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1. General Provisions
a. Scope
The intent of this Request for Proposal (RFP) is to search for qualified vendors who are interested in providing one (1) new mobile podiatry clinic for First Choice Health Centers, Inc. (FCHC). The vehicle will be a new model or equal custom designed as a podiatry clinic.  FCHC is requesting bids for a 2-chair mobile podiatry clinic.  The mobile podiatry clinic must include two podiatry exam rooms, a patient intake/registration/office area, a lab/sterilization area, an ADA unisex restroom and a driver/passenger area. The vehicle must be licensable by the State of Connecticut Department of Public Health for medical services. The vehicle will not require a CDL for the operator.  The vehicle will be of the smallest length possible, preferably on truck frame base.
Please provide in your proposal the specifications for the following:

Floor



Driver Compartment

Walls



Interior of Vehicle

Front Cap



Plumbing

Sub-roof



    Fresh Water Plumbing

Main roof



    Waste Water Gray & Black Plumbing

Chassis



Exterior of Vehicle

Front Suspension


Exterior Graphics

Rear Suspension


Phone/Data System

Front Axle



Podiatry Exam Equipment 
Rear Axle



Exam and Lab Lockable Cabinetry with hand sink
Rear Axle Ratio


ADA Unisex Restroom with hand sink

Engine



Compressor(s)
Transmission


Fuel Tank





Tires



Generator

Wheels



Warning Systems

Steering



Gauges

Batteries



Body

House Batteries


Winter Generator

Alternator



ADA Compliant Wheelchair Lift

FCHC reserves the right to obtain a separate bid for the equipment purchase.  If the equipment is purchased separately, it shall be drop shipped to the Contractor for installation.  The associated cost of installation shall be negotiated after vender selection.
b. Qualification of Vendor
FCHC is seeking well qualified and experienced vendors for this project. As part of the

proposal please include the following:
1. Provide three (3) current or former client references relative to the projects of this scope.

2. Your most recent Audited Financial Statement to show the financial stability of the company.

3. Briefly describe the project management process for this project.

4. Discuss the quality assurance and support plans for this project.

c. Proposals
FCHC requires two (2) hard copies and one (1) digital copy (on CD-R disk or USB drive) of the vendor’s proposal. All proposal material is to be submitted to Fred Lynn, Grants and Contracts Manager, located at 94 Connecticut Boulevard, East Hartford, CT 06108 3:00 PM on Friday, September 16, 2016.
All questions about the proposals should be directed to Fred Lynn by email at flynn@firstchc.org. no later than Monday, September 2, 2016.  Answers to all received questions will be answered by a return email. All proposals must include the signature of a duly authorized officer or agent of the organization submitting the proposal.  
A Notice to Intend to Bid should be emailed to Fred Lynn at flynn@firstchc.org by Monday September 2, 2016.  
d. Proprietary Information
FCHC recognizes that in responding to this request for proposal, vendors may submit proprietary information. To the extent allowed by law, FCHC will keep confidential such proprietary information provided that the conditions as described in the following paragraph are met.

Proprietary information is submitted separately and must be clearly identified as containing proprietary information. Reference to the proprietary information must be clearly made in the proposal, and conversely the section in the proprietary information packet shall be clearly labeled as to the location in the proposal that it references. Labeling a complete proposal proprietary, that is general in nature, may be cause for rejection of the proposal.

e. Warranties
Complete warranties applying to any system purchased must be clearly specified. The location or agent responsible for servicing this account must be clearly stated. The vendor’s policy on software upgrades, enhancements, and on-going software support shall also be addressed.

f. Taxes
FCHC is tax exempt and will provide appropriate documentation if needed.

g. Additional Information, Pricing, and Negotiation
Pricing submitted with this RFP must encompass all design, implementation, support, licenses, equipment and hardware/software acquisitions necessary for development and manufacture of the mobile clinic. If your price excludes certain fees/charges, either recurring or nonrecurring, you must provide a detailed list of excluded fees with a complete explanation of the nature of those fees. All expenses related to manufacturing and contingencies would be the responsibility of the respondent vendor and must be written into the RFP accordingly.

In the event that information or pricing submitted by the vendor is unclear, FCHC may request further explanation and/or pricing breakdowns from the vendor for the purpose of evaluation and decision making. The vendor shall answer requests for additional information or clarification in writing, and these responses will become part of the vendor’s proposal.

Vendors failing to provide adequate information on any issue in a timely manner to allow a comprehensive evaluation by FCHC shall be considered unresponsive, and their proposal may be subject to rejection.

h. Presentations
After the proposals have been received and studied, one or more potential vendors may be requested to make a formal presentation. The vendor will be responsible for all cost incurred for making such a presentation.

2. Mandatory Requirements

a. Policy and Regulation Requirements
The chosen vendor is responsible to meet all requirements of FCHC Policies, O.S.H.A., and Federal Codes, laws, rules and guidelines for safe operation, State of Connecticut Department of Motor Vehicles and Department of Public Health Code Regulations.
b. Price
The price of the proposal shall be inclusive. If your price excludes certain fees/charges, either recurring or nonrecurring, you must provide a detailed list of excluded fees with a complete explanation of the nature of those fees. Vendors may submit, at their discretion, up to two alternate design options (example, gas vs. diesel) with accompanying prices. Alternate designs will give FCHC the opportunity to consider the best solution for our needs and compare those options with budget considerations. This will include consideration of construction to existing spaces as well as mobile or external sites located on school grounds.

c. Anticipated Timeline
Vendor must provide implementation plan/timeline as part of the RFP.
3. Terms and Conditions

a. Proposal Withdrawal
No proposal can be withdrawn after it is filed unless the vendor makes a request in writing to FCHC, prior to the time set for the opening of proposals.

b. Proposal Acceptance
The Proposals must remain valid for a period not less than sixty (60) days to allow for evaluation.

c. Incurring Costs
FCHC and their technical consultants accept no responsibility for any expense incurred in the proposal preparation and presentation; such expenses are to be borne exclusively by the respondent vendor.
d. Collusion Among Vendors
Multiple proposals from an individual, firm, partnership, corporation or association under the same or different names are subject to rejection by FCHC. Reasonable grounds for believing that a vendor is interested in more than one proposal for the work contemplated may result in rejection of all bids in which the vendor is interested. Any or all proposals will be rejected if there is any reason for believing that collusion exists among the vendors. Participants in such collusion may not be considered in future solicitations for the same work.  Each vendor, by submitting a bid, certifies that it is not a party to any collusive action.

e. Irregular Proposals
Proposals may be rejected if they show omissions or irregularities of any kind. Proposals taking or noting exception to any element requested may be rejected in their entirety.
f. Minor Irregularities
Minor irregularities in proposals, which are immaterial or inconsequential in nature, may be waived wherever it is determined to be in the best interest of FCHC.

g. Cancellation of the RFP and Rejection of all Proposals
FCHC may cancel this RFP, in whole or in part, or may reject any/all proposals submitted in response, whenever this action is determined to be in their best interest. In the event of such suspension, termination or modification, FCHC shall have no liability or obligation to any of the proposers preparing or submitting proposals under this RFP.

h. Public Information Act Notice
Vendors should give specific attention to the identification of those portions of their proposals that they deem to be confidential, or to contain proprietary information or trade secrets. Such information should be removed from the general portion of the proposal and submitted under separate cover. Envelopes containing confidential or proprietary information should be conspicuously marked and sealed. Vendors should provide justification why such material upon request, should not be disclosed by FCHC.

i. Vendor Investigation
Before submitting a proposal, each Vendor shall make all investigations and examinations necessary to ascertain all conditions and requirements affecting the full performance of the contract, and to verify any representations made by FCHC that the Vendor will rely upon. No pleas of ignorance of such conditions and requirements resulting from failure to make such investigations and examinations will relieve the successful Vendor from its obligations to comply in every detail with all the provisions and requirements of the contract documents, or will be accepted as a basis for any claim whatsoever for any monetary consideration on the part of the successful Vendor.

j. Laws and Regulations
It shall be understood and agreed that any and all articles and/or equipment furnished on this proposal shall comply fully with all Local, State and Federal laws and regulations.

k. Acceptance of Terms and Conditions
By submitting a response to this RFP, a vendor shall be deemed to have accepted all the terms, conditions, and requirements set forth in the RFP unless otherwise clearly noted and explained in its proposal. All proposals submitted in response to this RFP become the property of FCHC.

l. Non-Conflict of Interest Statement
It is unlawful for any officer, employee or agent of FCHC to participate personally in his/her official capacity through decision, approval, disapproval, recommendation, advice or investigation in any contract or other matter in which he/she, his/her spouse, parent, minor child, brother or sister, has a financial interest, or to which any firm, corporation, association, or other organization in which he/she has a financial interest, or in which he/she is serving as an officer, director, trustee, partner, or employee, or agent. The successful bidder agrees that during the term of the Contract and for twenty four (24) months following the exit conference, the successful bidder, its employees, agents, and representatives, shall not, with or without compensation, on behalf of the successful bidder, or another person, entity, or corporation, take any action in connection or receive any benefit with any specific matter, finding or recommendation associated in any way with this project, except with the express written consent of FCHC.

m. Non-Discrimination of Employment
FCHC actively subscribes to a policy of equal employment opportunity and will not discriminate against any employee or applicant because of race, sex, age, color, physical or mental handicap, marital status, sexual affiliation, religion, national origin or political affiliation. The Vendor shall not discriminate in any manner against any employee because of race, sex, age, color, physical or mental handicap, marital status, sexual affiliation, religion, national origin or political affiliation.

n. Order of Preference
In any and all cases of conflict between this document and the attachments, the following order of precedence shall govern:
1. This solicitation document

2. Addendum(s) signed by the vendor

3. Vendor Proposal

o. Anti-Bribery Affidavit
Vendors, contractors and consultants are required to be aware that any person convicted of bribery, attempted bribery, or conspiracy to bribe under the laws of any State or federal government, or found civilly liable under a State or federal anti-trust statute, shall be subject to disqualification from entering into a contract with FCHC for the supply of materials, supplies, equipment, or services by the person.

p. Confidentiality
Vendor shall treat confidential all information, reports, and documents, hereafter, "Data", regardless of form, that vendor receives or is provided access by FCHC. Vendor shall take all precautions necessary to prevent disclosure of such Data to others expect upon the express written approval of FCHC. Any third party to whom vendor is authorized to provide Data shall be required, as a condition of receiving such Data, to execute confidentiality agreement satisfactory to FCHC. Vendor shall not use Data for any purpose other than the performance of work contemplated under the contract. Upon the Board’s request, vendor will return to FCHC all copies of Data. Vendor shall safeguard against disclosure to all others Data in Vendor's possession for a period for seven years after completion of the work and only if permitted by law.
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