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REQUEST FOR PROPOSAL 

2016-084 

MASTER PLAN RECREATIONAL FACILITIES 

 

Sealed proposals will be received by the Town of Westerly, Rhode Island for RFP 2016-084 

Master Plan Recreational Facilities on or before 3:00 p.m. on December12, 2016 at the office 

of the Purchasing Agent, Westerly Town Hall, 45 Broad St., Westerly, RI 02891. The Town of 

Westerly seeks to have qualified firm(s) to prepare a comprehensive master plan for the Town 

and School Recreational Facilities. 

 

A pre-bid meeting has been scheduled for November 28, 2016 @ 10:00 a.m. at the Gingerella 

Field, 47 White Rock Rd., Westerly, RI 02891. This meeting is not mandatory but highly 

recommended as it is the only chance to view the field locations. 

 

All proposals must be submitted in sealed envelopes and clearly marked: 

 

RFP 2016-084 Master Plan Recreational Facilities 

 
Please address all questions no later than date December 5, 2016 @ 12:00 p.m. to: 
 
Eileen Cardillo 
Purchasing Agent 
ecardillo@westerly.k12.ri.us  
401-348-2625  

 
No proposal may withdraw within ninety (90) days after the scheduled closing time for receipt of 
bid. 
 
The Town of Westerly (Town) reserves the right to reject any/all bids, waive any informalities in 
the bids received and to accept and award the bid to the lowest qualified bid deemed most 
favorable to the interest of Town. 
 
Individuals requesting interpreter services for the hearing impaired must notify 401-348-2500 
seventy-two hours in advance. 
 
The Town does not discriminate on the basis of age, color, gender, national origin, race, religion, 
sexual orientation, or disability in accordance with applicable laws and regulations   

mailto:ecardillo@westerly.k12.ri.us
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STANDARD INSTRUCTIONS TO BIDDERS 

 

TOWN OF WESTERLY 

PURCHASING DEPARTMENT 

 

 

THESE INSTRUCTIONS ARE STANDARD FOR ALL PROPOSALS ISSUED BY THE PURCHASING 

DEPARTMENT AND MAY BE DELETED, OR MODIFIED BY INDICATING SUCH CHANGE BY 

“SPECIAL INSTRUCTIONS TO BIDDERS.” 

 

1. Receipt and Opening of Proposal  

 

Sealed proposals (bids) will be accepted in the Purchasing Dept., Westerly Town Hall, 45 Broad St., 

Westerly, RI 02891 until the time indicated on the advertisement for Bids, for the commodities, equipment 

or services designated in the specifications and will then be publicly opened and read. 

 

2. Form of Bid 

 

Proposal must be submitted on and in accordance with the forms attached hereto, blank places must be 

filled in as noted, no change shall be made in the phraseology of the proposal or in the item or items 

mentioned therein, must contain the name and proper address of the bidding firm, and must be signed by a 

responsible member of the firm with his/her signature and official title. Proposals that are not complete, or 

contain any omissions, erasures, alterations, additions or contain irregularities of any kind, may be rejected. 

 

3. Submission of Bids 

 

a. Envelopes containing bids must be sealed and addressed to the Purchasing Department, Westerly Town 

Hall, 45 Broad St., Westerly, RI 02891 and must be marked with the name and address of bidder, date and 

hour of opening, and name of bid. 

 

b. The Purchasing Agent will decide when the specified time has arrived to open bids, and no bid received 

thereafter will be considered. 

 

c. Any bidder may withdraw his/her bid by written request at any time prior to the advertised time for 

opening. Telephonic bids, amendments, or withdrawals will not be accepted. 

 

d. Unless otherwise specified, no bid may be withdrawn for a period of ninety (90) days from the date of 

bid opening. 

 

e. Negligence on the part of the bidder in preparing the bid confers no rights for the withdrawal of the bid 

after it has been opened. 

 

f. Proposals received prior to the time of opening will be securely kept unopened. No responsibility will 

attach to an officer or person for the premature opening of a proposal not properly addressed and identified. 

 

4. Prices 

 

Bidders shall state the proposed price in the manner as designated in the Bid Proposal Form. In the event 

that there is a discrepancy between the unit prices and the extended totals, the unit prices shall govern. In 

the event there is a discrepancy between the price written in words and written in figures, the prices written 

in words shall govern. 



 

 

 4 

 

5. Terms 

 

Cash discounts offered will be considered in determining awards. The discount period shall be computed 

from the date of delivery or from the correct invoice as received by Town Treasurer, whichever date is 

later.  The date of delivery shall be construed to mean the date on which bid item is determined to meet the 

specifications and is therefore acceptable. Discounts for a period less than thirty (30) days may not be 

considered. Payment terms are net 30. 

 

6. Rhode Island Sales Tax 

 

The Town is exempt from the payment of R.I. Sales Tax under the 1956 General Laws of the State of 

Rhode Island, 44-18-30 Para.1, as amended. 

 

7. Federal Excise Taxes 

 

The Town is exempt from the payment of any excise or federal transportation taxes. The price bid must be 

exclusive of taxes and will be so construed. 

 

8. “Or Equal” Bidding 

 

When the name of a manufacturer, a brand name, or manufacturer’s catalogue number is issued as the bid 

standard in describing an item followed by “Or Equal” this description is used to indicate quality, 

performance and other essential characteristics of the article required. 

 

If bidding on other than the make, model, brand or sample specified, but equal thereto, bidder must so state 

by giving the manufacturer’s name, catalogue number and any other information necessary to prove that 

the intended substitution of a commodity is equal in all essential respects to the bid standard. Bidder must 

prove to the satisfaction of the Town of Westerly or by person or persons designated by him, that his/her 

designated substitute is equal to the bid standard: otherwise, his/her bid will be declared “No Bid” insofar 

as the item in question is concerned. 

 

9. Award and Contract   

 

Unless otherwise specified, the Town of Westerly reserves the right to make award by item or items, or by 

total, as may be in the best interest of the Town; accept a proposal based on considerations other than costs; 

and waive and modify any provisions of the request for proposal. 

A written award (or acceptance of Bid) mailed (or otherwise furnished) to the successful bidder followed 

by an authorized Purchase Order shall, unless otherwise specified, be deemed to result in a binding contract 

without further action by either party. 

 

10. Delivery 

 

All prices must be on the basis of F.O.B. Delivery Point, Westerly, Rhode Island.  The bid prices must 

include delivery and shipping to the Town.  No additional shipping, handling, or fuel surcharge costs will 

be honored by the Town. Deliveries must consist only of new merchandise or equipment (unless otherwise 

specified) and shall be made between 8:30 a.m. and 3:00 p.m., Monday through Friday. No delivery shall 

become due or be acceptable without an authorized Purchase Order issued by the Purchasing Agent. 



 

 

 5 

 

11. Equal Employment Opportunity Policy Statement 

 

For the purposes of this Policy, the term “vendor” shall mean any and all individuals, companies, 

corporations, and business entities that provide goods or services to the Town of Westerly pursuant to any 

and all relevant and appropriate Federal, State, and local purchasing rules, regulations, and procedures. 

 

The Town of Westerly is committed to the general policy and principle of Equal Employment Opportunity 

in terms of retaining vendors to provide the Town with goods and services necessary for routine and 

emergency operations.  The Town of Westerly will not discriminate against vendors as entities, or 

individual employees thereof on any legally-recognized basis included, but not limited to, race, age, color, 

religion, sex, marital status, national origin, physical or mental disability, Veteran’s status, pregnancy, 

sexual orientation, genetic conditions, predisposition to certain diseases, or ancestry, except where a bona 

fide occupational qualification exists.   

 

12. Town’s Right to Reject 

 

 The Town of Westerly reserves the right to reject any and all proposals, to waive any informality in the 

proposals received and to accept the proposal deemed to be most favorable to the best interests of the 

Town. 

 
13. Bond/Surety 

 

 Contractor awarded a contract with a contract price in excess of fifty thousand dollars ($50,000) for 

construction, buildings or public works is to file with the proper authority good and sufficient bond with 

surety furnished by any surety company authorized to do business in the State of Rhode Island and in 

accordance with Chapter 13 of the General Laws of Rhode Island entitled “Labor and Payment of Debts by 

Contractors”. 

 

14. Standard Insurance and Indemnification Requirements 

 

General Conditions:  Within ten (10) business days of the award or notice, or prior to the start of work, whichever 

comes first, the contractor will provide, pay for, and maintain in full force and affect the insurance outlined here for 

coverage’s at not less than the prescribed minimum limits of liability.  Such coverage is to remain in force during the 

life of the contract and for such additional time as may be required, and will cover the contractor’s activities, those 

of any and all subcontractors, or anyone directly or indirectly employed by any of them, or by anyone for whose acts 

any of them may be liable. 

 

A. Certificates of Insurance:  The contractor will give the owner a certificate of insurance completed by a duly 

authorized representative of their insurer certifying that at least the minimum coverage’s required here are 

in effect and specifying that the liability coverage’s are written on an occurrence form and that the 

coverage’s will not be canceled, non-renewed, or materially changed by endorsement or through issuance 

of other policy(ies) of insurance without thirty (30) days advance written notice to: Town of Westerly, 45 

Broad Street, Westerly, Rhode Island, 02891 Attn: Purchasing Agent.  Failure of the owner to demand such 

certificate or other evidence of full compliance with these insurance requirements or failure of the owner to 

identify a deficiency from evidence provided will not be construed as a waiver of the contractor’s 

obligation to maintain such insurance. 

 

B. Insurer Qualification:  All insurance will be provided through companies authorized to do business in the 

State of Rhode Island and considered acceptable by the owner, with an A.M. Best Rating of A-/VIII. 

 

C. Additional Insured:  To the extent commercially available at no additional cost, the policy or policies 

providing insurance as required, with the exception of professional liability and workers’ compensation, 
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will defend and include the owner and owner’s architects, directors, officers, representatives, agents, and 

employees as additional insureds on a primary basis for work performed under or incidental to this contract. 

 

D. Retroactive Date and Extended Reporting Period:  If any insurance required here is to be issued or renewed 

on a claims-made form as opposed to the occurrence form, the retroactive date for coverage will be no later 

than the commencement date of the project and will state that in the event of cancellation or nonrenewal, 

the discovery period for insurance claims (tail coverage) will be at least 36 months. 

 

E. Subcontractors’ Insurance:  The contractor will cause each subcontractor employed by contractor to 

purchase and maintain insurance of the types specified below.  When requested by the owner, the 

contractor will furnish copies of certificates of insurance evidencing coverage for each subcontractor. 

 

F. Waiver of Subrogation:  The contractor will require all insurance policies in any way related to the work 

and secured and maintained by the contractor to include clauses stating each underwriter will waive all 

rights of recovery, under subrogation and otherwise, against owner, architect, and all tiers of contractors or 

consultants engaged by them.  The contractor will require of subcontractors, by appropriate written 

agreements, similar waivers each in favor of all parties enumerated in this section. 

 

G. Indemnification/Hold Harmless:  The contractor shall indemnify, defend, and hold harmless the owner and, 

if  applicable, the engineer and their agents and employees from and against all claims, damages, losses and 

expenses, including attorney’s fees of counsel selected by the owner, arising out of or resulting from the 

performance of the work and /or the supplying of materials, provided that any such claim, damage, loss or 

expense (a) is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of 

tangible property including the loss of use resulting therefrom, and (b) is caused in whole or in part by any 

negligent act or omission of the contractor, any subcontractor, anyone directly or indirectly employed by 

any of them or anyone for whose acts any of them may be liable, regardless of whether or not they are 

caused in part by a party indemnified hereunder. 

 

II. Insurance Limits and Coverage: 

 

A. To the extent applicable, the amounts and types of insurance will conform to the minimum terms, 

conditions and coverages of Insurance Services Office (ISO) policies, forms, and endorsements. 

 

B. If the contractor has self-insured retention’s or deductibles under any of the following minimum required 

coverage’s, the contractor must identify on the certificate of insurance the nature and amount of such self-

insured retention’s or deductibles and provide satisfactory evidence of financial responsibility for such 

obligations.  All self-insured retention’s or deductibles will be the contractor’s sole responsibility. 

 

C. Commercial General Liability:  The contractor will maintain commercial general liability insurance 

covering all operations by or on behalf of the contractor on an occurrence basis against claims for personal 

injury (including bodily injury and death) and property damage (including loss of use).  Such insurance will 

have these minimum limits: 

 

   Minimum Limits: $1,000,000 each occurrence 

     $2,000,000 each occurrence if blasting is required 

  $2,000,000 general aggregate with dedicated limits per project site 

    $2,000,000 products and completed operations aggregate 

    $1,000,000 personal and advertising injury 

 

 Should blasting be required, all necessary permits for the use of explosives shall be obtained by the 

contractor or insured from the Fire Marshall. 
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 Special hazards shall be covered if needed by endorsement to the Commercial Liability policy/policies as 

follows: 

 

1) Property damage liability arising out of the collapse of or structural injury to any building or 

structure due to excavation (including burrowing, filling or backfilling in connection 

therewith), tunneling, pile driving, cofferdam work or caisson work; or to moving, shoring, 

underpinning, razing or demolition of any building or structure, or removal or rebuilding of 

any structural support thereof. 

2) Property damage liability for injury to or destruction of property arising, directly or indirectly, 

from blasting or explosions however caused, other than explosions of air or steam vessels, 

piping under pressure, prime movers, machinery or power transmitting equipment. 

3) Property damage liability for injury to or destruction of wires, conduits, pipes, mains, sewers 

or other similar property, or any apparatus in connection therewith, below the surface of the 

ground, arising from and during the sue of mechanical equipment for the purpose of 

excavating or drilling within project limits; injury to or destruction of property at any time 

resulting therefrom. 

   

D. Automobile Liability:  The contractor will maintain business auto liability coverage for liability arising out 

of any auto, including owned, hired, and non-owned autos. 

 

  Minimum Limits: $1,000,000 combined single limit each accident 

 

E. Workers’ Compensation:  The contractor will maintain workers’ compensation and employer’s liability 

insurance.  Waiver of subrogation in favor of the Town of Westerly shall apply. 

 

  Minimum Limits: Workers’ Compensation:  statutory limit 

  Employer’s Liability: $500,000 bodily injury for each accident 

   $500,000 bodily injury by disease for each employee 

   $500,000 bodily injury disease aggregate 

 

F. Umbrella/Excess Liability:  The contractor will maintain coverage applying over the underlying 

Commercial General Liability, Automobile Liability, Pollution Liability (where applicable), and Employer 

Liability section of the Workers Compensation coverage.  The Town of Westerly shall have the sole 

discretion in increasing or reducing the Umbrella/Excess Liability coverage requirements depending 

on the scope and/or size of the work to be performed by Contractor/Bidder.   
 

  Minimum Limits: $5,000,000 per occurrence/$5,000,000 annual aggregate 

 

Coverage applies over the underlying Commercial General Liability, Automobile Liability, pollution 

liability (where applicable), and Employer Liability section of the Workers Compensation Coverage.  

 

G. Professional Liability (for consultants, engineers, and other individuals/businesses providing professional 

services)   
 
 Each Claim/Wrongful Act:   $1,000,000 

 Annual Aggregate    $1,000,000 

 
Town of Westerly reserves the right to amend amounts of coverage required and type of coverage’s 

provided based on work or service to be performed. 



 

 

 8 

 

15. Labor Regulations 

 

The following paragraphs regarding nondiscrimination in employment shall be included and become part of 

these Specifications: 

 

A. The Contract for Work under this proposal will obligate the contractor and subcontractors not to 

discriminate in employment practices and conform with Executive Order No. 11246. 

 

B. Bidders must, if required, submit a compliance report concerning their employment practices and 

policies in order to maintain their eligibility to receive award of the Contract. 

 

 

C. Successful bidders must, if required, submit a list of all subcontractors who will perform Work on 

the Project, and written signed statements from authorized agents of labor pools with which they 

will or may deal with for employees on the Work, together with any information to the effect that 

such labor pools practices or policies are in conformity with Executive Order No. 11246; that they 

will affirmatively cooperate in or offer no hindrance to the recruitment, employment, and equal 

treatment of employment, and equal treatment of employees seeking employment and performing 

Work under this Contract; or a certification as to when such agents or labor pools have failed or 

refused to furnish them, prior to award of the Contract. 

 

 

16. Wage Rates 

 

Attention of the bidders is particularly called to the requirements as to conditions of employment to 

be observed and minimum wage rates to be paid under the Contract.  In conformity with the 

provisions of Chapter 13 of Title 37, General Laws, Rhode Island, 1956, as amended, the minimum 

wages for a day’s work paid to craftsmen, teamsters and laborers shall be not less than the 

customary and prevailing rate of wages for a day’s work in the locality where the work is 

undertaken.  Such a schedule of wages has been established on a minimum hourly basis and is in file 

in the office of the State Department of Labor. See Appendix B. 
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Request for Proposal 

2016-084 

MASTER PLAN RECREATIONAL FACILITIES 

 

I.  Intent of Project/ Scope of Work 
 

Purpose 

The purpose of the consultant services is to provide the Town of Westerly with professional parks and recreation 

analysis, planning and facilities design expertise. The Consultant shall provide a full Scope of Work and be 

responsible at a minimum for the following services. *  This Scope of Work is preliminary and may be expanded if 

mutually agreeable by both parties for inclusion in the Professional Services Contract. Proposers shall 

indicate any proposed changes, additions, or subtractions from the Scope of Work indicated below. The 

Consultant will be expected to secure Sub consultants as necessary. The Recreation Director and Recreation 

Board Chairman will arrange for all meetings and times as are deemed necessary to review files, visit sites, 

and meet with the Committee. For each task, the Consultant shall thoroughly review any and all materials 

and correspondence provided by the Recreation Board and/or Recreation Director. 

Appendix A (attached) contains a list of Westerly's current parks and ball fields as well as other properties 

under control or use by the Recreation Board and School Department.  

* For all tasks and Deliverables, the Consultant shall deliver both hard-copy (5 paper prints) and a thumb drive with the 

electronic version of all files in agreed upon standard file formats accessible by the Town (Word, JPEG, XIS, PDF, 

PPT, AutoCAD, etc.). Specifically, all inventories and tables shall be provided in Microsoft Excel format, all text 

documents shall be provided in Microsoft Word format, all presentations shall be provided in Microsoft PowerPoint 

format, and all photographs or scanned media shall be provided in JPEG image format. All survey information and 

site plans shall be delivered via email or on CD viewable and editable in AutoCAD LT 2007. Any and all such plans 

shall become the property of the Town of Westerly and shall be available for use by the Town as necessary in future 

without limitation. 

Important Note: This Scope of Work represents the minimum requirements under the Professional Services 

Contract for all prospective proposers. At a minimum, the Consultant will be required to complete the following 

tasks and provide the following deliverables under the Contract issued pursuant to this RFP. Additional 
allowances will be made for creative proposals which suggest alternative or modified approaches to the 
below Scope of Work in order to better meet the intent of this project. Westerly encourages proposals 
which indicate additional work tasks or alternatives to the minimum Scope of Work which will best 
serve the Town. Higher rankings may be given to such proposals. 

Task 1: Initial Meetings & Start-Up 

The Consultant shall meet with the Recreation Board, Recreation Department and 
School Department to discuss the Contract terms, detailed Scope of Work, project 
timeline, and any concerns either party may have before work begins under the following 
tasks. 

Meetings: The Consultant shall attend in total at least two (2) two-hour (2-hour) evening meetings with 
the Recreation Board, Recreation Department and School Department at mutually agreeable times. 
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Task 2: Background Research & Facility Inventory 

The Consultant shall prepare a detailed inventory for all properties, parks, ball fields, 
and recreational facilities under control and/or use by the Town of Westerly Recreation 
Board and School Department indicating the parcel or facility name, locations (street 
address and assessors map-lot number), approximate size (sq. ft. and acres), written 
description of the site and existing and proposed recreation facilities, sketch plans 
indicating seasonal use areas and usage patterns, and a minimum of five (5) illustrative 
photographs of the sites. Such sites shall include, but shall not be limited to those listed 
in Appendix A (below). 

Deliverables: The Consultant shall provide the required number of digital and hard copies for all files 

generated under this task.  

Task 3: Deed Research & Base Survey Plan Preparation 

The consultant shall review and research all Town and School Department files and 
Assessor's Office files, deeds and other docs as necessary to prepare a professional survey 

base map for all properties listed in Appendix A locating all property bounds, easements 
and/or restrictions (if any), uses of abutting land, surface and subsurface soil conditions, 

wetlands, rivers, vernal pools, and other resource areas, buildings, drainage structures, 

lines and facilities, existing field areas, site amenities, irrigation, dugouts, benches, 

backstops, infields, lighting systems, electrical, buildings, septic, availability of water 

supply lines, location of all wooded areas, existing trees, and other vegetation.  

Consultants may propose a survey of all properties, including school department 
properties listed in Appendix A, but the above work to properties under the custody of 

the Recreation Board shall be provided at a minimum. 

 
Deliverables:  The consultant shall provide the required number of digital and hard copies for all files 

generated under this task.  All survey information and site plans shall be delivered via e-mail or on CD 

viewable and editable in AutoCAD LT 2007 in addition to paper copies. 

Task 4: Community Needs Assessment 

The consultant shall obtain (through the Town Planner) any and all information 
developed under Westerly's Comprehensive Plan. Said Plan will provide background 
information for a more detailed community needs assessment by the Consultant. The 
Consultant shall obtain additional information as necessary to develop background, 
demographics, trends, and associated information for Westerly necessary to develop a 
comprehensive Community Needs Assessment relative to parks and recreation. 

The Consultant shall prepare a written survey and comment form to be used by the 
Recreation Board and School Department to determine the current and future needs 
and desires of Westerly's residents with respect to parks and recreation/athletic 
facilities, such as playgrounds and ball fields. The Consultant shall further arrange for 
the distribution of the survey "town-wide" to residents of Westerly. The written survey 
will be converted into "html" (web-format) format for posting on the Town Website 
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and/or distributed to town departments and boards, parks and recreation facility users, 
and general public to gather feedback for an assessment of present and future needs 
relative to parks and recreation.  Online survey tools such as Survey Monkey can be 
employed by the consultant to disseminate the survey to the community. 

The Consultant shall also meet with each of the following Town Boards and 
Departments to gather feedback on the future to gather feedback for an assessment of 
present and future needs relative to parks and recreation: 

 Recreation Board 

 Fields Committee 

 School Department 

 Town Planner 

 Municipal Land Trust 

 Department of Public Works 

 Athletic Director 

 Town Manager 

 General Public (a minimum of 2 public hearings) 

 Superintendent of Schools 

 Town Council 

 School Committee 

The Consultant shall incorporate feedback and results from the above survey(s) and 
meetings into a comprehensive written "Community Needs Assessment" for 
Westerly's parks and recreational/athletic facilities. The needs assessment shall 
indicate gaps in the current parks and recreational resources provided by the Town 
of Westerly's residents and recommend areas for improvement and/or additions. 

Meetings: The Consultant shall agree to meet a minimum of four to six (4-6) joint evening meetings with 

the above groups at mutually agreeable times. 

Deliverable: The Consultant shall provide the required number of digital and hard 

copies for all files generated under this task.  

Task 5: Recommendations 

The Consultant shall develop a draft "Recreation/Athletic Facilities Master Plan" for 
meeting the needs identified in the above tasks, utilizing or redeveloping existing facilities 
as well as developing new facilities. The consultant shall incorporate all information 
gathered in the above tasks when developing the draft plan and recommendations, 
including what can physically be built on each property, based on physical and 
environmental constraints. Sketch layout plans shall be provided as an overlay to the base 
survey (existing conditions) plan prepared under Task 3. Such recommendations may be 
used for securing project funds from possible grants and other sources for proper 
implementation. 

Deliverables: The Consultant shall provide the required number of digital and hard 

copies for files generated under this task. 
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Task 6: Prioritize Recommendations/Projects & Provide Cost Estimates 

The Consultant shall — based on a thorough review and completion of the above tasks 
— provide a ranking for high, medium, and low priority parks and recreation projects to 
be undertaken by the Town as identified and discussed under the above tasks and the 
draft "Recreation/Athletic Facilities Master Plan." All projects recommended and/or 
identified above shall be illustrated with sketch plans (and other graphics or renderings if 
appropriate). Sketch layout plans shall be provided as an overlay to the base survey 
(existing conditions) plan prepared under Task 3. The Consultant shall provide a 
conservative rough cost estimate for acquisition and/or construction as applicable to all 
such projects, facility changes or improvements. Such recommendations may be used 
for securing project funds from grants and other sources for proper implementation. As 
such, this portion of the draft "Recreation/Athletic Facilities Master Plan" shall indicate 
the timeline for phased implementation of all recommendations, identifying the 
applicable year, cost estimate and funding source.  

 

Task 7: Presentation of Initial Findings 

The Consultant shall meet with the Recreation Board, Recreation and School 
Departments prior to presenting final draft to the Westerly School Committee and 
Westerly Town Council for final ratification and discuss any and all findings under the 
above tasks, to discuss the Scope of Work, remaining project timeline, and any concerns 
either party may have before work begins under the following (remaining) tasks. 

Meetings: The Consultant shall agree to meet at least three (3) evening meetings with the Recreation 

Board, School Committee and Town Council at mutually agreeable times. 

Deliverables: The Consultant shall provide the required number of digital and hard copies for all new and 

revised files generated under this task. 

Task 8: Initial Review, Feedback & Corrections 

The recreation inventory, plan elements and deliverables developed under items 1-7 
above shall be reviewed in detail by the Recreation Board for accuracy and completeness. 
Upon such review and written feedback from the Committee, the applicant shall revise all 
of the Deliverables identified under tasks 1-7 above and submit revised versions to the 
Committee accordingly. 

Deliverables: The Consultant shall provide the required number of digital and hard copies for all new and 

revised files generated under this task. 
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Task 9: Final Review, Feedback & Corrections 

The Recreation/Athletic Facilities Master Plan elements developed under items 1-7 
above shall be reviewed in detail by the Recreation Board, Recreation Director, Town 
Manager and School superintendent for accuracy and completeness. Upon such review 
and feedback from the aforementioned entities, the applicant shall revise all of the 
Deliverables identified under tasks 1-7 above and submit revised versions to the  

Committee accordingly. The final Deliverables shall be combined as necessary to 
formulate a final "Recreation/Athletic Facilities Master Plan" for subsequent adoption 
by the Recreation Board. Said plan shall include each of the above task items and 
deliverables, and shall include text and illustrations as necessary to provide 
background. 

Deliverables: The Consultant shall provide the required number of digital and hard copies for all new and 

revised files generated under this task. 

Task 10: Presentation of Final Plan 

The Consultant shall meet with the Recreation Board and Recreation Director, Town 
Manager and Superintendent of Schools to present the final plans and deliverables 
(including the base survey plans, concept plans and "Recreation/Athletic Facilities Master 
Plan"), discuss any and all findings under the above tasks, discuss the Scope of Work, 
remaining project timeline, and any concerns either party may have before work begins 
under the following (remaining) tasks. 

Meetings: The Consultant shall agree to meet at least two (2) evening meetings with the Recreation Board 
at mutually agreeable times. Additionally, the Consultant shall be required to present the final plan and 
deliverables at the next applicable Westerly Town Council and School Committee Meetings. 

Deliverables; The Consultant shall provide the required number of digital and bard copies for all new and 

revised files generated under this task. 

Compliance with Federal, State and Local Laws, Statutes & Regulations 

The Consultant shall adhere at all times to the highest professional certifications, standards, and 
guidelines, and any and all such laws, statues and regulations, as applicable to the profession(s). 

Billing 

All bills for services rendered shall be submitted to the Recreation Department for approval and 
payment, and shall state the date(s), hours, and product or matter worked upon so that both applicant 
and Recreation Dept. shall be made aware of the scope of work performed. All bills shall be rendered 
within thirty (30) days of the service having been performed. No payments shall be made under this 
Contract until the Recreation Director and Town Manager certify that applicable work items have been 
completed substantially (comprehensively and acceptably) in accordance with the above Scope of Work. 
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Length of Contract 

The terms of this contract shall run one calendar year. The Town of Westerly's Town Manager shall have 
the option to renew this contract for a period of six months, if deemed in the best interest of the Town. 
Any renewal of said contract shall be at the sole discretion of the Town of Westerly's Town Manager, 
upon the Town's determination that renewal of the Professional Services Contract is in the best interests 
of the Town of Westerly. 

Severability 

The provisions of the Professional Services Contract shall be severable. If any provision is found by a 
court to be invalid, the remaining provisions shall remain fully effective. 

Amendments 

The Professional Services Contract may only be amended by the written consent of both the 
Town Manager and Consultant.  

 

II.  Proposal Submission 

 

Firms submitting proposals should demonstrate prior work with preparing land use and 

recreation master plans. It is not the intent that this RFP be a complete and detailed scope of 

work.  This will be developed by the Town and the top-ranking firm when evaluations have been 

completed. Qualification statements shall be submitted in sealed envelopes on the firm’s 

letterhead to the Purchasing Department, Westerly Town Hall, 45 Broad Street, Westerly, RI 

02891, no later than 3:00 P.M. on December 12, 2016. Five (5) complete copies of the firm’s 

submittal and electronic on thumb drive.  Sealed envelopes should be clearly marked “RFP 

2016-084 Master Plan Recreational Facilities”.  Proposals received after the scheduled closing 

time and date will be rejected. The Town reserves the right to reject any Proposals for any 

reason. A separate sealed cost proposal is required with each proposal marked RFP 2016-084 

Master Plan Recreational Facilities 
 

AMENDMENTS/ADDENDA TO SOLICITATION 

 

1. All offerors that registered to receive this Request for Qualifications through the Town 

will be notified regarding any changes made to this document. All addenda will be posted 

to the Town’s website, www.westerlyri.gov; offerors are encouraged to check with 

website for updates. 

2. Offerors shall acknowledge receipt of any amendments/addenda to this solicitation by 

signing and returning the amendment/addenda with their proposal as indicated in 

“Technical Proposal” above, or as otherwise instructed by the Town. 

3. If this solicitation is amended, all terms and conditions which are not modified remain 

unchanged. 

http://www.westerlyri.gov/
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III.  Contents of Qualifications Statements 
 

Interested firms must submit the following information in response to the RFP.  Proposals should 

lean towards brevity and not have redundancy. 

 

1. Name, address, phone and FAX number of firm.  Identify project manager and project 

team. 

 

2. A written statement demonstrating the firm’s understanding of the project and 

qualifications to undertake the project.  A separate section should discuss the firm’s 

capability to develop and maintain project schedules and budgets.  List any assumptions 

underlying the proposal other than the information provided by the Town. 

 

3. List and describe public and/or municipal design engagements the firm has had in the last 

five years.  Identify similar projects the firm has completed for other municipality in 

Rhode Island.  

 

 

4. Professional background and resumes for only those members of the firm, and any sub-

consultants, who will be directly involved on this project.  The qualifications statement 

shall be signed by the person authorized to enter into a contract with the Town of 

Westerly, who will be available to answer questions regarding the firm’s proposal. 

 

5. A lump sum and hourly rate schedule for those personnel to be directly involved in the 

project. (Submitted in a separate sealed envelope) 

 

IV.  EVALUATION CRITERIA (This is an evaluated bid; the Town of Westerly’s 

intention is to award to the highest qualified firm with the lowest rate structure; only the 

bidder names will be read at the bid opening.) 

 

TECHNICAL SECTION 
Contents of Statement of Interest and Qualifications 

 

A listing of qualifications, background, and specific experience is to be included with proposals. 

The firm's submittal should include the following, limited to not more than 10 written pages: 

 
1. A cover letter addressed to the Town of Westerly that clearly identifies the name, title 
and phone number of the qualified professionals to whom the Town may direct questions 
regarding the submittal. 
2. An understanding of project needs section. 
3. A proposed approach to complete the Specifications contained in this request to be used 
to meet the project objectives. 
4. Respondents shall provide a brief narrative (not more than 10 pages single spaced) that 
addresses the following:  
a. previous experience of firm and team in providing similar services to 

similar clients in the last five (5) years;  
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b. approach to the work, based on your understanding of what the Town 

needs to successfully complete the project; 

c. familiarity and experience implementing the Comprehensive Plan 

Development and interfacing with Statewide Planning to complete the goals from 

Handbook 16; 

d. budget that details estimated time, hourly rate of key staff, and materials 

costs, as well as a firm bid for services to be provided; 

e. credentials (licenses and/or certifications) of key staff to be assigned to the 

work; and 

f. three (3) recent references from similar projects utilizing personnel to be 

utilized on this project. 

 

Supplemental material illustrative of previous work may not exceed 20 pages.  Responder 

should include a firm cost for the anticipated work estimated not to exceed 180 days from 

contract signing based on the outlined scope of work.  

5. A proposed schedule, including major milestones. 
 

V.  SELECTION CRITERIA 
 

The firm will be evaluated and selected based on the following criteria: 
 

Evaluation Procedure: 

 

The Evaluation Committee will review and rank all complete proposals that are received. 

Ranking will be made on the basis of information submitted in response to this RFP. 

 
The proposal will need to achieve a minimum technical score of 50 points to qualify for the 
cost evaluation. The qualified proposal with the lowest price will receive the highest number 
of points. The other qualified proposal with higher prices will receive points based on the 
following formula: 

 

Low bid/your bid * 30 

 

A recommendation will be made to the Town of Westerly’s Purchasing Agent, and 

subsequently to the Westerly Town Committee for an award. A professional services contract 

then will be issued by the Town. 

 

The evaluation process will include a point-scoring scheme as follows: 

 
1. Technical understanding of the tasks and approach to work. (23 points) 

 
2. Work plan. This includes a fully developed plan of proposed activities with designation 

of responsibilities (i.e., contractor, engineers, etc.); possible barriers that may be 
encountered with suggestions for dealing with these problems; and a timeline for securing 
approvals and completing work by targeted dates. (23 points) 
 

3. Contractors experience, work products and quality of key personnel. Experience with 
similar clients and the ability of key team members complete project within time frame. 
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Professional licenses and certifications in all listed disciplines shall be provided. 
References (24 points) 
 

4. Cost proposal (hourly rates and overall cost) (30 points) 
(To be submitted in a separate sealed envelope) 
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Request for Proposal 

2016-084 

Master Plan Recreational Facilites 

Cost Proposal 

TO BE SUBMITTED IN A SEPARATE SEALED ENVELOPE 

 

Vendor Name_____________________________________________________________ 

 

Vendor Address___________________________________________________________ 

 

______________________________________________________________________ 

 

SIGNED: ______________________________________TITLE: __________________ 

 

PRINT NAME: _________________________________DATE: ___________________ 

 

PHONE: ______________________________________FAX: ____________________ 

 

E-MAIL: _____________________________________FIN: ____________________ 

                                                            (Federal ID Number) 

 

Lump sum in figures:  $_______________________ 

 

Lump sum in words:___________________________________________dollars 

 

Include a list of hourly rates of key personnel/project team members. 

 

Completion________________days 
 

Receipt of Addendum(s) ________________________ 

 

Completed and submitted Appendix B______________ 

 



 

 19 

Appendix A 

 

List of Fields 
 

  Field Name  Address    Approx. Size 
 

 Westerly High School  23 Ward Ave, Westerly, RI            2 acres 
 (Augeri Field) 

 

 Westerly High School  23 Ward Ave, Westerly, RI           2.5 acres 
(Quad) 

 

 High School Track  Linden St., Westerly, RI           2 acres 

 

 Westerly Middle School 10 Sandy Hill Rd., Westerly, RI          2 acres 
 (Soccer Field) 

 

 Westerly Middle School 10 Sandy Hill Rd., Westerly, RI          2.5 acres 
 (Baseball Field) 

 

 Football Field   60 Old Hopkinton Rd., Westerly, RI           4 acres 

 

 Bradford Preserve  199 Bradford Rd., Westerly, RI         4 acres 
 

 Craig Field   17 Mountain Ave., Westerly, RI         2 acres 
 

 Gingerella Field  47 White Rock Rd., Westerly, RI         8 acres 
 

 Cimalore Field  3 Wilson St., Westerly, RI          6 acres 

 

 Airport Rd. (State owned) Airport Rd., Westerly, RI          1 acre 

 

 Rotary Park   138 Airport Rd., Westerly, RI          6 acres 

 

The awarded firm will be responsible for compiling an inventory of all existing assets along with 

estimates for viability of these assets going forward (i.e. buildings, equipment, etc...), examine 

existing parking lot layout and identify potential areas for upgrading and improving the parking 

area, examine areas on the property not presently utilized for future expansion, determine 

feasibility of walking trail around perimeter of facility, evaluate skate park and identify areas for 

future expansion, review all ordinances and identify any restrictions due to the location of the 

facility over a town watershed, update all water and soil testing. 

 

The awarded firm will provide updated mapping of the facilities with overlays to show future 

potential development.  Firm will meet with staff as needed and will conduct 2-3 public meetings 

to solicit public input and to go over draft master plan prior to completion.  
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Appendix B 

Bidder Certification Form 

 

ALL OFFERS ARE SUBJECT TO THE REQUIREMENTS, PROVISIONS AND PROCEDURES CONTAINED 

IN THIS CERTIFICATION FORM. Offerors are expected to read, sign and comply with all requirements. Failure to 

do so may be grounds for disqualification of the offer contained herein. 

 

Rules for Submitting Offers 

 

This Certification Form must be attached in its entirety to the front of the offer and shall be considered an integral 

part of each offer made by a vendor to enter into a contract with the Town of Westerly. As such, submittal of the 

entire Bidder Certification Form, signed by a duly authorized representative of the offeror attesting that he/she {1) 

has read and agrees to comply with the requirements set forth herein and (2) to the accuracy of the information 

provided and the offer extended, is a mandatory part of any contract award. 

 

To assure that offers are considered on time, each offer must be submitted with the specific Bid/RFP/RFQ number, 

date and time of opening marked in the upper left hand corner of the envelope. Each bid/offer must be submitted in 

separate sealed envelopes. A complete signed (in ink) offer package must be delivered to the Town of Westerly 

Purchasing Agent at the location indicated within the bid by the time/date specified for the opening of responses in a 

sealed envelope. 

 

Bids must be submitted' on the bid solicitation forms provided, indicating brand and part numbers of items offered, 

as appropriate. Bidders must submit detailed cuts and specs on items offered as equivalent to brands requested 

WITH THE OFFER. Bidders must be able to submit samples if requested. 

 

Documents misdirected to other Town locations or which are not present in the Town of Westerly Purchasing Office 

at the time of opening for whatever cause will be deemed to be late and will not be considered. Postmarks shall not 

be considered proof of timely submission. 

 

SOLICITATIONS. To assure maximum access opportunities for users, public bid/RFP solicitations shall be posted 

on the website for a minimum of seven days and no amendments shall be made within the last five days before the 

date an offer is due. Except when access to the website has been severely curtailed and it is determined by the 

Purchasing Agent that special circumstances preclude extending a solicitation due date, requests to mail or fax hard 

copies of solicitations will not be honored. When the result of an internet solicitation is unsuccessful, the Town of 

Westerly will cancel the original solicitation and re-solicit the original offer directly from vendors. 

 

 

PRICING. Offers are irrevocable for ninety (90) days from the opening date (or such other extended period set forth 

in the solicitation), and may not be withdrawn, except with the express permission of the Purchasing Agent. All 

pricing will be considered to be firm and fixed unless otherwise indicated. The Town of Westerly is exempt from 

Federal excise taxes and State Sales and Use Taxes. Such taxes shall not be included in the bid price. PRICES 

QUOTED ARE FOB DESTINATION. 

 

DELIVERY and PRODUCT QUALITY. All offers must define delivery dates for all items; if no delivery date is 

specified, it is assumed that immediate delivery from stock will be made. The contractor will be responsible for 

delivery of materials in first class condition. Rejected materials will be at the vendor's expense. 

 

PREVAILING WAGE, OSHA SAFETY TRAINING and APPRENTICESHIP REQUIREMENTS. Bidders must 

comply with the provisions of the Rhode Island labor laws, including R.I. Gen. Laws§§ 37-13-1 et seq. and 

occupational safety laws, including R.I. Gen. Laws§§ 28-20-1 et seq. These laws mandate for public works 

construction projects the payment of prevailing wage rates, the implementation and maintenance of occupational 

safety standards, and for projects with a minimum value of $1 Million, the employment of apprentices. The 

successful Bidder must submit certifications of compliance with these laws from each of its subcontractors prior to 

their commencement of any work. Prevailing wage rates, apprenticeship requirements, and other workforce and 

safety regulations are accessible at www.dlt.ri.gov. 
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PUBLIC RECORDS. Offerors are advised that all materials submitted to the Town of Westerly for consideration in 

response to this solicitation will be considered without exception to be Public Records pursuant to Title 38 Chapter 2 

of the Rhode Island General laws, and will be released for inspection immediately upon request once an award has 

been made. Offerors are encouraged to attend public bid/RFP openings to obtain Information; however, bid/RFP 

response summaries may be reviewed after award(s) have been made by visiting www.westerlyri.gov or appearing 

in person at Westerly Town Hall, Purchasing Office, Mondays through Fridays between 8:30am-3:30pm. Telephone 

requests for results will not be honored. Written requests for results will only be honored if the information is not 

available on the website. 

 

Award will be made to the responsive and responsible offeror quoting the lowest net price in accordance with 

specifications, for any individual item(s), for major groupings of items, or for all items listed, at the Town’s sole 

option. 

 

BID SURETY. Where bid surety is required, bidder must furnish a bid bond or certified check for 5% of the bid 

total with the bid, or for such other amount as may be specified. Bids submitted without a required bid surety will 

not be considered. 

 

SPECIFICATIONS. Unless specified "no substitute", product offerings equivalent in quality and performance will 

be considered (at the sole option of the Town) on the condition that the offer is accompanied by detailed product 

specifications. Offers which fail to include alternate specifications may be deemed nonresponsive. 

 

VENDOR AUTHORIZATION TO PROCEED. When a purchase order, change order, contract/agreement or 

contract/agreement amendment is issued by the Town of Westerly, no claim for payment for services rendered or 

goods delivered contrary to or in excess of the contract terms and scope shall be considered valid unless the vendor 

has obtained a written change order or contract amendment issued by the Town PRIOR to delivery. 

 

Any offer, whether in response to a solicitation for proposals or bids, or made without a solicitation, which is 

accepted in the form of an order OR pricing agreement made in writing by the Town’s Purchasing Department, shall 

be considered a binding contract. 

 

GENERAL TERMS AND CONDITIONS OF CONTRACTS. This solicitation and any contract or purchase order 

arising from it are issued in accordance with the specific requirements described herein, and the State's Purchasing 

Laws and Regulations and other applicable State Laws. The General Terms and Conditions are incorporated into all 

the Town of Westerly contracts. 

 

ARRA SUPPLEMENTAL TERMS AND CONDITIONS. Contracts and sub-awards funded in whole or in part by 

the American Recovery and Reinvestment Act of 2009. Pub.L.No. 111-5 and any amendments thereto, such 

contracts and sub-awards shall be subject to the Supplemental Terms and Conditions for Contracts and Sub-awards 

funded in whole or in part by the American Recovery and Reinvestment Act of 2009. Pub. l. No. 111-5 and any 

amendments thereto located on the Division of Purchases website at www.purchasing.ri.gov. 

 

EQUAL EMPLOYMENT OPPORTUNITY. Compliance certificate and agreement procedures will apply to all 

awards for supplies or services valued at $10,000 or more. Minority Business Enterprise policies and procedures, 

including subcontracting opportunities as described in Title 37 Chapter 14.1 of the Rhode Island General Laws also 

apply. 

 

PERFORMANCE BONDS. Where indicated, successful bidder must furnish a 100% performance bond and labor 

and payment bond for contracts subject to Title 37 Chapters 12 and 13 of the Rhode Island General Laws. All bonds 

must be furnished by a surety company authorized to conduct business in the State of Rhode Island. Performance 

bonds must be submitted within 21 calendar days of the notice of award. 

 

DEFAULT and NON-COMPLIANCE Default and/or non-compliance with the requirements and any other aspects 

of the award may result in withholding of payment(s), contract termination, debarment, suspension, or any other 

remedy necessary that is in the best interest of the Town of Westerly. 

 

COMPLIANCE Vendor must comply with all applicable federal, state and local laws, regulations and ordinances 

http://www.westerlyri.gov/
http://www.purchasing.ri.gov/
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. 

SPRINKLER IMPAIRMENT AND HOT WORK. The Contractor agrees to comply with the practices of the 

Town/Town’s Insurance carrier for sprinkler impairment and hot work. Prior to performing any work, the Contractor 

shall obtain the necessary information for compliance from the Risk Management Office at the Department of 

Administration or the Risk Manager at the Town of Westerly. 

 

PUBLIC COPY. Each bid proposal for a public works project must include a "public copy'' to be available for 

public inspection upon the opening of bids. Bid Proposals that do not include a copy for public inspection will be 

deemed nonresponsive. 

 

For further information on how to comply with this statutory requirement, see R.I. Gen. Laws§§ 37-2-18(b) and {j). 

Also see State of Rhode Island Procurement Regulation 5.11 at 

http://www.purchasing.ri.gov/rulesandregulations/rulesAndRegu lations.aspx
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ALL CONTRACT AWARDS ARE SUBJECT TO THE FOLLOWING DISCLOSURES & 

CERTIFICATIONS 

 

Offerors must respond to every disclosure statement and submit with your proposal. A person authorized to 

enter into contracts must sign the offer and attest to the accuracy of all statements. 

 

Indicate Yes (Y) or No (N): 

 

__ 1 State whether your company, or any owner, stockholder, officer, director, member, partner, or principal thereof, 

or any subsidiary or affiliated company, has been subject to suspension or debarment by any federal, state, or 

municipal government agency, or the subject of criminal prosecution, or convicted of a criminal offense with the 

previous five {5) years. If so, then provide details below. 

 

__ 2 State whether your company, or any owner, stockholder, officer, director, member, partner, or principal thereof, 

or any subsidiary or affiliated company, has had any contracts with a federal, state or municipal government agency 

terminated for any reason within the previous five (5) years. If so, then provide details below. 

 

__ 3 State whether your company or any owner, stockholder, officer, director, member, partner, or principal thereof, 

or any subsidiary or affiliated company, has been fined more than $5000 for violation(s) of Rhode Island 

environmental laws by the Rhode Island Department of Environmental Management within the previous five (5) 

years. If so, then provide details below. 

 

__ 4 I/we certify that I/ we will immediately disclose, in writing, to the Purchasing Agent any potential conflict of 

interest which may occur during the course of the engagement authorized pursuant to this contract. 

 

__ 5 I/we acknowledge that, in accordance with (1) Chapter §37-2-54(c) of the Rhode Island General Laws "no 

purchase or contract shall be binding on the state or any agency thereof unless approved by the Department of 

Administration or made under general regulations which the Purchasing Agent may prescribe,", including change 

orders and other types of contracts and under State Purchasing Regulation 8.2.1.1.2 any alleged oral agreement or 

arrangements made by a bidder or contractor with any department or an employee of the Town of Westerly may be 

disregarded and shall not be binding on the Town of Westerly. 

 

__ 6 I/we certify that I or my/our firm possesses all licenses required by Federal and State laws and regulations as 

they pertain to the requirements of the solicitation and offer made herein and shall maintain such required license(s) 

during the entire course of the contract resulting from the offer contained herein and, should my/our license lapse or 

be suspended, I/we shall immediately inform the Town of Westerly Purchasing Agent in writing of such 

circumstance. 

 

__ 7 I/we certify that I/ we will maintain required insurance during the entire course of the contract resulting from 

the offer contained herein and, should my/our insurance lapse or be suspended, I/we shall immediately inform the 

Town of Westerly Purchasing Agent in writing of such circumstance. 

 

__ 8 I/we certify that I/we understand that falsification of any information herein or failure to notify the Town of 

Westerly Purchasing Agent as certified herein may be grounds for suspension, debarment and/or prosecution for 

fraud. 

 

__ 9 I/we acknowledge that the provisions and procedures set forth in this form apply to any contract arising from 

this offer. 

 

__ 10 I/we acknowledge that I/we understand the State's Purchasing Laws (§37-2 of the General Laws of Rhode 

Island) and General Terms and Conditions available at the Rhode Island Division of Purchases Website 

(http://www.purchasing.ri.gov) apply as the governing conditions for any contract or purchase order I/we may 

receive from the Town of Westerly, including the offer contained herein. 
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__ 11 I/we certify that the bidder: (i) is not identified on the General Treasurer's list, created pursuant to R.I. Gen. 

laws§ 37-2.5-3, as a person or entity engaging in investment activities in Iran described in§ 37-2.5-2(b); and (ii) is 

not engaging in any such investment activities in Iran. 

 

__ 12 If the product is subject to Department of Commerce Export Administration Regulations {EAR) or 

International Traffic in Arms Regulations (ITAR), please provide the Export Control Classification Number 

(ECCN) or the US Munitions List (USML) Category: _____________ 

 

__ 13 I/we certify that the above information is correct and complete. 

 

IF YOU HAVE ANSWERED "YES" TO QUESTIONS #l- 3 OR IF YOU ARE UNABLE TO CERTIFY YES TO 

QUESTIONS #4 -11 and 13 OF THE FOREGOING, PROVIDE DETAILS/EXPLANATION IN AN ATTACHED 

STATEMENT. INCOMPLETE CERTIFICATION FORMS SHALL BE GROUNDS FOR DISQUALIFICATION 

OF OFFER. 

 

Signature below commits vendor to the attached offer and certifies (1) that the offer has taken into account all 

solicitation amendments, (2) that the above statements and information are accurate and that vendor understands and 

has complied with the requirements set forth herein. 

 

Vendor's Signature: _________________________Bid Number: __________Date: ___________ 

(Person Authorized to enter into contracts; signature must be in ink) (if applicable) 

 

Print Name and Title of Company official signing offer Telephone Number 

 

 


