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I. PURPOSE  
The purpose of this Intent to Participate (“ITP”) is to provide members of the National Association of 
State Procurement Officials (“NASPO”) with the opportunity to participate in multi-state cooperative 
contract(s) for the provision of Box Truck and Related Equipment Rental Services, collectively 
referred to as “Box Truck Rental Services,” using NIGP Commodity Code 97500 - Rental or lease 
services of automotive, truck and heavy vehicles and equipment. 
 
The procurement and resulting contract(s) are being developed and led by the State of Connecticut 
(“Lead State”). 


 
II. SCOPE OF THE CONTRACT(S) 


The Lead State is authorized by the NASPO Cooperative Purchasing Organization and the 
Commonwealth, as a Participating State, to act as the lead procurement officer in developing one or 
more multi-state cooperative contracts with qualified, responsible, and responsive Offerors for the 
provision of Box Truck Rental Services. The resulting contracts will be permissive contracts and 
available for the use by the Participating States. 
 
It is the intent of the Commonwealth to participate in this joint procurement for Box Truck Rental 
Services through NASPO in order to obtain the most optimal cost savings and/or reductions in 
administrative expense for the overall benefit for the Commonwealth, and all of its Public Bodies. 
Additionally, and consistent with Virginia Code § 2.2-4300, the Commonwealth’s intent is also to 
help ensure that all qualified vendors have access to public business and that no Offeror be 
arbitrarily or capriciously excluded, and that competition is sought to the maximum feasible degree. 
 
Subject to the execution of any future Participating Addendum (“PA”) by the Virginia Department of 
General Services (“DGS”), any subsequent contract that may be awarded as a result of this RFP 
may be made available for the benefit and use by any or all Commonwealth of Virginia state 
agencies, institutions of higher education, or other public body, as defined in § 2.2-4301 entitled 
“Definitions” and § 2.2-4304 entitled “Joint and cooperative procurement” of the Virginia Public 
Procurement Act (VPPA). Further, any such contracts resulting from this RFP may also be made 
available for use by certain charitable corporations and private nonprofit 501(c)(3) institutions of 
higher education, chartered in Virginia, and as allowable pursuant to Virginia Code 2.2-1120.  
Collectively, all aforementioned Commonwealth parties are to be referred to in the aggregate 
hereinafter as “Authorized Users”. 
 
To ensure maximum transparency and public access to the Commonwealth's procurement activities 
and opportunities, and consistent with Virginia Code § 2.2-1110, all Authorized Users shall be 
required to submit all orders directly with a contractor through the Commonwealth’s central 
electronic procurement website, and details for this will be delineated in the ordering instructions of 
the Commonwealth’s Participating Addendum. 
Administrative Fee 
A NASPO administrative fee of one-quarter of one percent (0.25%) will be assessed centrally for 
purchases under the contract. The Commonwealth will add a nominal administrative fee at such 
time that any PA may be negotiated, together with the detailed processes for managing, 
administering, and recording such fee payments. 



http://www.eva.virginia.gov/
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III. CONTRACT TERM 
The initial term of the contract will be established for two (2) years from the date of award with 
options by the Lead State to renew the contract for a limited number of additional one-year renewal 
periods. 


 
IV. SOLICITATION AND CONTRACT DEVELOPMENT / ADDITIONAL INFORMATION 


The solicitation and contract development will be accomplished in conformance with the NASPO 
ValuePoint Process Guide and the NASPO Memorandum of Agreement for the NASPO cooperative 
purchasing program, incorporated herein by reference. 
 
Solicitation Publication Period:  Offerors will be given at least forty (40) days after publication to 
submit proposals. Details will be contained in the most recent relevant RFP or RFP Amendment 
documents issued by the Lead State. 
 
Solicitation Type and Evaluation Criteria:  The RFP will be issued and evaluated in accordance 
with the NASPO Cooperative Purchasing Organization guidance, and the procurement laws and 
rules of the Lead State by a sourcing team comprised of members from several states.  
 
Award(s):  The solicitation will permit multiple awards.   
 
Participating State Annual Estimated Volume: The following information represents the 
Commonwealth’s estimated* annual contract spend volume for this category:  
 


This is a new Master Agreement for the Commonwealth and for NASPO ValuePoint, therefore, 
no annual usage data is currently available as an aggregate amount. 
 
No minimum or maximum level of sales volume is guaranteed or implied in awarded 
agreements established under this RFP. 


 
V. REQUIRED COMMONWEALTH OF VIRGINIA CONTRACTUAL PROVISIONS  


The Commonwealth requires the use of the following contractual terms and conditions in the 
solicitation, and it reserves to right to add any other needed terms and conditions at the appropriate 
time that any PA is negotiated. 
 
These contractual terms and conditions shall be applicable to any Offeror and are required for the 
Commonwealth or any Commonwealth Authorized User’s participation in any joint or cooperative 
procurement that conducted by another state. 


A. VIRGINIA PUBLIC PROCUREMENT ACT 
The Virginia Public Procurement Act ("VPPA", § 2.2-4300 et seq. of the Code of Virginia), 
including Article 6 (Ethics in Public Contracting), shall apply to any contract entered into 
between a vendor and a Virginia public body under this solicitation. 
 
 



http://www.eva.virginia.gov/
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B. AUTHORIZATION TO CONDUCT BUSINESS IN THE COMMONWEALTH 
A contractor organized as a stock or nonstock corporation, limited liability company, business 
trust, or limited partnership or registered as a limited liability partnership shall be authorized to 
transact business in the Commonwealth as a domestic or foreign business entity if so required 
by Title 13.1 or Title 50 of the Code of Virginia or as otherwise required by law.  Any business 
entity described above that enters into a contract with a public body shall not allow its existence 
to lapse or its certificate of authority or registration to transact business in the Commonwealth, if 
so required under Title 13.1 or Title 50, to be revoked or cancelled at any time during the term of 
the contract.  A public body may void any contract with a business entity if the business entity 
fails to remain in compliance with the provisions of this section, in addition to any other available 
remedy. 


C. NON-DISCRIMINATION 
1) During the performance of this contract, the contractor agrees as follows: 


a.) The contractor will not discriminate against any employee or applicant for employment 
because of race, religion, color, sex, national origin, age, disability, or other basis 
prohibited by state law relating to discrimination in employment, except where there is 
a bona fide occupational qualification reasonably necessary to the normal operation of 
the contractor. The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices setting forth the provisions of this 
nondiscrimination clause. 


b.) The contractor, in all solicitations or advertisements for employees placed by or on 
behalf of the contractor, will state that such contractor is an equal opportunity 
employer. 


c.) Notices, advertisements and solicitations placed in accordance with federal law, rule or 
regulation shall be deemed sufficient for the purpose of meeting the requirements of 
this section. 


2) The contractor will include the provisions of the foregoing paragraphs a, b and c in every 
subcontract or purchase order of over $10,000, so that the provisions will be binding upon 
each subcontractor or vendor. 


3) In accordance with Section 2.2-4343 of the Code of Virginia, public bodies do not 
discriminate against faith-based organizations, or against any bidder or offeror because of 
race, religion, color, sex, national origin, age, disability, or any other basis prohibited by 
Virginia law. 


D. IMMIGRATION REFORM AND CONTROL ACT OF 1986 
By entering into a written contract with the Commonwealth of Virginia, the contractor certifies 
that it does not, and shall not, during the performance of this contract, knowingly employ an 
unauthorized alien as defined in the federal Immigration Reform and Control Act of 1986. 


E. DEBARMENT STATUS 
By participating in this contract, the contractor certifies that it is not currently debarred by the 
Commonwealth of Virginia from submitting a response for the type of goods or services covered 
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by this contract.  The contractor further certifies that it is not debarred from filling any order or 
accepting any resulting order, and that it is not an agent of any person or entity that is currently 
debarred by the Commonwealth of Virginia. 


F. DRUG-FREE WORKPLACE 
During the performance of this contract, the contractor agrees to: 
 


1) provide a drug-free workplace for its employees; 
2) post in conspicuous places, available to employees and applicants for employment, a 


statement notifying employees that the unlawful manufacture, sale, distribution, 
dispensation, possession, or use of a controlled substance or marijuana is prohibited in 
the contractor's workplace and specifying the actions that will be taken against 
employees for violations of such prohibition; 


3) state in all solicitations or advertisements for employees placed by or on behalf of the 
contractor that the contractor maintains a drug-free workplace; and 


4) include the provisions of the foregoing clauses in every subcontract or purchase order of 
over $10,000, so that the provisions will be binding upon each subcontractor.   


5) For the purposes of this section, "drug-free workplace" means a site for the performance 
of work done in connection with a specific contract awarded to a contractor, the 
employees of whom are prohibited from engaging in the unlawful manufacture, sale, 
distribution, dispensation, possession or use of any controlled substance or marijuana 
during the performance of the contract. 


G. ASSIGNMENT OF CONTRACT 
Contracts and purchase orders with Virginia Authorized Users shall not be assignable by the 
contractor in whole or in part without the written consent of that Authorized User. 


H. eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION, CONTRACTS, AND ORDERS 
A contractor providing goods or services to the Commonwealth of Virginia shall participate in the 
Commonwealth’s Internet e-procurement solution, hereinafter referred to as “eVA,” by 
completing the free eVA Vendor Registration at www.eva.virginia.gov. All contractors must 
register in eVA and pay the Vendor Transaction Fees specified below, or any such future fee in 
effect at the time an order is received, before they may fulfill an order for a Commonwealth 
Authorized User.  Vendor transaction fees are currently established as follows:  


1) DSBSD-certified Small Businesses*: 1%, capped at $500 per order; 


2) Businesses not DSBSD-certified Small Businesses: 1%, capped at $1,500 per order. 


* Virginia Department of Small Business and Supplier 
Development, http://www.sbsd.virginia.gov/ 


I. PAYMENT 
1) To Prime Contractor: 



http://www.eva.virginia.gov/
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a.) Contractor shall submit invoices for items ordered, delivered and accepted directly to 
the payment address shown on the purchase order or contract.  All invoices shall show 
the state contract number, purchase order number, and social security number (for 
individual contractors) or federal employer identification number (for proprietorships, 
partnerships, and corporations). 


b.) Any payment terms requiring payment in less than thirty (30) days will be regarded as 
requiring payment thirty (30) days after invoice or delivery, whichever occurs last.  This 
shall not affect offers of discounts for payment in less than thirty (30) days, however. 


c.) All goods or services provided under this contract or purchase order, that are to be 
paid for with public funds, shall be billed by the contractor at the contract price, 
regardless of which public body is being billed. 


d.) The following shall be deemed to be the date of payment: the date of postmark in all 
cases where payment is made by mail, or the date of offset when offset proceedings 
have been instituted as authorized under the Virginia Debt Collection Act. 


e.) Unreasonable Charges.  Under certain emergency procurements and for most time 
and material purchases, final job costs cannot be accurately determined at the time 
orders are placed.  In such cases, final payment in full is contingent on a determination 
that all invoiced charges are reasonable.  Charges that appear to be unreasonable will 
be researched and challenged, and that portion of the invoice held in abeyance until a 
settlement can be reached. Upon determining that invoiced charges are not 
reasonable, the Commonwealth or applicable Authorized User shall promptly notify the 
contractor, in writing, as to those charges which it considers unreasonable and the 
basis for the determination. A contractor may not institute legal action unless a 
settlement cannot be reached within thirty (30) days of notification. The provisions of 
this section do not relieve a Commonwealth state agency or agency of local 
government of its prompt payment obligations with respect to those charges that are 
not in dispute (Code of Virginia, § 2.2-4363). 


2) To Subcontractors:   
a.) A contractor awarded a contract under this solicitation is hereby obligated: 


1. To pay the subcontractors within seven (7) days of the contractor's receipt of 
payment from the Commonwealth or applicable Authorized User, for the 
proportionate share of the payment received for work performed by the 
subcontractors under the contract; or  


2. To notify the Commonwealth or applicable Authorized User and the 
subcontractor(s), in writing, of the contractor's intention to withhold payment and 
the reason. 


b.) The contractor is obligated to pay the subcontractors interest at the rate of one percent 
(1%) per month (unless otherwise provided in this contract) on all amounts owed by 
the contractor that remain unpaid seven days following receipt of payment from the 
Commonwealth, except for amounts withheld as stated in 2. above.  The date of 
mailing of any payment by U.S. Mail is deemed to be payment to the addressee. 
These provisions apply to each sub-tier contractor performing under the primary 
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contract.  A contractor's obligation to pay an interest charge to a subcontractor may not 
be construed to be an obligation of the Commonwealth or applicable Authorized User. 


J. MODIFICATIONS 
This contract may be modified in accordance with §2.2-4309 of the Code of Virginia. No 
modifications shall be effective unless it is in writing and signed by the duly authorized 
representative of the Commonwealth. No term or provision hereof shall be deemed waived and 
no breach excused unless such waiver or consent to breach is in writing. Any contract issued on 
a firm-fixed-price basis may not be increased more than twenty five percent (25%) or 
$50,000.00 whichever is greater, without the approval of the Governor of Virginia or his 
authorized designee. In no event may the amount of the contract be increased without adequate 
consideration. The unauthorized approval of a modification cannot be the basis of a contractual 
claim as set forth in § 2.2-4363. 


K. APPLICABLE LAWS AND COURTS 
This contract shall be governed in all respects by the laws of the Commonwealth of Virginia, 
without reference to its choice of law rules.  Any litigation involving a Virginia public body shall 
be brought in the Circuit Court for the City of Richmond, Virginia.  The contractor shall comply 
with all applicable federal, state and local laws, rules and regulations. 


L. VENDORS MANUAL 
This solicitation is subject to the provisions of the Commonwealth of Virginia Vendors Manual 
and any changes or revisions thereto, which are hereby incorporated into this contract in their 
entirety. The procedure for filing contractual claims is in section 7.19 of the Vendors Manual.  A 
copy of the Vendors Manual is available for at the purchasing office or accessible online 
at www.eva.virginia.gov  under the “I Sell to Virginia” tab. 


M. ALTERNATIVE DISPUTE RESOLUTION 
The Commonwealth or Authorized User and the contractor are encouraged to resolve any 
issues in controversy arising from the award of the contract or any contractual dispute using 
Alternative Dispute Resolution (ADR) procedures (Code of Virginia, § 2.2-4366). ADR 
procedures are described in Chapter 9 of the Vendors Manual. 


N. ETHICS IN PUBLIC CONTRACTING 
By fulfilling an order placed by a Commonwealth Authorized User, the contractor certifies that 
they have not engaged in collusion or fraud in relation to any aspect of this contract, or its 
contract with the lead state or other entity that conducted the procurement upon which this 
contract is based, and that it has not offered or received any kickbacks or inducements to or 
from any other bidder, offeror, supplier, manufacturer, or subcontractor in connection with this 
contract or procurement.  The contractor also certifies that it has not conferred on any public 
employee having responsibility for this procurement transaction any payment, loan, 
subscription, advance, deposit of money, services or anything of more than nominal value, 
present or promised, unless consideration of substantially equal or greater value was 
exchanged. 
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THE COMMONWEALTH RESERVES THE RIGHT TO NEGOTIATE ANY ADDITIONAL 
REQUIRED CONTRACTUAL PROVISIONS AT SUCH TIME THAT ANY PARTICIPATING 
ADDENDUM MAY BE EXECUTED, IF ANY, FOR THE USE OF ANY RESULTING CONTRACTS 
BY THE COMMONWEALTH. 
 
For the Commonwealth of Virginia, Department of General Services, Division of 
Purchases and Supply (DGS/DPS): 
 
      6/27/2016   
 Robert E. Gleason, CPPO, VCO     
 Director, CoVA/DGS/DPS 
 


(804) 786-3842      robert.gleason@dgs.virginia.gov  
Phone  Email 
 
 
STATE POINT-OF-CONTACT FOR THIS COMMODITY/SERVICE: 
Ron King 
Manager, Statewide Strategic Sourcing 


  
(804) 786-1601   ron.king@dgs.virginia.gov  
Phone  Email 
 
Scan and email the signed “Intent to Participate” document to: Tim Hay, NASPO ValuePoint 
Lead Cooperative Development Coordinator THay@NASPOValuePoint.org. 
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		State

		Est. Volume



		Hawaii

		Unknown



		Louisiana,

		Unknown



		Montana

		Unknown



		New Hampshire

		Unknown



		North Dakota

		Unknown



		South Dakota

		Unknown



		Utah

		Unknown



		Vermont

		$100,000.00



		Virginia

		Unknown
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PARTICIPATING ADDENDUM 
(hereinafter “Addendum”) 


For 
NASPO VALUEPOINT Add description of goods & servcies 


MASTER AGREEMENT NO.  Add contract no. 
(hereinafter “Master Agreement”) 


Between 
Insert Contractor Name 


(hereinafter “Contractor”) 


and 
State of Hawaii 


(hereinafter “Participating State”) 
 


 
State of Hawaii, State Procurement Office (SPO) Price List Contact No. add PL No. 


 
This Addendum will add the State of Hawaii as a Participating State to purchase from the 
NASPO ValuePoint Master Agreement Number insert contract number with insert contractor 
name. 


 
1. Scope: 


 
This addendum covers NASPO ValuePoint describe services lead by insert lead State 
for use by state agencies and other entities located in the Participating State authorized 
by the state’s statutes to utilize state contracts.  
 


2. Participation: 
 


All jurisdictions located within the State of Hawaii, which have obtained prior written 
approval by its Chief Procurement Officer, will be allowed to purchase from the Master 
Agreement.  Private nonprofit health or human services organizations with current 
purchase of service contracts governed by Hawaii Revised Statutes (HRS) chapter 103F 
are eligible to participate in the SPO price/vendor list contracts upon mutual agreement 
between the Contractor and the non-profit. (Each such participating jurisdiction and 
participating nonprofit is hereinafter referred to as a “Participating Entity”).  Issues of 
interpretation and eligibility for participation are solely within the authority of the 
Administrator, State Procurement Office. 


 
3. Changes:  Replace with specific changes or statements that no changes are required 


 
A.  Usage Reports.  Contractor shall submit a quarterly State of Hawaii gross sales 
report to the Participating State contact person listed in Paragraph 5 (or as amended), 
below, in accordance with the following schedule (or as required): 


 
Quarter Ending  Report Due 


    March 31   April 30 
    June 30   July 31 
    September 30   October 31 
    December 31   January 31 
 


The quarterly report will be subtotaled by each Purchasing Entity.  The quarterly 
report shall also include any adjustments from prior periods. 


 







 


 


B. The validity of this Addendum, any of its terms or provisions, as well as the right and 
duties of the parties in this Addendum, shall be governed by the laws of the State of 
Hawaii. A copy of the Attorney General’s General Conditions can be found at 
http://spo.hawaii.gov/wp-content/uploads/2014/02/103D-General-Conditions.pdf. 


 Any action at law or in equity to enforce or interpret the provisions of this Addendum 
shall be brought in a court of competent jurisdiction in Honolulu, Hawaii.  


 
C. Inspection of Facilities.  Pursuant to HRS § 103D-316, the Participating State, at 


reasonable times, may inspect the part of the plant or place of business of the 
Contractor or any subcontractor that is related to the performance of a Master 
Agreement and this Addendum. 


 
D. Campaign Contributions. The Contractor is notified of the applicability of HRS § 11-


355, which prohibits campaign contributions from Contractor during the term of the 
Addendum if the contractor is paid with funds appropriated by the Hawaii State 
Legislature. 


 
E. Purchases by State of Hawaii government entities under this Master Agreement is 


not mandatory. This Addendum is secondary and non-exclusive. 
   


F. The State of Hawaii’s purchasing card (pCard) is required to be used by the States 
executive departments/agencies (excluding the Department of Education, the 
Hawaii Health System Corporation, the Office of Hawaiian Affairs, and the 
University of Hawaii) for all orders totaling less than $2,500.  For purchases of 
$2,500 or more, agencies may use the pCard, subject to its credit limit or issue a 
purchase order.  


 
Contractor(s) shall forward original invoice(s), directly to the ordering agency.  
General excise tax shall not be applied to the delivery charge.  


 
Pursuant to HRS § 103-10, Participating State and any agency of the Participating 
State or any county, shall have thirty (30) calendar days after receipt of invoice or 
satisfactory delivery of goods to make payment.  Any interest for delinquent 
payment shall be as allowed by HRS § 103-10. 


 
G. Pursuant to HRS §103D-310(c), if Contractor is doing business in the Participating 


State, Contractor is required to comply with all laws governing entities doing 
business in the Participating State, including the following HRS chapters. 


 
1. Chapter 237, General Excise Tax Law; 
2. Chapter 383, Hawaii Employment Security Law; 
3. Chapter 386, Workers’ Compensation; 
4. Chapter 392, Temporary Disability Insurance;  
5. Chapter 393, Prepaid Health Care Act; and  
6. Certificate of Good Standing for entities doing business in the State.   


 
The Hawaii Compliance Express (HCE) is utilized for verification of compliance.  
The SPO will conduct periodic checks to confirm Contractor’s compliance on HCE 
throughout the term of the Addendum. 


 
H. Effective Date and Contract Period.  This Addendum is effective upon the date of 


execution by the Participating State and shall continue for the term set forth in the 
Master Agreement. 


4. Lease Agreements:   



http://spo.hawaii.gov/wp-content/uploads/2014/02/103D-General-Conditions.pdf





 


 


 
Leasing is not authorized by this Addendum 
 


5. Primary Contact:   
 


The primary contact individual for this Addendum are as follows (or their named 
successors: 


 
  Participating State 
  Name:    Name of purchasing specialist 
  Address:  State Procurement Office 
     1151 Punchbowl Street, Room 416 
     Honolulu, HI  96813 
  Telephone:  phone number 
  Fax:   (808) 586-0570 
  E-Mail:   specialist e-mail address 
 
  Contractor 
  Name:  
  Address: 
  Telephone: 
  Fax: 
  E-Mail: 
 
6. Subcontractors:   
 


Subcontractors are (or are not) allows under this Addendum. 
 
7. Freight Charges (unless otherwise stated in the master contract): 
 


Prices proposed will be the delivered price to any state agency or political subdivision. 
All deliveries will be F.O.B. destination with all transportation and handling charges paid 
by the Contractor. Responsibility and liability for loss or damage will remain with 
Contractor until final inspection and acceptance when responsibility will pass to the 
Buyer except as to latent defects, fraud, and Contractor’s warranty obligations. Any 
portion of a full order originally shipped without transportation charges (that failed to ship 
with the original order, thereby becoming back-ordered) will also be shipped without 
transportation charges. 
 


8. Purchase Order and Payment Instructions:  
 


All purchase orders issued by Participating Entities under this Addendum shall include 
the Participating State contract number and Price List Contract Number. 


 


 Purchase Orders and Payments shall be made to add contractor name or 
authorized subcontractors, if any. 


 
9. Participating Entity as Individual Customer: 
 


Each Participating Entity shall be treated as an individual customer.  Except to the extent 
modified by this Addendum, each Participating Entity will be responsible to follow the 
terms and conditions of the Master Agreement; and will have the same rights and 
responsibilities for their purchases as the Lead State has in the Master Agreement.  
Each Participating Entity will be responsible for its own charges, fees, and liabilities.  







 


 


Each Participating Entity will have the same rights to any indemnity or to recover any 
costs allowed in the Master Agreement for their purchases.  The Contractor will apply 
the charges to each Participating Entity individually.    


 
10. Entire Contract:  
 


This Addendum and the Master Agreement set forth the entire agreement, and all the 
conditions, understandings, promises, warranties and representations among the parties 
with respect to this Addendum and the Master Agreement, and supersedes any prior 
communications, representations or agreements whether, oral or written, with respect to 
the subject matter hereof.  


 
Terms and conditions inconsistent with, contrary or in addition to the terms and 
conditions of this Addendum and the Master Agreement, that are included in any 
purchase order or otherwise shall be void.  The terms and conditions of this Addendum 
and the Master Agreement shall govern in the case of any such inconsistent, contrary, or 


 
 
IN VIEW OF THE ABOVE, the parties execute this Addendum by their signatures, on the dates 
below. 
 
 


Participating State:  STATE OF HAWAII 
 


Contractor:   


Signature: 
 
 


Signature: 


Name:   SARAH ALLEN 
 


Name: 


Title:  Administrator, SPO 
 


Title: 


Date: 
 


Date: 


 
 
 
 
 
 
APPROVED AS TO FORM:  
 
 
 


Deputy Attorney General 
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