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EASTERN CONNECTICUT STATE UNIVERSITY (ECSU)

Website Services

REQUEST FOR PROPOSAL NUMBER # PR-213173
PROPOSAL INFORMATION

Scope
Eastern Connecticut State University (hereinafter referred to as Eastern) located in Willimantic,
Connecticut, is seeking proposals from qualified partners who can provide Website Services.

Background

Eastern was founded in 1889 as the Willimantic State Normal School. It is now a fully
accredited four-year university located on 182 acres in Willimantic, CT. Eastern is part
of the Connecticut State Colleges and Universities System, and employs approximately
1,000 full- and part-time faculty and staff.

Eastern 1s the state’s public liberal arts university and one of only 29 such designated

© 1institutions in the country. Eastern is home to 5,300 students who come from 158 of

Connecticut’s 169 townships, from 20 states throughout the country, and from 23 foreign
countries. Sixty percent of undergraduate students live on campus, as do upwards of 90
master’s degree programs. An excellent student/teacher ratio (15:1) and small class sizes
(average class size is 23) allow students to receive exceptional personal attention. Eastern
Eastern is recognized by Colleges of Distinction and has been named to President
Obama’s National Higher Education Community Service Honor Roll five of the past six
years. In addition, the University has been cited as a “Green College” by the U.S. Green
Building Council and The Princeton Review for the past six years. Eastern is ranked the
27" top Public Regional University in the North by U.S. News and World Report, and
has been named a “Great College to Work For” by the Chronicle of Higher Education
seven of the past eight years.

Project Overview

With limited financial and human resources, Eastern has been challenged to develop and
maintain a website that takes full advantage of Internet technology to strategically
position the University to attract and retain students. Over the past few years, Eastern has
used WordPress to create and manage its webpages. Web designers in the Office of
University Relations build web pages that are then handed over to academic and
administrative departments to maintain. In addition, University Relations staff members
update “official” University pages as necessary. Information Technology Services has
provided web server hosting services, training on WordPress CMS, and related technical
assistance. Individual academic and administrative departments have been trained on the
WordPress platform so that they can update departmental websites.

While this model has been sufficient to develop and maintain a functional website, it has
not allowed for the kind of vibrant, engaging site needed to attract new students in
today’s competitive environment. In addition, WordPress is cumbersome for end users
and has contributed to a situation where, at any given time, accuracy and currency are
lacking on Eastern web pages. The website also has been offline at times.




PROJECT OBJECTIVES

Eastern seeks a vendor who can provide the University with a comprehensive set of
website services, including website hosting services, design services, a content
management system (CMS) and other web-based marketing support. The vendor will
work directly with the Director of University Relations and the Chief Information
Officer, who will collaborate with their staffs and other University personnel to provide
the vendor with information on Eastern’s website design, content management and
technical needs, as well as institutional input and feedback on the preferred vendor’s
work under the contract. Eastern’s target date to launch a new website is August 1, 2017.

SCOPE OF PROJECT/DELIVERABLES

1.

Hosting Services: Eastern seeks an off-site web server hosting solution. By outsourcing web
server hosting, the new Eastern site will be more reliable, more secure, and will enhance the
University’s level of resilience in times of emergency by having a web presence that can be
updated and accessed regardless of conditions on the Eastern campus.

Respondents must provide a description of their proposed server technology and hosting
options, with attention given to issues of security, resilience, performance, and dependability.
In particular, respondents must indicate if they intend to host the Eastern website on their
own premises or if they intend to outsource this service. If outsourced, respondents must
provide the name of the intended subcontractor.

They should also describe their disaster recovery plan and how they ensure against ransom-
ware attacks. Specifications should speak to bandwidth; server storage capacity; server '
configuration; and other related technical considerations.

Design: We seek a website design that incorporates the latest web design principles and
marketing trends to create an engaging, easy-to-update site that caters to Eastern’s key
stakeholders (prospective students, donors, parents, alumni). Such new elements as scrolling
lists, infographics, short videos, strong calls to action, student activities content, and more
will greatly enhance Eastern’s website. The design must be able to accommodate all of the
existing webpages on Eastern’s current website and include allowance for anticipated
growth. )

Respondents will outline the process used to redesign the Eastern website, including (1)
Discovery, (2) Preliminary Designs, (3) Review/approval process and steps, (4) Final Design
and Implementation stage, and (5) any other steps in the respondent’s standard website
design/build process. Respondents’ design strategy should include a migration plan that
outlines the steps, timeline, and staffing requirements (Eastern staff) to migrate existing
content to the new design, including options for a vendor-only migration plan, a hybrid
approach, and an Eastern-only migration plan.

Design features should include all navigational elements, templates, and graphic identity,
based on established Eastern graphic/branding standards.
http://www.easternct.edu/universityrelations/files/2015/06/GraphicsGuide.pdf)




Key design requirements include:

Homepage/”official page” template

Lower level “department” template(s)

Landing page/microsite template (can be version of the above)

Template available for use by faculty in developing their own personal pages

The design must include a site map

The design must be responsive on mobile devices (Droids, i-Phones/Pads, etc.)

The design must be compatible with all major web browsers

(IE/Edge/Firefox/Safari/Chrome)

¢ The design must meet industry-accepted Accessibility and ADA standards. The CMS
must have ADA and accessibility requirements enforcement capabilities. Verification and
mitigation tools within the CMS are desirable.

o The design must be able to accommodate online payments.

e Respondents should describe the internal search feature of the design, specifying refresh
frequency; speed; customization options; ranking logic; and file type scope (e.g. html,
PDFs, graphic formats, video formats, etc.)

. Content Management System: Eastern uses a centralized/decentralized model of website
management, in that webpages and templates are created centrally, as is the maintenance of
“official pages,” while department-level pages are updated across the campus by
departmental staff. Such a model requires a user-friendly CMS that ITS staff, University
Relations staff, faculty, and departmental staffs can easily use, while maintaining/enforcing
the University’s branding and graphic standards. The successful respondent must
demonstrate that the CMS proposed is user-friendly and intuitive for Eastern faculty and staff
who may be designated to manage and update content. Specific CMS requirements include:

e The CMS should have a user-friendly editing interface that allows non-technical staff and
faculty to create, modify, and delete webpages and their content.

¢ Eastern staff must be able to utilize the templates/design being proposed to create new
webpages as needed, in addition to maintaining/updating existing pages.

e The CMS must be able to accommodate and/or build the following standard content
formats typical of a higher education website: text; photos; logos/graphics; videos;
interactive forms (with data collection/reporting specified); lists; links; tables; blogs; RSS
feeds; outbound email; etc. (These features should be built into the CMS and not supplied
via third-party vendors.)

e The CMS must allow for an unlimited number of concurrent editors/users, with
administrative controls to prevent unwarranted/unapproved file over-writing.

e The CMS must balance the flexibility needed for multiple editors while demonstrating a
variety of quality control features, including multiple administrative levels/permissions;
locked templates; nested templates; defined workflow parameters; and CSS features.

e The CMS should be able to facilitate and manage embedded social media feed
functionality (“mashup pages”).

e The CMS should provide superior Search Engine Optimization functionality

¢ Respondents should explain how Eastern’s website content (i.e., photos, videos, etc.) will
be stored, backed-up, and accessed; i.e., will content be stored/accessed exclusively on
the vendor’s servers, on Eastern servers, or a combination of the two.




e Reporting: The CMS should have easy-to-use analytical/reporting functions that allow
Eastern staff to generate data showing website usage patterns in aggregate and/or at the
page-specific level. In addition, the CMS must be able to provide reports that show
webpage updating history and authorship, as well as broken link reports.

4. Training/Ongoing Support. Respondents should provide details on what training they
would conduct as part of the new website design/CMS, including CMS training for
University Relations, ITRS, and department representatives. Include any other training as
required. Descriptions should include number of hours, whether training is offsite at the
vendor’s location, offsite at a neutral site, or on-site at Eastern. In addition to a training plan,
respondents should indicate what product documentation (print, online) will be provided.

5. Service Level Agreement. Respondents must provide an SLA for website uptime and
support services.

6. Online Marketing Services. A value-added component of a successful response to this RFP
will include descriptions of strategies techniques in areas ranging from outbound email
marketing to social media retargeting, from the use of infographics to personalization.

7. References. Respondents should provide the website addresses and contact information for
at least three higher education clients for whom the respondent has provided web services.

8. Proof of Ability. Respondents must be able to provide a comprehensive demonstration of
their ability to implement deliverables within the RFP as requested by Eastern.

9. Options: Respondents may provide any optional services, free of charge or based on a fee-
per-line item basis, that would align with the overall goals and objectives of the RFP.

10. Other: Additional contractual requirements include:
e Warranty information
e Maintenance agreement (upgrade plan, level of service, etc.)

4.0 Term of Agreement
The University is seeking a three year term with a renewal option of four (4) additional one year
terms or parts thereof. Said option will only be exercised upon satisfactory performance and by
mutual consent of both parties to any contract resulting from the RFP. Such intent to renew shall be
conveyed to the vendor in writing sixty (60) days prior to the effective date.
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Proposed Project Schedule

Release RFP August 3, 2016
Question Deadline August 17,2016
Proposal Deadline September 2, 2016
Proposal Review Evaluation September 6, 2016 - September 16,
2016
Contractor Selection September 20, 2016
Questions

Contractors may submit questions via email to hodisc@easternct.edu. The deadline for submission
of questions is 2 p.m. E.S.T. on August 17, 2016. Any questions and their answers shall be published
as an addendum, see section titled Addenda to This RFP.

Cindy Hodis, Associate Director for Acquisitions
Eastern Connecticut State University

83 Windham Street

Willimantic, CT 06226

Voice: 860-465-5148

Fax: 860-465-5188 Email: hodisc@easternct.edu

Clarification of Proposal

Any person contemplating submitting a proposal in doubt as to the true meaning of any part of the
specifications or other proposed contract documents, may submit a written request {via email -
hodisc@easternct.edu) for an interpretation thereof. Requests must be received by ECSU no later
than August 17, 2016. Requests received later than this date will receive no response. ECSU will not
be responsible for any other explanations or interpretations of the proposed documents. In case of
any doubt or difference of opinion as to the true intent of the specifications and in case any dispute
between the parties under the contract to be entered hereunder, the decision of ECSU shall be final
and binding.

Submission of Proposals

8.1 Proposals must be received in the ECSU Purchasing Office no later than September 2, 2016 at 2
pm Eastern Standard Time.

Proposals must be delivered to:

Cindy Hodis, Associate Director for Acquisitions
Eastern Connecticut State University

Gelsi-Young Hall, Purchasing Department, Room 344
Eastern Road

Willimantic, CT 06226-2295

8.2 Inclement Weather: Note that in the event of university closing or early dismissal due to
inclement weather, proposals will be due at 2 p.m. on the next business day. Call the University
Weather Phone at 860-465-4444 for up to date information on cancellations or early closings.

8.3 All proposals [an original plus three (3) copies] must be submitted enclosed in a sealed envelope
plainly marked “Request for Proposal # PR-213173". The envelope must be addressed, and
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mailed or delivered to the individual specified above. Respondents shall be responsible for actual
delivery of proposals during business hours at the above address. It will not be sufficient to show
that a proposal was mailed in time to be received before scheduled closing time for receipt of
proposals. Facsimile submissions of proposals are not acceptable. Proposals received after the
specified time and date will be rejected and returned unopened.

8.4 Each proposal must contain all items listed below.

Firm or Individual Description and Capacity
Project Experience

Proposed Plan

Fee Schedule

References - Appendix A

Contract Compliance Monitoring Report (2 pages)
Gift Affidavit (Form 1)

Consulting Affidavit (Form 5)

Nondiscrimination Form

W9 and Vendor Form

BID EVALUATION CRITERIA

9.1 Evaluation

The award of an Agreement will be based upon a comprehensive review and analysis of all proposals
by the RFP committee, and negotiation of the proposal which best meets the needs of the University.
The determination for the recommendation for vendor selection will be based on a points-earned
matrix derived from a technical and financial evaluation.

The award shall be made to the bidder offering the best value as determined by the University. All
Vendors submitting proposals concur with this method of award and will not, under any
circumstances or in any manner, dispute any award made using this method. In addition, the award
will be predicated upon the successful negotiation of the specific terms and conditions to be included
in the resulting contract.

9.2 Evaluation Criteria

Each proposal will be evaluated by a screening committee against the following criteria to determine
which proposal is most capable of providing the requested services. The order in which the selection
criteria are listed is not indicative of their relative importance.

Demonstrated ability to meet requirements/specifications outlined in this request,
including ability to perform/produce all stated deliverables

Significant business experience providing web-related services to higher education
clients, demonstrated by website examples, client references, etc.

Stability of proposed hosting environment

Quality of website design/navigation

Ease of use of CMS

Pricing and payment plan
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Contract Assignment

No right or duty in whole or in part of the contractor under this contract may be assigned or
delegated without the prior written consent of ECSU and the appropriate purchasing authority.

Acceptance - Rejection

ECSU reserves the right to accept or reject any and all proposals, to waive any technicality in any
proposal submitted, and to accept any part of a proposal deemed to be in the best interest of ECSU.

Costs for Proposal Preparation

Any cost incurred by Contractors in preparing or submitting a proposal shall be the Contractor’s sole
responsibility.

Disqualification of Proposals

The University reserves the right to consider as acceptable only those proposals submitted in
accordance with all requirements set forth in this RFP and which demonstrate an understanding of
the scope of the work. Any proposal offering any other set of terms and conditions contradictory to
those included in this RFP may be disqualified without further notice.

Addenda to This RFP

Eastern may need to issue one or more addenda related to this RFP. Such addenda shall be added to
the original RFP document and posted at http://www.das.state.ctus/

It shall be the responsibility of prospective contractors and other interested parties to familiarize
themselves with the web site and visit it regularly during the RFP process for updated information or
addenda related to this RFP.

Right to Withhold Awarding of Contract
Contractors are advised that Eastern reserves the right not to award this contract.
Final Contract

The University shall not be responsible for work done, even in good faith, prior to the University's
execution of a final contract with the Contractor.

Inspection of Proposals and Confidential Information

Proposals may be available for public inspection upon notice of award and shall be available for
public inspection after the contract is signed by all parties. Information marked as “confidential” in
any proposal shall be honored as such, to the extent allowable under the Freedom of Information Act.

The University treats Proposals as confidential until after the award is issued. At that time they
become subject to disclosure under the Freedom of Information Act. If a respondent wishes to
supply any information which it believes is exempt from disclosure under the Act that respondent
should summarize such information in a separate envelope and each page submitted should clearly
state “Confidential”, but otherwise be presented in the same manner as the Proposal. However, any
such information is provided entirely at the respondent’s own risk and the University assumes no
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liability for any loss or damage which may result from the University’s disclosure at any time of any
information provided by the respondent in connection with its proposal.

Contract Invalidation

If any provision of this contract is found to be invalid, such invalidation will not be construed to
invalidate the entire contract.

Advertising

In submitting a proposal the Vendor agrees, unless specifically authorized in writing by an
authorized representative of Eastern on a case by case basis, that it shall have no right to use, and
shall not use, the name of Eastern Connecticut State University, its officials or employees, or the Seal
of the University, in any advertising, publicity, promotion; nor to express or imply any endorsement
of agency’s services; nor to use the name of the state, its officials or employees or the University seal
in any manner (whether or not similar to uses prohibited by subparagraphs (a) and (b) above, except
only to manufacture and deliver in accordance with the agreement such services as are hereby

" contracted by the University.

Immunity from Liability

Every person who is a party to this agreement is hereby notified and agrees that the University is
immune from liability and suit for or from vendor’s activities involving third parties and arising from
any contract resulting from the Request for Proposal.

Prevailing Law

The terms and provisions of this Request for Proposal, and any ensuing contract, shall be governed
by and construed in accordance with the laws of the State of Connecticut.

Sustainability and Green Campus Initiative

In the interest of supporting Eastern’s initiative to reduce waste and extraneous use of natural
resources, Eastern is requesting the following-
o All proposals should be submitted on two-sided recycled paper where possible.
* Proposers should refrain from using excessive and unnecessary packaging when
shipping or mailing their responses. :
e Proposers should refrain from using superfluous binders where possible especially
for the copies being requested.
e Proposers should consider presenting peripheral information (i.e. company and
product brochures) on CD or DVD where possible or practical.

10




EASTERN CONNECTICUT STATE UNIVERSITY
Website Services - PR-213173
REFERENCES '
APPENDIX A

PROSPECTIVE VENDORS SHALL SUBMIT THREE (3) REFERENCES WHERE SIMILAR
WORK OF THIS NATURE HAS BEEN PERFORMED AND/OR EQUIPMENT PROPOSED
HAS BEEN IN USE WITHIN THE PAST THREE (3) YEARS.

NUMBER OF YEARS YOUR COMPANY HAS BEEN IN BUSINESS UNDER CURRENT
NAME:

COMPANY NAME & ADDRESS PHONE NUMBER CONTACT PERSON

Name & Title Signature

Company Name Date
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COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES
CONTRACT COMPLIANCE REGULATIONS

NOTIFICATION TO BIDDERS
(Revised 09/17/07)

The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a-
60a of the Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and
46a-81i(d) of the Connecticut General Statutes. There are Contract Compliance Regulations codified at Section
46a-68j-21 through 43 of the Regulations of Connecticut State Agencies, which establish a procedure for
awarding all contracts covered by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes.

According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract
subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of
legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials.”
“Minority business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business
wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons: “(1) Who are
active in daily affairs of the enterprise; (2) who have the power to direct the management and policies of the
enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Section 32-9n.”
“Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans . . .
(2) Hispanic Americans . . . (3) persons who have origins in the Iberian Peninsula . . . (4)Women . . . (5) Asian
- Pacific Americans and Pacific Islanders; (6) American Indians . . .” An individeal with a disability is also a
minority business enterprise as provided by Section 4a-60g of the Connecticut General Statutes. The above
definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract
Compliance Regulations.

~-The awarding agency will consider the following factors when reviewing the bidder’s quahﬁcaﬁons under the
contract compliance requirements:

(a) the bidder’s success in implementing an affirmative action plan;

(b) the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to
46a-68-17 of the Administrative Regulations of Connecticut State Agencies, inclusive;

(c) the bidder’s promise to develop and implement a successful affirmative action plan;

(d) the bidder’s submission of employment statistics contained in the “Employment Information
Form”, indicating that the composition of its workforce is at or near parity when compatéd to the
racial and sexual composition of the workforce in the relevant labor market area; and

(e) the bidder’s promise to set aside a portion of the contract for legitimate minority
business enterprises. See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations.

INSTRUCTIONS AND OTHER INFORMATION

The following BIDDER CONTRACT COMPLIANCE MONITORING REPORT must be completed in full, signed, and
submitted with the bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities
will use the information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN.
STAT., and Sections 46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and
the bidder’s [, good faith efforts to mclude minority business enterprises as subcontractors and suppliers for the work of the

comract.

1) Definition of Small Contractor
Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been domg business under the same
management and control and has maintained its principal place of business in Connecticut for a one year period immediately
prior to its application for certification under this section, had gross revenues not exceeding ten million dollars in the most
- recently completed fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who are |
_ active in the daily affairs of the company, and have the power to direct the management and policies of the company, except that
* a nonprofit corporation shall be construed to be a small contractor if such nonprofit corporation meets the requirements of
subparagraphs (A) and (B) of subdivision 4a-60g CONN. GEN. STAT. :




2) Description of Job Categories (as used in Part IV Bidder Employment Information) (Page 2)

MANAGEMENT: Managers plan, organize, direct, and
control the major functions of an organization through
subordinates who are at the managerial or supervisory
level. They make policy decisions and set objectives for the
company or departments. They are not usually directly
involved in production or providing services. Examples
include top executives, public relations managers,
managers of operations specialties (such as financial,
human resources, or purchasing managers), and
construction and engineering managers.

BUSINESS AND FINANCIAL OPERATIONS: These
occupations include managers and professionals who work
with the financial aspects of the business. These
occupations include accountants and auditors, purchasing
agents, management analysts, labor relations specialists,
and budget, credit, and financial analysts.

MARKETING AND SALES: Occupations related to the
act or process of buying and selling products and/or
services such as sales engineer, retail sales workers and
sales representatives including wholesale.

LEGAL OCCUPATIONS: In-House Counsel who is
charged with providing legal advice and services in regards
to legal issues that may arise during the course of standard
business practices. This category also includes assistive
legal occupations such as paralegals, legal assistants.
COMPUTER SPECIALISTS: Professionals responsible
for the computer operations within a company are grouped
in this category. Examples of job titles in this category
include computer programmers, software engineers,
database administrators, computer scientists, systems
analysts, and computer support specialists
ARCHITECTURE AND ENGINEERING: Occupations
related to architecture, surveying, engineering, and drafting
are included in this category. Some of the job titles in this
category include electrical and electronic engineers,
surveyors, architects, drafiers, mechanical engineers,
materials engineers, mapping technicians, and civil
engineers. ’

OFFICE AND ADMINISTRATIVE SUPPORT: All
clerical-type work is included in this category. These jobs
involve the preparing, transcribing, and preserving of
written communications and records; collecting accounts;
gathering and distributing information; operating office
machines and electronic data processing equipment; and
distributing mail. Job titles listed in this category include
telephone operators, bill and account collectors, customer
service representatives, dispatchers, secretaries and
administrative assistants, computer operators and clerks
(such as payroll, shipping, stock, mail and file).

BUILDING AND GROUNDS CLEANING AND
MAINTENANCE: This category includes occupations
involving landscaping, housekeeping, and janitorial
services. Job titles found in this category include
supervisors of landscaping or housckeeping, janitors,
maids, grounds maintenance workers, and pest control
workers. .
CONSTRUCTION AND EXTRACTION: This
category includes construction trades and related
occupations. Job titles found in this category include
boilermakers, masons (all types), carpenters, construction
laborers, electricians, plumbers (and related trades),
roofers, sheet metal workers, -elevator installers,
hazardous materials removal workers, paperhangers, and
painters. Paving, surfacing, and tamping equipment
operators; drywall and ceiling tile installers; and carpet,
floor and tile installers and finishers are also included in
this category. First line supervisors, foremen, and helpers
in these trades are also grouped in this category..
INSTALLATION, MAINTENANCE AND REPAIR:
Occupations involving the installation, maintenance, and
repair of equipment are included in this group. Examples
of job titles found here are heating, ac, and refrigeration
mechanics and installers; telecommunication line
installers and repairers; heavy vehicle and mobile
equipment service fechnicians and mechanics; small
engine mechanics; security and fire alarm systems
installers; electric/electronic repair, industrial, utility and
transportation equipment; millwrights; riggers; and
manufactured building and mobile home installers. First
line supervisors, foremen, and helpers for these jobs are
also included in the category.

MATERIAL MOVING WORKERS: The job titles
included in this group are Crane and tower operators;
dredge, excavating, and lading machine operators; hoist
and winch operators; industrial truck and tractor
operators; cleaners of vehicles and equipment; laborers
and freight, stock, and material movers, hand; machine
feeders and offbearers; packers and packagers, hand;
pumping station operators; refuse and recyclable material
collectors; and miscellaneous material moving workers,

PRODUCTION WORKERS: The job titles included in
this category are chemical production machine setters,
operators and tenders; crushing/grinding workers; cutting
workers; inspectors, testers sorters, samplers, weighers;
precious  stone/metal workers; painting  workers;
cementing/gluing machine operators and tenders;
etchers/engravers; molders, shapers and casters except
for metal and plastic; and production workers.




-3) Definition of Racial and Ethnic Terms (as used in P

art IV Bidder Employment Information)  (Page 3)

White (not of Hispanic Origin)- All persons having
origins in any of the original peoples of Europe, North
Aftica, or the Middle Bast.

Black(not of Hispanic Origin)- All persons havmg
origins in any of the Black racial groups of Africa.
Hispanic- All persons of Mexican, Puerto Rican, Cuban,
Central or South American, or other Spanish culture or
origin, regardless of race.

Asian or Pacific Islander- All persons having origins in any
of the original peoples of the Far East, Southeast Asia, the
Indian subcontinent, or the Pacific Islands. This area includes
China, India, Japan, Korea, the Philippine Islands, and
Samoa.

American Indian or Alaskan Native- All persons having
origins in any of the original peoples of North America, and
who maintain cultural identification through tribal affiliation
or community recognition.

BIDDER CONTRACT COMPLIANCE MONITORING REPORT

PART I - Bidder Information

Company Name Bidder Federal Employer
Street Address Identification Nuraber,
City & State Or
Chief Executive Social Security Number
Major Business Activity Bidder Identification
{bricf description) (response optional/definitions on page 1)

-Bidder is a small contractor. Yes__ No__
-Bidder is a minority business enterprise Yes_ No__
(If yes, check ownership category)

Black  Hispanic __ Asian American___ American Indian/Alaskan
Native___Iberian Peninsula___Individual(s) with a Physical Disability
Female

Bidder Parent Company
(if any)

- Bidder is certified as above by State of CT  Yes . No__

Other Locations i:; Ct
(If any)

- DAS Certification N

PART I - Bidder Nondiscrimination Policies and Procedures

1. Does your company have a written Affiomative Action/Equal Employment
Opportunity statement posted on company bulletin boards?
Yes_ No__

7. Do all of your company contracts and purchase orders contain non-discrimination

statements as required by Sections 4a-60 & 4a-60a Conn. Gen. Stat.?
Yes No__

2. Does your company have the state-mandated sexual harassment prevention in
the workplace policy posted on company bulletin boards?
Yes__No__

8. Do you, upon request, provide reasonable accommeodation to employees, or
applicants for employment, who have physical or mental disability?
Yes__No__

3. Do you notify all recruitment sources in writing of your company’s
Affirmative Action/Equal Employment Opportunity employment policy?

Yes_No__

9. Does your company have a mandatory retirement age for all employees?
Yes__No__

4. Do your company advertisements contain a wriften statement that you are an
Affirmative Action/Equal Opportunity Employer? Yes No__

10. If your company has 50 or more employees, have you provided at least two (2)
hours of sexual harassment training to all of your supervisors?

Yes  No_ NA__

5. Do you notify the Ct. State Employment Service of all employment
openings with your company? Yes No__

11. If your company has appreniticeship programs, do they meet the Affimmative _
Action/Equal Employment Opportunity requirements of the apprenticeship standards
of the Ct. Dept. of Labor? Yes No_ NA

6. Does your company have a collective bargaining agreement with workers?
Yes  No__
6a. If yes, do the collective bargaining agreements contain
non-discrim  ination clauses covering all workers?  Yes_ No__
6b. Have you notified each union in writing of your commitments under the
nondiscrimination requirements of contracts with the state of Ct?
Yes  No__

12. Does your company have a written affirmative action Plan? Yes_ No__
If no, please explain.

13. Is there a persen i your comnpany who is responsible for equal

employment opportunity? Yes  No__
If yes, give name and phone number.




Part II1 - Bidder Subcontracting Practices ' (Page 4)

1. Will the work of this contract include subcontractors or suppliers? Yes No__

ta. If yes, please list all subcontractors and suppliers and report if they are a small contractor and/or a minonity business enterprise. (defined on page 1 / use
additional sheet if necessary)

1b. Will the work of this contract require additional subcontractors or suppliers other than those identified in 1a. above? Yes__ No__
PART 1V - Bidder Employment Information Date:
JOB OVERALL WHITE BLACK ASIAN or PACIFIC AMERICAN INDIAN or
CATEGORY * TOTALS (WF;S“W @:ff;wm ' HISPANIC ISLANDER ALASKAN NATIVE
o gin)
Male Female Male Female Male Female Male Female . male female
Management

Business & Financial Ops

Mearketing & Sales

Legal Gecupations

Computer Specialists

Architecture/Engineering

Office & Admib Suppost

Bldg/ Grounds
Cleaning/Maintenance

Construction & Extraction

Installstion , Mainterance
& Repair

Materiat Moving Workers

Production Occupations

TOTALS ABOVE

Tota{ One Year Ago

FORMAL ON THE JOB TRAINEES (ENTER FIGURES FOR THE SAME CATEGORIES AS ARE SHOWN ABOVE)

Apprentices

Tratnees

*NOTE: JOB CATEGORIES CAN BE CHANGED OR ADDED TO {EX. SALES CANBE ADDED OR REPLACE A CATEGORY NOT USED IN YOUR COMPANY)




PART V - Bidder Hiring and Récruitment Practices

(Page 5)

L. Which of the following recruitment sources are used by you? 2. Check (X} any of the below listed 1. Describe below any other practices or acfions tha} you take w?:.ich ]
{Check yes or no, and report percent used) requirements that you use as show that you hire, train, and promote employees without discrimination
a hiring qualification
Xy
SOURCE YES NO % of applicants
provided by
source

State Employment Work Experience
Service
Private Employment Ability to Speak or
Agencies Write English
Schools and Colleges Written Tests
Newspaper High School Diploma
Advertisement
Walk Ins Coliege Degree
Present Employees Union Membership
Labor Organizations Personal

Recommendation
Minority/Community Height or Weight
Organizations
Othess (please identify) Car Ownership

Artest Record

Wage Gamishments

Certification (Read this form and check your statements on it CAREFULLY before signing). I certify that the statements made by me on this BIDDER CONTRACT COMPLIANCE
MONITORING REPORT are complete and true to the best of my knowledge and belie€, and are made in good faith. Lunderstand that if I knowingly make any misstatements of facts, | am

subject to be declared in pon-compliance with Section 42-60, 4a-60a, and related sections of the CONN. GEN. STAT.

(Signanure) (Title) (Date Signed) (Telephone)







OPM Ethics Form 1 Rev. 5-26-15
Page 1 of 2
@ STATE OF CONNECTICUT
W GIFT AND CAMPAIGN CONTRIBUTION CERTIFICATION

Written or electronic certification to accompany a State coniract with a value of $50,000 or -
more, pursuant to C.G.S. §§ 4-250, 4-252(c) and 9-612(f)(2) and Governor Dannel P. Malloy’s
Executive Order 49.

INSTRUCTIONS:

Complete all sections of the form. Attach additional pages, if necessary, to provide full disclosure about any
lawful campaign contributions made to campaigns of candidates for statewide public office or the General
Assembly, as described herein. Sign and date the form, under oath, in the presence of a Commissioner of
the Superior Court or Notary Public. Submit the completed form to the awarding State agency at the time
of initial contract execution and if there is a change in the information contained in the most recently filed
certification, such person shall submit an updated certification either (i) not later than thirty (30) days after
the effective date of such change or (ii) upon the submittal of any new bid or proposal for a contract,
whichever is earlier. Such person shall also submit an accurate, updated certification not later than fourteen
days after the twelve-month anniversary of the most recently filed certification or updated certification.

CHECK ONE: [ Initial Certification ' [J 12 Month Anniversary Update (Multi-year contracts only.)

[] Updated Certification because of change of information contained in the most
recently filed certification or twelve-month anniversary update.

r

GIFT CERTIFICATION:

As used in this certification, the following terms have the meaning set forth below:

1) “Contract” means that contract between the State of Connecticut (and/or one or more of it agencies or
instrumentalities) and the Contractor, attached hereto, or as otherwise described by the awarding State

agency below;

2) 1If this is an Initial Certification, “Execution Date” means the date the Contract is fully executed by, and
becomes effective between, the parties; if this is a twelve-month anniversary update, “Execution Date”
means the date this certification is signed by the Contractor;

3) “Contractor” means the person, firm or corporation named as the contactor below;

4) “Applicable Public Official or State Employee” means any public official or state employee described in

C.G.S. §4-252(c)(1)(i) or (ii);

5) TGift” has the same meaning given that term in C.G.S. § 4-250(1);

6) “Principals or Key Personnel” means and refers to those principals and key personnel of the Contractor,
and its or their agents, as described in C.G.S. §§ 4-250(5) and 4-252(c)(1)(B) and (C).

I, the undersigned, am a Principal or Key Personnel of the person, firm or corporation authorized to execute
this certification on behalf of the Contractor. I hereby certify that, no gifts were made by (A) such person,
firm, corporation, (B) any principals and key personnel of the person firm or corporation who participate
substantially in preparing bids, proposals or negotiating state contracts or (C) any agent of such, firm,
corporation, or principals or key personnel who participates substantially in preparing bids, proposals or
negotiating state contracts, to (i) any public official or state employee of the state agency or quasi-public
agency soliciting bids or proposals for state contracts who participates substantially in the preparation of bid
solicitations or request for proposals for state contracts or the negotiation or award of state contracts or (ii)
any public official or state employee of any other state agency, who has supervisory or appointing authority
over such state agency or quasi-public agency.

1 further certify that no Principals or Key Personnel know of any action by the Contractor to circumvent (or
which would result in the circumvention of) the above certification regarding Gifts by providing for any other
Principals, Key Personnel, officials, or employees of the Contractor, or its or their agents, to make a Gift to
any Applicable Public Official or State Employee. 1 further certify that the Contractor made the bid or
proposal for the Contract without fraud or coilusion with any person.




OPM Ethics Form 1 Rev. 5-26-15
- Page 2 of 2

CAMPAIGN CONTRIBUTION CERTIFICATION:

I further certify that, on or after January 1, 2011, neither the Contractor nor any of its principals, as defined
in C.G.S. § 9-612(f)(1), has made any campaign contributions to, or solicited any contributions on behalf
of, any exploratory committee, candidate committee, political committee, or party committee established
by, or supporting or authorized to support, any candidate for statewide public office, in violation of C.G.S. §
9-612(f)(2)(A). I further certify that all lawful campaign contributions that have been made on or after
January 1, 2011 by the Contractor or any of its principals, as defined in C.G.S. § 9-612(f)(1), to, or solicited
on behalf of, any exploratory committee, candidate committee, political committee, or party committee
established by, or supporting or authorized to support any candidates for statewide public office or the
General Assembly, are listed below:

Lawful Campaign Contributions to Candidates for Statewide Public Office:

Contribution Date  Name of Contributor Recipient Value Description

Lawful Campaign Contributions to Candidates for the General Assembly:

Contribution Date  Name of Contributor Recipient Value Description

Sworn as true to the best of my knowledge and belief, subject to the penatties of false statement.

Printed Contractor Name Printed Name of Authorized Official

Signature of Authorized Official

Subscribed and acknowledged before me this day of , 20

Commissioner of the Superior Court (or Notary Public)

My Commission Expires




OPM Ethics Form 5 Rev, 3-28-14

STATE OF CONNECTICUT
CONSULTING AGREEMENT AFFIDAVIT

Affidavit to accompany a bid or proposal for the purchase of goods and services with a value of $50,000 or
more in a calendar or fiscal year, pursuant to Connecticut General Statutes §§ 4a-81(a) and 4a-81(b). For
sole source or no bid contracts the form is submitied at time of contract execution.

INSTRUCTIONS:

If the bidder or vendor has entered into a consulting agreement, as defined by Connecticut
General Statutes § 4a-81(b)(1): Complete all sections of the form. 1If the bidder or contractor has
entered into more than one such consulting agreement, use a separate form for each agreement. Sign and
date the form in the presence of a Commissioner of the Superior Court or Notary Public. If the bidder or
contractor has not entered into a consulting agreement, as defined by Connecticut General
Statutes § 4a-81(b)(1): Complete only the shaded section of the form. Sign and date the form in the
presence of a Commissioner of the Superior Court or Notary Public.

Submit completed form to the awarding State agency with bid or proposal. For a sole source award, submit
completed form to the awarding State agency at the time of contract execution.

This affidavit must be amended if there is any change in the information contained in the most recently filed
affidavit not later than (i) thirty days after the effective date of any such change or (ii) upon the submittal of
any new bid or proposal, whichever is earlier.

AFFIDAVIT: [Number of Affidavits Sworn and Subscribed On This Day: 1

I,.the undersigned, hereby swear that I am a principal or key personnel of the bidder or contractor awarded
a contract, as described: in Connecticut General Statutes § 4a-81(b), or that I am the individual awarded
such a contract who is authorized to execute such contract. I further swear that I have not entered into any
consulting agreement in connection with such contract, except for the agreement listed below:

Consultant’s Name and Title Name of Firm (if applicable)

Start Date End Date Cost

Description of Services Provided:

Is the consultant a former State employee or former public official? = [] YES 1 NO

If YES:

Name of Former State Agency Termination Date of Employment

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

Printed Name of Bidder or Contractor Signature of Principal or Key Personnel Date

Printed Name (of abdve) Awarding State Agency

Sworn and subscribed before me on this day of , 20 .

Commissioner of the Superior Court
or Notary Public

My Commission Expires







NON DISCRIMINATION

1.

(a)

Non-discnimination. References in this section to "contract” shall mean this Contract and
references to "contractor" shall mean the Contractor.

The following subsections are set forth here as required by section 4a-60 of the Connecticut
General Statutes:

(1) The contractor agrees and warrants that in the performance of the contract such
-contractor will not discriminate or permit discrimination against any person or group of
persons on the grounds of race, color, religious creed, age, marital status, national origin,
ancestry, sex, mental retardation, mental disability or physical disability, including, but
not limited to, blindness, unless it is shown by such contractor that such disability
prevents performance of the work involved, in any manner prohibited by the laws of the
United States or of the state of Connecticut. The contractor further agrees to take
affirmative action to insure that applicants with job-related qualifications are employed
and that employees are treated when employed without regard to their race, color,
religious creed, age, marital status, national origin, ancestry, sex, mental retardation,
mental disability or physical disability, including, but not limited to, blindness, unless it
is shown by such contractor that such disability prevents performance of the work
involved; (2) the contractor agrees, in all solicitations or advertisements for employees
placed by or on behalf of the contractor, to state that it is an "affirmative action-equal
opportunity employer" in accordance with regulations adopted by the commission; (3)
the contractor agrees to provide each labor union or representative of workers with which
such contractor has a collective bargaining agreement or other contract or understanding
and each vendor with which such contractor has a contract or understanding, a notice to
be provided by the commission advising the labor union or workers' representative of the
contractor's commitments under this section, and to post copies of the notice in
conspicuous places available to employees and applicants for employment; (4) the
contractor agrees to comply with each provision of this section and sections 46a-68e and
46a-68f and with each regulation or relevant order issued by said commission pursuant to
sections 46a-56, 46a-68e and 46a-68f; (5) the contractor agrees to provide the
Commission on Human Rights and Opportunities with such information requested by the
commission, and permit access to pertinent books, records and accounts, concerning the
employment practices and procedures of the contractor as relate to the provisions of this
section and section 46a-56.

(b) If the contract is a public works contract, the contractor agrees and warrants that he will

(c)

make good faith efforts to employ minority business enterprises as subcontractors and
suppliers of materials on such public works project.

"Minority business enterprise" means any small contractor or supplier of materials fifty-one
per cent or more of the capital stock, if any, or assets of which is owned by a person or
persons: (1) Who are active in the daily affairs of the enterprise, (2) who have the power to
direct the management and policies of the enterprise and (3) who are members of a minority,
as such term is defined in subsection (a) of section 32-9n; and "good faith" means that
degree of diligence which a reasonable person would exercise in the performance of legal
duties and obligations. "Good faith efforts" shall include, but not be limited to, those
reasonable initial efforts necessary to comply with statutory or regulatory requirements and
additional or substituted efforts when it is determined that such initial efforts will not be
sufficient to comply with such requirements.




(d) Determination of the contractor's good faith efforts shall include but shall not be limited to
the following factors: The contractor's employment and subcontracting policies, patterns and
practices; affirmative advertising, recruitment and training; technical assistance activities
and such other reasonable activities or efforts as the commission may prescribe that are
designed to ensure the participation of minority business enterprises in public works projects.

(e) The contractor shall develop and maintain adequate documentation, in a manner prescribed
by the commission, of its good faith efforts.

(f) The contractor shall include the provisions of sections (a) and (b) above in every subcontract
or purchase order entered into in order to fulfill any obligation of a contract with the state and
such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted
by regulations or orders of the commission. The contractor shall take such action with
respect to any such subcontract or purchase order as the commission may direct as a means
of enforcing such provisions including sanctions for noncompliance in accordance with
section 46a-56; provided, if such contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such direction by the commission, the
contractor may request the state of Connecticut to enter into any such litigation or negotiation
prior thereto to protect the interests of the state and the state may so enter.

(g) The following subsections are set forth here as required by section 4a-60a of the Connecticut
General Statutes:

(1) The contractor agrees and warrants that in the performance of the contract such
contractor will not discriminate or permit discrimination against any person or group of
persons on the grounds of sexual orientation, in any manner prohibited by the laws of the
United States or of the state of Connecticut, and that employees are treated when
employed without regard to their sexual orientation; (2) the contractor agrees to provide
each labor union or representative of workers with which such contractor has a collective
bargaining agreement or other contract or understanding and each vendor with which
such contractor has a contract or understanding, a notice to be provided by the
Commission on Human Rights and Opportunities advising the labor union or workers'
representative of the contractor's commitments under this section, and to post copies of
the notice in conspicuous places available to employees and applicants for employment;
(3) the contractor agrees to comply with each provision of this section and with each
regulation or relevant order issued by said commission pursuant to section 46a-56; and
(4) the contractor agrees to provide the Commission on Human Rights and Opportunities
with such information requested by the commission, and permit access to pertinent
books, records and accounts, concerning the employment practices and procedures of the
contractor which relate to the provisions of this section and section 46a-56.

(h) The contractor shall include the provisions of section (g) above in every subcontract or
purchase order entered into in order to fulfill any obligation of a contract with the state and
such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted
by regulations or orders of the commission. The contractor shall take such action with
respect to any such subcontract,or purchase order as the commission may direct as a means
of enforcing such provisions including sanctions for noncompliance in accordance with
section 46a-56; provided, if such contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such direction by the commission, the
contractor may request the state of Connecticut to enter into any such litigation or negotiation
prior thereto to protect the interests of the state and the state may so enter.




For the purposes of this entire Non-Discrimination section, "contract" includes any
extension or modification of the contract, "contractor" includes any successors or assigns
of the contractor, "marital status" means being single, married as recognized by the state
of Connecticut, widowed, separated or divorced, and "mental disability" means one or
more mental disorders, as defined in the most recent edition of the American
Psychiatric Association's "Diagnostic and Statistical Manual of Mental Disorders", or a
record of or regarding a person as having one or more such disorders. For the purposes
of this section, "contract" does not include a contract where each contractor is (1) a
political subdivision of the state, including, but not limited to, a municipality, (2) a
quasi-public agency, as defined in Conn. Gen. Stat. Section 1-120, (3) any other state,
including but not limited to any federally recognized Indian tribal governments, as
defined in Conn. Gen. Stat. Section 1-267, (4) the federal government, (5) a foreign
government, or (6) an agency of a subdivision, agency, state or government described in
the immediately preceding enumerated items 1), (2), 3), (4) or (5).

EXECUTIVE ORDERS Nos. 3,17, 16, and 7C:

Order No. Three of Governor Thomas J. Meskill, promulgated June 16, 1971, concerning labor
employment practices, all of which are incorporated into and are made a part of the Contract as if
they had been fully set forth in it. At the Contractor’s request, CCSU shall provide a copy of
these orders to the Contractor.
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Office of Policy and Management
REQUIRED FOR ALL CONTRACT TYPES

Nondiscrimination Certification
Effective Date: June 30, 2009

Form A Representation By Individual @fﬂm D New Resolution By Entity
2 Form B Representation By Entity Form E Prior Resolution By Entity
Form C Affidavit By Entity

# DESCRIPTION

The Office of the Attorney General has approved the above nondiscrimination certification forms
to assist executive branch agencies in complying with the State's contracting requirements under
Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended.

By law, a contractor must provide an awarding State agency with written representation or
documentation that certifies the contractor complies with the State's nondiscrimination
agreements and warranties. :

A nondiscrimination certification is required for all State contracts — regardless of type,

term, cost, or value. The appropriate form must be submitted to the awarding State
agency prior to contract execution. **See list of exempt entities (below). **

FORMS & DESCRIPTIONS

There are five different certification forms. Form A is always used for contracts with an individual
who is not an entity, regardless of the contract value. Form B is always used for contracts with
an entity when the contract value is less than $50,000. Form C is recommended

for contracts valued at $50,000 or more with an entity. If Form C is not used, either Form D or E
must be used; both require a resolution (new or prior).

Vélue . ‘ : Value
Less Than $50,000 $50,000 or More

Form A
 Representation

For Use By:

' Individual

" Form CV .
. Affidavit
Entit Form B . Form D

? Y Representation - New Reso/utriqrr‘z_b

- Form E

* Prior R}e‘so/utign_» o

Definitions

e individual: a person who is not an entity
e entity: corporation, limited liability company, or partnership

http://www.ct.gov/opm/cwp/view.asp?a=2982&Q=390928&pp=12&n=1 7/16/2009
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EXPLANATION OF FORMS

Form A. Representation: For use by an individual when entering into any contract, regardless of
contract value.

Form B. Representation: For use by an entity when entering into any contract valued at less
than $50,000 for any year of the contract.

Form C. Affidavit: (Recommended) For use by an entity when entering into any contract valued
at $50,000 or more for any year of the contract and the entity certifies through an affidavit
that a complying nondiscrimination policy is currently in place.

Form D. New Resolution: For use by a entity when entering into any contract valued at $50,000
or more for any year of the contract and the entity has a complying nondiscrimination policy
adopted by a new resolution of the board of directors, shareholders, managers, members, or
other governing body.

Form E. Prior Resolution: For use by a entity when entering into any contract valued at $50,000
or more for any year of the contract and the entity has a complying nondiscrimination policy

- adopted by a prior resolution of the board of directors, shareholders, managers, members, or
other governing body.

The entities listed below are exempt and, therefore, not required to submit a nondiscrimination
certification form when entering into a contract with the State:

1. political subdivisions of the State of Connecticut, including, but not limited to municipalities;
2. quasi-public agencies, as defined in C.G.S. §1-120;

3. other states of the United States, including, but not limited to, the District of Columbia,
Puerto Rico, U.S. territories and possessions, and federally recognized Indian tribal
governments, as defined in C.G.S. § 1-267;

the federal government;

foreign governments; and

an agency of a subdivision, agency, state or government listed in items 1-5.

SRR

For Further Information, Contact:

Please direct any questions about the nondiscrimination certification forms to the Commission on
Human Rights and Opportunities:

Tel. 860/ 541-3400
Connecticut Toll Free Tel. 1-800/ 477-5737

Content Last Modified on 7/8/2009 1:37:34 pM

http://www.ct. gov/opm/cwp/view.asp?a=2982&Q=390928&pp= 12&n=1 7/16/2009




Form A
07-08-2009

STATE OF CONNECTICUT
NONDISCRIMINATION CERTIFICATION — Representation

By Individual
For All Contract Types Regardless of Value

,@%"“@.3 >

A8

Written representation that complies with the nondiscrimination agreements and warranties under
Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60afa)(1), as amended

INSTRUCTIONS:

For use by an individual who is not an entity (corporation, limited liability company, or partnership) when
entering into any contract type with the State of Connecticut, regardless of contract value. Submit to the
awarding State agency prior to contract execution.

REPRESENTATION OF AN INDIVIDUAL:

I, , of .
Signatory Business Address

represent that I will comply with the nondiscrimination agreements and warranties of Connecticut General

Statutes §§ 4a-60(a)(1)and 4a-60a(a)(1), as amended.

Signatory Date

Printed Name




Form B
07-08-2009

wses. STATE OF CONNECTICUT
§§§§ NONDISCRIMINATION CERTIFICATION — Representation

For Contracts Valued at Less Than $50,000

Written representation that complies with the nondiscrimination agreements and warranties under
Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60a(aj(1), as amended

INSTRUCTIONS:
For use by an entity (corporation, limited liability company, or partnership) when entering into any contract

type with the State of Connecticut valued at fess than $50,000 for each year of the contract. Complete all
sections of the form. Submit to the awarding State agency prior to contract execution.

REPRESENTATION OF AN ENTITY:

I, ! ’ Of ’
Authorized Signatory Title Name of Entity

an entity duly formed and existing under the laws of ,
Name of State or Commonwealth

represent that I am authorized to execute and deliver this representation on behalf of

and that
Name of Entity Name of Entity

has a policy in place that complies with the nondiscrimination agreements and warranties of Connecticut

General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended.

Authorized Signatory Date

Printed Name




Form C

07-08-2009
LT STATE OF CONNECTICUT
i%%g NONDISCRIMINATION CERTIFICATION — Affidavit
W By Entity

For Contracts Valued at $50,000 or More

Documentation in the form of an affidavit signed under penalty of fulse statement by a chief executive
officer, president, chairperson. member. or other corporate officer duly authorized to adopt corporate,
company, or partnership policy that certifies the contractor complies with the nondiscrimination
agreements and warranties under Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60afa)(1), as
amended

INSTRUCTIONS:

For use by an entity (corporation, limited liability company, or partnership) when entering into any contract
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all
sections of the form. Sign form in the presence of a Commissioner of Superior Court or Notary Public.
Submit to the awarding State agency prior to contract execution.

AFFIDAVIT:

1, the undersigned, am over the age of eighteen (18) and understand and appreciate the obligations of

an oath. Iam of , an entity
Signatory’s Title : Name of Entity

duly formed and existing under the laws of

Name of State or Commonwealth
I certify that I am authorized to execute and deliver this affidavit on behalf of

and that
Name of Entity Name of Entity

has a policy in place that complies with the nondiscrimination agreements and warranties of Connecticut

General Statutes §§ 4a-60(a)(1)and 4a-60a(a)(1), as amended.

Authorized Signatory

Printed Name

Sworn and subscribed to before me on this day of , 20

Commissioner of the Superior Court/ Commission Expiration Date
Notary Public




Form D
07-08-2009

P STATE OF CONNECTICUT
%3@% NONDISCRIMINATION CERTIFICATION — New Resolution

%&gggﬂ By Entity
) For Contracts Valued at $50,000 or More

Documentation in the form of a corporate, company, or parinership policy adopted by resolution of the
board of directors, shareholders, managers, members or other governing body of a contractor that
certifies the contractor complies with the nondiscrimination agreements and warranties under
Connecticut General Statutes §§ 4a-60(a)(1} and 4a-60a(a)(1), as amended

INSTRUCTIONS:

For use by an entity (corporation, limited liability company, or partnership) when entering into any contract
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all
sections of the form. Submit to the awarding State agency prior to contract execution.

CERTIFICATION OF RESOLUTION:

I . , of ' ,
Authorized Signatory Title Name of Entity

an entity duly formed and existing under the laws of ,
Name of State or Commonwealth

certify that the following is a true and correct copy of a resolution adopted on the day of

, 20 by the governing body of ,
Name of Entity

in accordance with all of its documents of governance and management and the laws of

, and further certify that such resolution has not been modified

Name of State or Commonwealth

or revoked, and is in full force and effect.

RESOLVED: That the policies of comply with the
Name of Entity

nondiscrimination agreements and warranties of Connecticut General Statutes

§§ 4a-60(a)(1) and 4a-60a(a)(1), as amended.

The undersigned has executed this certificate this day of , 20

Authorized Signatory Date

Printed Name




Form E
07-08-2009

STATE OF CONNECTICUT
NONDISCRIMINATION CERTIFICATION — Prior Resolution

By Entity
For Contracts Valued at $50,000 or More

Documentation in the form of a corporate, company, or partnership policy adopted by a prior resoluiion
of the board of directors, shareholders. managers. members or other governing body of a contractor that
certifies the contractor complies with the nondiscrimination agreements and warranties under
Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended

INSTRUCTIONS:

For use by an entity (corporation, limited liability company, or partnership) when entering into any contract
type with the State of Connecticut valued at $50,000 or more for any year of the contract. Complete all
sections of the form. Attach copy of previously adopted resolution (State of CT, Nondiscrimination
Certification, Form D: New Resolution). Submit all documentation to the awarding State agency prior to
contract execution.

CERTIFICATION OF PRIOR RESOLUTION:

1, the undersigned, am a duly authorized corporate officer or member of

Name of Entity
I have reviewed the attached pri'or resolution. I certify that:
(1) the attached prior resolution complies with the nondiscrimination agreements and warranties of
Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended; and
(2) the prior resolution remains in full force and effect on the date this documentation is submitted to the

awarding State agency.

Authorized Signatory Title

Printed Name Date

RESERVED FOR STATE USE

I, the undersigned head of the awarding State agency, or designee, certify that the attached prior resolution
complies with the nondiscrimination agreements and warranties of Connecticut General Statutes

§§ 4a-60(a)(1) and 4a-60a(a)(1), as amended.

Signature of Agency Head (or designee) Date

Awarding State Agency
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This notice is provided under the authority of Connecticut General Statutes §9-612(g)(2), as amended by P.A. 10-1, and is for
the purpose of informing state contractors and prospective state contractors of the following law (italicized words are defined on

the reverse side of this page).

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state contractor, with regard
to a state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or
principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory committee or candidate committee
established by a candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller,
Secretary of the State or State Treasurer, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of
such candidates, or (iii) a party committee (which includes town committees).

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory
committee or candidate committee established by a candidate for nomination or election to the office of State senator or State
representative, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such candidates, or (iii) a
party committee.

On and after January 1, 2011, no state contractor, prospective state contractor, principal of a state contractor or principal of a prospective
state contractor, with regard to a state contract or state contract solicitation with or from a state agency in the executive branch or a
quasi-public agency or a holder, or principal of a holder of a valid prequalification certificate, shall knowingly solicit contributions from
the state contractor's or prospective state contractor's employees or from a subcontractor or principals of the subcontractor on behalf of (i)
an exploratory committee or candidate committee established by a candidate for nomination or election to the office of Governor,
Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to

make contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee.

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as applicable, and the
possible penalties and other consequences of any violation thereof.

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil and criminal
penalties:

Civil pepalties—Up to $2,000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a contractor.
Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the provisions requiring notice to
its principals of these prohibitions and the possible consequences of their violations may also be subject to civil penalties of up to $2,000 or
twice the amount of the prohibited contributions made by their principals.

Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the violator to
imprisonment of not more than 5 years, or not more than $5,000 in fines, or both.

In the case of a state contractor, contributions made or solicited in violation of the above prohibitions may result in the contract being
voided.

In the case of a prospective state contractor, contributions made or solicited in violation of the above prohibitions shall result in the contract
described in the state contract solicitation not being awarded to the prospective state contractor, unless the State Elections Enforcement
Commission determines that mitigating circumstances exist concerning such violation.

The State shall not award any other state contract to anyone found in violation of the above prohibitions for a period of one year after the
election for which such contribution is made or solicited, unless the State Elections Enforcement Commission determines that mitigating
circumstances exist concerning such violation.

Additional information may be found on the website of the State Elections Enforcement Commission, www.ct.gov/seec. Click on the link
to “Lobbyist/Contractor Limitations.”
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“State contractor” means a person, business entity or nonprofit organization that enters into a state contract. Such person, business entity or nonprofit
organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract terminates. “State contractor” does not
include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or political
subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of
state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person’s capacity as a state
or quasi-public agency employee.

“Prospective state contractor” means a person, business entity or nonprofit organization that (i) submits a response to a state contract solicitation by the state, a
state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state agency or a quasi-public agency, until the
contract has been entered into, or (ii) holds a valid prequalification certificate issued by the Commissioner of Administrative Services under section 4a-100.
“Prospective state contractor” does not include a municipality or any other political subdivision of the state, including any entities or associations duly created
by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the
executive or legistative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in
such person's capacity as a state or quasi-public agency employee.

“Principal of a state contractor or prospective state contractor” means (i) any individual who is a member of the board of directors of, or has an ownership
interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity, except for an individual who is a member of
the board of directors of a nonprofit organization, (ii) an individual who is employed by a state contractor or prospective state contractor, which is a business
entity, as president, treasurer or executive vice president, (iii) an individual who is the chief executive officer of a state contractor or prospective state
contractor, which is not a business entity, or if a state contractor or prospective state contractor has no such officer, then the officer who duly possesses
comparable powers and duties, (iv) an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary
responsibilities with respect to a state contract, (v} the spouse or a dependent child who is eighteen years of age or older of an individual described in this
subparagraph, or (vi) a political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit
organization that is the state contractor or prospective state contractor.

“State contract” means an agreement or contract with the state or any state agency or any quasi-public agency, let through a procurement process or otherwise,
having a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a value of one hundred thousand dollars or
more in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, material, supplies, equipment or any items of any kind, (iii) the
construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a licensing arrangement,
or (vi) a grant, loan or loan guarantee. “State contract” does not include any agreement or contract with the state, any state agency or any quasi-public agency
that is exclusively federally funded, an education loan, a loan to an individual for other than commercial purposes or any agreement or contract between the
state or any state agency and the United States Department of the Navy or the United States Department of Defense.

“State contract solicitation” means a request by a state agency or quasi-public agency, in whatever form issued, including, but not limited to, an invitation to
bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other types of submittals, through a competitive procurement
process or another process authorized by law waiving competitive procurement.

“Managenial or discretionary responsibilities with respect to a state contract™ means having direct, extensive and substantive responsibilities with respect to
the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities.

“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal income tax of such
individual.

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate committee, exploratory

committee, political committee or party committee, including, but not limited to, forwarding tickets to potential contributors, receiving contributions for
transmission to any such committee or bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such committee, or (D)
establishing a political committee for the sole purpose of soliciting or receiving contributions for any committee. Solicit does not include: (1) making a
contribution that is otherwise permitted by Chapter 155 of the Connecticut General Statutes; (ii) informing any person of a position taken by a candidate for
public office or a public official, (iif) notifying the person of any activities of; or contact information for, any candidate for public office; or (iv) serving as a
member in any party committee or as an officer of such committee that is not otherwise prohibited in this section.

“Subcontractor” means any person, business entity or nonprofit organization that contracts to perform part or all of the obligations of a state contractor’s
state contract. Such person, business entity or nonprofit organization shall be deemed to be a subcontractor until December thirty first of the year in which
the subcontract terminates. “Subcontractor” does not include (i) a municipality or any other political subdivision of the state, including any entities or
associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter,
or (ii) an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and
full or part-time, and only in such person's capacity as a state or quasi-public agency employee.

“Principal of a subcontractor’” means (i) any individual who is a member of the board of directors of, or has an ownership interest of five per cent or more in, a
subcontractor, which is a business entity, except for an individual who is 2 member of the board of directors of a nonprofit organization, (i1) an individual
who is employed by a subcontractor, which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief -
executive officer of a subcontractor, which is not a business entity, or if a subcontractor has no such officer, then the officer who duly possesses comparable
powers and duties, (iv) an officer or an employee of any subcontractor who has managerial or discretionary responsibilities with respect to a subcontract
with a state contractor, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a
political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the
subcontractor.




Form W"9 Request for Taxpayer Give angﬂhet
{Rev. December 2014) s 2 : £ requester. Do no
Dopertmert of s Ty Identification Number and Certification send to the IRS.
Intemal Revenue Service
1 Name {(as shown on your income tax return). Name is requiredt on this line; do not leave this line blank_
o 2 Bus'nasnameldisregardadenﬁtyname,ifdiﬂerentﬁomahove
e
2 1'3 Gheck appropriate box for federal tax classification; check only one of the following seven boxes: 4 Exemptions (codes appiy onfy to
=4 in entiti - A
. ° Dmmsg:( propsietoror [ ccoporation [ ] sCoporation [] Pateership [ ] Tust/estate ;cms’m-mz‘pge"g“dmsee
| =4 smgleqneln
gg [ Limited liabifty company. Enter the tax classification {G=C corporation, S=S corporation, P=partnership) b E*e"'p'f’ayeemﬁ‘a’m :
53 Note. For a single-member LLG that is distegarded, do not check LLG; check the appropriate box in the line above for | EXePtion from FATCA reporting
E_E the tax classification of the single-member owner. code {f any)
E © Dommmstuc&ms)b {3ppas i accounts meintained oulside the U.S)
Eo 5 Address fnumber, street, and apt. or suite no.) Requester’s name and address (optional)
o
o
% | & Cay, state, and 2P cods
a
7 List account number(s) here {optional)
Taxpayer identification Number {TIN) 4
Enter your TIN in the appropriate box. The TIN provided must mateh the name given on fine 1 to avo Sociat security number
baclaip withholding. For individuals, this is generally your social security number (SSN). However, for a ;
resident afien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it Is your employer identification number (EIN). If you do not have a number, see How to get a
TiN on page 3. . or
Note. if the account is kn more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number
guldefines on whose number to enter.

EEEl  Certification

Under penalties of perjury, | certify that:

1. Thenmnbershownonﬁﬁsfmmismyconecttaxpayaidamﬁcaﬁonnwnber(orlamwaiﬁngforamnbertobemsedtom);and

2. | am not subject to backup withholding because: (a} | am exempt from backup withholding, or (b) I have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup withholding as a result of a faflure to report all interest or dividends, or (c) the IRS has notified me that } am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA codefs) entered on this form (if any} indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 ahave if you have been notified by the IRS that you are currently sublect to backup withholding
because you have failed to report all Interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (RA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign ’ Signature of

Here U.S. person > Date >

General Instructions . m 1098 (rome morigage interest), 1098-E (student oan interest), 1008-T

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-8 (such
as legisiation enacted after we release it) is at www.irs.gov/fwg.

Purpose of Form .

An individual or entity (Form W-9 requester} who is required to file an information
retum with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification ber (ATIN}, or employ
identification number (EIN), to report on an infc tion retum the paid to
you, or other amount reportable on an information return, Examples of information
returns include, but are not fimited to, the following:

* Farm 1099-INT (intesest eamed or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual funds)

* Form 1099-MISC (various types of income, prizes, awards, of gross proceeds)
* Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers) . .

« Form 1099-S [proceeds from real estate transactions)

* Form 1099-K (merchant card and third party network transactions)

{t
= Form 1099-C {canceled debt)
= Form 1099-A (acquisition or abandonment of secured propesty)

Use Form W-8 only if you are a U.S. person {including a resident alien), to
provide your carrect TIN.

I you do not retum Form W-8 to the requester with a-TiN, you might be subject
to backup withfiolding. See What is backup withholding? on page 2.

By signing the filed-out form, you: .

1. Certify that the TIN you are giving is comrect {or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Ciaim exemption from backup withholding if you are a U.S. exempt payee. if
applicable, you are also cestifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign pariners’ share of effectively connected income, and

4. Certify that FATCA cadels) entered on this form (if any) inccating that you are
exempt from the FATCA reporting, is comrect. See What is FATCA raporting? on
page 2 for further information.

Cat. No. 10231X

Form W-9 (Rev. 12-2014)
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Note. If you are a U.S. person and arequester gives you a form other than Form
W-9torequastyowﬂN,youmustuseherequster‘sfonnifﬂissubslmﬁaﬂy
similar to this Fosm W-8.

Definition ot a U.S. person. For federal tax purposes, you are considered a U.S.
person if you are:

® An individual who is a U.S. citizen or U.S. resident afien;

= A partnership, corporation, company, or association created or organized in the

United States or under the laws of the United States;
* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).
Special rnules for par hips. P: hips that conduct a trade or business in
the United States are generally required to pay a withholding tax under section
1446 on any foreign partners’ share of effectively connected taxable income from
such business. Further, in certain cases wiere a Form W-8 has not been received,
thenﬁmmderseeﬁonﬂﬁvequkeapaﬂnershipmpfsumevﬂmamisa
foreign person, and pay the section 1446 withhokiing tax. Therefore, if you are a
U.S. person that is 2 partner in a partnership conducting a trade or business in the
United States, provide Form W-8 to the partnership to establish your U.S. status
and avoid section 1446 withholding on your share of partnership income. -

In the cases below, the following person must give Form W-9 to the
for purposes of establishing its U.S. status and avoiding withholding on its
allocable share of net income from the partnership conducting a trade or business
in the United States:
* In the case of a disregarded entity with a U.S. owner, the U.S. owner of the
disregarded entity and not the entity; .
"* In the case of 2 grantor trust with 2 U.S. grantor or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantor frust and not the trust; and
* In the case of a U.S. tnust {other than a grantor trust), the U.S. trust (other than a
grantor trust} and not the beneficiaries of the trust.
Foreign person. If you ase a foreign person or the U.S. branch of a foreign bank
that has elected to be treated as a U.S. person, do not use Form W-9_ Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Allens and Foreign Entities). .

Nonresident alien who b a resident alien. Gi ity, only a nonresident
alien individual may use the terms of a tax treaty to reduce or efiminate U.S. tax on
certain types of income. He » Most tax ies contain a provision known as

a "saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payee
has otherwise become a U.S. resiient afien for tax purposes.

if you are a U.S. resident aien who is relying on an exception contained in the
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types
of Income, you must attach a statement ta Form W-9 that specifies the following
five items:

1. The Breaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article aumber {or lacation) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of Income that quafifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U.S.-China income tax treaty aflows an exemption
from tax for schofarship income ived by a Chi student temporarily present
in the United States. Under U.S. faw, this student will become a resident afien for
tax purposes if hig or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China treaty {dated April 30,
1984) altows the provisions of Asticle 20 to continue to apply even after the
Chinese student becomes a resident afien of the United States. A Chinese student
who qualfifies for this exception {under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or feowship income would attach to Form W-9 a statement that indludes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropiiate completed Fonm W-8 or Form 8233,

Backup Withholding

What Is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called “backup withhotding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and baster
exchange transactions, rents, royaities, nonemployee pay, payments made in
settiement of payment card and third party network transactions, and cestain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you receive if you
give the requester your comrect TiN, make the proper certifications, and report all
your taxable interest and dividends on your tax retum.

Pay you ri will be subject to backup withholding i

1. You do not furnish your TIN to the requester,

2. You do aot cestify your TIN when required (see the Part I instructions on page
3 for details),

3. The IRS tells the requester that you furnished an incomect TIN,

4.T!mlﬂ$hensywma1youaresub)ectmhach1pwmmu'mgbewseyoudid
not report all your interest and dividends on your tax retum (for reportable interest
and dividends only), or .

5. You da not certify to the requester that you are not subject to baclaip
withholding undes 4 above {for reportable interest and dividend accounts opened
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-8 for more information.

Also see Speciaf ndtes for partnerships above.

What is FATCA reporting?

TheFmdg\AccountTaxGumﬁaxneAdemWi&sapaﬁdpaﬁngm&n
financial institution to report af United States account holders that are specified
United States persons. Certain payees are exempt from FATOA repoiting. Ses
Exemption from FATCA reporting code on page 3 and the Instructions for the
Reqguester of Foan W-9 for more information.

Updating Your Information
Youmstwwidem@ediMom&bntoanypersonhwhomyoudaimec[tp be

an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide upxiated information i you are a C conporation that elects to be an S
corporation, or if you no fonger are tax exempt. In addition, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Failmemﬁmish'ﬂN.Ifyoufaimﬁunishymroormctmtoarequwer.youafe
subject to a penafty of $50 for each such failure unless your failre is due to
reasonable cause and not to wiliful neglect.

Civil penatty for false inf ion with respect to withholding. If you make a
false statement with no reasonable basls that results in no backup withholding,
you are subject to a $500 penaity.
CﬁnMpenanyfwfaisHﬁlginfomaﬁouWimﬂyfdsifymgeerﬁMonsm
mmmmmmwmmmmm«

im|

Misuse of TINS. If the requester discloses or uses TiNs in viclation of federal law,
the requester may be subject to civil and crirninal penalties.

Specific instructions

Line 1
You must enter one of the followig on this line; da not leave this line blank. The
name should match the name on your tax return. .

If this Form W-9 is for a joint account, ist first, and then circle, the name of the
person or entity whose msmber you entered in Part | of Form W-9.

a IntﬁviduaLGenetalry.anermemstlownmmtaxremm.Ifyoumva
changed your last name without informing the Social Security Administration (SSA)
ofﬂmnamechange,emermﬁ:stnm.ﬁwhstnmasshownmyomsodal
security card, and your new last nrame. -

Note. ITIN applicant: Enter your individual name as it was entsred on your Form
W-7 application, line 1a. This shoukd also be the same as the name you entered on -
the Form 1040/1040A/1040EZ you filed with your application,

b. Sole propsietor or L1.C. Enter yourr individual name as
shown on your 1040/1040A/104GEZ on line 1. You may enter your business, trade,
or “doing business as” (0BA)} name on fne 2. .

¢. Parinership, LLC thatis not a singie-member LLC, C Corporation, or S
Corpoeration. Enter the entity’s name as shown on the entity's tax return on line 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your name as shown on required U.S. federal tax
documments on line 1. This name should match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or

. DBAnameonline2.

e. Disvegarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a “di
entity.” Sea Reguiations section 301.7701-2{c)2)(E). Enter the owner's name on
line 1. The name of the entity entered on'line 1 should never be a disregarded
entity. The name on line 1 should be the narme shown on the incoms tax retum on
which the income should be reported. For example, if a foreign L1.C that is treated
as a disregarded estity for U.S. federal tax purposes has a single owner that is a
U.S. person, the U.S. owner's nanie is required to be provided on line 1. i the
direct owner of the entily is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity’s name on
line 2, “Business name/disregarded entity nama.” if the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of a Form W-9, This is the case even if the forefgn person has a U.S. TIN.
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Line 2

Kyouhaveabuslnmnane,tadem,DBAm,ordisegadedaﬂy’me,
You may erter it on line 2.

Line 3

Check the appropriate box in fine 3 for the U.S. federal tax classification of the
person whase name is entered on line 1. Check only one box in fine 3.
UrnitedUabiRyCompany(u.q.tfthenavnemEneﬂsanuCMedsa
pmsﬁpmu.&@mmam,mmewumw
. mmmvwmmmded.nmucmmecromsa&wmm
betaxedasacupovaﬁm.dbed(me‘UmitedUdaﬂityCompanrboxandhme
spaoeprovidedenmr‘C’iorCouporaﬁonor“S'forScorpomﬁon.Hisa
sing)e-memberu.cﬁmisacﬁsreQaMedaﬂy,donatded(me‘UﬂitadUabMy
Cmnparybonchst%ddaeckmeﬁrstboxhlineaﬂndmdmllsolepopﬁet«m
single-member LLC.”

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
appmpﬁa:espmeinine4anycode(s)matmyapplytom

Exempt payee code.

. ly, individuals (including sole proprietors} are not exempt from backup
withholding.

. Exoeptasprovidedbelow.cupaaﬁmsareexanptﬁunbadmpwiﬁﬁn}dhg
for certain payments, including imterest and dividends. ]
* Corporations are not exempt from baclup withhokfing for payments made in
‘settlernent of payment card or third party network transactions.

. Cupaaﬁmsaemtazemptﬁunbacmpwmﬂtddingmrapedmauormys'
fe&sorgmsspmwedspa!dtoattaneys,andcmpmaﬁwsﬂﬁprwidsnwdlcdor
heanhwesa\dcasaenotexemmwithmpeampaymemsrepo@bm&nn
1098-MISC.
ﬂvefobﬂingoodesidmﬁlypayeesthatareexemptﬁwnbadnpwﬂﬂnkfng.
Enter the appropriate code in the space in line 4.
I—Anorganizzﬁonexernptfrorntaxundasecﬁonsoi(a),anynA,ora
custodiat account under section 403(){7} if the account satisfies the requirements
of section 40152}

2—The United States or any of its agencles or instrumentalities
3—Ashts.lheDWdofGokmhia,aU.S~commonwmmotpmdm,or
any of their political subdivisions or instrumentalities

4—A foreign goverment or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation -

8—A dealer in securities or commodities required to register in the United
States, the District of Columbia, oraUs. commonwealth or possession

7—A futures commission merchant registered with the Commadity Futures
Trading Commission

8-A real estate investment tnst

9—An entity registered at all times during the tax year under the Investment
Company Act of 1940
10—Acawmntm&ﬁmdoperatedbyabankundasedion584(a)

11--A financial institution
1'2—Amlddlenﬁnlmownlnmeinvestmemoommunityasamnﬁmew
custodian '

13—A trust exempt from tax under section 664 or described in section 4047
Thefollmhgdmshmstyp&cofpaymmamaybeaxwkanbadwp
withholding.ﬂmdiartappli&stoﬁnexemptpaymﬁstedabwenthrough‘la.

iF the paymentisfor... THEN the payment is exempt for . __

Interest and dividend payments - All exempt payees except
for7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all € carporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities
acquived prior to 2012,

Barter exchange transactions and Exempt payees 1 through 4

patronage dividerids

Payments over $600 required to be . Generafly, ezi(emptpay%

reported and direct sales over $5,000 1 through §'

Payments made in setlement of Exempt payees 1 through 4

payment card or third party network

transactions

' See Form 1093-MISC, Miscellaneous Income, and its instructions.

zHmmaver,mefolm\«ringpaymetrls made to a corporation and reporiable on Form
1099-MISC are not exempt from backup withhokding: medical and health care
paymaﬂs.anmwfees.gmspmceedspaidtcanananeymponablemda
section 6045(f), and payments for services paid by a federal executive agency.

foranawouquMdhﬂseUnMMymmyteavemsﬁeldUank.
Consult with the person requesting this form if you are uncertain if the financial
Insﬁmﬁwis&bjedmmmq&emmtsjrequ&stamaymweﬂumcodeis
notreqdredbypwuvﬁmgyww?maFonnw-ewim‘hbtAppﬁcaue'(orany
similahtimﬁon)wﬁﬁmorpdrﬂedonﬂweﬁneforaFATG‘\exenvﬁonoode.

A~ An organization exempt from tax under section 501(a) or any individual
retirement plan as defined in section 7701(a){37)

B—The United States or any of its agencies or instrumentalities

G—A state, the Dishi ict of Columbia, a U.S. commonwealth or possession, or
any of their politicat subdivisions or instruientalities

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations section
1.1472-1{c){1)) -
E—Acapuatimma!isamemberoﬂheme:@andedaﬁliatedgrupasa
corporation descyibed in Regulations section 1.1472-1 [(514):0] 3

F—A dealer in securities, dities, or derivative financial instn
Gndudingmﬁmdpicipaleontracls,ﬁthfomxds.andopﬁor@thdis
mgisteredasax;hmdermelawsofﬂwlmhedsmesoranysm

G—A red estate investmant trust .
H—Aregmatedhwstmemmmpanyasdaﬁnedmwctionamoranenﬁty
regstaedataﬂﬁmdumme!axmundermelnvesmemmmpanyma
1940

1—A comenon trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A byoker

L—A trust exempt from tax under section 664 or described in section 4947{a)(1)
M—Ataxexempthuslmmrasecﬁondosm)planorsecﬁmm@pim
Note.Youn‘aywistlmcamnwimmeﬁvmddhsﬁhmmrequesﬁngﬂisfomm
detemiaewheﬂmmeFATCAoodeand/orexemptpayeeoodeshwdbe
completed.

Lines .
Enter your address (number, street, and apartment or suite number). This is where
the requester of this Form W-8 will mail your information retums.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TiN)

Enter your TIN in the appropriate box. if you are a resident afien and you do not
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN}. Enter it in the social security mnber box. if you do not
have an ITIN, see How to get a TIN below.
If you are a sole proprietor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.
quamashMba&CMisdsegaMedaéanenﬂysepaa{eﬁomhs
owrer (sea Limited Liabitity Company (LLC) on this page), enter the owner’s SSN
{or EIN, if the owrier has one). Do not enter the disregarded entity’s EIN. If the LLC
is dassified as a corporation or partnership, enter the entity’s EIN.
Nota. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. if you do not have a TIN, apply for ane Immediately. To apply
for an SSN, get Form $S-5, Application for a Social Security Card, from your focal
$SA office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
identification Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Nurber, to apply for an EIN. You can apply for an EIN onfine by
accasingﬂtelﬂSwebsiteatwwmhsgw/bwhemanddiddnngmployer
Identification Number [EIN) under Starting a Business. You can get Forms W-7 and
$5-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
{1-800-829-3676).

If you are asked to complete Form W-8 but do not have a TiN, apply for a TIN
and write "Applied For™ in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect to reacily tradable instrumen , generally you will have 60 days to get

subject to backup withholding on all such paymentsmﬁlyouprovidei&owTINto
the requester.
Nota.Emaring"AppliedFot’meansmatyouhaveakeadyappﬂedforaTlNovmat
you intend to apply for ons scon_

Caution: A disregarded U'S. entity that has a foreign owner must use the
appropriate Form W-8.




Form W-9 (Hev. 12-2014)

Page4

Part ll. Certification

To establish to the withholding agent that you are a U.S. person, of resident afien,
Sign Form W-9. You may be requested to sign by the withholding agent even i
items 1, 4, or 5 below Indicate otherwise. ’

For ajoint account, only the person whose TIN is shown in Part { should sign
{when required). In the case of a disregarded entity, the person identified on Ene 1
must sign. Exernpt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1
through § below.

1. lnterest, dividend, and barter exchange accounts opened beforo 1984
and broker it idared active during 19883, You must give your
carrect TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter hang ts of d after
1983 and broker considered inactive during 1883, You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out itemn 2 in the certification before signing the form.
S.Realestatewamcﬁms.YounmstsignﬂlecerﬁﬁwﬁmYoumayaossom
item 2 of the certification.
Q.OmerpaymmYoumlstheyo:xcmeckﬂN,Myoudonothavemsign
the certification unless you have been notified that you have previously given an
incorrect TIN. “Other payments® include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other than bils for
merchandise), medical and health care sesvices (inciuding payments to
corporations), payments to 2 nonemployee for sesvices, payments made in
settfement of payment card and third party network transactions, paymentsto
certain fishing boat crew members an fishermen, and gross proceeds paid to
attomeys (including payments to corporations).

5. Mortgage interest paid by you, actpiisition or abandonment of secured
praoperty, canceflation of debt, qualified tuition program payments {under
section 529}, IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your cosrect TIN, but you
do not have to sign the certification.

What Name and Number To Give the Requester

SYoumslémywirdvmdmmemdywmayabomymrbwdmaDBAmem
the “Busk 4 entity” name kne. You may use either your SSN or EIN {ff you
have one}, but the IRS encourages you to use your SSN.,

*List first and circle the rame of s trust, estate, or pension tust. (Do nat fumish the TN of the
mmmmmw@ammmm@mmmm
title.) Also see Speciaf ndss for partnerships on page 2.

*Note. Grantor als rust provide a Fonn W-9 1o trustes of trust. .

Note. I no name is circled wien more than one name is listed, the nurnber will be

considered to be that of the first name Sisted.

Secure Your Tax Records from Identity Theft

Identity theft occirs when someane uses your persona! informatio n such as your
nams, SSN, or other identifying information, without your permission, to commit
fraud or other crimes. Anidentity thief may use your SSN to get a job or may file a
tax retum using your SSN to receive a refund.

Toreduce your risk:

* Protect your SSN,

* Ensure your employer is protecting your SSN, and

* Be careful when choosing a tax preparer.

if your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone number prinfed on the IRS
natice or latter. :
Hymxtaxrecordsmenotcumﬁyafkdedbyide:ﬁhy&eﬁhﬂyoumim(yw
mammmamwmwmumwmauemmacﬁmy
or credhit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit
Fomrn 14039.

For more information, see Publication 45385, identity Theft Prevention and Victim
thimsoﬂderﬁtyﬂ\eﬂmareexpeﬁen&ngeconomicrmmorasystem
problem, or are seeking help in resalving tax problems that have not been resolved
ﬁimnghnmmldrannels.mbaengmGeforTaxpayerAdvmeSeMoe(TAs)
assistance. You can reach TAS by calling the TAS toli-free case intaks line at
1-877-777-4778 or TTY/TDD 1-800-828-4059.

Protact yourself from suspicious emalls or phishing schemes. Phishing is the
creation and use of email and websites designed to mimic legitimate business

'Ustﬁﬁanddrdeﬁnmofﬁ»pasmwhosamwberyou fumish. i only one personona
joint account has an SSN, that person’s number must be furnished. .

? Circie the minor's name and fumish the sinor's SSN.

For this type of account: Give name and SSN of: emails and websites. The most common act s sending an emall to a user falsely
) N claiming to be an established legitimate enterprise in an attempt to scam the user
1. Individuat L ) The individual of into surrendering private Information that will be used for kientity theft
e wore ndivihsals foiot ey cemar ofthe accourtar, The IRS does not nitate contacs with taxpayers via emalls. Aiso, the IRS does
individual on the nt not request personal detadled information through emait or ask taxpayers for the
n 00 the accou PIN numbers, passwords, or similar secret access information for thelr credit card,
3. Custodian accourtt of a minor The minor’ bank, or other financial accounts.
{Uniform Gift to Minors Act) If you receive an unsoficited emall claiming to be from the IRS, forward this
4. a. The usual revocable savings The grantor-trustee’ message to phishing@irs.gov. You may also report misuse of the IRS name, togo,
trust (grantor is also trustee} or g]i_’«er IRS_aoopropeny to the Ereasury Inspector General for Ta'x Adm e i
b. So-called trust account that is » (NGTA}at 1 -366-4484. You can forward suspicious emails to the Federal
nota l:a! or valid trust under The actual cwner Trade Commission at: spam@uce.gov or contact them at www.fic.gaviicitheft or
state law 1-877-IDTHEFT (1-877-438-4338).
5. Sole proprietorship or disregarded The owner’ Visit IRS.gov to leam more abaut identity theft and how to reduce your risk.
entity owned by an individual
6. Grantor trust filing under Optional | The grantor Privacy Act Notice
Form 1099 Filing Method 1 (see
Regulations section 1.671 _4((.,)(230 Section 6109 of the Internal Revenue Cods requires you to provide your comect
@) TIN to persons (including federal agancies) who are required to file information
- MmmelRStoreputmer&dvidends.orcerEnomainoomepaidto
For this type of account: Give name and EIN of: you; mortgage interest you pald; the acquisition or abandonment of secured
7. Disregarded enttity not owned by an | The owner property; the cancellation of delX; or contributions you made to an IRA, Archer
individual > MSA, or HSA. The person collecting this form uses the information on the form to
. "y file infarmation returns with the 1RS, reporting the above Information. Routine uses
8. A valid trust, estate, or pension tust | Legal entity” of this information include giving it to the Departrment of Justica for civil and
9. Corporation or LLC electing The corporation criminal fitigation and to cities, states, the District of Columbia, and U.S.
corporate status on Form 8832 or commonwealths and pessessions for use in administering their laws. The
. Form 2553 Information also may be disclased to other countries under a treaty, to federal and
10. Association, club, jous, The arganization state ies to enforce civit and crimina faws, or to federat law enforcement and
charitable, eduwﬁﬁ. or other tax- - intelligence 0 combat You must provide your TIN whether or
exempt organtzation notyouaremqﬁredmﬁleauxreun.lhma'sedimm.payasmustgmeraﬂy
. . . withthold-a percentage of taxable interest, dividend, and certain other payments to
1. Partnership or multi-member LLC | The partniership . a payee who does not give a TIN to the payer. Gertain penalties may also apply for
12. A broker or registered nominee The broker or nominee providing false or fraudutent information,
13. Account with the Department of The public enfity
Agriculture in the name of a public
entity (such as a state or local
govermnment, schoo! district, or
prison) that recelives agricultural
program payments
14. Grantor trust filing under the Form The trust
1041 Filing Mathod or the Optional
Form 1099 Filing Method 2 (see
Regulations section 1.67T1-4bX2)@
()]




STATE OF CONNECTICUT - AGENCY VENDOR FORM
IMPORTANT: ALL paris of this form mmst be completed, signed and refurned by the vender.

ReAD & COMPLETE CAREFULL | 308728 heniy
COMPLETE VENDOR LEGAL RUSINESS NAME . : Taxpayer ID # (TN} || SSN | JFEIN
. Yot/ Tver SSNIFEIN Nuwser Asove
mmNmmmmmMAsmmmmvs)
BustvessEvTrry: [ [Comroramion  [JLICCORPORATION [ LLCPARTNERSHE  LJ LLC SINGLEMEMBER BNTTEY
NOW-PROFIT (1 Parnmemy ] peprvibuaL/Sors PRopREZTOR. [F GOVERNMENT

NOTE:Emmm&mmﬁmasom&)mmmmmmmmnmmm
BuspiessTves:  A.SALEOFCOMMODIIES  B. MEDICAL SERVICES C. ATTORNEY FEES D. RENTAL OF PROPERTY

(REAL ESYATE & EQUIPMENT)
E. OTHER (DESCRIBE IN DETAIL)

UNDER TS TIN, WHAT 2$ THE PRIMARY TYPE OF BUSINESS YOU FROVIDE TO THE STATE? {ENVER LETTER FROM ABOVE) —
UNDER 1615 TIN, WHAT OTHER TYPES OF RUSINESS MIGBT YOU FROVIDE TO TEE STATE? (ENTER LETTER FROM ABOVE) ~»
NOTE: IF YOUR BUSRUESS 13 A PARINERSEIP, YOUMUST ATTACY! THE NAMES AND TTTLES OF ALL PARTRERS TO YOUR. BI) SUBMISSION,

WEYMWBAM%NWMMYMNG)W?
Coy StatE  ZP Cops

VENDORADDRESS  STRERT

Add Addmenal Bsiness Address & Contact information o back of #is form
VENDOR E-MAU, ADDRESS VENDOR WeB Srie

REMITTANCE INFORMATION: INDICATR BELOW THE REMITTANCE ADDRESS OF Your Busiiess. |} SME AS VENDOR ADDRESS ABOVE.
REMIT ADIIRESS STREET : ‘ oy STATE Ze CopE

CONTACT INFORMATION: NAMS (TYPaoRPRINT)

17 BUSINESS PHOMNE; Pa.# HOME PHONE:

2*° BUSINESS PHONE: Bt 2 1 PAGER:

CELIULAR: 2" PAGER:

15 FAX NUMBER: TOLL FREE PRONE:

2 FAX NUMBER: TELEX:

WRITTEN SIGNATURE OF PERSON AUTHORIZED TO S1GN PROFOSALS ON BEHAL F OF THE ABOVE NAMED VENDOR DATE BXECUTED
€SIGN HERE '

TYPE OR PRENT NAME OF AUTHOREZED PERSORY TITLE OF AUTHORIZED PERSON

I3 YOUR BUSRESS CORRENTLY A DAS CERTarED SMALL BUSINESS ENTERPRISE? L1 Y53 (arreci copr oF cermmrrcats) [ No
Is YOUR BUSINESS CORRENTLY A CT DOT CERIFTED DISADVANTAGED BUSINESS ENTERPRISE (DBE)? L1 YEs [N

IFYOU ARE A ST41% EMFLZOYEE, INDICATE YOUR POSITION,
AGENCY & AGENCY ADDRESS

PURCHASE ORDER DISTRIBUTION:
(E-MAR. ADDRESS)
NOTE: THE £-MAX. ADDRESS INVICATED TMMEDIATELY ABOVE WILL BE USED TO FURWARD PURCHASE ORDERS TO YOUR BUSINESS.

E-fi4iL & CONTACT INFORIMATION ON SEPARATE SHEET IF REQUIRED

ADD FURTHER BUSH

NESS ADDRESS,







Connecticut State University System

Central Connecticut State University
Eastern Connecticut State University
Southern Connecticut State University
Western Connecticut State University

System Office ’

STANDARD TERMS AND CONDITIONS

I.  DEFINITIONS

The following words, when used herein, shall have the

following meanings:

1. “Contract” shall mean any agreement negotiated by and
between CSU and the contractor selected by CSU as the
result of a request for proposal, request for quotation, or
request for bid, including, but not limited to, a personal
service agreement or purchase order.

2. “CSU” shall refer to the Conuecticut State University
System, which is comprised of Central Connecticut State
University, Eastem Connecticut State University,
Southern  Connecticut  State  University, Western
Connecticut State University and the System Office,
collectively and individually, as the context requires.

3. “Person” shall mean an individual, parnership,
corporation or other business entity, as the context
requires.

4. “Proposal” shall mean a response to a request for proposal,
request for bid, or request for quotation.

5. “Proposer” shall mean a contractor that submits a response
to a request for proposal, request for bid, or request for
quotation. ’

6. “RFP” shall mean a request or invitation for proposal, bid,
or quotation, as applicable.

II. TERMS AND CONDITIONS RELATED TO
REQUESTS FOR PROPOSALS
A. General Conditions

. CSU reserves the right to amend or cancel an RFP prior to
the date and time for the opening of proposals. CSU, in its

sole discretion, reserves the right to accept or reject any
and all proposals, in whole or in part, and to waive any

~ technicality in any proposal submitted, and to accept any
part of a proposal deemed to be in the best interest of
CSuU.

2. Proposals received from proposers debarred by the State
of Connecticut will not be considered for award.

. CSU does not commit to specific volumes of activity, nor
does it guarantee the accuracy of statistical information
provided in the RFP. Such information is supplied to
proposers for reference only.

4. All responses to the RFP shall be and remain the sole

property of CSU.

5. Each proposer shall bear all costs associated with
proposer’s response to an RFP, including, but not limited
to, the costs of any presentation and/or demonstration
required by CSU. In addition, answers or clarifications
sought by CSU arising out of or in connection with the
proposal shall be fumished by the proposer at the
proposer’s expense.

w

~

. CSU reserves the right to negotiate, as it may deem

necessary, with any or all of the proposers that submit
proposals.

. Any alleged oral agreement or arrangement made by any

proposer with CSU or any employee thereof shall not be
binding.

B. Submission of Preposals

. Proposals must be submitted on forms supplied by CSU.

Telephone, facsimile, or email proposals will not be
accepted in response to an RFP.

. The time and date proposals are to be received and opened

are stated in each RFP issued by CSU. Proposals received
in the applicable CSU purchasing department after the
date and time specified in the RFP will be returned to the
proposer unopened. Proposal amendments received by
CSU after the time specified for opening of proposals shall
not be considered.

. Al proposals must be addressed to the location designated

in the RFP. Proposal envelopes must clearly state the
proposal number as well as the date and time of the
opening of the proposals, as stated in the RFP. The name
and address of the proposer must appear in the upper left
hand cormer of the envelope.

. Proposals must be computer prepared, typewritten or

handwritten in ink. Proposals submitted in pencil will be
rejected.

. Proposers must answer all the questions set forth in the

RFP using the outline and numbering scheme set forth
therein. Proposers must furnish all information requested
in the RFP and supply all materials required for
consideration.  Failure of the proposer to answer ali
questions and supply all information and materials
requested may be grounds for rejection of the proposal.

. All proposals must be signed by a person duly authorized

to sign proposals on behalf of the proposer. All signatures
on the proposal must be original. Proposals bearing stamp
signatures will be rejected. Unsigned proposals will be
rejected.

. Alterations or corrections to the proposal must be initialed

by the person signing the proposal or his or her authorized
designee. All initials on alterations or corrections to the
proposal must be original. In the event that an authorized
designee initials an alteration or correction, the proposer
must submit a written authorization from the proposal’s
signatory to the authorized designee, authorizing the
designee to make the alteration or correction. Failure to
submit such an authorization shall result in rejection of
proposal as to those items altered or corrected and not
initialed.




8. Conditional proposals are subject to rejection in whole or
in part, in the sole discretion of CSU. A conditional
proposal is defined as one that limits, modifies, expands or
supplements any of the terms and conditions and/or
specifications of the RFP.

9. Alternate proposals will not be considered by CSU, unless
otherwise noted on the RFP or on the proposal form. An
alternate proposal is defined as one that is submitted in
addition to the proposer’s primary response to the RFP.

10.CSU does not sponsor any one manufacturer’s products,
but lists equipment by name and model number to
designate the quality and performance level desired.
Proposers may propose substitutes similar in nature to the
equipment specified. The substitute must, in the sole
determination of CSU, be equal in quality, durability,
appearance, strength and design to the equipment or
product specified in the RFP, or offer a clear advantage to
CSU because of improved or superior performance. All
proposals including equipment or product substitutes must
be accompanied with current descriptive literature on, and
data substantiating, the equal or superior nature of the
substitute. All final decisions concerning substitutes will
be made by CSU prior to any award. The word substitute
shall not be construed to permit substantial departure from
the detailed requirements of the specifications.

11.Each proposer’s prices must be firm for a period up to 120
days from date of the opening of proposals, 'Prices must
be extended in decimal, not fraction, must be net, and
must include transportation and delivery charges, fully
prepaid by the coatractor, to the destination specified in
the proposal, and subject only to cash discount.

12. Pursuant to Section 12-412 of the Connecticut General
Statutes, the State of Connecticut is exempt from the
payment of excise, transportation and sales taxes
imposed by the Federal Government and/or the State.
Accordingly, such taxes must mot be included in
proposal prices.

13. If there is a discrepancy between a unit price and an

. extended price, the unit price will govern.

14. By submitting a proposal, the proposer asserts that the
offer and information contained therein is in all respects
fair and without collusion or fraud and was not made in
connection with any competing proposer’s submission
of a separate response to the RFP. By submitting a
proposal, the proposer further asserts that it neither
participated in the formation of CSU’s solicitation
development process nor had any knowledge of the
specific contents of the RFP prior to its issuance, and
that no employee of CSU participated directly or
indirectly in the preparation of the proposer’s proposal.

15. It is the proposer’s responsibility to check the website
of the State of Connecticut Department of

Administrative Services (www,
das.state.ct.us’Purchase/Portal/Portal Homeasp)  for
changes prior to the proposal opening. It is the

responsibility of the proposer to obtain all information
related to proposal submission including, without
limitation, any and all addenda or supplements
required.

16.  Any person contemplating submitting a proposal who is
in doubt as to the true meaning of, or is in need of
clarification of, any part of the RFP or the
specifications set forth therein, must submit a written
request for clarification to CSU. The proposer may rely
only upon a response to a request for clarification set
forth in writing by CSU.

7. Proposals for the provision of services must include the
cost of obtaining all permits, licenses, and notices

1L

required by the city or town in which the services is to
be provided, and the State and Federal governments..
Each proposer must complete and submit with its
proposal the following non-discrimination and
affirmative action forms: the Notification to Proposers,
Contract Compliance, and EEO-1. It shall not be
sufficient to declare or state that such forms are on file
with the State of Connecticut. Failure to include the
required forms shall result in rejection of the proposal.

Samples

Samples, when required by the RFP, must be submitted
strictly in accordance with the requirements of the RFP.
Any and all required samples shall be fumnished by the
proposer at no cost to CSU. All samples, unless
otherwise indicated, will become the property of CSU
and will not be returned to the proposer unless the
proposer states in the proposal that the sample’s return
is requested. A sample will be retuned on the request
of the proposer if the sample has not been rendered
useless or beyond its useful life. The proposer must pay
the costs associated with the return of any sample.
Samples may be held by CSU for comparison with
actual product deliveries.

The making of chemical and physical tests of samples
submitted with proposals shall be made in the manner
prescribed by CSU.

Bonding Requirements / Guaranty or Surety

If required by this RFP, the proposal must be
accompanied by a bid bond or a certified check in an
amount that is ten percent (10%) of the bid amount.
The bid bond must be executed by an insurance
company licensed to do business in the State of
Connecticut. Certified checks must be made payable to
CSU or the appropriate CSU University.

The proposal bond must be executed by the proposer as
follows:

(a) If the proposer is a corporation - must be signed
by an official of the corporation above his or her
official title, and the corporate seal must be affixed over
the signature;

(b) If the proposer is a partnership - must be signed
by a general partner;

(c) If the proposer is an individual - must be signed
by the individual and indicate that he or she is “doing
businessas... .”

The surety company executing the bond or
countersigning must be licensed in Connecticut and the
bond must be signed by an official of the surety
company with the corporate seal affixed over his or her
signature. Signatures of two witnesses for both the
principal and the surety must appear on the bond.

CONTRACT AWARD

All proposals properly submitted will be opened and
read publicly. Upon award, the proposals are subject to
public inspection. CSU will oot prepare abstracts of
proposals received for distribution, nor will information
concerning the proposals received be conveyed by
telephone. ’
Award will be made to the lowest responsible qualified
proposer who complies with the proposal requirements.
Price alone need not be the sole determining factor for
an award. Other criteria, listed in the RFP, may be
considered by CSU in the award determination.

CSU reserves the right to grant an award and/or awards
by item, or part thereof, groups of items, or all items of
the proposal and to waive minor irregularities and




w

Iv.

omissions if, in CSU’s judgment, the best interests of
CSU or the State of Connecticut will be served.

CSU reserves the right to correct inaccurate awards
resulting from its administrative errors.

The Award Notice and Offer (to enter into a formal
contract) shall be sent to the awarded proposer by first
class certified mail, return receipt requested, to the
address provided in the awarded proposal, or by
overnight courier.  The Notice and Offer shall
constitute an offer by CSU to enter into negotiations to
come to a formal contract agreement. If the proposer,
within ten (10) business days of receipt of said Notice
and Offer, declines to begin contract negotiations, then
the offer to negotiate a contract may be withdrawn and
an offer to negotiate a contract extended to the next
lowest responsible qualified proposer, and so on until a
contract is negotiated and executed.

Each proposal submitted shall constitute an offer by the
proposer to furnish any or all of the commodities or
services described therein at the prices given and in
accordance with conditions set forth in the proposal, the
RFP, and these “Standard Terms and Conditions.”
Acceplance and resulting contract formation shall be in
a formal written document authorized by CSU’s
Purchasing Department and where applicable, approved
by the Attomey General, and shall comprise the entire
agreement between the proposer and CSU.

TERMS AND CONDITIONS RELATED TO
CONTRACT WITH SUCCESSFUL PROPOSER
By submitting a response to the RFP, the proposer
agrees that any contract negotiated between it (if the
successful proposer), as contractor, and CSU may
contain the following provisions, as deemed applicable
by CSU:

A.  General Conditions

Any product developed and accepted by CSU under a
contract awarded as a result of an RFP shall be sole
property of CSU, unless stated otherwise in the
contract.

Data collected or obtained by the contractor in
connection with the performance of the contract shail
not be shared with any third party without the express
written approval of CSU. ’

The contractor shall defend, indemmify and hold
harmless CSU, its officers and employees, against any
and all suits, actions, legal or administrative
proceedings, claims, demands, damages, liabilities,

.monetary loss, interest, attorney’s fees, costs and

expenses of whatsoever kind or nature arising out of the
performance of the agreement, including those arising
out of injury to or death of contractor’s employees or
subcontractors, whether arising before, during or after
completion of the services thereunder and in any
manner directly or indirectly caused, occasioned or
contributed to in whole or in part, by reason of any act,
omission, fault or negligence of contractor or its
employees, agents or subcontractors. Without limiting
the foregoing, the contractor shall defend, indemnify
and hold CSU and the State of Connecticut harmless
from liability of any kind for the use of any copyright
or un-copyrighted composition, secret process, patented
or unpatented invention fumished or used in the
performance of the contract. This indemnification shall
be in addition to the warranty obligations of the
contractor and shall survive the termination or
cancellation of the contract or any part thereof.

The contactor shall: (i) guarantee its products against
defective materals and workmanship; (i) repair
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damage of any kind, for which it is responsible, to
CSU’s premises or equipment, to its own work or to the
work of other contractors; (iii) obtain and pay for all
applicable licenses, permits, and notices; (iv) give all
notices and comply with all requirements of the
municipality in which the service is to be provided and
of the State and federal governments; and (v) camry
proper and sufficient insurance to protect the State from
loss.

The contract shall be interpreted and governed by the
laws of the State of Connecticut, without regard to its -
principles of conflicts of laws.

The contractor agrees that it shall be subject to and
abide by all applicable federal and state laws and
regulations.

The contractor agrees that it shall comply with Section
4a-60 of the Connecticut General Statutes and with
Executive Orders Nos. 3, 16, 17 and 7C.

The contractor agrees that the sole and exclusive means
for the presentation of any claim against the State of
Connecticut, the Connecticut State University or the.
Board Of Trustees arising from a contract with CSU,
shall be in accordance with the provisions of Chapter
53 of the Connecticut General Statutes (Claims Against
the State) and that no additional legal proceedings will
be initiated in any state or federal court in addition to,
or in lieu of, said Chapter 53 proceedings.

The contractor agrees that CSU shall have and retain
sole and exclusive right and title in and to the forms,
maps, and/or materials produced for CSU pursuant to
the contract, including all rights to use, distribute, sell,
reprint, or otherwise dispose of same. The contractor
further agrees that it shall not copyright, register,
distribute, or claim any rights in or to said maps and/or
materials or the work produced under the contract.

The contractor or subcontractor, as applicable, shall
offer and agree to assign to CSU all rights, title and
interest in and to all causes of action it may have under
Section 4 of the Clayton Act, 15 U.S.C. 15, or under
Chapter 624 of the general statutes, arising from the
purchase of services, property or intangibles of any
kind pursuant to a public purchase contract or
subcontract; such assignment shall be made and
become effective at the time the contract is executed by
the parties, without further acknowledgment by them.
The contractor shall not assign or otherwise dispose of
the contract or its right, title or interest therein, or its
power to execute such contract, to any other person
without the prior written consent of CSU.

CSU reserves the right to inspect commodities for
conformance with proposal specifications. ~ When
commodities are rejected by CSU, said commodities
shall be removed by the contractor, at the contractor’s
expense, from the CSU premises within forty-eight (48)
hours after notification of such rejection, unless public
health and safety require immediate destruction or other
disposal of such rejected delivery. Rejected items left
longer than forty-eight (48) hours shall be considered
abandoned by the contractor and CSU shall have the
right to dispose of them as its own property.

If any provision, term or condition of the contract is
prohibited, invalid, or unenforceable then that
provision, term or condition shall be ineffective to the
extent of the prohibition, invalidity, or prohibition
without invalidating the remaining provisions, terms
and conditions unless it materially alters the nature or
intent thereof.

Should the terms of any purchase order or invoice
issued in connection with the contract conflict with the
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terms of the contract, the terms of the contract shall
prevail.

Failure of the contractor to deliver commodities or
perform services as specified in the contract will
constitute authority for CSU to purchase these
commodities or services on the open market. The
contractor shall promptly reimburse CSU for excess
costs incurred by CSU due to these purchases, and these
purchases shall be deducted by CSU from the quantities
contracted for.

No right or duty, in whole or in part, of the contractor
under the contract may be assigned or delegated
without the prior written consent of CSU. The
subcontracting or assignment of any of contractor’s
obligations under the contract to a subcontractor shall
require the prior written approval of CSU.

Upon termination of the contract by CSU, the
contractor shall both immediately discontinue all
services (unless the notice directs otherwise) and
deliver to CSU all data, drawings, specifications,
reports, estimates, summaries, and such other
information and materials as may have been
accumulated by the contractor in performing its duties
under the contract, whether completed or in progress.
All such documents, information, and materials shall
become the property of CSU.

The State of Connecticut shall assume no liability for
payment for services under the terms of the contract
until the contractor is notified that the contract has been
accepted by CSU and, if applicable, approved by the
Office of Policy and Management (“OPM™) or the
Department of Administrative Services (“DAS”) and by
the Attorney General of the State of Connecticut.

B. Insurance

Before commencing to perform services pursuant to the
contract, the contractor shall obtain, at its own cost and
for the duration of the contract, the following insurance:
(a) Commercial General Liability:  $1,000,000
combined single limit per occurrence for bodily injury,
personal injury and property damage. Coverage shall
include Premises and Operations, Independent
Contractors, Products and Completed Operations,
Contractual Liability and Broad Form Property Damage
coverage. If a general aggregate is used, the general
aggregate limit shall apply separately to the project or
the general aggregate limit shall be twice the
occurrence limit.

(b) Automobile Liability: $1,000,000 combined
single limit per accident for bodily injury. Coverage
extends to owned, hired and non-owned automobiles.
If the contractor does not own an automobile, but one is
used in the execution of the contract, then only hired
and non-owned coverage is required. 1If a vehicle is not
used in the execution of the contract then automobile
coverage is not required.

(c) Professional Liability: $1,000,000 limit of
liability.

(d) Workers’ Compensation and Employers Liability:
Statutory coverage in compliance with the laws of the
State of Connecticut. Coverage shall include
Employer’s Liability with minimum limits of $100,000
each accident, $500,000 Disease — Policy limit,
$100,000 each employee.

An Excess Liability/Umbrella Policy may be used to
meet the minimum limit guidelines.

The contractor shall provide copies of its Certificates of
Insurance to CSU, if requested to do so. The
Certificates shall include the following:

(a) The certificate shall clearly identify the State of
Connecticut, its officers, officials, employees, agents,
boards and commissions as Additional Insured. The
coverage shall contain no special limitations on the
scope of protection afforded to the State.

(b) The certificate shall clearly indicate the project
name and project number or some easily identifiable
reference to the relationship to the State.

The Certificates shall be signed by a person authorized
by that insurer to execute contracts on its behalf. The
certificate Accord Form 25 Certificate shall indicate a

‘minimum  thity (30) day endeavor to notify

requirement in the event of cancellation or non-renewal
of coverage. .
The contractor shall assume responsibility for paymen
of any and all deductibles applicable to the insurance
policies described in Section IV.B.1 above.

The contractor’s insurer shall have no right of recovery
or subrogation against the State and the described
insurance shail be primary coverage.

Each required policy of insurance shall provide that it
shall not be suspended, voided, cancelled or reduced
except after thirty (30) days’ prior written notice sent
by certified mail to CSU.

"Claims Made" coverage shall be unacceptable, with
the exception of Professional Liability.

C. Bonds

The successful proposer shall submit the following
bonds, at the request of CSU, within ten (10) days of
the date of receipt of the Award Notice and Offer:

A Performance Bond in the amount of one hundred
percent (100%) of the total proposal price; and

A Labor and Material Payment Bond in the amount of
one hundred percent (100%) of the total proposal price.

A company authorized to transact business in the State of
Connecticut shall execute the bonds. Checks shall be made
payable to CSU or the appropriate CSU University.

W

D. Delivery

Unless otherwise specified in the proposal, all products
and equipment delivered pursuant to the contract shali
be new and shall include any and all manufacturer’s
warranties.

Delivery shall be to the point specified in the contract.
All deliveries shall display, in plain sight, any related
Purchase Order or Reference/Delivery Number. Failure
to display said number may cause the shipment to be
rejected and returned at the contractor’s expense.

All deliveries shall be in compliance with Sections 22a-
194 to 22a-194g of the Connecticut General Statutes
related to product packaging.

Deliveries shall be subject to reweighing on official
sealed scales designated by the State and payment shall
be made on the basis of net weight of materials
received.

Payment terms are net forty-five (45) days after receipt
of goods or invoice, whichever is later. State of
Connecticut certified small or minority contractors are
payable under terms net thirty (30) days.

Monies owed to CSU or the Department of Revenue
Services (DRS) by the.contractor shall be deducted
from current obligations.
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E. Inspection and Tests

The inspection of all commodities and the making of
chemical and physical tests of samples of deliveries to
determine whether or not the contract specifications are
being complied with shall be made in the manner
prescribed by CSU.

Any item that fails in any way to meet the terms or
specifications set forth in the contract is subject to be
paid for at an adjusted price or rejected, in the
discretion of CSU.

After delivery and installation of any equipment
provided pursuant to the contract, the contractor shall
certify to CSU that the equipment has been properly
installed and is ready for use. Thereafter, for a test
period of sixty (60) days, CSU shall operate the system
in accordance with its normal operating practices. The
acceptance test shall determine if the equipment’s
operating characteristics meet the performance
standards set forth in the contract.

F.  Advertising

Reference by the contractor to sales to CSU for
advertising and promotional purposes without the prior
approval of CSU shall be expressly prohibited.







AGREEMENT
BETWEEN
Eastern Connecticut State University
AND
Contractor by Name

This Agreement (“Contract”) is entered into by and between [Eastern Connecticut State University ], a constituent unit
of the State of Connecticut System of Higher Education, with an address of 83 Windham Street, Willimantic, CT 06226
(hereinafter the “Institution”), and [Name of Company] (hereinafter the "Contractor") with a principal place of business at
XXXXXXXXXXXXXXXXXXX to provide [name the service].

I GENERAL

Contractor shall provide [ describe the service to be provided ]

II. TERM OF THE AGREEMENT

This Contract shall become effective only as of the date of signature by the Agency’s authorized officials and, the date of
approval by the Office of the Attorney General (OAG), if applicable, and shall continue in effect until [insert end date)
unless terminated earlier in accordance with the terms of Section 7 below. Work shall commence on [ insert start date].

ML  COST [ insert RFP/Bid costing details]

1.
MAXIMUM AMOUNT OF CONTRACT $ [insert not to exceed amount]

2. Notices: All notices, demands or requests provided for or permitted to be given pursuant to this Contract
must be in writing. All notices, demands and requests shall be deemed to have been properly served if
given by personal delivery, or if transmitted by facsimile with confirmed receipt, or if delivered to Federal
Express or other reputable express carrier for next business day delivery, charges billed to or prepaid by
shipper; or if deposited in the United States mail, registered or Certified with return receipt requested,
proper postage prepaid, addressed as follows:

MUST BE COMPLETED
If to the Eastern Connecticut State University
Institution™: 83 Windham Street

Willimantic, CT 06226
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Contractor*:

Attn: Renee Theroux-Keech

if to the [Contracior Nameg]

{Contractor Street]

Note: *Any party may change its Notice information in writing in accordance with this Section.
yp

Iv. GENERAL STATE CONTRACT PROVISIONS:

Rev. 12/10/2015

Statutory Authority. Connecticut General Statutes §§ 10a-6, 10a-1b, 4a-52a, and/or 10a-151b provide
the Institution with authority to enter into contracts in the pursuit of its mission.

Claims Against the State. The Contractor agrees that the sole and exclusive means for the presentation
of any claim against the State of Connecticut or the Institution arising from this Contract shall be in
accordance with Chapter 53 of the Connecticut General Statutes (Claims Against the State) and the
Contractor further agrees not to initiate any legal proceedings in any state or federal court in addition to,
or in lieu of, said Chapter 53 proceedings.

Indemnification. The Contractor agrees to indemnify, defend and hold harmless the State of
Connecticut as well as all Departments, officers, agents, and employees of the State from and against any
and all claims, losses or suits according to or resulting from any Contractors, Subcontractors, laborers, or
any person, firm or corporation who may be directly or indirectly injured or damaged by the negligence or
willful misconduct of the Contractor in the performance of the contract.

Sovereign Immunity. The parties acknowledge and agree that nothing in this contract shall be construed
as a modification, compromise or waiver by the State of any rights or defenses of any immunities
provided by Federal law or the laws of the State of Connecticut to the State or any of its officers and
employees, which they may have had, now have or will have with respect to all matters arising out of this
contract. To the extent that this section conflicts with any other section, this section shall govern.

Insurance. The Contractor agrees that while performing services specified in this contract that it shall
carry sufficient insurance (liability and/or other) as applicable according to the nature of the service(s) to
be performed so as to “save harmless” the State of Connecticut from any insurable cause whatsoever. If
requested, certificates of such insurance shall be provided to the contracting state agency prior to the
performance of services.

Forum and Choice of Law. The parties deem the Contract to have been made in the City of Hartford,
State of Connecticut. Both parties agree that it is fair and reasonable for the validity and construction of
the contract to be, and it shall be, governed by the laws and court decisions of the State of Connecticut,
without giving effect to its principles of conflicts of laws. To the extent that any immunities provided by
Federal law or the laws of the State of Connecticut do not bar an action against the State, and to the extent
that these courts are courts of competent jurisdiction, for the purpose of venue, the complaint shall be
made returnable to the Judicial District of Hartford only or shall be brought in the United States District
Court for the District of Connecticut only, and shall not be transferred to any other court, provided,
however, that nothing here constitutes a waiver or compromise of the sovereign immunity of the State of
Connecticut. The Contractor waives any objection which it may now have or will have to the laying of
venue of any claims in any forum and further irrevocably submits to such jurisdiction in any suit, action
or proceeding.
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7. Termination.

a. Notwithstanding any provisions in this contract, the Institution, through a duly authorized
employee, may terminate the Contract whenever the Institution makes a written determination
that such termination is in the best interests of the State. The Institution shall notify the
Contractor in writing of termination pursuant to this section, which notice shall specify the
effective date of termination and the extent to which the Contractor must complete its
performance under the contract prior to such date.

b.Notwithstanding any provisions in this contract, the Institution, through a duly authorized
employee, may, after making a written determination that the Contractor has breached the
contract, terminate the contract in accordance with the following breach provision.

1. Breach. If either party breaches the contract in any respect, the non-breaching party shall
provide written notice of the breach to the breaching party and afford the breaching party
an opportunity to cure within ten (10) days from the date that the breaching party receives
the notice. In the case of a Contractor breach, any other time period which the Institution
sets forth in the notice shall trump the ten (10) days. The right to cure period shall be
extended if the non-breaching party is satisfied that the breaching party is making a good
faith effort to cure but the nature of the breach is such that it cannot be cured within the
right to cure period. The notice may include an effective contract termination date if the
breach is not cured by the stated date and, unless otherwise modified by the non-
breaching party in writing prior to the termination date, no further action shall be required
of any party to effect the termination as of the stated date. If the notice does not set forth
an effective contract termination date, then the non-breaching party may terminate the
contract by giving the breaching party no less than twenty four (24) hours’ prior written
notice. If the Institution believes that the Contractor has not performed according to the
contract, the Institution may withhold payment in whole or in part pending resolution of
the performance issue, provided that the Institution notifies the Contractor in writing
prior to the date that the payment would have been due.

c¢. The Institution shall send the notice of termination via certified mail, return receipt requested, to
the Contractor at the most current address which the Contractor has furnished to the Institution
for purposes of correspondence, or by hand delivery. Upon receiving the notice from the
Institution, the Contractor shall immediately discontinue ail services affected in accordance with
the notice, undertake all Institution all records. The records are deemed to be the property of the
Institution and the Contractor shall deliver them to the Institution no later than thirty (30) days
after the termination of the contract or fifteen (15) days after the Contractor receives a written
request from the Institution for the records. The Contractor shall deliver those records that exist
in electronic, magnetic or other intangible form in a non-propretary format, such as, but not
limited to, ASCII or .TXT. ‘

d.Upon receipt of a written notice of termination from the Institution, the Contractor shall cease
operations as the Institution directs in the notice, and take all actions that are necessary or
appropriate, or that the Institution may reasonably direct, for the protection, and preservation of
the goods and any other property. Except for any work which the Institution directs the
Contractor to perform in the notice prior to the effective date of termination, and except as
otherwise provided in the notice, the Contractor shall terminate or conclude all existing
subcontracts and purchase orders and shall not enter into any further subcontracts, purchase
orders or commitments.
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e. The Institution shall, within forty-five (45) days of the effective date of termination; reimburse
the Contractor for its performance rendered and accepted by the Institution in accordance with the
terms of this contract, in addition to all actual and reasonable costs incurred after termination in
completing those portions of the performance which the notice required the Contractor to
complete. However, the Contractor is not entitled to receive and the Institution is not obligated to
tender to the Contractor any payments for anticipated or lost profits. Upon request by the
Institution, the Contractor shall assign to the Institution, or any replacement Contractor which the
Institution designates, all subcontracts, purchase orders and other commitments, deliver to the
Institution all records and other information pertaining to its performance, and remove from State
premises, whether leased or owned, all of Contractor's property, equipment, waste material and
rubbish related to its performance, all as the Institution may request.

f. For breach or violation of any of the provisions in the section concerning representations and
warranties, the Institution may terminate the contract in accordance with its terms and revoke any
consents to assignments given as if the assignments had never been requested or consented to,
without liability to the Contractor or Contractor parties or any third party.

g-Upon termination of the contract, all rights and obligations shall be null and void, so that no party
shall have any further rights or obligations to any other party, except with respect to the sections
which survive termination. All representations, warranties, agreements and rights of the parties
under the contract shall survive such termination to the extent not otherwise limited in the
contract and without each one of them having to be specifically mentioned in the contract.

h.Termination of the contract pursuant to this section shall not be deemed to be a breach of contract
by the Institution.

8. Entire Agreement and Amendment. This written contract shall constitute the entire agreement
between the parties and no other terms and conditions in any document, acceptance or acknowledgment
shall be effective or binding unless expressly agreed to in writing by the Institution. This contract may
not be changed other than by a formal written contract amendment signed by the parties hereto and
approved by the Connecticut Attorney General.

9. Nondiscrimination.

(a) For purposes of this Section, the following terms are defined as follows: (i) "Commission" means the Commission on
Human Rights and Opportunities; (ii) "Contract" and "contract" include any extension or modification of the Contract or
contract; (iii) "Contractor" and "contractor” include any successors or assigns of the Contractor or contractor; (iv) "Gender
identity or expression” means a person's gender-related identity, appearance or behavior, whether or not that gender-
related identity, appearance or behavior is different from that traditionally associated with the person's physiology or
assigned sex at birth, which gender-related identity can be shown by providing evidence including, but not limited to,
medical history, care or treatment of the gender-related identity, consistent and uniform assertion of the gender-related
identity or any other evidence that the gender-related identity is sincerely held, part of a person's core identity or not being
asserted for an improper purpose; (v) "good faith" means that degree of diligence which a reasonable person would
exercise in the performance of legal duties and obligations; (vi) "good faith efforts” shall include, but not be limited to,
those reasonable initial efforts necessary to comply with statutory or regulatory requirements and additional or substituted
efforts when it is determined that such initial efforts will not be sufficient to comply with such requirements; (vii) "marital
status" means being single, married as recognized by the State of Connecticut, widowed, separated or divorced; (viii)
"mental disability" means one or more mental disorders, as defined in the most recent edition of the American Psychiatric
Association's "Diagnostic and Statistical Manual of Mental Disorders", or a record of or regarding a person as having one
or more such disorders; (ix) "minority business enterprise" means any small contractor or supplier of materials fifty-one
percent or more of the capital stock, if any, or assets of which is owned by a person or persons: (1) who are active in the
daily affairs of the enterprise, (2) who have the power to direct the management and policies of the enterprise, and (3) who
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are members of a minority, as such term is defined in subsection (a) of Connecticut General Statutes § 32-9n; and (x)
"public works contract” means any agreement between any individual, firm or corporation and the State or any political
subdivision of the State other than a municipality for construction, rehabilitation, conversion, extension, demolition or
repair of a public building, highway or other changes or improvements in real property, or which is financed in whole or
in part by the State, inéluding, but not limited to, matching expenditures, grants, loans, insurance or guarantees.

For purposes of this Section, the terms "Contract" and "contract" do not include a contract where each contractor is (1) a
political subdivision of the state, including, but not limited to, a municipality, (2) a quasi-public agency, as defined in
Conn. Gen. Stat. § 1-120, (3) any other state, including but not limited to any federally recognized Indian tribal
governments, as defined in Conn. Gen. Stat. § 1-267, (4) the federal government, (5) a foreign government, or (6) an
agency of a subdivision, agency, state or government described in the immediately preceding enumerated items (1), (2),

- (3), (@) or (5).

(b) (1) The Contractor agrees and warrants that in the performance of the Contract such Contractor will not discriminate
or permit discrimination against any person or group of persons on the grounds of race, color, religious creed, age, marital
status, national origin, ancestry, sex, gender identity or expression, intellectual disability, mental disability or physical
disability, including, but not limited to, blindness, unless it is shown by such Contractor that such disability prevents
performance of the work involved, in any manner prohibited by the laws of the United States or of the State of
Connecticut; and the Contractor further agrees to take affirmative action to insure that applicants with job-related
qualifications are employed and that employees are treated when employed without regard to their race, color, religious
creed, age, marital status, national origin, ancestry, sex, gender identity or expression, intellectual disability, mental
disability or physical disability, including, but not limited to, blindness, unless it is shown by the Contractor that such
disability prevents performance of the work involved; (2) the Contractor agrees, in all solicitations or advertisements for
employees placed by or on behalf of the Contractor, to state that it is an "affirmative action equal opportunity employer"
in accordance with regulations adopted by the Commission; (3) the Contractor agrees to provide each labor union or
representative of workers with which the Contractor has a collective bargaining Agreement or other contract or
understanding and each vendor with which the Contractor has a contract or understanding, a notice to be provided by the
Commission, advising the labor union or workers' representative of the Contractor's commitments under this section and
to post copies of the notice in conspicuous places available to employees and applicants for employment; (4) the
Contractor agrees to comply with each provision of this Section and Conn. Gen. Stat. §§ 46a-68e and 46a-68f and with
each regulation or relevant order issued by said Commission pursuant to Conn. Gen. Stat. §§ 46a-56, 46a-68e and 46a-
68f; and (5) the Contractor agrees to provide the Commission on Human Rights and Opportunities with such information
requested by the Commission, and permit access to pertinent books, records and accounts, concerning the employment
practices and procedures of the Contractor as it relates to the provisions of this Section and Conn. Gen. Stat. § 46a-56. If
the contract is a public works contract, the Contractor agrees and warrants that he will make good faith efforts to employ
minority business enterprises as subcontractors and suppliers of materials on such public works projects.

(c) Determination of the Contractor's good faith efforts shall include, but shall not be limited to, the following factors: The
Contractor's employment and subcontracting policies, patterns and practices; affirmative advertising, recruitment and
training; technical assistance activities and such other reasonable activities or efforts as the Commission may prescribe
that are designed to ensure the participation of minority business enterprises in public works projects.

(d) The Contractor shall develop and maintain adequate documentation, in a manner prescribed by the Commission, of its
good faith efforts.

(e) The Contractor shall include the provisions of subsection (b) of this Section in every subcontract or purchase order
entered into in order to fulfill any obligation of a contract with the State and such provisions shall be binding on a
subcontractor, vendor or manufacturer unless exempted by regulations or orders of the Commission. The Contractor shall
take such action with respect to any such subcontract or purchase order as the Commission may direct as a means of
enforcing such provisions including sanctions for noncompliance in accordance with Conn. Gen. Stat. § 46a-56; provided
if such Contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such
direction by the Commission, the Contractor may request the State of Connecticut to enter into any such litigation or
negotiation prior thereto to protect the interests of the State and the State may so enter.
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(f) The Contractor agrees to comply with the regulations referred to in this Section as they exist on the date of this
Contract and as they may be adopted or amended from time to time during the term of this Contract and any amendments
thereto.

(g) (1) The Contractor agrees and warrants that in the performance of the Contract such Contractor will not discriminate
or permit discrimination against any person or group of persons on the grounds of sexual orientation, in any manner
prohibited by the laws of the United States or the State of Connecticut, and that employees are treated when employed
without regard to their sexual orientation; (2) the Contractor agrees to provide each labor union or representative of
workers with which such Contractor has a collective bargaining Agreement or other contract or understanding and each
vendor with which such Contractor has a contract or understanding, a notice to be provided by the Commission on Human
Rights and Opportunities advising the labor union or workers' representative of the Contractor's commitments under this
section, and to post copies of the notice in conspicuous places available to employees and applicants for employment; (3)
the Contractor agrees to comply with each provision of this section and with each regulation or relevant order issued by
said Commission pursuant to Conn. Gen. Stat. § 46a-56; and (4) the Contractor agrees to provide the Commission on
Human Rights and Opportunities with such information requested by the Commission, and permit access to pertinent
books, records and accounts, concerning the employment practices and procedures of the Contractor which relate to the
provisions of this Section and Conn. Gen. Stat. § 46a-56.

(h) The Contractor shall include the provisions of the foregoing paragraph in every subcontract or purchase order entered
into in order to fulfill any obligation of a contract with the State and such provisions shall be binding on a subcontractor,
vendor or manufacturer unless exempted by regulations or orders of the Commission. The Contractor shall take such
action with respect to any such subcontract or purchase order as the Commission may direct as a means of enforcing such
provisions including sanctions for noncompliance in accordance with Conn. Gen. Stat. § 46a-56; provided, if such
Contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such
direction by the Commission, the Contractor may request the State of Connecticut to enter into any such litigation or
negotiation prior thereto to protect the interests of the State and the State may so enter.

10. Executive Orders. This Contract is subject to the provisions of Executive Order No. Three of Governor
Thomas J. Meskill, promulgated June 16, 1971, concerning labor employment practices, Executive Order
No. Seventeen of Governor Thomas J. Meskill, promulgated February 15, 1973, concerning the listing of
employment openings and Executive Order No. Sixteen of Governor John G. Rowland promulgated
August 4, 1999, concerning violence in the workplace, all of which are incorporated into and are made a
part of the Contract as if they had been fully set forth in it. The Contract may also be subject to Executive
Order No. 14 of Governor M. Jodi Rell, promulgated April 17, 2006, concerning procurement of cleaning
products and services and to Executive Order No. 49 of Governor Dannel P. Malloy, promulgated May
22, 2015, mandating disclosure of certain gifts to public employees and contributions to certain
candidates for office. If Executive Order 14 and/or Executive Order 49 are applicable, they are deemed to
be incorporated into and are made a part of the Contract as if they had been fully set forth in it. At the
Contractor's request, the Institution or DAS shall provide a copy of these orders to the Contractor.

11. Force Majeure. If the performance of obligations under this Contract are rendered impossible or
hazardous or is otherwise prevented or impaired due to illness, accident, Act(s) of God, riots, strikes,
labor difficulties, epidemics, earthquakes, and/or any other cause or event, similar or dissimilar, beyond
the control of the Contractor, then each party's obligations to the other under this Contract shall be
excused and neither party shall have any liability to the other under or in connection with this Contract.

12. Campaign Contribution Restrictions. For all state contracts as defined in Connecticut General Statutes
§ 9-612(g)(2), as amended by Public Act 10-1 having a value in a calendar year of $50,000 or more or a
combination or series of such agreements or contracts having a value of $100,000 or more, the authorized
signatory to this Agreement expressly acknowledges receipt of the State Election Enforcement
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13.

14.

Commission’s notice advising state contractors of state campaign contribution and solicitation
prohibitions, and will inform its principals of the contents of the Notice, referenced herein as Exhibit A

Contract Assignment. No right or duty, in whole or in part, of the Contractor under this Agreement may
be assigned or delegated without the prior written consent of the institution.

Confidential Information. The Contractor acknowledges that it may have access to Confidential.
Information (as hereinafter defined). The Contractor agrees that it will use the Confidential Information
solely for the purpose of performing its duties as a consultant and agrees that it will not divulge, furnish,
publish or use for its own benefit or for the direct or indirect benefit of any other person or entity, whether
or not for monetary gain, any Confidential Information.

For purposes of this Agreement, the term “Confidential Information” shall mean (i) all information related to the business
operations, marketing plans, financial position and (ii) other business information and any other information disclosed to

the Contractor.

Confidential Information shall not include information which (i) is or becomes part of the public domain

through no act or omission attributable to the Contractor, (ii) is released after prior written authorization or (ii1) the
Contractor receives from any third party who is unrelated to it and who is not under any obligation to maintain the
confidentiality of such information.

15.

16.

17.

Family Educational Rights and Privacy Act (FERPA). In all respects, Contractor shall comply with
the provisions of the Family Educational Rights and Privacy Act (FERPA). For purposes of this contract,
FERPA includes any amendments or other relevant provisions of federal law, as well as all requirements
of Chapter 99 of Title 34 of the Code of Federal Regulations, as amended from time to time. Nothing in
this agreement may be construed to allow Contractor to maintain, use, disclose or share student
information in a manner not-allowed by federal law or regulation or by this contract. Contractor agrees
that it shall not provide any student information obtained under this contract to any party ineligible to
receive data protected by FERPA. This section shall survive the termination, cancellation or expiration of
the contract. '

Summary of State Ethics Laws. Pursuant to the requirements of section 1-101qq of the Connecticut
General Statutes, the summary of State ethic laws developed by the State Ethics Commission pursuant to

section 1-81b of the Connecticut General Statutes is incorporated by reference into and made a part of the
contract as if the summary had been fully set forth in the contract.

Whistleblower. This contract may be subject to the provisions of Section 4-61dd of the Connecticut
General Statutes. In accordance with this statute, if an officer, employee or appointing authority of the
Contractor takes or threatens to take any personnel action against any employee of the Contractor in
retaliation for such employee’s disclosure of information to any employee of the contracting state or
quasi-public agency or the Auditors of Public Accounts or the Attorney General under the provisions of
subsection (a) of such statute, the Contractor shall be liable for a civil penalty of not more than five
thousand dollars for each offense, up to a maximum of twenty percent (20%) of the value of this contract.
Each violation shall be a separate and distinct offense and in the case of a continuing violation, each
calendar day’s continuance of the violation shall be deemed to be a separate and distinct offense. The
State may request that the Attorney General bring a civil action in the Superior Court for the Judicial

District of Hartford to seek imposition and recovery of such civil penalty. In accordance with subsection
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(f) of such statute, each large state contractor, as defined in the statute, shall post a notice of the
provisions of the statute relating to large state contractors in a conspicuous place which is readily
available for viewing by the employees of the contractor.

18. Disclosure of Records. This Contract may be subject to the provisions of section 1-218 of the
Connecticut General Statutes. In accordance with this statute, each contract in excess of two million five
hundred thousand dollars between a public agency and a person for the performance of a governmental
function shall (a) provide that the public agency is entitled to receive a copy of records and files related to
the performance of the governmental function, and (b) indicate that such records and files are subject to
the Freedom of Information Act (FOIA) and may be disclosed by the public agency pursuant to FOIA. No
request to inspect or copy such records or files shall be valid unless the request is made to the public
agency in accordance with FOIA. Any complaint by a person who is denied the right to inspect or copy
such records or files shall be brought to the Freedom of Information Commission in accordance with the
provisions of sections 1-205 and 1-206 of the Connecticut General Statutes.

19. Audit Requirements for State Grants. For purposes of this clause, the word “Contractor” shall be read
to mean “nonstate entity,” as that term is defined in Conn. Gen. Stat. § 4-230. The Contractor shall
provide for an annual financial audit acceptable to the Institution for any expenditure of State-awarded
funds made by the Contractor. Such audit shall include management letters and audit recommendations.
The State Auditors of Public Accounts shall have access to all records and accounts for the fiscal year(s)
in which the award was made. The Contractor will comply with federal and State single audit standards
as applicable.

20. Audit Requirements for Federal Grants. For U.S. based, non-profit Contractors expending $500,000 or
more of federal awards in one year: The Contractor agrees to comply with the requirements of Office of
Management and Budget (OMB) Circular A-133. Contractor further agrees to provide the Institution with
copies of all independent auditors’ reports which cover the period of performance of this contract.
Contractor will provide a copy of its response to-auditors’ reports and, in instances of non-compliance, a
plan for corrective action. All records and reports prepared in accordance with the requirements of OMB
Circular A-133 shall be made available for review or audit by appropriate officials of the Federal agency,
Institution, or the General Accounting Office (GAO) during normal business hours.

For U.S. based, non-profit Contractors expending less than $500,000 of Federal awards in one year: Contractor agrees
that all records pertaining to this agreement will be made available for review or audit by appropriate officials of the
Federal agency, Institution, or the GAO during normal business hours.

21. Professional Standards. In rendering services under this contract, the Contractor shall conform to high
professional standards of work and business ethic. The Contractor warrants that the services shall be
performed: 1) in a professional and workmanlike manner; and 2) in accordance with generally and
currently accepted principles and practices. During the term of this contract, the Contractor agrees to
provide to Institution in a good and faithful manner, using its best efforts and in a manner that shall
promote the interests of Institution, such services as Institution requests, provided in the contract.
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22. Contractor’s Standards of Conduct.

(a) In order to insure the orderly and efficient performance of duties and services at the Institution and to protect
the health, safety and welfare of all members of Institution’s community the Contractor agrees that the
following items are strictly prohibited while performing services under this Agreement:

I. Use or possession of drugs or alcohol;

L. Possession of firearms or illegal weapons anywhere on campus property including vehicles;

iii. Smoking in buildings;

iv. Harassment (sexual, racial or otherwise) or intimidation of anyone on the premises of the campus;
v. Violation of applicable traffic or public safety regulations or of Institution rules and procedures;

vi. Unauthorized use of Institution vehicles, equipment or propefty;

Vii. Use of University telephones for personal business;

Vill. Removal or theft of University property;

IX. Unauthorized duplication or possession of University keys;
X. Transfer of personal identification card or of parking pass to unauthorized personnel;

X1i. Conduct or behavior that endangers the health, safety and welfare of any member of the public or

of the University community;

Xii. Interference with the work of other employees;
X1, Work attire other than the specified uniform; and
Xiv. Loud, vulgar behavior or the use of profanity.

(b) Violation of Standards: Contractor will require its employees to comply with the standards listed in
Professional Standards and 22 (a) above. The Institution may, at its discretion, recommend discharge of any employee of
the Contractor found to be in violation of the standards listed in 1.1(i) or 1.2(a) above, or in violation of any law or
standards adopted by the Institution from time to time, as required, to protect the health, safety and welfare of the
Institution’s community. Upon request of the Institution, Contractor shall remove any of its employees that violate said
standards from assignments to be performed under this Agreement.

V. ACCEPTANCE OF AGREEMENT

IN WITNESS WHEREOF, the parties have executed this Contract by their duly authorized representatives with full
knowledge of and agreement with its terms and conditions.
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[Eastern Connecticut State University [Enter Coniractor Business Name]

By: By:

Print

Name: Print Name:
Title: Title:

Date: Date:

By the Conunecticut Attorney General

This contract template, having been reviewed and approved as to form by the Connecticut Attorney General, is exempt
from review pursuant to a Memorandum of Agreement between the Connecticut State Colleges and Universities, Board of
Regents for Higher Education and the Connecticut Attorney General dated December 30, 2015. Therefore, no signature is -
required below.
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CONNECTICUT STATE ELECTIONS ENFORCEMENT COMMISSION EXHIBIT A - SEEC NOTICE
Rev. 1/11

NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE
CONTRACTORS OF CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS

This notice is provided under the authority of Connecticut General Statutes §9-612(g)(2), as amended by P.A. 10-1, and
is for the purpose of informing state contractors and prospective state contractors of the following law (italicized words

are defined below):

CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state
contractor, with regard to a state contract or state contract solicitation with or from a state agency in the executive
branch or a quasi-public agency or a holder, or principal of a holder of a valid prequalification certificate, shall make a
contribution to (i) an exploratory committee or candidate committee established by a candidate for nomination or
election to the office of Governor, Lieutenant Govemor, Attorney General, State Comptroller, Secretary of the State-or
State Treasurer, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such
candidates, or (iii) a party committee (which includes town comumittees).

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an
exploratory committee or candidate committee established by a candidate for nomination or election to the office of
State senator or State representative, (ii) a political committee authorized to make contributions or expenditures to or
for the benefit of such candidates, or (iii) a party committee.

On and after January 1, 2011, no state contractor, prospective state contractor, principal of a state contractor or principal
of a prospective state contractor, with regard to a state contract or state contract solicitation with or from a state agency
in the executive branch or a quasi-public agency or a holder, or principal of a holder of a valid prequalification
certificate, shall knowingly solicit contributions from the state contractor's or prospective state contractor's employees
or from a subcontractor or principals of the subcontractor on behalf of (1) an exploratory committee or candidate
committee established by a candidate for nomination or election to the office of Governor, Lieutenant Governor,
Attorney General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to
make contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee.

DUTY TO INFORM

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as
applicable, and the possible penalties and other consequences of any violation thereof.

PENALTIES FOR VIOLATIONS

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following
civil and criminal penalties:
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Civil penalties - Up to $2,000 or twice the amount of the prohibited contribution, whichever is greater, against a
principal or a contractor. Any state contractor or prospective state contractor which fails to make reasonable efforts to
comply with the provisions requiring notice to its principals of these prohibitions and the possible consequences of their
violations may also be subject to civil penalties of up to $2,000 or twice the amount of the prohibited contributions
made by their principals.

Criminal penalties - Any knowing and willful violation of the prohibition is a Class D felony, which may subject the
violator to imprisonment of not more than 5 years, or not more than $5,000 in fines, or both.

CONTRACT CONSEQUENCES

In the case of a state contractor, contributions made or solicited in violation of the above prohibitions niay result in the
contract being voided.

In the case of a prospective state contractor, contributions made or solicited in violation of the above prohibitions shall
result in the contract described in the state contract solicitation not being awarded to the prospective state contractor,
unless the State Elections Enforcement Commission determines that mitigating circumstances exist concerning such
violation.

The State shall not award any other state contract to anyone found in violation of the above prohibitions for a period of
one year after the election for which such contribution is made or solicited, unless the State Elections Enforcement
Commission determines that mitigating circumstances exist concerning such violation.

Additional information may be found on the website of the State Elections Enforcement Commission,
www.ct.gov/seec. Click on the link to “Lobbyist/Contractor Limitations.”

DEFINITIONS

“State contractor” means a person, business entity or nonprofit organization that enters into a state contract. Such
person, business entity or nonprofit organization shall be deemed to be a state contractor until December thirty-first of
the year in which such contract terminates. “State contractor” does not include a municipality or any other political

Page 12 of 14




subdivision of the state, including any entities or associations duly created by the municipality or political subdivision
exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive
or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and
full or part-time, and only in such person's capacity as a state or quasi-public agency employee.

“Prospective state contractor” means a person, business entity or nonprofit organization that (i) submits a response to a
state contract solicitation by the state, a state agency or a quasi-public agency, or a proposal in response to a request for
proposals by the state, a state agency or a quasi-public agency, until the contract has been entered into, or (ii) holds a
valid prequalification certificate issued by the Commissioner of Administrative Services under section 4a-100.
“Prospective state contractor” does not include a municipality or any other political subdivision of the state, including
any entities or associations duly created by the municipality or political subdivision exclusively amongst themselves to
further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of state
government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in
such person's capacity as a state or quasi-public agency employee.

“Principal of a state contractor or prospective state contractor” means (i) any individual who is a member of the board
of directors of, or has an ownership interest of five per cent or more in, a state contractor or prospective state contractor,
which is a business entity, except for an individual who is a member of the board of directors of a nonprofit
organization, (ii) an individual who is employed by a state contractor or prospective state contractor, which is a
business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief executive officer
of a state contractor or prospective state contractor, which is not a business entity, or if a state contractor or prospective
state contractor has no such officer, then the officer who duly possesses comparable powers and duties, (iv) an officer
or an employee of any state contractor or prospective state contractor who has managerial or discretionary
responsibilities with respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or
older of an individual described in this subparagraph, or (vi) a political committee established or controlled by an
individual described in this subparagraph or the business entity or nonprofit organization that is the state contractor or
prospective state contractor.

“State contract” means an agreement or contract with the state or any state agency or any quasi-public agency, let
through a procurement process or otherwise, having a value of fifty thousand dollars or more, or a combination or
series of such agreements or contracts having a value of one hundred thousand dollars or more in a calendar year, for (i)
the rendition of services, (ii) the furnishing of any goods, material, supplies, equipment or any items of any kind, (iii)
the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land
or building, (v) a licensing arrangement, or (vi) a grant, loan or loan guarantee. “State contract” does not include any
agreement or contract with the state, any state agency or any quasi-public agency that is exclusively federally funded,
an education loan, a loan to an individual for other than commercial purposes or any agreement or contract between the
state or any state agency and the United States Department of the Navy or the United States Department of Defense.

“State contract solicitation” means a request by a state agency or quasi-public agency, in whatever form issued,
including, but not limited to, an invitation to bid, request for proposals, request for information or request for quotes,
inviting bids, quotes or other types of submittals, through a competitive procurement process or another process
authorized by law waiving competitive procurement.
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“Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and
substantive responsibilities with respect to the negotiation of the state contract and not peripheral, clerical or ministerial
responsibilities.

“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on
the federal income tax of such individual.

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a
candidate committee, exploratory committee, political committee or party committee, including, but not limited to,
forwarding tickets to potential contributors, receiving contributions for transmission to any such committee or bundling
contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such committee, or (D) establishing a
political committee for the sole purpose of soliciting or receiving contributions for any committee. Solicit does not
include: (1) making a contribution that is otherwise permitted by Chapter 155 of the Connecticut General Statutes; (ii)
informing any person of a position taken by a candidate for public office or a public official, (iii) notifying the person
of any activities of, or contact information for, any candidate for public office; or (iv) serving as a member in any party
committee or as an officer of such committee that is not otherwise prohibited in this section.

“Subcontractor” means any person, business entity or nonprofit organization that contracts to perform part or all of the
obligations of a state contractor's state contract. Such person, business entity or nonprofit organization shall be deemed
to be a subcontractor until December thirty first of the year in which the subcontract terminates. “Subcontractor” does
not include (i) a municipality or any other political subdivision of the state, including any entities or associations duly
created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized
by statute or charter, or (ii) an employee in the executive or legislative branch of state government or a quasi-public
agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a
state or quasi-public agency employee.

“Principal of a subcontractor” means (i) any individual who is a member of the board of directors of, or has an
ownership interest of five per cent or more in, a subcontractor, which is a business entity, except for an individual who
is a member of the board of directors of a nonprofit organization, (ii) an individual who is employed by a subcontractor,
which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief
executive officer of a subcontractor, which is not a business entity, or if a subcontractor has no such officer, then the
officer who duly possesses comparable powers and duties, (iv) an officer or an employee of any subcontractor who has
managerial or discretionary responsibilities with respect to a subcontract with a state contractor, (v) the spouse or a
dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a political
committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit
organization that is the subcontractor.
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INSPECTION OF PROPOSALS AND CONFIDENTIAL INFORMATION

Proposals may be available for public inspection upon notice of award and shall
be available for public inspection after the contract is signed by all parties.
Information marked as “confidential” in any proposal shall be honored as such, to
the extent allowable under the Freedom of information Act. .

The University treats Proposals as confidential until after the award is issued. At
that time they become subject to disclosure under the Freedom of Information
Act. If arespondent wishes to Supply any information, which it believes is exempt
from disclosure under the Act that respondent should summarize such
information in a separate envelope and each page submitted should clearly state
“Confidential”, but otherwise be presented in the same manner as the Proposal.
However, any such information is brovided entirely at the respondent’s own risk
and the University assumes no liability for any loss or damage which may result
from the University’s disclosure at any time of any information provided by the
respondent in connection with its proposal.







