Contract Costs  

A. Administrative Costs 

 

Amount 

% of  

All Costs 

 

Direct Administration     

1 Salaries  $                                 -     

2 Fringe/Payroll Taxes  $                                 -     

3 Premises  $                                 -     

4 Equipment   $                                 -     

5 Communications   $                                 -     

6 Information Technology  $                                 -     

7 Travel   $                                 -     

8 Insurance and Bonding  $                                 -     

9 Contractual Services  $                                 -     

10 Other Direct Costs  $                                 -     

11 Total Direct Administration  $                                 -     

12 Indirect Administration  $                                 -     

13 Total Administration  $                                 -     

 

 

  B. Program Costs 

  

 

Direct Program  

 1 Participant Contractual Services  $                                 -     

2 Salaries  $                                 -     

3 Fringe/Payroll Taxes  $                                 -     

4 Premises  $                                 -     

5 Equipment   $                                 -     

6 Communications   $                                 -     

7 Information Technology  $                                 -     

8 Travel   $                                 -     

9 Insurance and Bonding  $                                 -     

10 Non-Participant Contractual Services  $                                 -     

11 Other Direct Costs  $                                 -     

12 Total Program  $                                 -     

 

   

 
Total All Costs  $                                 -     

 
Total Direct Costs  $                                 -     

 
Total Indirect Costs  $                                 -     



 

 

Administrative Costs 

 
 

 

Budget Program/Project: Paid FMLA 

A. Direct Administration 

 

Contract Period: October 1, 2015 – February 29, 2016 

1 Salaries - list individual positions 
     

 

Position Title 

  

# of 

Positions 

Weekly  

Salary 

# of  

Weeks 

% 

Charged 

to 

Contract 

Total  

Amount 

 

 
  0  $             -    0 0% 

 $                 

-    

 

 
  0  $             -    0 0% 

 $                 

-    

 

 
  0  $             -    0 0% 

 $                 

-    

 

Total            $            -    

 

 

      2 Fringe Benefits / Payroll Taxes 
     

 

Description 
  

  
  

Rate 
Salary  

Base 

Total 

Amount 

 

FICA       0.0000%  $            -     $            -    

 

Workers Comp       0.0000%  $            -     $            -    

 

Health Insurance       0.0000%  $            -     $            -    

 

Unemployment Insurance       0.0000%  $            -     $            -    

 

Retirement / Pension       0.0000%  $            -     $            -    

 

Life / Disability Insurance       0.0000%  $            -     $            -    

 

Other - Specify   0.0000%  $            -     $            -    

 

   0.0000%  $            -     $            -    

 

   0.0000%  $            -     $            -    

 

Total            $            -    

 

 

      



 

3 Premises - Additional rows may be added to reflect multiple sites, or all sites may be listed in cell for Rent 

Location and costs for sites combined.   

 

Premises Detail Location 

Total 

Monthly 

Expense 

# of 

Months 

% 

Charged 

to 

Contract 

Total 

Amount 

 

Rent    
 $             -    0 0%  $            -    

 

Utilities, i.e., electric, heat, 

water - if separate from rent 
     $             -    0 0%  $            -    

 

Building & grounds 

maintenance – 

if separate from rent      $             -    0 0%  $            -    

 

Security      $             -    0 0%  $            -    

 

Other - Specify    $            -    

 

Other - Specify    $            -    

 

Total            $            -    

 

 

      4 Equipment - Excluding information technology equipment 

 

Description  
Purchase 

Amount 

Monthly 

Lease 

Costs 

Monthly 

Maintenance 

Costs 

# of Months 

for Lease & 

Maintenance 

% 

Charged 

to 

Contract 

Total 

Amount * 

 

  $             -     $            -     $             -    0 0%  $            -    

 

  $             -     $            -     $             -    0 0%  $            -    

 

  $             -     $            -     $             -    0 0%  $            -    

 

Subtotal            $            -    

 

Other Equipment Costs - 

Specify    $            -    

 

Total            $            -    

 

* Total Amount - If equipment was purchased, Total Amount equals Purchase Amount + Monthly Maintenance Costs * # of 

Months * % Charged to Contract.  If equipment is leased, Total Amount equals Monthly Lease Costs + Monthly 

Maintenance Costs * # of Months * % Charged to Contract.   For Other Equipment Costs, enter item and cost to program.  



 

5 Communications  
       

Description 
Purchase 

Amount 

Monthly 

Lease 

Costs 

Monthly 

Useage 

Costs 

# of Months 

for Lease & 

Useage 

% 

Charged 

to 

Contract 

Total 

Amount * 

 Telephones  $             -     $            -     $             -    0 0%  $            -    

 Cellular Phones  $             -     $            -     $             -    0 0%  $            -    

 Internet services  $             -     $            -     $             -    0 0%  $            -    

 Other - Specify  $             -     $            -     $             -    0 0%  $            -    

   $             -     $            -     $             -    0 0%  $            -    

 Subtotal            $            -    

              

 
Other Communication Costs  Description  

Total 

Amount 

 Specify    $            -    

 Total            $            -    

 

* Total Amount - If equipment was purchased, Total Amount equals Purchase Amount + Monthly Maintenance Costs * # of 

Months * % Charged to Contract.  If equipment is leased, Total Amount equals Monthly Lease Costs + Monthly Maintenance 

Costs * # of Months * % Charged to Contract.   For Other Equipment Costs, enter item and cost to program.  

6 Information Technology 
       

Description 
Purchase 

Amount 

Monthly 

Lease 

Costs 

Monthly 

Maintenance 

Costs 

# of Months 

for Lease & 

Maintenance 

% 

Charged 

to 

Contract 

Total 

Amount * 

 Hardware  $             -     $            -     $             -    0 0%  $            -    

 Software  $             -     $            -     $             -    0 0%  $            -    

 Maintenance  $             -     $            -     $             -    0 0%  $            -    

 Other - Specify  $             -     $            -     $             -    0 0%  $            -    

   $             -     $            -     $             -    0 0%  $            -    

 Subtotal            $            -    

              

 
Other Costs  Description  

Total 

Amount 

 Other Information Technology 

Costs - Specify    $            -    

 Total            $            -    

  

* Total Amount - If equipment was purchased, Total Amount equals Purchase Amount + Monthly Maintenance Costs * # of 

Months * % Charged to Contract.  If equipment is leased, Total Amount equals Monthly Lease Costs + Monthly Maintenance 

Costs * # of Months * % Charged to Contract.   For Other Equipment Costs, enter item and cost to program.  



7 Travel  
       

Vehicle Description 
Monthly 

Lease 

Monthly 

Fuel 

Monthly 

Maintenance 

# of  

Months 

% 

Charged 

to 

Contract 

Total 

Amount 

   $             -     $            -     $             -    0 0%  $            -    

   $             -     $            -     $             -    0 0%  $            -    

   $             -     $            -     $             -    0 0%  $            -    

 Vehicle Subtotal            $            -    

  
 

Mileage Reimbursement 

 

Miles 

per Month 

Rate 

per Mile 

# of  

Months 

% 

Charged 

to 

Contract 

Total 

Amount 

 Mileage   0  $             -    0 0%  $            -    

    0  $             -    0 0%  $            -    

 Mileage Subtotal            $            -    

  
 

Other Travel Costs Description Cost 

% 

Charged 

to 

Contract 

Total 

Amount 

 Conferences Total (including 

travel, hotel, meals) - Specify   
 $            -    0%  $            -    

 
Other Travel Costs - Specify   

 $            -    0%  $            -    

 Subtotal            $            -    

  
 Travel Costs            $            -    

  

      

8 Insurance and Bonding Description Annual Cost 

% Applied 

to 

Contract 

Total 

Amount 

 Liability and Property    $            -    0%  $            -    

 Other - Specify    $            -    0%  $            -    

 Total            $            -    

        



 

9 Contractual Services 
Description 

(if applicable) 
Annual Cost 

% Applied  

to 

Contract 

Total 

Amount 

 Payroll and tax    $            -    0%  $            -    

 Accounting    $            -    0%  $            -    

 Auditing    $            -    0%  $            -    

 Legal    $            -    0%  $            -    

 Other - Specify    $            -    0%  $            -    

     $            -    0%  $            -    

 Total            $            -    

  

      

10 Other Direct Costs 
Description 

(if applicable) 

Monthly 

Cost 

# of 

Months 

% Applied  

to 

Contract 

Total 

Amount 

 Supplies    $             -    0 0%  $            -    

 Organizational dues and 

memberships    $             -    
0 0%  $            -    

 Meeting costs    $             -    0 0%  $            -    

 Advertising    $             -    0 0%  $            -    

 Staff training    $             -    0 0%  $            -    

 Other - Specify    $             -    0 0%  $            -    

     $             -    0 0%  $            -    

 Total            $            -    

  
   

   12 Indirect Administrative Costs   (for use of Indirect Cost Rates (ICR)) 

 Copy of current, approved Indirect Cost Rate Agreement must accompany contract. 

 

Base 
Base 

Amount 

% of 

Applicable  

Amount 

Adjusted 

Base 

Indirect 

Cost Rate 

Allowed 

Amount* 

    $            -    0.00%  $            -    0.00%  $            -    

    $            -    0.00%  $            -    0.00%  $            -    

    $            -    0.00%  $            -    0.00%  $            -    

    $            -    0.00%  $            -    0.00%  $            -    

 Total              $            -    

               

 Indirect Administrative Costs Charged to Contract      $            -    

 *  Allowed Amount equals Base Amount  *  % of Applicable Amount  *  Indirect Cost Rate 

 

       
13 Total Administration Costs            $            -    



 

C. Program Costs Budget Program/Project: Paid FMLA 

  
 

Contract Period: October 1, 2015 – February 28, 2016 

1 Participant Contractual and Direct Services 
     

Service Categories Vendor and Service Description Cost 

% 

Charged 

to 

Contract 

Total  

Amount 

 List contracts separately    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

    $              -    0%  $              -    

 
Total            $              -    

 

       2 Salaries - list individual positions 
      

Position Title 

  

# of 

Positions 

Weekly  

Salary 

# of  

Weeks 

% 

Charged 

to 

Contract 

Total  

Amount 

    0  $             -    0 0%  $              -    

    0  $             -    0 0%  $              -    

    0  $             -    0 0%  $              -    

 Total            $              -    

  

      



 

3 Fringe Benefits / Payroll Taxes 
     

 

Description 
  

  
  

Rate 
Salary  

Base 

Total 

Amount 

 

FICA       0.0000%  $            -     $              -    

 

Workers Comp       0.0000%  $            -     $              -    

 

Health Insurance       0.0000%  $            -     $              -    

 

Unemployment Insurance       0.0000%  $            -     $              -    

 

Retirement / Pension       0.0000%  $            -     $              -    

 

Life / Disability Insurance       0.0000%  $            -     $              -    

 

Other - Specify   0.0000%  $            -     $              -    

 

   0.0000%  $            -     $              -    

 

   0.0000%  $            -     $              -    

 

Total            $              -    

  

      

4 
Premises - Additional rows may be added to reflect multiple sites, or all sites may be listed in cell for Rent 

Location and costs for sites combined.   

 

Premises Detail Location 

Total 

Monthly 

Expense 

# of 

Months 

% 

Charged 

to 

Contract 

Total 

Amount 

 

Rent    
 $             -    0 0%  $              -    

 

Utilities, i.e., electric, heat, 

water - if separate from rent      $             -    0 0%  $              -    

 

Building & grounds 

maintenance - if separate 

from rent      $             -    0 0%  $              -    

 

Security      $             -    0 0%  $              -    

 

Other - Specify    $              -    

 

Other - Specify    $              -    

 

Total            $              -    

 

 

      



 

5 Equipment - Excluding information technology equipment 

 

Description  
Purchase 

Amount 

Monthly 

Lease 

Costs 

Monthly 

Maintenance 

Costs 

# of Months 

for Lease & 

Maintenance 

% 

Charged 

to 

Contract 

Total 

Amount * 

 

  $             -     $            -     $             -    0 0%  $              -    

 

  $             -     $            -     $             -    0 0%  $              -    

 

  $             -     $            -     $             -    0 0%  $              -    

 

Subtotal            $             -    

 

Other Equipment Costs - 

Specify    $              -    

 

Total            $              -    

 

* Total Amount - If equipment was purchased, Total Amount equals Purchase Amount + Monthly Maintenance Costs * # of 

Months * % Charged to Contract.  If equipment is leased, Total Amount equals Monthly Lease Costs + Monthly 

Maintenance Costs * # of Months * % Charged to Contract.   For Other Equipment Costs, enter item and cost to program.  

 

 
      

6 Communications  
      

 

Description 
Purchase 

Amount 

Monthly 

Lease 

Costs 

Monthly 

Usage 

Costs 

# of Months 

for Lease & 

Usage 

% 

Charged 

to 

Contract 

Total 

Amount * 

 

Telephones  $             -     $            -     $             -    0 0%  $              -    

 

Cellular Phones  $             -     $            -     $             -    0 0%  $              -    

 

Internet services  $             -     $            -     $             -    0 0%  $              -    

 

Other - Specify  $             -     $            -     $             -    0 0%  $              -    

 

  $             -     $            -     $             -    0 0%  $              -    

 

Subtotal            $             -    

 

             

 

Other Communication Costs Description  
Total 

Amount 

 

Specify    $              -    

 

Total            $              -    

 

* Total Amount - If equipment was purchased, Total Amount equals Purchase Amount + Monthly Maintenance Costs * # of 

Months * % Charged to Contract.  If equipment is leased, Total Amount equals Monthly Lease Costs + Monthly 

Maintenance Costs * # of Months * % Charged to Contract.   For Other Equipment Costs, enter item and cost to program.  

 

 

      



 

7 Information Technology 
      

 

Description 
Purchase 

Amount 

Monthly 

Lease 

Costs 

Monthly 

Maintenance 

Costs 

# of Months 

for Lease & 

Maintenance 

% 

Charged 

to 

Contract 

Total 

Amount * 

 

Hardware  $             -     $            -     $             -    0 0%  $              -    

 

Software  $             -     $            -     $             -    0 0%  $              -    

 

Maintenance  $             -     $            -     $             -    0 0%  $              -    

 

Other - Specify  $             -     $            -     $             -    0 0%  $              -    

 

  $             -     $            -     $             -    0 0%  $              -    

 

Subtotal            $             -    

 
             

 

Other Costs 
 

Description  
    Cost 

% 

Charged 

to 

Contract 

Total 

Amount 

 

Other Information 

Technology Costs - Specify 

   $              -    

 

Total            $              -    

 

* Total Amount - If equipment was purchased, Total Amount equals Purchase Amount + Monthly Maintenance Costs * # of 

Months * % Charged to Contract.  If equipment is leased, Total Amount equals Monthly Lease Costs + Monthly 

Maintenance Costs * # of Months * % Charged to Contract.   For Other Equipment Costs, enter item and cost to program.  

8 Travel  
      

 

Vehicle Description 
Monthly 

Lease 

Monthly 

Fuel 

Monthly 

Maintenance 

# of  

Months 

% 

Charged 

to 

Contract 

Total 

Amount 

 

   $             -     $            -     $             -    0 0%  $              -    

 

   $             -     $            -     $             -    0 0%  $              -    

 

   $             -     $            -     $             -    0 0%  $              -    

 

Vehicle Subtotal            $             -    

 

 

 

Mileage Reimbursement 

    

Miles 

per Month 

Rate 

per Mile 

# of  

Months 

% 

Charged 

to 

Contract 

Total 

Amount 

 

Mileage   0  $             -    0 0%  $              -    

 

   0  $             -    0 0%  $              -    

 

Mileage Subtotal            $             -    



 

Other Travel Costs Description Cost 

% 

Charged 

to 

Contract 

Total 

Amount 

 

Conferences Total  

(including travel, hotel, 

meals) - Specify 
  

 $              -    0%  $              -    

 

Other Travel Costs - Specify   
 $              -    0%  $              -    

 

Subtotal            $             -    

 
Travel Costs - Grand Total            $              -    

 

 

      

9 Insurance and Bonding Description Annual Cost 

% Applied  

to 

Contract 

Total 

Amount 

 

Liability and Property    $              -    0%  $              -    

 

Other - Specify    $              -    0%  $              -    

 

Total            $              -    

 

 

      

10 
Non-Participant 

Contractual Services 

Description 

(if applicable) 
Annual Cost 

% Applied  

to 

Contract 

Total 

Amount 

 

Specify    $              -    0%  $              -    

 

    $              -    0%  $              -    

 

Total            $              -    

 

 

      

11 Other Direct Costs 
Description 

(if applicable) 

Monthly 

Cost 

# of 

Months 

% Applied  

to 

Contract 

Total 

Amount 

 

Supplies    $             -    0 0%  $              -    

 

Organizational dues and 

memberships    $             -    
0 0%  $              -    

 

Meeting costs    $             -    0 0%  $              -    

 

Advertising    $             -    0 0%  $              -    

 

Staff training    $             -    0 0%  $              -    

 

Other - Specify    $             -    0 0%  $              -    

 

    $             -    0 0%  $              -    

 

Total            $              -    

 

 
   

   

 
Total Program Costs            $              -    



 

Appendix 2 – General Terms and Conditions 
  
1. GENERAL DEFINITIONS  
(A) “Department of Labor” or “DOL” as used herein means the Labor Commissioner of 

Connecticut. As used herein the term “Department of Labor” or “DOL” shall be synonymous 
with the term “grantor”.  

 
(B) “Contractor” as used herein means a private profit or non-profit corporation company, 

individual, agency, organization or municipality having an approved “Contract” with the 
DOL, to furnish services. As used herein the term “Contractor” shall be synonymous with 
the term “grantee”.  

 
(C) “Contract” means establishment of a binding legal relationship obligation. As used herein 

the term “Contract” shall be synonymous with the terms “agreement” and “grant”.  
 
2. EFFECTIVE DATE: This contract shall become effective only as of the date of signature by the 
DOL’s authorized official(s) and, where applicable, the date of approval by the Attorney 
General. Upon such execution, this contract shall be deemed effective for the entire term 
specified on the contract face page.  
 
3. TERMINATIONS, REALLOCATION, AND/OR REDUCTION  
(A) Termination for Cause – If, for any reason, the Contractor shall fail to fulfill in a timely and 

proper manner its obligations under this Contract, or if the Contractor shall violate any of 
the covenants or stipulations under this Contract, the DOL shall thereupon have the right to 
terminate this agreement by giving written notice to the Contractor of such termination and 
the reason therefore specifying the effective date thereof at least (30) days before the 
effective date of such termination. In such event, all records, assets, property and 
documents of any nature, prepared or purchased by the Contractor under this agreement 
shall become available for audit. The Contractor shall not be relieved of liability to DOL for 
damages sustained by DOL by virtue of any breach of the agreement by the Contractor, and 
DOL may withhold any payments to the Contractor for the purpose of set-off until such time 
as the exact amount of damages to the DOL is determined.  

 
(B) Termination for Convenience – DOL or the Contractor may terminate this agreement at any 

time by giving at least thirty (30) days notice in writing to the other party. If the agreement 
is terminated by DOL as provided herein, the Contractor will be paid an amount equal to the 
costs actually incurred under the contract, less payments previously made.  

 
(C) Termination for Reduction or Termination of Funds – The state agency reserves the right to 

cancel the contract without prior notice when the funding for the contract is no longer 
available.  

 



(D) Reallocation and/or Reduction – DOL reserves the right to reallocate or reduce the contract 
award at any time in the event that: (1) the Contractor deviates from the project plans as 
detailed in the contract; or (2) the Contractor’s expenditure rate is not in compliance with 
applicable law, regulation, or DOL policies and procedures; or (3) the Governor, the General 
Assembly, or the Office of Policy and Management rescinds, reallocates, or in any way 
reduces the total amount budgeted for operation of the program during the fiscal year for 
which such funds are withheld, or (4) federal funding reductions result in reallocation of 
funds.  

 
(E) The state agency reserves the right to recoup any deposits, prior payment, advance 

payment or down payment made if the contract is terminated by either party.  
 
4. CHOICE OF LAW AND CHOICE OF FORUM. The Contractor agrees to be bound by the law of 
the State of Connecticut and the federal government where applicable, and agrees that the 
contract shall be governed by, construed, and enforced in accordance with the laws and court 
decisions of the State of Connecticut without giving effect to its principles of conflicts of laws.  
 
5. CREDITS AND RIGHTS IN DATA. Unless expressly waived in writing by the DOL all documents, 
reports, and other publications for public distribution during or resulting from the 
performances of this contract shall include a statement acknowledging the financial support of 
the state and the department and, where applicable the federal government. All such 
publications shall be released in conformance with applicable federal and state law and all 
regulations regarding confidentiality. Any liability arising from such a release by the Contractor 
shall be the sole responsibility of the Contractor and the Contractor shall indemnify the DOL, 
unless the DOL or its agents co-authored said publication and said release is done with the prior 
written approval of the Commissioner of DOL. Any publication shall contain the following 
statement: “This publication does not express the views of the DOL or the State of Connecticut. 
The views and opinions expressed are those of the authors.” The Contractor or any of its agents 
shall not copyright data and information obtained under the terms and conditions of this 
contract, unless expressly authorized in writing by the DOL. The DOL or federal government 
where applicable shall have the right to publish, duplicate, use and disclose all such data in any 
manner, and may authorize others to do so. The DOL may copyright any data without prior 
notice to the Contractor. The Contractor does not assume any responsibility for the use, 
publication or disclosure solely by the DOL of such data.  “Data” shall mean all results, technical 
information and materials developed and/or obtained in the performance of the services 
hereunder, including but not limited to all reports, surveys, plans, charts, recordings (video 
and/or sound), pictures, curricula, public awareness or prevention campaign materials, 
drawings, analyses, graphic representations, computer programs and printouts, notes and 
memoranda, and documents, whether finished or unfinished, which result from or are 
prepared in connection with the services performed hereunder.  
 
6. FACILITY STANDARDS AND LICENSING COMPLIANCE.  
The DOL may refuse to make payments under the terms of this contract for services for any 
period of the term of this contract during which the Contractor is found to have violated 



applicable local and state licensing, zoning, building, health, fire and safety regulations, 
ordinances, standards and criteria of pertinent authorities unless the Contractor is formally 
contesting the authority to require such standards, regulations, ordinances, and criteria or 
unless the Contractor has submitted a corrective action plan to the DOL and the DOL has 
approved the plan in writing.  
 
7. DEFAULT BY THE CONTRACTOR.  
If the Contractor defaults as to or otherwise fails to comply with any of the conditions of this 
contract the DOL may: (a) withhold payments until the default is resolved to the satisfaction of 
the DOL; (b) temporarily or permanently discontinue services under this contract; (c) require 
that unexpended funds be returned to the DOL; (d) assign appropriate state personnel to 
execute the contract until such time as the contractual defaults have been corrected to the 
satisfaction of the DOL; (e) require that contract funding be used to enter into a sub-contract 
arrangement with a person or persons designated by the DOL in order to bring the program 
into contractual compliance; (f) terminate the contract; (g) take such other actions of any 
nature whatsoever as may be deemed appropriate for the best interests of the state or the 
program(s) under this contract or both; or (h) any combination of the above actions. In addition 
to the rights and remedies to the DOL by this contract, the DOL shall have all others rights and 
remedies granted to it by law in the event of or default by the Contractor under the terms of 
this contract.  
 
8. EXCUSABLE DELAYS  
Except with respect to defaults of subcontractors, the Contractor shall not be in default by 
reason of any failure in performance of this Contract in accordance with its terms, if such failure 
arises out of causes beyond the control and without the fault or negligence of the Contractor. 
Such causes may include acts of God, fires, floods, etc. but in every case the failure to perform 
must be beyond the control and without the fault or negligence of the Contractor.  
 
9. DISTRIBUTION OF CONFIDENTIAL INFORMATION  
The Contractor agrees to maintain the confidentiality of any information regarding applicants, 
participants, or their families which may be obtained through application forms, interviews, 
tests, reports from public agencies or counselors, or any other source to the extent provided by 
law. Without permission of the applicant or participant, such information shall be divulged only 
as necessary for purposes related to performance or evaluation of the contract and to persons 
having responsibilities under the contract including those furnishing services, under 
subcontracts.  
 
10. DISPUTES  
Except as otherwise provided in the Contract, any dispute covering a question of fact arising 
under this Contract, which is not disposed of by agreement, shall be decided by the 
Commissioner of DOL or Commissioner’s Designee, who shall reduce the decision to writing and 
mail or otherwise furnish a copy thereof to the Contractor. The decision of DOL shall be final 
and conclusive.  

 



 

11. PURCHASES  
(A) The Contractor agrees to use its best efforts to obtain all supplies and equipment, for use in 

the performance of this Contract, at the lowest practical cost. When appropriate, the DOL 
will supply equipment costs to the Contractor in order to assist the Contractor in the 
procurement of supplies and equipment.  

 
(B) Title to all non-expendable property acquired for the program with funds from this Contract 

shall remain in DOL. Non-expendable property is defined as property which will not be 
consumed or lose its identity and which costs $1,000.00 or more per unit and is expected to 
have a useful life of one year or more. The Contractor further agrees to keep a property 
record inventory by description, model, serial number, and in such other manner and form, 
and at such time as prescribed by the DOL.  

 
12. LEASE EQUIPMENT – ASSIGNABILITY  
(A) The Contractor agrees that in the event it enters into any lease agreement(s) for the use of 

personal property in performance of this Contract with funds provided under this Contract, 
the Contractor shall provide DOL with a copy of any and all such lease agreement(s) 
immediately upon the execution of said lease agreement(s).  

 
(B) At the direction of the DOL, the Contractor agrees to assign any and all rights and/or 

interests to said personal property provided under such lease agreement(s) to DOL, 
including, but not limited to, options to purchase any equipment subject to such lease 
agreement(s).  

 
(C) DOL shall have the right to direct the Contractor to assign any and all rights and/or interests 

to personal property provided under such lease agreement(s) at any time during the term of 
this Contract.  

 
13. FINANCIAL MANAGEMENT SYSTEM  
The Contractor agrees to maintain a financial management system which will provide accurate, 
current, and complete disclosure of the financial results of each program funded under this 
agreement and to submit reports to DOL.  
 
14. AUDIT AND RECORDS  
(A) The Contractor shall maintain books, records, documents, program and individual service 

records and other evidence of its accounting and billing procedures and practices which 
sufficiently reflect all direct and indirect costs of any nature in the performance of this 
contract.  

 
(B) The Contractor agrees to provide access to the DOL or where applicable, federal agencies, or 

any of their duly authorized representatives to any books, documents, papers, and records 
(including computer records) of the Contractor or subcontractor which are directly 



pertinent to charges to this contract, in order to conduct audits and examinations, and 
make excerpts, transcripts, and photocopies; this right also includes timely and reasonable 
access to Contractor’s personnel for the purpose of interviews and discussions related to 
such documents.  

 
(C) The Contractor shall preserve and make available all financial records, supporting 

documents, statistical records, and all other pertinent records for each funding period for a 
period of three years. The retention period shall start from the date of submission of the 
final expenditure report for that funding period. The aforementioned records shall be 
retained beyond the prescribed period, if any litigation or audit is begun or if a claim is 
instituted involving this contract. In these instances the records shall be retained until the 
litigation, audit or claim has been finally resolved. 

 
(D) All costs shall be supported by properly executed payrolls, time records, invoices, contracts, 

vouchers or other official documentation evidencing in proper detail the nature and 
propriety of the charges. All checks, payrolls, invoices, contracts, vouchers, orders or other 
accounting documents pertaining in whole or in part to this agreement shall be clearly 
identified and readily accessible.  
 

(E) The Contractor shall comply with all state and federal auditing requirements. This includes, 
unless and to the extent specifically exempted by law, the requirement of Conn. Gen. Stat. 
Section 7-396(a) that the Contractor shall provide for an audit acceptable to the 
Department of Labor as defined in the “Department of Labor Audit Policy” on file at the 
Department of Labor.  
 

(F) The Grantee receiving federal funds must comply with the federal Single Audit Act of 1984, 
P.L. 98-502 and the Amendments of 1996, P.L. 104-156. The Grantee receiving state funds 
must comply with the Connecticut General Statutes 7-396a and 396b, and the State Single 
Audit Act, 4-230 through 236 inclusive, and regulations promulgated thereunder. The 
Grantee agrees that all fiscal records pertaining to the project shall be maintained for a 
period of not less than three (3) years. Such records will be made available to the state 
and/or federal auditors upon request. The Contractor shall submit the final audit report in 
accordance with applicable schedules to:  

 
CT Department of Labor  
Business Management Division  
Contract Accounting Unit  
200 Folly Brook Boulevard  
Wethersfield, CT 06109  
 
The audit submitted shall be accompanied by a resolution report for all findings cited in the 
audit.  
 



(G) At any time prior to final payment under this agreement, the DOL may have the invoices 
and detailed statement of costs examined. All current and prior payments shall be subject 
to reduction for amounts found not to constitute an allowable cost.  
 

(H) The Contractor agrees to include in all subcontracts hereunder, a provision to the effect that 
the subcontractor agrees that the DOL, until the expiration of the record retention period 
stipulated in Section 14(C), shall have access to and have the right to examine any directly 
pertinent books, documents, papers, and records of the subcontractor involving 
transactions related to this Contract.  
 

(I) CGS Sec. 1-218 Certain contracts for performance of governmental functions. Records and 
files subject to Freedom of Information Act. Each contract in excess of two million five 
hundred thousand dollars between a public agency and a person for the performance of a 
governmental function shall (1) provide that the public agency is entitled to receive a copy 
of records and files related to the performance of the governmental function, and (2) 
indicate that such records and files are subject to the Freedom of Information Act and may 
be disclosed by the public agency pursuant to the Freedom of Information Act. No request 
to inspect or copy such records or files shall be valid unless the request is made to the 
public agency in accordance with the Freedom of Information Act. Any complaint by a 
person who is denied the right to inspect or copy such records or files shall be brought to 
the Freedom of Information Commission in accordance with the provisions of sections 1-
205 and 1-206.  

 
15. DELINQUENT REPORTS. The DOL reserves the right to withhold payments for services 
performed under this contract if the DOL has not received on a timely basis acceptable progress 
reports, expenditure reports, refunds, and/or audits as required for any and all contracts the 
Contractor has entered into with the DOL.  
 
16. LITIGATION. The contractor agrees that the sole and exclusive means for the presentation 
of any claim against the State arising from this contract shall be in accordance with Chapter 53 
of the Connecticut General Statutes (Claims Against the State) and the Contractor further 
agrees not to initiate legal proceedings in any State or Federal Court in addition to, or in lieu of, 
said Chapter 53 proceedings.  
 
The Contractor shall provide written notice to the DOL of any litigation that relates to the 
services directly or indirectly financed under this contract or that has the potential to impair the 
ability of the Contractor to fulfill the terms and conditions of this contract, including but not 
limited to financial, legal or any other situation which may prevent the Contractor from 
meeting its obligations under this contract.  
 
17. LIMITATION OF COST  
(A) It is expressly understood and agreed that in no event will the total amount to be paid to 

the Contractor under this agreement exceed the contract amount set forth on the face 
page, form DOL-500(w/wp), of this contract.  



 
(B) The Contractor shall conform to the line item category set forth in Part III Budget Summary, 

and as to each line item shall expend no more than the amount set forth in said provision, 
except upon the written consent of DOL.  
 

(C) Such funds will generally be made available by DOL to the Contractor on a reimbursable 
basis, for eligible costs which are defined as being those costs which are necessary and 
reasonable for the proper administration and performance of services to be provided under 
this Contract. However, if DOL finds that the Contractor is unable to function on such a basis 
DOL may provide funds to the Contractor for eligible costs on either an advance or working 
capital advance basis, as prescribed by DOL policy and procedures.  
 

(D) It is expressly understood and agreed that the Contractor shall maintain ultimate liability for 
expenditures made under the grant. This provision shall not be construed to limit the 
prerogative of the Contractor to pass liability through Contract or written agreement in 
accordance with paragraph 10.  

 
18. PAYMENT  
Payment shall be processed contingent upon receipt of detailed invoices with any required 
supportive documentation, subject to review and approval by the State.  
 
19. ASSIGNABILITY  
The Contractor shall not assign, transfer or subcontract any interest in this agreement without 
prior consent of DOL.  
 
20. SEVERANCE OF PROVISIONS  
If any provision of this agreement is held invalid, the remainder of this agreement shall not be 
affected thereby if such remainder would then continue to conform to the terms and 
requirements of applicable law.  
 
21. AMENDMENTS AND MODIFICATIONS  
This agreement can be amended or modified at any time during its term provided that the 
mutually agreed upon changes or additions are written and executed by both (all) parties to the 
agreement.  

 
Formal written amendment of the contract is required for extensions to the final date of the 
contract period and to terms and conditions specifically stated in the original contract and any 
prior amendments, including but not limited to:  

1. revisions to the maximum contract payment,  
2. the unit cost of service,  
3. the contract’s objectives, services, or plan,  
4. due dates for reports,  
5. completion of objectives or services, and  
6. any other contract revisions determined material by the state agency.  



 
22. REFUNDS  
The Contractor agrees that any refunds, rebates, credits or other amounts accruing to or 
received by the Contractor under this contract shall be paid by the Contractor to the DOL to the 
extent that they are properly allocable to costs of whatever nature claimed to have been 
incurred and anticipated to be incurred for the performance of this contract, within sixty (60) 
calendar days from the termination of this contract.  

 
23. POLITICAL ACTIVITIES  
No refunds hereunder shall be used for any partisan political activity or to further the election 
or defeat of any candidate for public office; nor shall they be used to provide services or for the 
employment of assignment of personnel in a manner supporting or resulting in the 
identification of programs conducted pursuant to this contract with (1) any partisan or non-
partisan political activity or any other political activity associated with a candidate, or 
contending faction or group, in an election for public or party office, (2) any activity to provide 
voters or prospective voters with transportation to the polls or similar assistance in connection 
with any such election, or (3) any voter registration activity. In addition, the Contractor further 
agrees to the limitations of the Hatch Act (5USC 1502(a), 18 USC 595) when Federal funds are 
involved.  
 
24. PROGRAM REPORTING  
The Contractor agrees to provide, at the request of the DOL, periodic progress reports relating 
to the general status of Program Client(s) placed under this contract. The Contractor further 
agrees to respond to any such request with reasonable promptness.  
 
25. LAYOFF CERTIFICATION  
The Contractor agrees that no Program Client will be employed pursuant to this agreement in a 
job from which an employee of said Contractor has been laid off and still holds recall rights 
pursuant to a collective bargaining agreement or published employer policy, or where there is 
no collective bargaining agreement or policy governing recall rights, that the Contractor shall 
not hire a Program Client for a job from which an employee had been laid off within the past 
year.  
The Contractor further agrees that it shall not terminate the employment of any of its 
employees or otherwise reduce its workforce with the intention of filling a vacancy so created 
with a Program Client hired pursuant to this agreement.  
 
26. ACKNOWLEGEMENT  
The Contractor acknowledges that any Program Client employed pursuant to this Contract is an 
employee for state and federal labor law purposes. The Contractor agrees to comply with such 
laws.  
 
27. PERFORMANCE AND MONITORING  



(A) The DOL may make informal visits of reasonable frequency and duration with advance 
notice for the purpose of program monitoring and evaluation. Such visits may include the 
examination of a reasonable number of Program Client files and records.  
 

(B) The DOL shall monitor the Contractor’s overall performance, inform the Contractor of any 
specific program deficiencies, and make requests for corrective action when necessary.  
 

(C) The Contractor agrees to cooperate with the DOL by providing any performance reports or 
information requested by the DOL for the purposes of evaluating the activities funded by 
this contract. A time schedule for regular reporting will be determined by the DOL.  

 
28. WITHHOLDING  
The Contractor shall not be relieved of liability to the DOL for damages sustained by the DOL by 
virtue of any breach of the agreement by the Contractor, and the DOL may withhold any 
payments to the Contractor for the purpose of set-off until such time as the exact amount of 
damages to the DOL is determined.  
 
29. ASSURANCES  
For purposes of this Section, the following terms are defined as follows:  

i. "Commission" means the Commission on Human Rights and Opportunities;  
ii. "Contract" and “contract” include any extension or modification of the Contract or 

contract;  
iii. "Contractor" and “contractor” include any successors or assigns of the Contractor or 

contractor;  
iv. "Gender identity or expression" means a person's gender-related identity, appearance or 

behavior, whether or not that gender-related identity, appearance or behavior is 
different from that traditionally associated with the person's physiology or assigned sex 
at birth, which gender-related identity can be shown by providing evidence including, 
but not limited to, medical history, care or treatment of the gender-related identity, 
consistent and uniform assertion of the gender-related identity or any other evidence 
that the gender-related identity is sincerely held, part of a person's core identity or not 
being asserted for an improper purpose.  

v. “good faith" means that degree of diligence which a reasonable person would exercise in 
the performance of legal duties and obligations;  

vi. "good faith efforts" shall include, but not be limited to, those reasonable initial efforts 
necessary to comply with statutory or regulatory requirements and additional or 
substituted efforts when it is determined that such initial efforts will not be sufficient to 
comply with such requirements;  

vii. "marital status" means being single, married as recognized by the State of Connecticut, 
widowed, separated or divorced;  

viii. "mental disability" means one or more mental disorders, as defined in the most recent 
edition of the American Psychiatric Association's "Diagnostic and Statistical Manual of 
Mental Disorders", or a record of or regarding a person as having one or more such 
disorders;  



ix. "minority business enterprise" means any small contractor or supplier of materials fifty-
one percent or more of the capital stock, if any, or assets of which is owned by a person 
or persons: (1) who are active in the daily affairs of the enterprise, (2) who have the 
power to direct the management and policies of the enterprise, and (3) who are 
members of a minority, as such term is defined in subsection (a) of Connecticut General 
Statutes § 32-9n; and  

x. "public works contract" means any agreement between any individual, firm or 
corporation and the State or any political subdivision of the State other than a 
municipality for construction, rehabilitation, conversion, extension, demolition or repair 
of a public building, highway or other changes or improvements in real property, or 
which is financed in whole or in part by the State, including, but not limited to, matching 
expenditures, grants, loans, insurance or guarantees.  

 
For purposes of this Section, the terms "Contract" and “contract” do not include a contract 
where each contractor is (1) a political subdivision of the state, including, but not limited to, 
a municipality, (2) a quasi-public agency, as defined in Conn. Gen. Stat. Section 1-120, (3) 
any other state, including but not limited to any federally recognized Indian tribal 
governments, as defined in Conn. Gen. Stat. Section 1-267, (4) the federal government, (5) a 
foreign government, or (6) an agency of a subdivision, agency, state or government 
described in the immediately preceding enumerated items (1), (2), (3), (4) or (5).  

(b) (1) The Contractor agrees and warrants that in the performance of the Contract such 
Contractor will not discriminate or permit discrimination against any person or group of 
persons on the grounds of race, color, religious creed, age, marital status, national 
origin, ancestry, sex, gender identity or expression, mental retardation, mental disability 
or physical disability, including, but not limited to, blindness, unless it is shown by such 
Contractor that such disability prevents performance of the work involved, in any 
manner prohibited by the laws of the United States or of the State of Connecticut; and 
the Contractor further agrees to take affirmative action to insure that applicants with 
job-related qualifications are employed and that employees are treated when employed 
without regard to their race, color, religious creed, age, marital status, national origin, 
ancestry, sex, gender identity or expression, mental retardation, mental disability or 
physical disability, including, but not limited to, blindness, unless it is shown by the 
Contractor that such disability prevents performance of the work involved; (2) the 
Contractor agrees, in all solicitations or advertisements for contract or employees 
placed by or on behalf of the Contractor, to state that it is an "affirmative action-equal 
opportunity employer" in accordance with regulations adopted by the Commission; (3) 
the Contractor agrees to provide each labor union or representative of workers with 
which the Contractor has a collective bargaining Agreement or other understanding and 
each vendor with which the Contractor has a contract or understanding, a notice to be 
provided by the Commission, advising the labor union or workers’ representative of the 
Contractor's commitments under this section and to post copies of the notice in 
conspicuous places available to employees and applicants for employment; (4) the 
Contractor agrees to comply with each provision of this Section and Connecticut 
General Statutes §§ 46a-68e and 46a-68f and with each regulation or relevant order 



issued by said Commission pursuant to Connecticut General Statutes §§ 46a-56, 46a-68e 
and 46a-68f; and (5) the Contractor agrees to provide the Commission on Human Rights 
and Opportunities with such information requested by the Commission, and permit 
access to pertinent books, records and accounts, concerning the employment practices 
and procedures of the Contractor as relate to the provisions of this Section and 
Connecticut General Statutes § 46a-56. If the contract is a public works contract, the 
Contractor agrees and warrants that he will make good faith efforts to employ minority 
business enterprises as subcontractors and suppliers of materials on such public works 
projects.  
 
(c) Determination of the Contractor's good faith efforts shall include, but shall not be 
limited to, the following factors: The Contractor's employment and subcontracting 
policies, patterns and practices; affirmative advertising, recruitment and training; 
technical assistance activities and such other reasonable activities or efforts as the 
Commission may prescribe that are designed to ensure the participation of minority 
business enterprises in public works projects.  
 
(d) The Contractor shall develop and maintain adequate documentation, in a manner 
prescribed by the Commission, of its good faith efforts.  
 
(e) The Contractor shall include the provisions of subsection (b) of this Section in every 
subcontract or purchase order entered into in order to fulfill any obligation of a contract 
with the State and such provisions shall be binding on a subcontractor, vendor or 
manufacturer unless exempted by regulations or orders of the Commission. The 
Contractor shall take such action with respect to any such subcontract or purchase 
order as the Commission may direct as a means of enforcing such provisions including 
sanctions for noncompliance in accordance with Connecticut General Statutes §46a-56; 
provided if such Contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the Commission, the Contractor 
may request the State of Connecticut to enter into any such litigation or negotiation 
prior thereto to protect the interests of the State and the State may so enter.  
 
(f) The Contractor agrees to comply with the regulations referred to in this Section as 
they exist on the date of this Contract and as they may be adopted or amended from 
time to time during the term of this Contract and any amendments thereto.  
 
(g) (1) The Contractor agrees and warrants that in the performance of the Contract such 
Contractor will not discriminate or permit discrimination against any person or group of 
persons on the grounds of sexual orientation, in any manner prohibited by the laws of 
the United States or the State of Connecticut, and that employees are treated when 
employed without regard to their sexual orientation; (2) the Contractor agrees to 
provide each labor union or representative of workers with which such Contractor has a 
collective bargaining Agreement or other contract or understanding and each vendor 
with which such Contractor has a contract or understanding, a notice to be provided by 



the Commission on Human Rights and Opportunities advising the labor union or 
workers' representative of the Contractor's commitments under this section, and to 
post copies of the notice in conspicuous places available to employees and applicants 
for employment; (3) the Contractor agrees to comply with each provision of this section 
and with each regulation or relevant order issued by said Commission pursuant to 
Connecticut General Statutes § 46a-56; and (4) the Contractor agrees to provide the 
Commission on Human Rights and Opportunities with such information requested by 
the Commission, and permit access to pertinent books, records and accounts, 
concerning the employment practices and procedures of the Contractor which relate to 
the provisions of this Section and Connecticut General Statutes § 46a-56.  
 
(h) The Contractor shall include the provisions of the foregoing paragraph in every 
subcontract or purchase order entered into in order to fulfill any obligation of a contract 
with the State and such provisions shall be binding on a subcontractor, vendor or 
manufacturer unless exempted by regulations or orders of the Commission. The 
Contractor shall take such action with respect to any such subcontract or purchase 
order as the Commission may direct as a means of enforcing such provisions including 
sanctions for noncompliance in accordance with Connecticut General Statutes § 46a-56; 
provided, if such Contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the Commission, the Contractor 
may request the State of Connecticut to enter into any such litigation or negotiation 
prior thereto to protect the interests of the State and the State may so enter.  
 

30. Executive Orders  
The contract is subject to the provisions of Executive Order No. 3 of Governor Thomas J. 
Meskill, promulgated June 16, 1971, concerning labor employment practices, Executive Order 
No. 17 of Governor Thomas J. Meskill, promulgated February 15, 1973, concerning the listing of 
employment openings and Executive Order No. 16 of Governor John G. Rowland promulgated 
August 4, 1999, concerning violence in the workplace, all of which are incorporated into and are 
made a part of the contract as if they had been fully set forth in it. At the contractor’s request, 
the client agency shall provide a copy of these orders to the contractor. The contract may also 
be subject to Executive Order 7C of Governor M. Jodi Rell, promulgated July 13, 2006, 
concerning contracting reforms and Executive Order No. 14 of Governor M. Jodi Rell, 
promulgated April 17, 2006, concerning procurement of cleaning products and services, in 
accordance with their respective terms and conditions.  
 
31. Insurance  
The contractor shall carry insurance during the term of this contract according to the nature of 
the work to be performed to “save harmless” the State of Connecticut from any claims, suits or 
demands that may be asserted against it by reason of any act or omission of the contractor, 
subcontractor or employees of either the contractor or subcontractor in providing services of 
this contract. If DOL requests a copy of the Certificate(s) of such insurance, it shall be filed with 
DOL prior to the contractor’s performance of contracted services.  
 



32. Whistleblower Provision  
If an officer, employee or appointing authority of a large state contractor takes or threatens to 
take any personnel action against any employee of the contractor in retaliation for such 
employee’s disclosure of information to the Auditors of Public Accounts or the Attorney 
General under the provisions of subsection (a) of Conn. Gen. Stat. Sec. 4-61dd, the contractor 
shall be liable for a civil penalty of not more than five thousand dollars for each offense, up to a 
maximum of twenty per cent of the value of the contract. Each violation shall be a separate and 
distinct offense and in the case of a continuing violation each calendar day’s continuance of the 
violation shall be deemed to be a separate and distinct offense. The executive head of the state 
or quasi-public agency may request the Attorney General to bring a civil action in the superior 
court for the judicial district of Hartford to seek imposition and recovery of such civil penalty.  
 
33. Indemnification  
The contractor shall indemnify, defend and hold harmless the DOL and its successors and 
assigns from and against all (a) actions, suits, claims, demands, investigations and legal or 
administrative proceedings pending or threatened, whether mature, unmatured, contingent, 
known or unknown, at law or in equity, in any forum (collectively, “claims”) arising in 
connection with this contract out of acts of commission or omission (collectively, the “acts”) by 
the contractor or any of its members, directors, officers, shareholders, representatives, agents, 
servants, consultants, employees or any other person or entity with whom the contractor is in 
privity of oral or written contract (collectively, “contractor parties”); (b) liabilities arising in 
connection with this contract, out of the contractor’s or contractor’s parties acts concerning its 
or their duties and obligations as set forth in this contract; and (c) damages, losses, costs and 
expenses, investigative costs and attorneys’ and other professionals’ fees, that may arise out of 
such claims and/or liabilities.  
 
34. Sovereign Immunity  
The parties acknowledge and agree that nothing in this contract shall be construed as a waiver 
by the DOL of any rights or defenses of sovereign immunity, which it may have had, now has or 
will have with respect to all matters arising out of this contract. To the extent that this provision 
conflicts with any other provision, this provision shall govern.  
 
35. Campaign Contribution Restriction Provision  
For all State Contracts as defined in P.A. 07-1 having a value in a calendar year of $50,000 or 
more or a combination or series of such agreement or contracts having a value of $100,000 or 
more, the authorized signatory to this Agreement expressly knowledge receipt of the State 
Elections Enforcement Commission’s notice advising state contractors of state campaign 
contribution and solicitation prohibitions, and will inform its principals of the contents of the 
notice. See SEEC Form 10.  
 
36. Each contract of a state contracting agency shall provide that a state contracting agency 
may, at reasonable times, inspect the part of the plant or place of business of a contractor or 
any subcontractor which is related to the performance of any contract awarded, or to be 
awarded by the state, to ensure compliance with the contract.  



 
37. A state contracting agency may audit the books and records of a contractor or any 
subcontractor under any negotiated contract or subcontract to the extent that such books and 
records relate to the performance of such contract or subcontract. Such books and records shall 
be maintained by the contractor for a period of three years from the date of final payment 
under the prime contract and by the subcontractor for a period of three years from the 
expiration of the subcontract.  

 



 

Appendix 3 – Additional Forms 
 

 

The following documents should be completed and submitted with respondent’s proposal: 

I. Campaign and Gift Contribution Certification (Form 1): 
http://www.ct.gov/opm/lib/opm/OPMForm1GiftandCampaignContributionCertificationRev052

615.pdf 

 

II. Consulting Agreement Affidavit (Form 5): 
http://www.ct.gov/opm/lib/opm/OPM_Form_5_Consulting_Agreement_Affidavit_3-28-14.pdf 

 

III. Nondiscrimination Certification Form: 
http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806 

 

http://www.ct.gov/opm/lib/opm/OPMForm1GiftandCampaignContributionCertificationRev052615.pdf
http://www.ct.gov/opm/lib/opm/OPMForm1GiftandCampaignContributionCertificationRev052615.pdf
http://www.ct.gov/opm/lib/opm/OPM_Form_5_Consulting_Agreement_Affidavit_3-28-14.pdf
http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806

