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INVITATION TO BID 
 

The Town of Fairfield (Town) on behalf of its Board of Education (BOE) is seeking competitive bids from qualified 
suppliers to furnish and deliver one (1) fully operational trailer mounted boom lift, as detailed in the attached specifications. 
 
Delivery of all items shall be within (21) days of receipt of order. Set-up and commissioning of all equipment and related 
components shall be performed by Supplier at time of delivery.  
 
 
REQUESTS FOR INFORMATION (RFI) / ADDENDA 
Direct requests to: Town of Fairfield, Purchasing Department  
   Attention: Phillip Ryan, Buyer 
   725 Old Post Road, Fairfield, CT 06824 
   E-mail: PRyan@fairfieldct.org  
 
 
 

NOTE: Written requests for information will not be accepted after 12:00pm on Thursday, 15th September. No exceptions. 
 
Response will be in the form of an addendum that will be posted approximately Monday, 19th September to the Town of 
Fairfield Purchasing Department website: http://www.fairfieldct.org/purchasing 
 
It is the responsibility of each bidder to retrieve addenda from the website. Any contact about this bid between a Bidder and 
any other Town official and/or department manager and/or Town of Fairfield employee, other than as set forth above, may be 
grounds for disqualification of that Bidder. No questions or clarifications shall be answered by phone, in person or in any 
other manner than specified above. Addenda will not be mailed, e-mailed or faxed out. 
 
 
REQUIREMENTS 
 

1. All materials supplied shall be new and of current manufacture, and shall meet or exceed all specifications described 
herein. Any deviations must be indicated with the proposal response. 

 

2. The awarded bidder may be required upon request to provide proof of all applicable licensing and certification. 
 

3. The awarded bidder shall be responsible for all warranty on all items and materials supplied as part of this contract. 
 

4. Provide the Town with minimum three (3) business and/or trade references for similar contracts. 
 

5. Acceptance: The Town of Fairfield will not accept receipt of any item(s) unless all specifications stated in the bid 
document have been accommodated and/or approved by written consent. The awarded bidder shall be required to 
correct any nonconforming issues, at no expense to the Town of Fairfield. 

 

6. Exceptions: Bidders are required to provide full details of any exceptions to the specifications; details must be 
submitted separately and attached to the Proposal Bid Form. 

 

7. The Town of Fairfield reserves the right to award the bid with multiple items: 
a. to more than one bidder, based on meeting the item(s) specification, cost, availability, or any combination 

of these criteria; 
b. to a single bidder who meets the specifications for all items, and offers the best combination of lowest cost, 

best availability, and broadest product range; 
c. and may add, subtract or delete any item and/or quantity as in the best interest of the Town. 

 

8. Bidders may be required to submit descriptive literature and/or provide samples for all items being supplied prior to 
award of contract, and must be an authorized dealer and/or distributor for such items. 

 

9. Upon award of bid the Board of Education will issue a purchase order with delivery details. 
  

 
 
 
 
 
 
 
 
 
 
 

mailto:PRyan@fairfieldct.org
http://www.fairfieldct.org/purchasing
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SPECIFICATIONS 
 
Manufacturer: JLG Industries (or Owner approved equal manufacturer) 
 
Model: T350 Tow-Pro Series 
 
Standard Features: 

 Telescopic Upper Boom 
 Platform, side entry 
 Proportional Controls 
 110V-AC Receptacle 
 Auto Leveling Hydraulic Outriggers 
 Motion Alarm 
 Tilt Alarm / Indicator Light 
 Hour Meter 
 Four (4) 6V 220 Amp-Hour Batteries 
 Battery Condition Indicator 
 Parking Brake 
 2-inch hitch w/ adjustable height coupler 
 Standard air and water lines to platform 

 
Platform Height: 34’ 5” 
 
Horizontal Outreach 

 Working Outreach: 20’ 2” 
 Centerline to Platform Edge: 18’ 9.5” 
 From Outrigger Pad Edge: 13’ 6” 
 Up and Over Height: 15” 0” 

 
Swing: 410 degrees, non-continuous  
 
Platform Capacity: 500 lbs. 
 
Platform Capacity w/ Rotator: 440 lbs. 
 
Material Hook Capacity: 500 lbs. 
 
Weight: 3,400 lbs. 
 
Leveling Capability: 11 degrees 
 
Tow Speed Rating: 65 mph 
 
Tongue Weight: 242 lbs. 
 
Power Source:  

 DC Power: 24V DC 
 Batteries: 4 x 6V 220 AMP-Hour 

 
Tires: 205/75 R14 Pneumatic 
 
OPTIONAL EQUIPMENT 
Provide separate price per line item on proposal page for optional equipment as listed. 
 
DELIVERY:   
Delivery shall be within (21) days of receipt of order and must include all necessary components, set-up and commissioning 
that is required for the complete operation of equipment. Include details of any demonstration / safety courses on offer.  
Delivery Location:  BOE Maintenance Facility, 418 Meadow Street, Fairfield, CT 06824. 
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BID PROPOSAL FORM 
 
PROPOSAL TO:   Town of Fairfield, Purchasing Department 
     First Floor, Sullivan Independence Hall 
     725 Old Post Road, Fairfield, Connecticut 06824 
 
 
I, ___________________________________________________________ have received the following contract documents, 
 

1. BID Document #2017-29 
2. Posted addenda numbered            through            posted at www.fairfieldct.org/purchasing and have included their 

provisions in my Proposal. 
 

I shall provide all labor, materials, equipment, technical service, insurances, taxes and permits, etc., necessary to supply and 
deliver all items as stated per the specifications. 
 

 
DESCRIPTION    LUMP SUM    
 
JLG / Tow-Pro Series / T350:   $_______________        

 
Extended Warranty:          $_______________ 
 
Delivery:    $_______________*        

 
                                               Grand Total:  $__________________ /lump sum 
 

*Amount shall include ALL costs, such as, but not limited to, packaging, transportation, freight, shipping, lift-gate and 
inside-delivery, etc., to one (1) location. No other fees or charges will be accepted. No exceptions.  

 
 

Upgrade: Add to Grand Total above the amount of $    to upgrade to Tow-Pro Series T500J. 

 
Provide individual Unit Price for Optional equipment below: 

 
Platform Rotator:    $_______________ /each 
 
Material Hook:     $_______________ /each 
 
Drive & Outrigger Set:    $_______________ /each 
 
Platform Mounted Glass /Panel Tray:  $_______________ /each 
 
Non-Marking Outrigger Pads:   $_______________ /each 
 
Full Size Spare Tire:    $_______________ /each 
 
Flashing Amber Beacon:    $_______________ /each 
 
3000 Watt Generator:    $_______________ /each 
 
Gasoline Engine:     $_______________ /each 
 

Add unit price to Grand Total for any item as selected above. 

 
___________________________________  ___________________________  _________________ 
Name and Title of Authorized Rep (Printed)    Signature     Date 

 
 

http://www.fairfieldct.org/purchasing
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BID PROPOSAL FORM 
 
 

If proposing an alternate manufacturer or model/series, provide details below: 
 
Manufacturer:         
 
Model/Series:         
 
Attach specifications and cut sheets to this page. 

 
Delivery of all items shall be within (21) days after receipt of order.   
 

1) Pricing is to include all necessary labor, materials, shipping, freight, delivery, lift-gate charges, insurances and 
applicable taxes. 
 

2) Optional discounts and/or rebates presented on any item and/or services should be attached to this page. 
 

3) The Town of Fairfield reserves the right to award the bid: 
a) to more than one bidder, based on meeting the item(s) specification, cost, availability, or any combination 

of these criteria; 
b) to a single bidder who meets the specifications for all items, and offers the best combination of lowest cost, 

best availability, and broadest product range; 
c) and may add, subtract or delete any item and/or quantity as in the best interest of the Town. 

 
 
 
 

 
CHECKLIST  
 

The following must be submitted with proposal: 
 

 Cover page, completed and signed by an authorized representative. 
 

 Addenda acknowledged per Item 2 on Bid Proposal Form, or signed and submitted with modified pricing. 
 

 List of business/trade references within the past three years of comparable size and scope contracts. 
 

 Bid Proposal Form (Pricing Page) 
 

 Delivery of all items shall be within (21) days of receipt of order. All delivery costs are INCLUDED in Grand Total. 
 
 
 
 
 

___________________________________  ___________________________  _________________ 
Name and Title of Authorized Rep (Printed)    Signature     Date 
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Please provide trade / business reference details below: 
 
REFERENCE #1: 
 

Name of Company   Phone      
 
Contact Person   Cell      
 
Company Address   Fax      
 
Date contract completed   Email      
 

 
REFERENCE #2: 
 

Name of Company   Phone      
 
Contact Person   Cell      
 
Company Address   Fax      
 
Date contract completed   Email      

 
 
REFERENCE #3: 
 

Name of Company   Phone      
 
Contact Person   Cell      
 
Company Address   Fax      
 
Date contract completed   Email      

 
 
REFERENCE #4: 
 

Name of Company   Phone      
 
Contact Person   Cell      
 
Company Address   Fax      
 
Date contract completed   Email      

 
 
REFERENCE #5: 
 

Name of Company   Phone      
 
Contact Person   Cell      
 
Company Address   Fax      
 
Date contract completed   Email      
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PURCHASING AUTHORITY 
TOWN OF FAIRFIELD 

INSTRUCTIONS FOR BIDDERS 
TERMS AND CONDITIONS OF BID 

 
BID PROPOSALS 
Bid proposals are to be submitted in a sealed envelope and clearly marked “BID #2017-29” on the outside of the envelope, 
including all outer packaging and envelopes (i.e. DHL, FedEx, UPS, etc.). All prices and notations must be printed in ink or 
typewritten. No erasures are permitted. Bid proposals are to be in the office of the Purchasing Authority, First Floor, 
Independence Hall, 725 Old Post Road, Fairfield, Connecticut, prior to date and time specified, at which time they will be 
publicly opened. 
 
RIGHT TO ACCEPT / REJECT 
AFTER REVIEW OF ALL FACTORS, TERMS AND CONDITIONS, INCLUDING PRICE, THE PURCHASING 
AUTHORITY OF THE TOWN OF FAIRFIELD RESERVES THE RIGHT TO REJECT ANY AND ALL BIDS, OR ANY 
PART THEREOF, OR WAIVE DEFECTS IN SAME, OR ACCEPT ANY PROPOSAL DEEMED TO BE IN THE BEST 
INTEREST OF THE TOWN OF FAIRFIELD. 
 
QUESTIONS 
Questions concerning conditions and specifications should be directed only in writing to:      

Phillip Ryan, Buyer: PRyan@fairfieldct.org (Verbal communication will not be accepted.)  
 

Inquiries must reference date of bid opening, requisition or contract number, and must be received no later than the time and 
date as indicated in the proposal. No verbal RFI will be accepted. Failure to comply with these conditions will result in the 
bidder waiving the right to dispute the bid specifications and conditions. 
 
PRICES 
Prices quoted must be firm, for acceptance by the Town of Fairfield, for a period of sixty (60) days. Prices shall include all 
applicable duties. Bidders shall be required to deliver awarded items at prices quoted in their original bid. 
 
F.O.B. DESTINATION 
Prices quoted shall be Net-delivered to destination. Bids quoting other than ‘F.O.B. Destination’ may be rejected. 
 
PERMITS 
The contractor will be responsible for securing all necessary permits, state and local, as required by the Town of Fairfield. 
The Town will waive its application and permit fees for Town of Fairfield projects. 
 
PAYMENT PROCEDURES 
No voucher, claim or charge against the Town shall be paid without the approval of the Fiscal Officer for correctness and 
legality. Appropriate checks shall be drawn by the Fiscal Officer for approved claims or charges and they shall be valid 
without countersignature unless the Board of Selectmen otherwise prescribed. 
 
PAYMENT PERIOD 
The Town of Fairfield shall put forth its best effort to make payment within thirty days (30) after delivery of the item 
acceptance of the work, or receipt of a properly completed invoice, whichever is later. Payment period shall be net thirty days 
(30) unless otherwise specified. For projects that do not require a performance or bid bond, The Town of Fairfield reserves 
the right to retain five percent (5%) of total bid amount, which is payable ninety (90) days after final payment or acceptance 
of the work. 
 
THE CONTRACTOR 
The Contractor for the work described shall be thoroughly familiar with the requirements of all specifications, and the actual 
physical conditions of various job sites. The submission of a proposal shall be construed as evidence that the Contractor has 
examined the actual job conditions, requirements, and specifications. Any claim for labor, equipment or materials required, 
or difficulties encountered, which could have been foreseen had such an examination been carefully made, will not be 
recognized. 
 
 

 
 

mailto:PRyan@fairfieldct.org
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PURCHASING AUTHORITY 
TOWN OF FAIRFIELD 

INSTRUCTIONS FOR BIDDERS 
TERMS AND CONDITIONS OF BID 

 
ASSIGNMENT OF CONTRACT 
No contract may be assigned or transferred without the consent of the Purchasing Authority. 
 
AWARD OF BIDS 
Contracts and purchases will be made or entered into with the lowest responsible bidder meeting specifications, except as 
otherwise specified in the invitation. If more than one item is specified in the invitation, the Town of Fairfield reserves the 
right to determine the low bidder on an item-by-item basis or on the basis of all items included in the Invitation for Bids, 
unless otherwise expressed by the Town. 
 
GUARANTEE 
Equipment, materials and/or work executed shall be guaranteed for a minimum period of one (1) year against defective 
material and workmanship. The cost of all labor, materials, shipping charges and other expenses in conjunction with the 
replacement of defective equipment, and/or unsatisfactory work, shall be borne by the Contractor. 
 
CATALOGUE REFERENCE 
Unless expressly stated otherwise, any and all reference to commercial types, sales, trade names and catalogues are intended 
to be descriptive only and not restrictive; the intent is to indicate the kind and quality of the articles that will be acceptable. 
Bids on other equivalent makes, or with reference to other catalogue items will be considered. The bidder is to clearly state 
exactly what will be furnished. Where possible and feasible, submit an illustration, descriptive material, and/or product 
sample. 
 
OSHA 
The bidder will certify all equipment complies with all regulations and conditions stipulated under the Williams-Steiger 
Occupational Safety and Health Act of 1971, as amended.  The successful bidder will further certify that all items furnished 
under this project will conform and comply with Federal and State of Connecticut OSHA standards. The successful bidder 
will agree to indemnify and hold harmless the Town of Fairfield for any and all damages that may be assessed against the 
Town. 
 
LIFE CYCLE COSTING 
Where applicable, Life Cycle Costing will be used as a criterion for awarding bids. This is a method of calculating total cost 
of ownership of an item over the life of the product, which may include operation and maintenance expenses, transportation, 
salvage value, and/or disposal costs. 
 
INSURANCE COVERAGE 
The successful bidder will be required to furnish a Certificate of Insurance naming the Town of Fairfield as the additional 
insured. The insurance is to include Contractor’s Liability and Worker’s Compensation, thereby holding the Town of 
Fairfield harmless from all eventualities that may occur relative to this Bid and the resulting purchase order or contract. The 
Certificates of Insurance will be provided by companies licensed in the State of Connecticut and will be in amounts of 
$1,000,000 General Aggregate, $1,000,000 Automobile Liability and Worker’s Compensation, and Employer’s Liability 
$100,000 (each accident) to the Town of Fairfield. 
 
INDEMNIFICATION 
In addition to providing insurance, the successful bidder shall indemnify and hold the Town, its employees, officers and 
agents and volunteers, harmless from all claims and demands of any nature for any loss, damage or injury which any person 
may suffer by reason of or in any way arising out of work required by this Bid and any resulting contract or purchase order 
issued pursuant to it. 
 
FEDERAL, STATE, AND LOCAL LAWS 
All applicable Federal, State and local laws, rules and regulations of all authorities having jurisdiction over the locality of the 
project shall apply to the contract and are deemed to be included herein. 
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PURCHASING AUTHORITY 
TOWN OF FAIRFIELD 

INSTRUCTIONS FOR BIDDERS 
TERMS AND CONDITIONS OF BID 

 
CONFLICT OF INTEREST 
No officer or employee of the Town or member of any elective or appointive board, commission or committee of the Town, 
whether temporary or permanent, shall have or acquire any financial interest gained from a successful bid, direct or indirect, 
aggregating more than one hundred dollars ($100.00), in any project, matter, contract or business within his/her jurisdiction 
or the jurisdiction of the board, commission, or committee of which he/she is a member. Nor shall the 
officer/employee/member have any financial interest, direct or indirect, aggregating more than one hundred dollars ($100.00) 
in any contract or proposed contract for materials or services to be furnished or used in connection with any project, matter or 
thing which comes under his/her jurisdiction or the jurisdiction of the board, commission, committee of which he/she is a 
member. 
 
SCOPE OF WORK/SITE INSPECTIONS 
The bidder declares that the scope of the work has been thoroughly reviewed and any questions resolved (see above for name 
and number of individual to contact for questions). 
 
If applicable, the bidder further declares that the site has been inspected as called for in the specifications (q.v.). 
 
EXCEPTION TO SPECIFICATIONS 
No protest regarding the validity or appropriateness of the specifications or of the Invitation for Bids will be considered, 
unless the protest is filed in writing with the Purchasing Authority, prior to the closing date for the bids. All bid proposals 
rendered shall be considered to meet the attached specifications unless exceptions are noted on a separate page dated and 
signed by the bidder. 
 
UNLESS OTHERWISE NOTED 
It will be assumed that all terms and conditions and specifications will be complied with and will be considered as part of the 
Bid Proposal. 
 
TAX EXEMPT 
Federal Tax Exemption 06-75-0063-K 
Exempt from State Sales Tax under State General Statues Chapter 219-Section 12-412 Subsection A.  
No exemption certificates are required and none will be issued. 
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